[MPUJIOKEHUE
YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUH
benoxyTopcKoro cenbCKoro moceIeHus

JleHuHrpaackoro paiioHa
ot 23 uroiist 2021 roxa Ne 36

AJIMUHUCTPATUBHBIN PETJTAMEHT
NpeaocTaBIeHUus MYHMIHMNAIBHOI yeayru «CoriacoBaHrue CXeMbl PacOIOKCHUS
00bekTa(0B) ra30CHAOKEHUSI, UCTI0JIb3yeMOTO(bIX) /7151 00€CTICUeHUsI HACCIICHUS
razom»

1. O0mue moJioKeHus
1.1. IlpeaMeT peryiupoBaHusi AIMHMHUCTPATUBHOIO perjaMeHTa

[.1.1 AIMHHUCTpPAaTUBHBIA pErJIAMEHT MPEIOCTABICHUS MYHULUINAIBHON
YCIYTU «COTJIACOBAaHUE CXEMBl DACIOJIIOKEHHS] O0BbEKTa(0B) TIa30CHAOXKEHUS,
UCIOJIB3YeMOro(bIX) sl 00€CTICUeHUsI HaceJIeHUs Ta30M» (Jajee COOTBETCTBEHHO —
MyHHUIIMTIaJIbHAs ~ yciyra, PeriameHT) ompeaenseT  CTaHAAapT, CpPOKU U
MIOCIIEIOBATEIHHOCTh BBITIONHEHUSI aIMUHUCTPATUBHBIX TMpoueayp (IeHCTBHI) MO
NPEIOCTaBICHUIO  AJAMHHHUCTpael  bemoXyTopckoro  CembCKOro — MOCETICHHS
JleHWHTpaaCKOTO pailoHa MyHUIUOATbHONW yciayru «CoriacoBaHHE  CXEMBI
pacnoiokeHusi 00bEKTa(0B) Ta30CHA0KEHHUS, UCTIONB3YEMOTO(bIX) IJI1 00eCeueHUs
HACEJICHUS Ta30M.

1.2. Kpyr 3asiBuTeJieit

1.2.1. 3agButensMu Ha TOJYYCHHE MYHUIUIAIBHON YCIYTH SIBISIOTCS
buznUeckue W IOPUIUYECKUE JIMIA, JU00 HMX YIMOJTHOMOYEHHBIE MPEACTaBUTEINH,
BBICTYTAIOIINE OT WX HMMEHH, OOpaTHUBIIHMECS C 3asABJICHUEM O IMPEAOCTaBIICHUU
MYHUIUNIATBHON YCIIyTH (J1anee — 3asBUTENN ).

1.2.2.B caydae, ecaum I TNPENOCTABICHHS MYHULMUNAIBHON YCIyTH
HeoOXoiMMa 00paboTKa MEePCOHATBHBIX JAHHBIX JIUIIA, HE SBIISIONIETOCS 3asBUTEIIEM,
U €CIIM B COOTBETCTBUHU C (pefepalibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHATBHBIX
JAHHBIX MOYXET OCYILIECTBISATHCS C COTJIACUsl YKA3aHHOTO JUIA, IpU OOpalieHuH 3a
MOJIyYeHUEM MYHULMIAIBHON YCIYrH 3asBUTENb JOMOJHUTEIBHO TPEIOCTABIISIET
JOKYMEHTBI, TOJATBEPKIAIOIIME MOJYyYEHUE COTJacus YKa3aHHOrO JMIA WIH €ro
3aKOHHOTO TMPEACTaBUTENS Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, TOATBEPKIAIOIINE TIOJyYSHHE COTIacusi, MOTYT OBbITh MIPEICTABIICHBI, B
TOM 4YHCIe, B (hOpMe DIEKTPOHHOTO JOKyMeHTa. [leficTBHEe HACTOAIIETrO MyHKTa HE
pacmpocTpaHsieTcsl Ha JHI], NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMHU, M Ha
pPa3bICKMBAEMBIX  JIMI, MECTO  HAxOXJEHUS KOTOPbIX HE  YCTAHOBJIEHO



2

YIOJHOMOYEHHBIM (heIepaIbHBIM OpPTaHOM HCHOJHUTEIbHOW Biactu. OT WMEHU
HECOBEPIICHHOJICTHUX W JIMI, TPU3HAHHBIX HEIECEeCIIOCOOHBIMHU, COTJIaCHe Ha
00paboOTKy JaHHBIX JAOT UX 3aKOHHBIC MPECTABUTEIIH.

1.2.3. Jlis oOpabOTKH MEPCOHAIBHBIX JAHHBIX B LEIIX MPEIOCTaBICHHS Iep-
COHAJIBHBIX JAHHBIX 3asBUTENS, UMEIOIIMXCS B PACIOPSIKEHUHM OpraHa, MmpeiocTaB-
JISFOIET0 MYHULMIIAIBHYIO YCIYTY, MO0 MOABEIOMCTBEHHOW OpraHy MECTHOTO ca-
MOYTPABJIEHUA OPraHU3alllH, YYACTBYIOLIEH B MPEAOCTABICHUUM MYHULHNAIBHOU
YCIYTU MPENyCMOTPEHHBIX YacThio 1 ctateu 1 depepanbHOrO 3akoHa OT 27 WO
2010 roma 210-®3 «O6 opraHuzaluu NpeAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHU-
UMAJIBHBIX YCIYT» MO0 MHOTO(YHKIIMOHAJIBHBIN IIEHTP HA OCHOBAaHUU MEXKBEIOM-
CTBEHHBIX 3aIIPOCOB TAKOTO OpraHa WM OPTraHW3alWU JJI1 NPEIOCTaBICHUS MyHUIIU-
MaJbHOM YCIYTH IO 3alpoCy O MPEJOCTAaBICHUM MYHULIMNAIBHON YCIYTH, a TaKXKe
I 00pabOTKU MEPCOHANBHBIX JTAHHBIX MPU UCIOIHEHUHM MHOTO(YHKIIMOHAIBHBIM
HEHTpOM (YHKIIUH B COOTBETCTBUHM CO cTaThedl 16 @DenepanbHOro 3aKkoHa OT 27
utoist 2010 roga Ne210-d3 «O6 opraHuzaiiuu NpeaoCTaBiICHUs] TOCYAapCTBEHHbBIX U
MYHULMNAIBHBIX YCIYT» U MPU PETUCTPALMM CYOBEKTa MEPCOHAIBHBIX JIAHHBIX Ha
€MHOM TOpTaJie TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT U HAa PETMOHAIIBHOM
MopTajie TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT HE TPeOyeTcsl MOIyYeHHUE CO-
rJIacus 3asiBUTENS KaK CyOBbeKTa MEePCOHANBHBIX JaHHBIX B COOTBETCTBUU C TpeOOBa-
Husmu ctatbu 6 denepanbHoro 3akoHa ot 27 utona 2006 r. Ne 152-03 «O nepco-
HaJIbHBIX IAHHBIX».

1.2.4.B cny4asx, npeayCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit dene-
paiuu, npeacTaBieHue MHGOPMAIMK, JOCTYIl K KOTOPOW orpaHuyeH ¢eaepaibHbl-
MU 3aKOHAMH, B OpraH, NpeI0CTaBIISIIOINNA MyHULIMIAIBHYIO YCIIYT'y, HA OCHOBaHHUH
MEXBEJIOMCTBEHHBIX 3alPOCOB, B MHOTO(YHKIIMOHAIBHBIN IIEHTP MOXET OCYIIECTB-
JSATBCA C COIIacHsl 3aABUTEINS JIMOO MHOrO oOnaaaTesis Takol MHpopMaluu. 3asBu-
TeJb MpU OOpAlICHUH 3a MPEJIOCTABICHUEM MYHUIIMTAIBLHON YCIYTH MOATBEPKIAET
(dakKT mojgyyeHus yka3zaHHOro coriacusi B (opme, MpeaycCMOTPEHHON 3aKOHOAATENb-
ctBoM Poccuiickont denepanuu, B TOM YHUCIE NMYyTEM NPEACTABICHUS JOKYMEHTA,
MOATBEPKIAAOLIEr0 (PaKT MOTYyYEHHUsI YKa3aHHOTO COrJiacus, Ha OyMa)KHOM HOCHUTEIE
WK B (OpMeE 3IEKTPOHHOIO JTOKYMEHTA.

1.3. TpeOoBanus K nopsAaAKy HHPpOPMUPOBAHNS
0 NMPe0CTABJIEHNHA MYHUIIUNIAJIBLHOMN YCJIYIH

1.3.1. Tlopsmox momydeHuss uHpopmaruu 3asgBUTENSIMHA 10  BOIPOCaM
MPENOCTABIICHUS  MYHHUIIUNIAIBHOM  YCIYTM H  YCIYT, KOTOPBIE  SIBJISIFOTCS
HEOOXOJUMBIMUA U OOSI3aTEIBHBIMH ISl TIPEIOCTABICHUSI MYHHUIIMITATLHOW YCITyTH,
CBEICHMIA O XOJI¢ MPEIOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCIe Ha O(QUIIMaTbHOM
caiite, a Takke B (QelepalbHONH TOCYJAapCTBEHHOM HWH(MOPMAIMOHHOW CHCTEME
«EnuHbIil  mopTan rocyJapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr ((yHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbiii mopran) u Ha [loprane rocyaapCTBEHHBIX U


http://www.consultant.ru/document/cons_doc_LAW_355880/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst164
http://www.consultant.ru/document/cons_doc_LAW_372838/315f051396c88f1e4f827ba3f2ae313d999a1873/#dst100046
http://www.consultant.ru/document/cons_doc_LAW_93980/#dst0
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MYHUIUIATBHBIX yenyr (¢yHkumii) KpacHomapckoro kpas (Www.pgu.krasnodar.ru)
(manee — PernonanbHbIN IOpTAN).

1.3.1.1. WnadopmupoBanue o0 TOpsSAKE MPEAOCTABICHUS MYHUIUIAIBHON
YCIIyI'H OCYILECTBIISIETCS aJIMHUHHCTpanueid bBeroXyTopcKOro CenbCKOro MOCEIeHUs
JlenuHrpaackoro paioHa (Jajgee — YIOJIHOMOYEHHBII OpraH):

B YCTHOMU (hopMe Mpu JIUYHOM IIpreMe 3asiBUTEIIS;

C MCIOJIb30BaHUEM CPEJICTB TeIe(HOHHOU CBSI3U;

NyTeM HampaBlieHUWs MHUCbMEHHOTO OTBeTa Ha oOpamieHue 3asBUTEINs
MOCPEJICTBOM MTOUTOBOM CBSI3H,

NyTeM HampaBlieHuss oTBeTa B  (opmMe  dIIEKTPOHHOrO  JOKyMEHTa
Ha oOpalieHue 3asBUTENSA C UCII0JIb30BAaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «lHTepHeT» (manmee — VHTEpHET), B TOM 4HCIE C
Oo(QHUIMATBHOTO 3JIEKTPOHHOTO aJipeca Y TOJHOMOYEHHOIO OpraHa,;

C MCHOJB30BaHUEM HH(POPMALMOHHBIX MarepuaiioB (Opomop, OyKIETOB,
MaMsITOK U T.J.);

Ha MH(OPMALIMOHHBIX CTEH/IAX;

MyTeEM pa3MelleHus UWHG}OpMAlMu B OTKPBITOM M JOCTyHHOW (opme
B  MHTepHere Ha  ouIMaNbHOM  cailiTe  YIOJIHOMOYEHHOIO  OpraHa
(manee — odunMaNbHBIN caiiT), Ha EnuHoM nmopraie u PernonansHoM noprare.

1.3.1.2. IIpu OCYIIECTBICHUNA KOHCYJIbTUPOBAHUS NPU JUYHOM [PUEME
3asBUTENsT WIM C MCIOJIb30BAHUEM CPEJICTB TeIe(OHHOW CBS3HM IMPENOCTAaBISIETCS
uH(GOpMaIUs N0 CIEAYIOIIUM BOIIPOCAM:

O BXOJIIEM HOMEpPE, INOJ KOTOPBIMH 3apETHCTPUPOBAHO  3aAsIBICHUE
O MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

O MPUHITUU PEIICHUSI IO KOHKPETHOMY 3asiBJICHUIO O MPEIOCTABICHUN MYHU-
LUMAJIBHOW YCIIYTH;

O MEpeYHEe HOPMATHBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMH
MPEIOCTABIISECTCA MyHULIMTIATbHAS yCIIyTra (HAMMEHOBAHHUE, HOMED, 1aTa IPUHSITHS);

00  HCYEepNbIBAIOIIEM  [EpPEYHE  JIOKYMEHTOB,  HEOOXOAMMBIX IS
MPEI0CTaBIECHUS MYHUIIMIAIBHONW yCIyTH, TpPeOOBaHUIX K OPOPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKKe TMepeyHe JTOKYMEHTOB, KOTOpble 3asBUTENIb BIPABE
IPEICTaBUTh MO COOCTBEHHOW MHUIIMATHBE;

0 MecTe pa3MemnieHuss Ha OQUIMAIBLHOM CalTe CHpaBOYHOW HHGOPMAIHH
0 IPEIOCTABICHUIO MYHUIIUNIATLHON YCIIYyTH;

110 UHBIM BOMPOCaM, BXOSIIUM B KOMIETEHIUIO TOTKHOCTHBIX JIUI] Y OJIHO-
MOUYEHHOT'0 OpraHa, He TPeOYIOIIUM JOTIOTHUTEILHOTO U3YUCHHS.

1.3.1.3 KoHCynbTHpOBaHUE O BOMPOCAM MPEIOCTABICHUS MYHUIUNAIBHOM
YCIIyTH OCYIIECTBIISIETCS OECILIATHO.

JloloKkHOCTHOE MO YTIOJTHOMOYEHHOTO  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJIbTUPOBAaHHWE TI0 BONPOCAM MPENOCTaBICHUS MYHHUIMNAIbHOW YCIyTU
(B ycTHOW (QopMe WM TMOCPEACTBOM CPEICTB TeNe(OHHON CBSA3M), HOHKHO
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3assBUTEIISIM.

[Ipu KOHCYNIBTHPOBAHUU 11O TeNE(HOHY JAOHKHOCTHOE JIUI0 Y TTOJTHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (paMUJIMIO, UMS U OTYECTBO, IOJKHOCTD, @ 3aT€M B BEKJIMBOU
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dbopme deTko u moaApoOHO WHPOPMHUPYET OOPATHUBIIETOCS MO WHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecnu nomxHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOXET OTBETUTH Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO TOJATOTOBKA OTBETa TPeOyeT MPOIOJDKUTEIHHOTO
BPEMEHU, OH MOXXET MPEIOKHUTh OOpaTUBIIEMYCS OOpPAaTUTHCS MUCHMEHHO, JTHOO
HA3HAUUTH JPYroe yaoO0HOE JJii 3aMHTEPECOBAHHOTO JHIA BpeMs IJisl MOJTYYEHUs
nHpopMaruu.

1.3.1.4. IlucbmenHoe uHpOpMUpOBaHUE 3asBUTENSI OCYILECTBIACTCS MyTEM
HaIpaBjeHUs TUCBMEHHOTO OTBETAa C MCIOJb30BaHUEM TOYTOBOM CBSI3M Ha
MOYTOBBIN ajipec 3asBUTEIS.

[TucbMeHHBIN OTBET AOJIKEH COJIEP>KAaTh MOJHBIM U MOTUBUPOBAHHBIN OTBET HA
MIOCTAaBJICHHBI BOMPOC.

1.3.2. Tlopsamok, ¢dopma, MecTO pa3MEIIEHUs] M CIOCOOBI TMOJTYyYCHUS
CIIpaBOYHON MHQOpMAIMK, B TOM YHUCJE HAa CTEHJAX B MeECTax MpeJOoCTaBICHUS
MYHULMNAIBHOM  yCIAYTM W YCAYr, KOTOpPbI€ SIBISIIOTCA  HEOOXOIUMBIMU
u 00s13aTeIbHBIMU TUTSt MpeA0CTaBICHUS MYHULIMTATBHOMN YCIIYTH,
U B TOCYJapCTBEHHOM aBTOHOMHOM yupexaeHun KpacHomapckoro Kpas
«MHOTO()YHKITMOHATBHBIHN LHEHTP MPEI0CTABIICHUS roCyJapCTBEHHBIX
U MyHUIIUNAIBHBIX yeiayr KpacHogapcekoro kpas» (nanee — MOILI).

1.3.2.1. Ha wHpOpMAIIMOHHBIX CTEHJAX B JOCTYIHBIX JJII O3HAKOMIICHHS
MecTax YIOJIHOMOYEHHOrO oOpraHa, a Takxke B MO®I[ pasmemaercs cruemyromas
uHbopMaIus:

uH(bOpMaITUS O MOPSAKE TPEIOCTABICHNS MYHUITUTIATLHON YCIYTH;

CPOKH MPEAOCTABIECHUS MYHHUIIUTIATLHON YCIyTH;

pasMepbl TOCYAAapCTBEHHOW MOLLIMHBI U MHBIX IUIATEXKEH, YIIaunBa€MbIX
3asBUTENIEM MPU TMOTYUYCHUH MYHUIUIIAIBLHOW YCIYTH, MOPAIOK HUX YyIUIaThl (TIpH
HaJIUYUHN);

HHpOpMAIUI0O O JOMOJHUTENbHBIX (COMYTCTBYIOIIMX) YCIyrax, a TaKke
00 yciyrax, He0OOXOAUMBIX U 00s3aTEIbHBIX JJIS IPEAOCTABICHUS MYHUIIUITATIBHOM
YCIIyTH, pa3Mepax U NOPSAIKE UX OIUIATHI (ITPU HAIUYHUN);

nepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPHIMHU
MPEAOCTABISACTCS MyHUIUIIATIbHAS YCIyra (HAMMEHOBAHUE, HOMED, J1aTa MPUHSITHS );

MCYEPIIBIBAIONINN TIEPEUYCHb TOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHHS
MYHUITUTIATIBHOW yCIIyTH, TpeOOBaHUSA K O(DOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB,
a TaKkXkKe IMepeyeHb JOKYMEHTOB, KOTOpbi€ 3asBUTENb BIOpPaBE IPEACTABUTH
10 COOCTBEHHOI MHUIIMATUBE;

MopsiioK  oOkajoBaHWsl  JeWcTBHiA  (O€37CCTBUA), a TakkKe pelieHui
YTOJTHOMOYEHHOTO OpTraHa, MyHUITMTIATBHBIX ciayxarux, M®L], pabotankoB M®DIJ;

mabsioH u oOpasel] 3aloJIHCHUS  3asBICHHUS JUIl  TPEJOCTaBJICHUS
MYHULUITAIIBHOMN YCIIYTH;

uHasg uHpopMalus, HeoOXoauMasi JIsi TPEAOCTABICHUS MYHUIIMIAILHON
YCIIyTH.

1.3.3.2. CipaBounass uH(popManus, BKIOYas HHPOPMAIMIO O MECTe
HaXOXJIeHUd U rpaduke paboThl, CIPaBOUHBIX TenedoHax, aapece OPUIUaILHOTO
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cailTa W aapece HIEKTPOHHOM MOUTHI, (OpMax OOpPaTHOM CBS3U pa3MEIIACTCs Ha
opunmansHOM caiiTe YNOIHOMOYEHHOTO opraHa, Ha EauHom mnoprane u
PernonansHOM mioprare.

2.CranaapT npeaocTaBjJieHUs] MyHUIMIAJIbHON yCJIYyTU
2.1. HammeHOBaHMEe MYHUIIUTIAJIbHON YCJIYTH

2.1.1. HanmeHoBaHME MyHULIHMNAIBHON yciiyru - «COrJIacOBaHUE CXEMBI
pacrojoxkeHus: 00beKTa(0B) ra30CHAOKEHMS, UCTIOIB3YeMOTro(bIX) Il obecredeHus
HACEJICHUS Ta30M.

2.2. HaumeHoBaHue OPraHa, NpeA0oCTAB/ISIIOIIEr0 MyHUIIUNIAJTBbHYIO YCJIYTy

2.2.1. TlpenocraBiieHrne MYHUIUITAIEHON YCIYTH OCYIICCTBIISICTCS aIMUHU-
cTpauueil bemoxyTopckoro cenbckoro nocenenus JIeHMHrpaackoro paiiona (npaiee —
YIOJHOMOYEHHBIN OpraH ).

2.2.2. B mpegocraBneHNH MyHUIIUTIAIBHON yciryru yuyactByer MOLI.

2.2.3. Ilpu ipeocTaBieHUd MYHUIIMTAIBHON YCIyTH Y TOJHOMOYEHHBINA Op-
raH OCYILUECTBISIET B3auMOAECHUCTBUE C YmpasieHueM DenepanbHOW HAJIOTOBOU
ciyx0b1 Poccun no Kpacnonapckomy kpato.

2.2.4. YTIOMTHOMOYEHHOMY OpraHy 3amperiaercs TpeboBaTh OT 3asBUTENS
OCYIIECTBJICHUS JCUCTBUI, B TOM YHCJI€ COTJIACOBAHUMN, HEOOXOIUMBIX JJIsl TIOTyYe-
HUS MYHUIIUTIATEHON YCIIYTH U CBSA3aHHBIX ¢ OOpaIlleHHeM B MHBIE TOCYAapCTBCHHbBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIPaBJIEHHUs, OPTaHU3ALINH, 32 UCKIIOUYEHUEM MOJIy-
YEHUs YCIIyT U TMOJYyYEeHHUsS TIOKYMEHTOB W HHGOpMAIWU, MPEIOCTaBISIEMbIX B pe-
3yJIbTaTE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B MEPEUYEHb, YTBEPKICHHBIN
HOPMATUBHBIM MTPABOBBIM AKTOM MPEACTABUTEIBHOTO OPraHa MECTHOTO CaMOyIpaB-
JIEHUS.

2.3. Onucanue pe3yabTaTa NpeaocTaBIeHUus
MYHHUIHMNAJIbHOH YCJIYTH

2.3.1. Pe3ynbratom npenocTaBieHUs: MyHULIMIATbHON YCIIYTH SIBISIFOTCS:

COTJIAaCOBAaHUE  CXEMbI  pACIIOJIOKEHUST  O0BEKTa(OB) Ta30CHAOXKEHUS,
UCITIOJIB3yeMOTO(BbIX) JIJIsl O0eCIIeYeHUsT HACEICHUS Ta30M;

MMCbMEHHOE YBEJIOMJICHHE 00 OTKa3e B MPEIOCTABICHWH MYHHUITUNATHHOU
YCIIYyTH.

2.3.2. Pe3ynmbraT  NpPENOCTABICHHUS  MYHULUHUNAIBHOM  YCIyIH IO
AKCTEPPUTOPUATLHOMY TMPUHIMIY B BUJIE JJICKTPOHHBIX JOKYMEHTOB W (WJIH)
AIIEKTPOHHBIX 00Pa30B IOKYMEHTOB 3aBEPSACTCS YIIOJTHOMOUYCHHBIMH JTOJDKHOCTHBIMU
JUIAMHU Y TIOJIHOMOYEHHOT'O OpraHa.
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Jlnst monmydeHust pe3yibTaTa MPEIOCTaBICHUS MYHUIIMNIATBLHOW YCIyTH IO
AKCTEPPUTOPUATHPHOMY MIPUHITUITY Ha OyMaXHOM HOcHTeJie 3asBUTEIh UMEET IPaBO
00paTUTHCSI HEMOCPECTBEHHO B Y TOJITHOMOYCHHBIN OpTaH.

B kadecTBe pe3ynbrara mpenocTaBICHUSI MYHUIIUITAILHON YCIIyTH 3asBUTENb
0 €T0 BHIOOPY BIIPABE MOIYIHTh:

1) coriacoBaHue CXeMbI PaCIOIOKEHUS 00beKTa(0B) ra30CHAOKEHUS, UCIIOJb-
3yeMoro(bIx) AJIsl 00eCIeueHHs HaceJIeHUs ra30M JM00 MMChbMEHHOE YBEIOMIIEHUE 00
OTKa3e MPeJA0CTaBICHUN MYHHUIIUIAIBHONU YCIYTH B JOPME AIEKTPOHHOTO JOKYMEH-
Ta, MOAMUCAHHOE JOKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOI'O OpraHa, C MCIOJIb30Ba-
HUEM YCHJICHHOW KBATU(PUIIMPOBAHHON 3JIEKTPOHHON MOINCH;

2) cOrjaacoBaHUE CXEMbI PACIOIOKEHUS 00beKTa(0B) ra30CHAOKEHUS, UCIIOJb-
3yeMoro(bIX) JJi1 00ecTieueHHsI HACeJIEHUS ra30M JIM00 MUCbMEHHOE YBEJOMIICHHUE 00
OTKa3e MPEJOCTABICHUH MYHHIIMIAIBHONW YCIYTrd Ha OyMa)XHOM HOCHTEINE, TMOJ-
TBEPXKAAIOIIEE COACPKAHUE AJICKTPOHHOTO JTOKYMEHTA, HAIPaBJICHHOTO YTIOJHOMO-
YEHHBIM Opraiom B MO®I];

3) coryacoBaHHe CXEMBbI PACIIOJIOKEHUS 00bEeKTa(0B) Ira30CHA0KCHHUS, UCITIOJb-
3yeMoro(bIx) AJisi 00ecreueHus] HaceJIeHUsI ra30M JIM00 MUChbMEHHOE YBEIOMIIEHHE 00
OTKa3€ MPEA0CTABICHUH MYHUITUTIATLHOW YCIIYTH Ha OyMa)KHOM HOCHUTEIIC.

2.4. Cpox npenocraBjieHus MyHUIIMIIAJIbHOH YCJIYT'H, B TOM YHCJIE
€ Y4eTOM He00X0AMMOCTH 00pallleHUs] B OPTaHU3ALNH, YYACTBYOIIHE
B NIPEI0CTABJICHUH MYHHUIIUNAJIBLHON YCJIYTH, CPOK MPHOCTAHOBJICHUS
NPeIoCTABJICHUS MYHUIIMIIAJIbHOM YCJIYI'H B CJIy4ae, eCJiM BO3MOKHOCTD
MPHUOCTAHOBJICHHS MPEIYCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoit
denepanuu, CPOK BbIIAYM (HANPABJIEHUNA) JOKYMEHTOB, SABJISIIOIIUXCS
pe3yJIbTATOM NPeA0CTABIEHUSI MYHUIIUNIAJILHOM YCJIyrH

2.4.1. Cpok npenocTaBieHUs] MyHUIIMIAIBHON YCIYTH cocTaBisgeT He Oonee 30
(Tpuouatu)  OHEW €O JHS TOJYYEHUs 3asBICHUS W NPWIAraéMblX K HEMY
JOKYMEHTOB, a TIpH HalpaBJI€HWW 3asBJIICHUS W JOKYMEHTOB [0 TMOYTE, B
aneKkTpoHHON popme unu depe3 M®DI] — ne Gonee 30 (TpuanaTu) IHEH cO THS UX
MOJIYYEHUS YIIOJTHOMOYEHHBIM OPTaHOM.

2.4.2. Cpok UpPHUOCTAHOBJIEHHUS MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
3aKOHOJATEIBCTBOM HE MPEIYCMOTPEH.

2.4.3. Cpok BbIauM (HAMpaBICHUSI) JOKYMEHTOB, SIBIISIOIIUXCS PE3yIbTaTOM
IPEIOCTABIECHUS MyHULIMITAJBHON YCIyTH, COCTaBIsAeT | (OMH) 1EHb.

2.5. HopmaTuBHbBIe IPaBOBbIE AKTHI,
peryJupymouue npeiocrapjieHue MyHUIUIIAJIbHOMH YCJIYTH

2.5.1. llepeuyeHb HOpPMAaTUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOLIUX
Mpe0CTaBIeHNe MyHUIIUTIATILHOM YCIIYTH pa3MelleH:
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Ha ounmaTEHOM caiite YIIOJTHOMOYEHHOTO oprana
http://www.6enoxyTopckoeci.pd/;

Ha ExuaoM moprane http://www.gosuslugi.ru;

Ha Permonansaom noprase http://pgu.krasnodar.ru.

2.6. UcyepnbIBalOIIMi NepevyeHb JOKYMEHTOB, HE00OX0IUMbIX
B COOTBETCTBHUM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM JJIs1 IPEAOCTABJICHUS
MYHHIHMIAJIbHON YCJIYTH H YCJIYT, KOTOPbIe ABJISIIOTCH HEO0XOAMMbIMH U
00s13aTeJIbHBIMH IS TIPEJIOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTH, MOAJIEKANAX
NPeICTABICHUIO 3asIBUTEJIEM, CIIOCO0OBbI UX MOJIy4YeHH s 3asiBUTEJIEM, B TOM YK CJIe
B JJIEKTPOHHOU (popme, MOPSAOK UX NMPEACTABICHUS

2.6.1. Ins momydyeHUsT MYHHMIIMIIAJBHOW YCIyTU 3asBUTENb MPEIACTABISET
CJIEAYIOIIHNE JOKYMEHTBI:

3asiBJI€HUE O MPEJOCTABICHUH MYHHUIMIAIBHOM YCIyTH MO (pOopMe COrjacHo
npuioxeHuto Ne 1 k Pernamenty (nmoznaercs i HarpasisieTCss B YIIOJIHOMOYEHHBIH
OpraH 3asBUTEJEM IO €ro BBIOOPY JIMYHO WJIM IMOCPEACTBOM IMOYTOBOM CBSI3M Ha
OyMa)KHOM HocuTene MO0 B opMe 3JIEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «/HTepHeT» ¢ coOmroaeHueM
YCTaHOBJIEHHBIX MOPSJIKA U CIOCOOOB MOJIaYM TAKUX 3asBJICHUN).

O0pas3el 3anoIHEHN 3asiBICHUS IPUBEACH B NpUIokKeHUH Ne 2 K HacTosIeMy
Permamenry;

KOIUSI JOKYMEHTA, MOATBEPKAAIOLIETO JIMYHOCTh 3ASIBUTENS WIH JIMYHOCTb
IIPEACTABUTEINSL  3asiBUTENSA, €CIA 3asBIICHUE IIPEACTABIACTCS IIPEIACTABUTEIIEM
3agBUTENS (C MPEAbSIBICHUEM OpUTHMHANIa WIM B BUJAE 3JIEKTPOHHOTO 00pa3a Takoro
JIOKYMEHTA, €CJIM 3asBJICHUE MOJAETCS WM HalpaBisieTcs B (popMe 3JIEKTPOHHOIO
nokyMeHTta. I[IpencraBiieHuss yKa3aHHOTO B HACTOSIIEM MOJANYHKTE JOKYMEHTA HE
TpeOyeTcss B cCiyyae NPEICTaBICHUS 3asBJICHUS MOCPEICTBOM OTIPABKU Yepes
Tu4HBIN kaObuHeT EnuHoro moprtana win PernoHanbHOro moprajia, a TakXke, eCiu
3asiBJICHUE MOJMUCAHO YCUIIEHHOM KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOU MOJIUCHIO);

NOKYMEHT, NOATBEPKIAIOMINN ITOTHOMOYHS MPEACTABUTENS 3asABUTENSA, B
cllydae, €CJIM € 3asiBJICHHEM O IPEJOCTaBICHUU MYHUILIUIIAIBLHON yCIIyTH oOpaIiaercs
IPEACTaBUTEND 3asBUTENs (IPU TNPEJOCTABICHUM 3asBJICHUS IPEACTABUTEIEM
3agBUTENS B (POpME DJIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asBJICHHUIO IMpHIIaraercs
HaJuIeKamuM  o0pa3omM 0dOpMIICHHAs JOBEPEHHOCTh B (opMe BJIESKTPOHHOTO
NOKYMEHTA, MOJAIMMCAHHOIO JWLOM, BBIJABIIMM (ITOANMCABUIMM) JIOBEPEHHOCTH, C
WCIIOJIb30BAHUEM YCWICHHOW KBaTU(UIIMPOBAHHOW JJIEKTPOHHOW moanucu (B
cilydae, €Clii IPEICTaBUTEIb 3asiBUTENS AEMCTBYET HA OCHOBAHUU JOBEPEHHOCTH);

JUI0, UMEIoIlee MpaBo JAeMCTBOBaTH 0€3 JOBEPEHHOCTH OT HUMEHU
IOPUIMYECKOTO JIMLA, MPEIBABISET JOKYMEHT, YIOCTOBEPSIOIIMN €ro JMYHOCTh, a
MPEACTABUTENb  IOPUAMYECKOTO  JIMIA  TNPEIBABISIET  TAKXKE  JIOKYMEHT,
NOATBEPKIAIOIIMN €ro MOJIHOMOYHS ACHUCTBOBAaTH OT MMEHHU 3TOr0 HOPHUIHYECKOIrO
JUIA, WM KOIMIO JTOT0 JOKYMEHTa, 3aBEPEHHYHIO II€4aTbl0 M IOJANHUCHIO
PYKOBOIMTEIIS 3TOTO FOPUANYECKOTO JIULA.


http://www.белохуторскоесп.рф/

8

CXeMa pacIoNoKeHHus O00BEeKTa(0B) Ta30CHAOKEHMsI, I OOECIeYCHUS
HACEJICHUS Ta30M B KOJIMUECTBE 2 (JIBYX) 3K3EMIUISIPOB (OpUTHHAT).

2.6.2. 3asBieHUE U NMPUIAraeMble K HEMY JOKYMEHTHI MOTYT OBITh IOJIaHbI
3asgBuTENEM: HA OyMa)XHOM HOCHUTEJE, HEMOCPEICTBEHHO B YIIOJTHOMOUYEHHBIN OpPraH
OpyU JUYHOM OOpallleHHH WM IOCPEACTBOM IIOYTOBOM CBSI3M; HAa OyMaKHOM
HOCUTEJNEe TMpU JUYHOM oOOpameHun B MOILI; mnocpeAcTBOM HCMONb30BaHUS
PernonaneHoOro noprasna.

3asBieHHE U TOKYMEHTBI, HallpaBisieMble B YIIOJTHOMOUYEHHBIN OpraH B popMme
AIIEKTPOHHOTO JTOKYMEHTA, JOJIKHBI OBITD MO/ CAHBI YCUJIEHHOMN
KBUTU(QUIIUPOBAHHON AIIEKTPOHHOM TMOJMUCHI0 B COOTBETCTBUHM TpeOOBaHUSIMU
OdenepanpHoro 3akoHa oT 27 wurwona 2010 . Ne210-d3 «O6 opraHuzanuu
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHIIMNAIBHBIX ycayr» u DenepaibHOTO
3akoHa ot 6 anpens 2011 . Ne63-D3 «O0 371eKTpOHHON MOITUCK».

HampaBnenne 3asBieHMd W JOKYMEHTOB IO TIOYTE OCYIIECTBISETCS
crocoOoM, MO3BOJIAIOIIMM MOATBEPAUTH (DAaKT U Aary oThnpasieHus. B aTom cimydae
HalpaB/IIEeMble KOIWUU JOKYMEHTOB JOJDKHBI OBITh 3aBEPEHBI B YCTAHOBJIEHHOM
3aKOHOM TOPSIAKE.

2.6.3. B mensx mpemocTaBiICHUS MYHHUIUTIAIBHOW YCIYTH YCTAaHOBJICHHE
JMYHOCTHU 3asBUTEIISI MOKET OCYIIECTBIISITHCS B XOJI€ JINYHOT'O ITPUEMA ITOCPEACTBOM
OpeabsBICHUsS Macrnopra rpaxaaHuHa Poccuiickoit ®epepanuu 1100 HMHOTO
JNOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaiyi WM MOCPEACTBOM HACHTU(DUKAIMN U ayTEHTU(UKALUU B
YnoimHomoueHHOM opra”e, MOIL] C UCIOJIb30BaHUEM HWH(OPMAITMOHHBIX
TEXHOJIOTUI, IPEIyCMOTPEHHBIX YacThio 18 cratbu 14.1 @enepanbHOro 3akoHa oT 27
utoniss 2006 r. Nel49-®3 «O6 uHbopmanmu, THHOPMAIIMOHHBIX TEXHOJOTHSX U O
3ammuTe HHHOPMALTUW.

2.6.4. Ilpu npenocTaBieHU MyHULMIIAIBHON YCIyTy B AJIEKTPOHHON (popMme
UACHTU(DUKALISA U ayTeHTU(DHUKALMS MOKET OCYIIECTBIIATHCS MOCPEACTBOM:

1) emuHOl cHucTeMbl HICHTUPUKAUMKA M AyTEHTH(PUKALMH WIH HWHBIX
rOCYAapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €ClId TaKhe TOCyAapCTBEHHbIE
MH(OpPMAIMOHHBIE CUCTEMbl B YycTaHOBJIeHHOM IIpaButenbctBom Poccuiickoit
deneparuu  MOpsAIKE O0OCCIICUYMBAIOT B3aMMOJACHCTBHE C €IMHOM CHCTEMOM
uAeHTUGUKAIIMK W ayTeHTU(HUKAIMKA, TPH YCIOBUM COBMIAJCHHS CBEJACHUN O
bu3nyeCKOM JIUIE B YKa3aHHBIX MH(POPMALIMOHHBIX CHCTEMAX;

2) eauHOW CcHUCTeMbl WACHTHPUKAIMA W aAyTCHTU(PUKAIUA U EIUHOU
nH()OPMAITMOHHONW CHCTEMBI MEPCOHANBHBIX JAaHHBIX, oOecmeunBaroiieii 00padoTKy,
BKJItOUasi cOOp M XpaHEHHE, OMOMETPUUYECKUX MEPCOHATBHBIX JaHHBIX, UX MPOBEPKY
U Tnepenadyy HMHPOpPMAIMM O CTENEHH MX COOTBETCTBHUS MPEJOCTAaBICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3NYECKOTO JTUIIA.

2.7. UcyepnbIBaOIIMH NEPeYeHb JOKYMEHTOB, HE00OX0IUMbIX
B COOTBETCTBHUM ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMM ISl IPEAOCTABJICHUS
MYHHUIHMIIAJIbHOMN YCJIYT'H, KOTOPbIe HAXOAATCH B PACIIOPAKECHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUSI M HHBIX


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386

OpraHoB, Y4aCTBYIOIIHNX B IIPE€A0OCTABJICHUHN INOCYyIapCTBCHHLIX H
MYHUIMINAIBHBIX YCIYI, 1 KOTOPLIC 3asiBUTEC/Ib BIIPpaBE NPEACTABUTDb, 4 TAKIKE
CIoco0bI X MOJIYIYCHUSA 3adABUTECIAIMU, B TOM YHUCJIC
B 3J'IeKTpOHHOI7i (l)opMe, MOPHAAOK MX NPEACTABJICHUA

2.7.1. JlokyMeHTBI, HEOOXOIUMBbIEC i MPEJOCTaBICHUS MYHHIUNAIbHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHHH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECT-
HOTO CaMOYNpaBJeHHUsS MYHHIMIAIbHBIX oOpasoBanuii KpacHomapckoro kpas u
UHBIX OPTaHOB, YYaCTBYIOUIMX B IMPEIOCTABICHUU TOCYNApPCTBEHHBIX WM MYHUIIU-
NaJIbHBIX YCIIYT, U KOTOPbIE 3asBUTENb BIPABE MIPEICTABUTH!

BBINKCKA U3 EMMHOTO TOCy1apCTBEHHOTO peecTpa IpUANIECKUX JIHII (B ciiydyae
oOpallleHus] FPUIUIYECKOTO JIUIIA);

BBIMIMCKAa H3 EIWHOTO TroCcyZapCTBEHHOTO peecTpa HWHAMBHIYaIbHBIX
IpearnpuHuMareneil 00 MHAMBUAYAIBHOM MpeANpUHUMaTelie (B ciiydae oOpalleHus
WHINBUIYAIBHOTO TIPEIIPUHAMATES);

2.7.2. HenpencraBienue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBISIETCS
OCHOBAHHUEM JIJIsl OTKa3a B MPEAOCTABICHUN MYyHHUIIMITATLHON yCITyTH.

2.8. YkazaHue Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJIA

2.8.1. YnomHOMOYEHHBINM OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mnpeacraBieHuss JAOKYMEHTOB W HWH(OpMAIMM WIM OCYIIECTBICHUS
JNEWCTBUM, TPEAOCTABICHUE WM OCYLIECTBICHUE KOTOPBIX, HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU AKTAMHU, PETYIUPYIOIIMMHA OTHOILICHHS, BOSHUKAIOIIUE B
CBSI3U C MIPEIOCTABICHUEM MYHHIIUIIAIbHOW YCIYTH;

2) mpeacTaBiIeHUs] TOKYMEHTOB U UH(GOPMAIMU, B TOM YKCIIe TTOATBEPKAat0-
IIUX BHECEHHUE 3asBUTEJIEM IUIATHI 3a MPEIOCTABICHHE MYHULIMNAIBHBIX YCIYT, KO-
TOpBIE HAXOJATCS B PACHOPSHKEHUM OPraHoOB, MPEIOCTABIISIONIUX MYHUIIUIIATBHBIC
YCIIYTH, UHBIX TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYITPaBJICHUS JTMOO
MOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMo-
yOpaBJeHUs] OpraHu3alyid, YYacTBYIOIIMX B MPEJOCTaBICHUH NPEAYCMOTPEH-
HbIX 4acThio 1 cratbu 1 ®enepanbpHoro 3akoHa ot 27 utonsg 2010 r. Ne210-D3 «O6
OpraHu3allMy NPeIO0CTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT», B CO-
OTBETCTBUM C HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu Poccuiickonn denepanuu, HopMa-
TUBHBIMHU MTPABOBBIMU akTaMu cyObekTa Poccuiickoit denepanuu, MyHUITUTIATBHBIMA
MPAaBOBBIMM AKTaMH, 32 HMCKIIOUEHUEM JIOKYMEHTOB, BKIIIOUCHHBIX B OIpPEIECICH-
HBI yacThio 6 ctathu 7 denepanpHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O6
OpraHu3alMy MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYI» Mepe-
YeHb JIOKYMEHTOB. 3asBUTENb BIIPaBE€ MPEACTABUTh YKa3aHHbIC JOKYMEHTHI U HH-
dbopmalrio B Oprasbl, IpeAOCTABISIONINE MyHUIIMTIAIBHBIE YCIYTH, IO COOCTBEHHOM
WHUIIMATUBE;

3) ocylecTBIECHUS IEUCTBHM, B TOM YUCJIE COTJIaCOBaHUM, HEOOXOUMBIX IS
MOJIYYeHHUS] MYHULIUMAJIBHBIX YCIYT U CBSI3aHHBIX C OOpalleHUEeM B WMHBIE TrocyJap-
CTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIMPABJIEHUS, OPTaHU3ALNH, 32 UCKITIOYE-


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
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HUEM MOJIyUYEHHUS YCIYT U TMOJY4YEeHHs JOKYMEHTOB M WMH(OpMAalUH, MPEAOoCTaBIIse-
MBIX B pe3yJIbTaTe MPEeIOCTABICHUS TaKUX YCIIYT, BKIIIOUEHHBIX B MIEPEYHH, YKa3aH-
Hble B yactu | crateu 9 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-03 «O6
OpraHM3alMU MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYT»;

4) mpencraBieHus JOKYMEHTOB U MHGOpPMAIUU, OTCYTCTBUE U (WJIK) HENO-
CTOBEPHOCTb KOTOPBIX HE YKA3bIBAJIIMCh IIPU MEPBOHAYAIBHOM OTKa3e B IIPHUEME J0-
KyMEHTOB, HEOOXOJUMBIX AJIsi HPEJOCTABICHUS MYHULMNAIBHOM YCIYrH, JUOO B
IPEIOCTABIEHUN MYHULIMIIAIBHOMN YCIIYTH, 34 UCKIIFOUEHUEM CIIEAYIOLUX CIy4aeB:

a) U3MEHEHuEe TpeOOBAaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
IPEIOCTABICHUS] MyHULMNAIBHON yCIyTH, MOC]E NMEPBOHAYAIBHOM MOJAaYU 3asiBlie-
HUS O IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

0) HayinuMe OMMOOK B 3asBJIICHUU O MPEJOCTABICHUN MYHUIMIIAILHOU yCIy-
T'H U TJOKyMEHTaX, OJaHHBIX 3asBUTENIEM ITOCJIE TIEPBOHAYAILHOTO OTKa3a B IPHEMeE
JIOKYMEHTOB, HEOOXOIMUMBIX AJI MPEAOCTaBICHUS MYHUIIUIATBHON yCIyTd, JU00 B
IPEI0CTaBICHUN MYHHIIUIIAJIHLHON YCIIYTH U HE BKJIIOYCHHBIX B IIPECTABICHHBIN pa-
HEe KOMIUIEKT JOKYMEHTOB;

B) UCTEYCHUE CPOKA JIEUCTBHUS JOKYMEHTOB WJIM U3MEHEHHE MH(OpMAIHH 110~
cJie TIEPBOHAYAIBHOIO OTKAa3a B MPUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTaB-
JI€HUS] MyHULIUIAIBHOM YCIIyTH, 1100 B IPEAOCTAaBICHUN MyHUIIUIIAILHOM YCIIyTH;

') BBISIBJICHHUE JOKYMEHTAJIBHO MOATBEPKIEHHOrO (hakTa (IpU3HAKOB) OLIU-
OOYHOI0 MJIM MPOTUBOMIPABHOIO JeHCTBUS (0€34eCTBHA) TOJKHOCTHOTO JIMIIA Opra-
Ha, MPEIOCTABIISAIOIIEIO0 MYHUUIUNAIBHYIO YCIYTy, MYHUIUIAJIBHOTO CIYXallero,
paboTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPA, IPY NEPBOHAYAILHOM OTKAa3€ B IpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHNUS MYHUIMIAIBHON yCIyry, J1u00 B
IPEIOCTaBIEHUN MYHUIIMIAIBHON yCIyTH, O Y€M B MUCbMEHHOM BU/JE 3a MOJINUCHIO
PYKOBOJIUTENS OpPTraHa, MPeJOCTABISIIONIEr0 MyHULUIIAIBHYIO YCIYTY, pyKOBOJIUTENS
MHOTO(YHKIIHOHATBHOTO [IEHTPA MPHU NMEPBOHAYATEHOM OTKa3e B MPHEME JOKYyMEH-
TOB, HEOOXOIUMBIX [JIsl MPENOCTABICHUS MYHUIMMAIBHON YCIYTH, YBEIOMIISIETCS
3asBUTENb, a TAK)KE IPUHOCSTCS M3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA.

S)npenocraBiieHns Ha OyYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(pOpMmanuwu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHBI B COOTBETCTBHH C IMMYHKTOM
7.2 qactu 1 ctateu 16 dDenepanpHoro 3akona ot 27 utons 2010 r. Ne 210-d3 «O6
OpraHM3alMy IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYI», 3a HC-
KJIIOYEHHEM CIIy4aeB, €CJIM HaHECEHHEe OTMETOK Ha TaKhe JOKYMEHTHI JINOO UX U3bsi-
TUE SIBJSIETCS HEOOXOJUMBIM YCIOBHEM TNPEAOCTABICHUS TOCYAapCTBEHHON W MY-
HUIMNAIBHOM YCIIyTH, U MHBIX CIy4aeB, YCTAHOBIIEHHBIX (hefepaibHbIMU 3aKOHAMHU.

2.8.2. IIpun IIPEAOCTABICHUN MYHULATAIBHBIX yCIyr 1o
HKCTEPPUTOPUATBHOMY NMPUHIUITY Y IOJIHOMOUYEHHBIN OpraH He BIpaBe TPeOOBAThH OT
SasButens win ML npegocTaBieHnss JOKYMEHTOB Ha OyMa)KHBIX HOCUTEISX, €CIIU
WHOE HE MPEyCMOTPEHO (eaepalibHbIM 3aKOHOJIATEIBCTBOM, PETIaMEHTHPYIOIIUM
MPEI0CTaBICHNE MYHUIIUNIATBHON YCIIYTH.

2.9. UcyepnbIBalOIIMH NepPeYeHb OCHOBAHUI JJIA 0TKA3a B IpHeMe
JTOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPeI0CTABIEHUS MYHUIMNIAJIbHON YCJIyTH


http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
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2.9.1. OcHoBaHUsIMHU [IJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPENOCTABICHUS MyHULUIIATBHON YCIIYTH, SIBJISIIOTCS:

1) mpexncraBneHue 3asgBUTENEM IOKYMEHTOB, O(DOPMIIEHHBIX HE B COOTBET-
CTBUU C YCTAHOBJIEHHBIM NOPSAIKOM (HAJIMYUE UCIPABICHHUI, HE MO3BOJISIOIIUX OJ-
HO3HAYHO MCTOJIKOBATh MX COJIEpkKAHUE, OTCYTCTBUE OOPATHOIO ajpeca, OTCYTCTBUE
MOANKUCH, TIeyaTy (IpU HaAJTUYIUH);

2) ToJJaHHOE YBEIOMJICHHE HE COOTBETCTBYET IO ()OPME U COJICPIKAHHIO TPE-
OOBaHMSM, IPEIBSIBIIEMBIM K YBEAOMIICHHUIO, COTVIACHO MpUiiokeHuto 1 k Pernamen-
Ty,

3) HecoOMIoIeHNE YCTAHOBJIEHHBIX YCIOBUUN MpPHU3HAHUSA JIEWCTBUTEIILHOCTH
YCUJIEHHOW KBaJIM()ULIMPOBAHHON 3JEKTPOHHOM MOJINUCHU corjlacHo myHKTy 9 Ilpa-
BUJI WCIIOJNB30BAaHUS YCUJICHHON KBANIM(PUIUMPOBAHHOW 3JEKTPOHHOW MOJINUCU MpU
oOpalieHny 3a MOJYYEHHEM TOCYJAapPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT, YTBEp-
JKJICHHBIX nocTaHoByieHueM [IpaButenscTBa Poccuiickoin @enepanuu ot 25 aBrycra
2012 r. Ne 852 «O6 yrBepxaeHuu IIpaBuil ucnosib3oBaHusl yCUJICHHON KBaJM(DHUIIU-
POBAHHOM 3JEKTPOHHOU MOAMKUCH MPU 0OpAIIEHUH 32 MOJIYYEHUEM I'OCY1apCTBEHHBIX
W MYHULMIAIBHBIX YCIYT U O BHECEHMUM H3MeHeHus B IlpaBuna pa3zpaboTku u
YTBEPKJICHUS aIMUHUACTPATUBHBIX PETJIAMEHTOB IIPENOCTABICHUS TOCYIAPCTBEHHBIX
yCIIyT», KOTOPOW MOAMNKMCAH 3JEKTPOHHBIN TOKYMEHT (TIAKET 3JIEKTPOHHBIX TOKYMEH-
TOB);

4) OTCYTCTBHE JIOKYMEHTA, YJOCTOBEPSIONICTO IMpaBa (MOJHOMOYMS) TPE-
CTaBUTEJS 3asBUTEIIS, B CIydae MOAAYN 3asIBICHUS NPEICTaBUTENIEM 3asiBUTEIIS;

5) ucteueHue cpoka NpeCTaBICHHBIX JOKYMEHTOB.

2.9.2. OTtka3z B mpueMe JIOKYMEHTOB, HEOOXOJIHUMBIX JJIS IPEI0CTaBICHUS
MYHUIMOATBHOW YCIIYI'H, HE NPEMSITCTBYET MOBTOPHOMY OOpAaIllEHUIO 3asBUTENsS
IIOCJIE YCTPAHEHUS TPUYMHBI, IOCITYKUBILIEH OCHOBAHUEM JUIsl OTKA3a.

O Hanu4yuu OCHOBAHMS ISl OTKa3a B MPUEME IOKYMEHTOB 3asBUTEIN HHPOP-
MUPYET MYHHIMNAIbHBIA CIYKallMi YTOJHOMOUYEHHOTO OpraHa Jju0o pabOTHHK
M®OII, oTBETCTBEHHBbIN 3a MPUEM JAOKYMEHTOB, OOBSCHSAET 3asBUTENIO COAEPIKAHHUE
BBISIBJICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JTOKYMEHTaxX M MpeaJiaraeT MPUHSThH
MEpBI 110 UX YCTPAHECHHUIO.

VYBenomienne o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
OPEIOCTABICHUS! ~ MYHUIMNAIbHOM  yciayrd, 1o  TpeboBaHMIO  3asBUTEIS
noAnuckiBaeTcss paboTHUkoM ML, MOKHOCTHBIM JIUIIOM Y IIOJTHOMOYEHHOTO
OopraHa W BbLAAeTCs 3asBUTEINIO C YKAa3aHMEM NPHYMH OTKa3a He Mo3jHee 2 (IBYX)
JHEH co nHA oOpalieHus 3asBUTEN 3a MOJIyYeHHEM MYyHHUIIUIATBHON YCIIYTH.

He wMoxer ObITh OTKa3aHO 3asBUTENI0 B TpUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB MPU HAJTMYMKU HAMEPEHUS UX CAATh.

OTtkaz B 1npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIi MpPelOCTaBICHUS
MYHUIIUNIATBHOW YCIYT'H, HE NPEMSITCTBYET MOBTOPHOMY OOpallleHUIO 3asBUTENS
MIOCJIE YCTPAaHEHWs NPUYMHBI, MOCIYKUBIIEH OCHOBAaHHUEM JIUIsl OTKAa3a B IPUEME
JOKYMEHTOB.
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2.10. UcuepnbiBaromuii nepevyeHb OCHOBAHUM 1JIs1 IPHOCTAHOBJICHUS
WIN 0TKA3a B NPeJ0CTABJICHUN MYHUIUNIAJIbHON YCIYyTH

2.10.1. OcHoBaHU# 11 MPUOCTAHOBJICHUSI ITPEAOCTABICHNS MYHUIIMIAIBHOM
YCIIYTH 3aKOHOAATenbCcTBOM Poccuiickont denepannu HE IPEXYCMOTPEHO.

2.10.2. OcHOBaHUsMHM JIJIs1 OTKa3a B MPEAOCTABICHUN MYHUILIUITAIBHOM YyCITy-
' SABJIIOTCSL:

OUCbMEHHOE oOOpallleHue 3asBUTENsl 00 OTKa3e B IMPEJOCTaBICHUU
MYHULIUIIAJIBHON YCIIyTH;

HEBO3MOYKHOCTh OKa3aHMsS MYHHUIUNAIBHON YCIYI'M B CHUIy OOCTOSITENIBCTB,
paHee He U3BECTHBIX NPU IPUEME JOKYMEHTOB, HO CTaBIIMX M3BECTHBIMH B IIPOLECCE
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH.

2.10.3. OTka3 B NpeaoCTaBICHUA MYHULUIIAIBHON yCIYIM HE NPENATCTBYET
MOBTOPHOMY OOpAaILIEHUI0 3asiBUTENS IMOCIE YCTPAHEHHS MPUYMHBI, [OCTYKUBIIEH
OCHOBAaHHEM JIJIsl OTKa3a.

2.11. [lepeyeHsb yciayr, KOTOpPbIe SIBJISIIOTCA HEOOXOIUMBIMH
U 00513aTeJIbHBIMM JIJIsl IPEI0CTABIEHNSI MyHUIUNAJILHON YCJIYTH,
B TOM YHCJIe CBeIeHUS 0 JOKYMeHTe (I0OKyMEHTAaX), BbIIaBaeMOM
(BbI1aBaeMbIX) OPraHU3ANUIMHU, YYACTBYIOIIUMHU B NMPEI0CTABIEHUHU
MYHUIIUNAJIbHOH YCIYTH

2.11.1. Ycayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M O0S3aTCIIBHBIMH IS
MIPEIOCTABJIEHNUS] MYHULIMITAJIBHON YCIIYTH, 3aKOHOAATenbCcTBOM Poccuiickon Pene-
paluy He PEeTyCMOTPEHO.

2.12. Ilopsigok, pa3Mep ¥ OCHOBAHMSI B3UMAaHMS IOCYIaPCTBEHHOM
NMONLIMHBI WJIM MHOMH IJIATHI, B3UMAEeMOM 32 MPeA0CTaBJIeHHE
MYHHUIUNIAJIbHON YCJIYTH

2.12.1. TocynapcTBeHHass NOLUIMHA WJIM WHas IUIaTa 3a NPEIOCTABICHUE
MYHULIMIIAIBHOM YCIyI'M He B3uMaercs. IIpegocraBiieHMe MyHULANIAIBHOW YCIyTH
OCYIIECTBIsIETCS OECIIIaTHO.

2.13. ITopsinok, pa3Mep M OCHOBAHMSI B3UMaHMs IJIATHI 32
NpeaoCcTaBJIeHHE YCJIYT, KOTOpPbIe ABJISIOTCS HE00X0OAMMbIMH
U 00513aTeJIbHBIMHY JIJISl PEAOCTABIEHNS MYHUIMIIAJIbHOMN YCJIYTd, BKJIIOYAs
HH(OPMALUIO 0 METOAMKE pacuera pasMepa TaKou IJIaThl

2.13.1. B cBsi3" ¢ OTCYTCTBUEM YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U
00s13aTebHBIMU JIJIS1 IPEJOCTABICHUS! MYHULIMITAIIBHON YCITyTH, B3UMaHHUE IJIaThl HE
IPEIYCMOTPEHO.
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2.14. MakcuMaJIbHBIH CPOK OKMIAHUS B 04Yepeau MPH Moaade 3amnpoca
0 NPeAOCTABJICHNH MYHHMIMIIAJIBHOMN YCJIYIH, YCIYTH, IPeI0CTaABIAEeMOM
OpraHusanmeil, y4acTByOLIeil B IPeJ0CTABJICeHUN MYHUIUNIAJIbHOM YCIYIH,
U NPHU MOJy4YeHHH pe3yJibTaTa MpeIoCTaBJIeHUA TAKUX YCIyTr

MakcuManbHbIE  CPOK OXHJAaHHUS B Odepead IMpu IMojade  3ampoca
O MPEAOCTABICHUN MYHMIIMNAIBHOW YCIYTH, a TakKe MPHU MOJYYCHUH pe3yibrara
MPEI0CTaBICHUS MYHUIIMITAIBHON YCIIYT TIPU JIMYHOM MpueMe 3asBUTEINS HE JOJHKEeH
MpEBBIIATH 15 MUHYT.

2.15. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPeI0CTABJICHUHU
MYHHUIUNAJIBHON YCJIYIH U YCJIYTH, IPEIOCTABIASIEMON OpraHu3alueu,
y4yacTBYIOLIEel B NPeI0CTABIEHUN MYHUIIUTIAJIbHOH YCJIYTH, B TOM YHCJIe
B JJIEKTPOHHOM (popme

2.15.1. Peructparusi MOCTYNHUBIIETO B YTOJHOMOYCHHBI OpraH 3asBIICHUS
O MPEIOCTABJICHUU MYHULIUMAIBHOW YCIyTH W (WJIM) JTOKYMEHTOB (COJAEp KalUXCs
B HUX CBEJICHUI), OCYIIECTBIISIETCS B ICHb X MOCTYIUICHUS.

2.15.2. Peructpanius 3asBieHHs O MPEAOCTABICHUA MYHUIIMITAIIbHON YCIYTH U
(un)  JOKYMEHTOB  (CoAepsKaluxcsi B HUX  CBEJCHUM), TMOCTYIUBIIETO
B BBIXOJHOW (Hepabouuii WM Tpa3gHUYHBINA) JI€Hb, OCYIIECTBIISETCS B TMEPBBIN
3a HUM pabouunii ICHb.

2.15.3. Cpok peructpaii 3asBJICHUS O MPEAOCTABICHUNW MYHHUIUTIATHHOM
ycayru U (W) TOKYMEHTOB (CoAep KalluXxcs B HUX CBEJICHHUM), MOJAHHBIX B TOM
YuCJI€e MOCPEACTBOM PernoHasbHOro mnoprajia, HE MOXKET IMPEBbIIATH JIBaALATH
MUHYT.

2.16. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX MPeA0CTABJIsIETCSA
MYHHUIUNIAIbHAA YCJIYTra, K 320y 0KUAAHUNA, MECTAM JIJIsl 3alI0JTHEHHS 3a1POCOB
0 MPeA0CTABJICHUHA MYHULIMIIAJIBLHOM YCIAYIH, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JHEHHUS U NepeYHeM J0OKYMEHTOB, HE00XO0AUMBIX 1JIsl
NPEAOCTABJICHUS KAXKA0H MYHUIUNIAJIBHON YCJIYTH, PA3MEIIeHUIO U
0(popMJICHHIO BU3YAJIbHON, TEKCTOBOW U MyJIbTUMEAUNHOU HHpOpMALIUH O
NMOpPSAKe MPeA0CTABJICHUS TAKON YCJIYId, B TOM YHUCJIe
K 00ecrneYyeHuI0 JOCTYITHOCTH /IJIf1 HHBAJIM/I0B YKA3aHHbIX 00 bEeKTOB
B COOTBETCTBHMHU C 3AKOHOAATEJbCTBOM Poccuiickoin @enepanun
0 COLMAJILHOM 3alMTe HHBAJIU/IOB

2.16.1. Undopmanus o rpaduke (pexxkrme) paboThl pa3MeniaeTcs Mpu BXOJE B
3laHUE, B KOTOPOM OCYIIECTBISIETCS JEATEIBHOCTh YTIOJTHOMOUYEHHOTO OpraHa, Ha
BUTHOM MeECTE.

2.16.2. 3nanue, B KOTOPOM MPEIOCTABIISIETCS MYHHUIUIIAIbHAS yciayra o0opy-
IyeTcsl  BXOJOM,  OOEecrneyuBalolmMM  CBOOOJHBIM  AoCcTyn  3asiBUTENeH
B ITIOMEIICHHUS.



14

2.16.3. Bxom B 3manme oOopyayercs WHPOPMAMOHHON TaOIMIKON
(BBIBECKOM), conepskamieil mHpopManuio 00 YIOJIHOMOYEHHOM OpraHe, a TaKxke
o0opyayeTcs JIECTHHIICH C TMOPYYHSMH, IMAaHAyCcaMHu, Il OeCHpemnsiTCTBEHHOTO
MEePEBUKCHUS TPAXK]IaH.

2.16.4. MecTta mnpenocTaBICHUS MYHUIUINAIBHOW YCIYTH OOOPYIYIOTCS C
y4eToM TpeOOBaHUM JOCTYIMHOCTH ISl MHBAJIMJOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKkOHOAAaTebCTBOM Poccuiickor denepanuy 0 COUMAIbHOM 3aIUTE WHBAIUIOB, B
TOM 4YHcIie 00€CTIeYnBAIOTCS:

yCclIOBUA g OecHpensaTcCTBEHHOro JOoCTyna K OOBEeKTy, Ha KOTOpOM
OpraHMW30BaHO MPEIOCTABICHUE YCIAYr, K MECTaM OTAbIXa M MPENOCTaBISIEMbIM
yCIIyram;

BO3MOXHOCTh CAMOCTOSITEJILHOTO TMEPEJBIKEHUS IO TEPPUTOPUHM OOBEKTA,
Ha KOTOPOM OpPraHU30BaHO MPEAO0CTaBIEHUE YCIYT, BXOJa B TaKOM 0OBEKT U BBIXO/A
W3 HEro, MOCAJAKA B TPAHCIIOPTHOE CPEICTBO M BBICAJIKU M3 HETO, B TOM YHCIE C
MCIIOJIb30BAaHUEM KPECIa-KOISACKH;

CONPOBOXK/ICHHE WHBAINAOB, HMMEIOUIMX CTOMKHE pacCTpoiicTBa (PYHKIIMU
3pEHHS U CAMOCTOSITEIILHOTO MEPE/IBMKEHUS, U OKa3aHUE UM MOMOIIHU Ha OOBEKTE, Ha
KOTOPOM OpPraHM30BaHO MPENOCTABICHUE YCIIYT;

HaJUIeKalee pasMelleHre o0OopyaoBaHMs W HOcuTelell uHdopmaiuuy,
HEOOXOJMMBIX I OOecredeHus OecHpensaTCTBEHHOTO JIOCTyNa HWHBAJIHUIOB
K OOBEKTY U  TMPEeAOCTaBIIEMbIM  yCIyraM €  Y4eTOM  OrpaHHYCHUMN
WX KU3HENIESTEIbHOCTH;

nyOnIupoBaHHEe HEOOXOAMMOW Ui WHBAJIMAOB 3BYKOBOM M 3pUTEIBLHOMN
uHdopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIUU 3HAKaMH, BBITIOJHEHHBIMHU peibedHO-TOUeYHbIM MpudToM bpaiins,
JIOTTYCK CYPAOIIePEBOAYNKA M TH(IIOCYPIOTICPEBOTINKA;

JOMMYCK Ha OOBEKT, Ha KOTOPOM OpraHM30BaHO MPEAOCTABICHUE YCIYT,
cOo0aKU-MIPOBOAHUKA MPU HAJTUYHUM JOKYMEHTA, MOATBEPKIAIOIIECTO €€ CIEeIHAIbHOE
oOydyeHHEe W BBIABAEMOT0 B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuy;

OKa3zaHHe pabOTHUKAMU OpraHa (y4pexaeHus), MpelOCTaBISIOLIEIO YCIYrd
HACEJICHUIO, TIIOMOINM WHBaJUJAaM B TPEOAOJECHUU O0apbepoB, MEIIAFOIINX
MOJTYYEHHUIO UMHU YCIYT HApaBHE C IPYTUMU OpraHaMU;

Ha CTOSIHKE (OCTaHOBKE) TPAHCIIOPTHBIX CPEJCTB BhLAeNseTcs He MeHee 10
MPOIICHTOB MeCT (HO HE MEHee OJHOrO MecTa) Juisi OecIUiaTHONW MapKOBKH
TPAHCIOPTHBIX CPEIACTB, ympasisieMblx wuHBanupgamu [, II rpymm, a Takxke
unBanuaamu |l rpynmner B nopsnke, ycranoBiaeHHoM [IpaButenscTBoM Poccuiickoit
denepanui U TPAHCHOPTHBIX CPEICTB, MEPEBO3SIIMX TAKMX HHBAIUIOB WU (WJIH)
neTe-uHBaIuAoB. Ha yKka3aHHBIX TPAHCIOPTHBIX CPEACTBAaX JOJDKEH OBbITh
YCTaHOBJICH ON03HAaBaTEIbHBIN 3HAK «HBanmngy. [Topsmok BbIJIAUH
OTNO3HABATEJNBHOTO 3HaKa «MHBanmua» 18 WHIMBUIYAJBbHOTO MCIIOJIb30BAHUS
yCTaHaBJIMBAeTCA yNoiaHOMOYeHHbIM [IpaBurensctBoM Poccuiickonn depepanuu
dbenepaibHbIM OpPraHOM UCIOJHUTENBHON BJIACTU. YKa3aHHbIE MECTa ISl MapKOBKU
HEJIOJKHBI 3aHUMATh UHBIE TPAHCIOPTHBIE CPEACTBA.
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2.16.5. Tlomemienusi, B KOTOPBIX MNPEIOCTABISETCS MYHHUIMNAIbHAS YCIyra,
3a]1  OXKHMJAHMSI, MecTa JJId 3aloJIHEHHMsl 3allpocOB O  IMPEJOCTABICHHUH
MYHHUITUTIATPHOW YCIYyTH JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-THTUEHUYECKUM
IpaBUJiaM U HOpMaTHBaM, MPaBUIaM MOKapHOU 0€30MacHOCTH, 0€30MaCHOCTH TPYAa,
a Takke OOOpyIOBaThCS CHCTEMaMH  KOHAWLIMOHUPOBAHUS  (OXJIAXKIEHUS
W HarpeBaHus) MW  BEHTWIMPOBAHUS  BO3/yXa, CPEJACTBAMU  OIOBEICHUSA
O BO3HMKHOBEHWHM Ype3BbIUaHOW cuTyanuu. Ha BHUIHOM MecTe pacmojiararorcs
CXEMbl pa3MEIEHUsI CPEACTB TOXKAPOTYIICHUST W TyTeW »SBaKyallMu JIIOJACH.
[IpenycmatpuBaercs  00OpyIOBaHHME  JOCTYIIHOIO  MecTa  OOIlECTBEHHOIO
MOJIb30BaHUs (TyaJIeT).

2.16.6. Kabunetsl  oOopynyroTcs  HHPOPMAIMOHHBIMHA  TaOJIWYKaMU
(BBIBECKaMHM), cCOepKaluMu HH(POpMAIMI0O 0O HOMEpe KabWHeTa U HAaMMEHOBAaHUU
CTPYKTYPHOTO TOJApa3/iefeHuss YTOJHOMOUYEHHOTO OpraHa, MpeIoCTaBISIOLIEro
MYHHIIUIIATBHYIO YCIIYTY.

2.16.7. Mecta nJi 3an10JIHEHUS 3aIPOCOB O MPEAOCTABICHUH MYHULIMIIATBHON
yciayru — obopyaytores:  TenedoHoM, (akcoM, KOMMPOBAJIBHBIM  ammaparom,
KOMITBIOTEpAMH W WHOW OPITEXHUKOW, pabOYUMU CTONAaMH U CTYJIbSMH,
KpECeIbHBIMU CEKIUSAMU JJIsi TIOCETUTENEH, a TakkKe CIPaBOYHO-TIPABOBBIMH
cucteMamMu, THGOPMAIIMOHHBIMHU CTCH/IAMH.

2.16.8. UndopmarimonHbie CTEHIBI JOJKHBI COCPKATh CBEACHHS, YKa3aHHbIE
B niyHkTe 1.3.2.1 moapasznena 1.3 paznena 1 PermamenTa u pa3memiarbCsi Ha BUTHOM,
JIOCTYITHOM MECTE.

2.16.9. Odopmiienne BU3yadbHOM, TEKCTOBOW W MYJIbTUMEIUWHON WH(MOpMa-
IIMU O TOPSIIKE MPEIOCTABICHUS MYHHUIIUTAIBHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIIBHOMY M CIIyXOBOMY BOCHPUSITHIO MHGOpMAIMKU 3asBUTEISI-
MHU.

2.16.10. Ilpuem 3asBuTENEH NpPHU NMPEIOCTABICHUM MYHMIUIIAJIBHOM YCIYT'H
OCYILECTBIISIETCS COTIACHO rpaduky (pekumy) paboThl Y OTHOMOUYEHHOTO OpraHa.

2.16.11. Pabovyee MecCTO IOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa,
NPEIOCTABISIONIET0  MYHHUIMNAIBHYIO  YCIyry, 0O0OpyIyeTcs KOMIbIOTEPOM
U OpPTTEXHUKOHW, TMO3BOJISIIOIIMMHU CBOCBPEMEHHO M B TIOJHOM OOBEME MOJydaTh
CIIPABOYHYIO UH(OPMAIIHIO TI0 BOMPOCAM MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH
¥ OpraHU30BaTh MPEAOCTABICHNE MYHUITUTIATHLHOU YCIYTH B TIOTHOM 00beMe.

2.16.12. JloJDKHOCTHBIE JHIla YTIOJHOMOYEHHOTO OpraHa, OTBETCTBCHHBIC
3a MpeI0CTaBlICHNE MYHHUITUTIATBHOU YCIIyTH, o0ecreuynBarTCs
UACHTU(UKAIIMOHHBIMU ~ KapToukamu  (0diimkamMu) ©W  (WJIM)  HACTOJIBHBIMU
Ta0IMYKaMHU.

2.17. Iloka3aTeu JOCTYNHOCTH U KAa4eCTBA MYHUIUIIAJIbHOM YCJIYTH, B TOM
yHcJie KOJIMYeCTBO B3aNMO/AeliCTBUI 3asiIBUTEJISA € IOJIPKHOCTHBIMY JIMLAMHM NIPH
MPeI0CTABJICHUHA MYHHIUNIAJIBHON YCJIYIM U MX IPOAOJIKUTEIbHOCTD,
BO3MOKHOCTb IOJIy4YeHHs1 HH(OPMALMH 0 X0/1€e NPEA0CTABICHHUS
MYHUIMNAJIBHON YCIYTH, B TOM YHCJI€ C HCII0JIb30BAaHUEM
HH(OPMANMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT i1, BO3MOKHOCTH JTH00
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HEBO3MOKHOCTh MOJIyYeHUs] MyHHIUNAIBHON yCJIyrH
B MHOTO()YHKIIHOHAJILHOM LIEHTPeE NMPEA0CTABJICHHUS IOCYA1aPCTBEHHBIX
U MYHHIIUNAJIBHBIX YCJIYT (B TOM YHCJ€E B OJHOM 00beMe), 0 BHIOOPY
3asBUTE/IA (AKCTEPPUTOPHUATIBLHBIN MPUHIIMII), IOCPEICTBOM 3a1poca
0 NPEAO0CTABJICHUH HECKOJIbKUX IOCYAAPCTBEHHBIX M (WJIM) MYHULIMIIAJIbHBIX
YCJIYI B MHOTO()YHKIIHOHAJIBHBIX HEHTPAX MPEA0CTABJICHHUS IOCYy1apCTBEHHbBIX
A MYHULIHMNAJIBHBIX YCJIYT, IPeAyCMOTPEHHOTro0 cTaTtheil 15.1 @enepajibHoro
3akoHa oT 27 mroJist 2010 r. Ne 210-P3 «O0 oprann3anmuu npeaocTaBIeHMs]
roCyIapCTBEHHbIX 1 MYHHUIMIAJbHBIX YCIYI»

2.17.1. [TokazarensiMu JOCTYITHOCTH M KadeCcTBa MYHHUIMMNAIBHON YCIyTU
SBIISIFOTCSL:

MOJIHOTA, AKTyaJIbHOCTh M  JOCTOBEPHOCTh HMH(pOpMaUUMU O MOPSAKE
NPEI0CTaBIECHUS MYHULUIIAILHON YCIYTH;

HaISIAHOCTh (OpM pa3MeniaeMoll MH(GOpPMALMK O MOPSJIKE MPEAOCTaBICHUS
MYHULHANIAIBHOMN YCIIyTH;

ONEPAaTUBHOCTh U JIOCTOBEPHOCTh MPENOCTABIEMON HHPOpPMALIUU O MOPSIJIKE
NPEI0CTaBIECHUS MYHULIUIIAILHON YCIYTH;

YCTaHOBJIEHHE M COOJIONEHUE TPeOOBaHMN K TIOMEIIEHUSM, B KOTOPBIX
MPEAOCTABISACTCS MyHULIMIIAJIbHAS yCIIyTa;

[PEIOCTABICHUE BO3MOXHOCTH TIOJa4M 3asBJIICHHS O IPEJOCTABICHHUU
MYHULIMNIAJIBHOW  YCIYTM M JIOKYMEHTOB  (CBEIEHMi), HEOOXOOUMBIX  IJis
NPEAOCTaBICHNS MYHUIIUIIAIbHON YCIIYTH, a TAK)KE BBIIAYU 3aIBUTEISIM IOKYMEHTOB
10 Pe3yJIbTaTaM MPEAOCTABICHUS MyHUIMIIAIbHOM ycinyru B MOII;

KOJIMYECTBO  B3aMMOJCHCTBHUA  3aiABUTEN C  JOJDKHOCTHBIMH  JIMIIAMM
YTHOJIHOMOYEHHOTO OpraHa IMpd MPeJOCTaBICHUM MYHHULIMNAIBHOW  YCIyTH
U UX MPOJIOKUTENbHOCTH;

YCTAaHOBJICHHME M COOJIIOJIEHUE CpOKa MPEAOCTABICHHUS MYHHUIMIAIbHON
yCIIyT'¥, B TOM YHCJIE€ CPOKa OXHUAAHUS B OYEpEIU MpHU MOAaue 3asBJICHUA U MpU
MOJIYYEHUH pe3ysIbTaTa Mpel0CTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

CBOEBPEMEHHOE PACCMOTPEHHUE JOKYMEHTOB, NPEJICTABICHHBIX 3asBUTENIEM,
B ClIy4ae HEOOXOJIMMOCTH — C y4acTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX kaJl0O CO CTOPOHBI 3asBUTEJEH MO pe3ylibTaTaM
NIPEIOCTABIICHUS MYHULMITAIBHON YCIYTH;

IIPEIOCTABIEHNE BO3MOXXHOCTM IIOa4M 3asBJIICHHS O TNPEJOCTaBICHUU
MYHULIMIIAJBHOW ~ YCIYIM M JOKYMEHTOB  (CBelIeHH#),  HEOOXOIHUMBIX
JUISL IPEIOCTaBICHHSI MyHULIMTIAIBHON yCIyTH, B (hOpME IEKTPOHHOTO IOKYMEHTA, B
TOM YHCJIE C UCNOIb30BaHNEM PernonaibHOro noprania.

2.17.2. KpuTepuu OLIEHKM Ka4ecTBa MPEA0CTABICHNUS MYHULIMITAIbHON YCIIYTH,
MPEI0CTaBIISAEMOM B AJIEKTPOHHOM BUJIE:

JOCTYITHOCTh HMH(OpMAlMU O TMOpSAKE NPEeIOCTaBICHUS MYHUIIMIIATIbHON
YCIIyTH;

JOCTYITHOCTh 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOJIUMBIX ISl TpPEIo-
CTaBJICHUS MyHUIIUNIAIBHON YCIIYTH;
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JOCTYITHOCTh MHCTPYMEHTOB COBEPILUEHUS B AJIEKTPOHHOM BHJIE IIATEXKEH, He-
OOXOUMBIX JIJIS TIOTYYCHHUSI MyHUITUIATBHON YCIIYTH;

BpeMs 0KUIAHMS OTBETA HA MOAAavy 3asBJICHMUS;

BpeMs MPEAOCTABICHNUS MYHULIUNIAILHON YCIYTH;

yn0OCTBO MpOIeyp MPeOCTaBICHUS MyHHUIUITATLHOM YCIYTH, BKIIIOYas Mpo-
HEeAypbl 3alMCU HA MpUEM, NMOJA4YM 3asBJICHUS, OIUIAThl OOS3aTENbHBIX IIATEXKEH,
MH(POPMUPOBAHUS 3aBUTENS O XOJE IPENOCTABICHUS MYHUUUNAIBHON YCIyTH, a
TAK)KE MTOJYYEHUS Pe3yJIbTaTa IPEA0CTAaBICHNS MyHULIUIIAIBHON YCIYTH.

2.17.3. B Xxome mNpenoCTaBlCHHs MYHULIHUNAIBHOW YyCIyrd 3asiBUTEIb
B3aMMOJEHCTBYET C JIOJDKHOCTHBIMM JIMIIAaMH YTIOJHOMOUYEHHOTO OpraHa He Oosee
IBYyX pa3 (mojgaya 3asBICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHUSI MYHULIUIIAJILHOM YCIYTH U TIOJyYE€HHUE pe3ysibTaTa IIPeI0CTaBICHUS
MYHUIMOAIBHOW YCIyTH), MPOAOKUTEIIBHOCTh B3aUMOJCHCTBUI COCTAaBISET: MpHU
nojaye 3asBieHUs — He Oonee 15 MuHYT, 0OpU TMONYYEHUU pe3yJibTara
MYHHUIMIATBHON yCIIyTH — He OoJiee 15 MUHyT.

B mponecce mpenocraBieHUss MYHUIUIIAIBHOM YCIYyTH 3asBUTENb BIPABE
oOpamarbcsi B YIOJTHOMOUYEHHBIM OpraH 3a TMOJIydeHHEeM HWH(opMamuu o Xoje
MPEIOCTABIECHUSI MyHUIIUIIATBHONW YCIIYT' HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B mpouecce mnpenocTraBieHHMsT MyHULIUNAIBHOW YCIyrd 3asBUTENb BIIPaBe
obopamatecss B M®I[ 3a mnomydeHuem HHPOpMAMU O XOAE MPEIOCTABICHUS
MYHULUIAIBHOW YCIYrd YIIOJIHOMOYEHHBIM OPraHOM HEOTPAaHMYEHHOE KOJUYECTBO
pas.

2.17.4. 3agBuTeNnto NpPeIOCTABISIETCS BO3MOXHOCTh HE3aBUCUMO OT €ro MeCTa
KUTEIhCTBA WM MecTa mpeObBaHus (I (PU3MYECKUX  JIUI, BKIIOYAs
WHAMBUIYaAJIbHBIX NPEeANpPUHUMAaTENEeH) In00 MecTa HaX0XKACHUs (U1 FOPUIUIECKIX
aun), oOpamartecs B 000 1o ero BeIOOpYy ML B mnpenenax TeppUTOPHUH
KpacHogapckoro kpas At NPEJOCTABJICHHS €My MYHUUMIAIBHOM YCIyTd IO
AKCTEPPUTOPUATBHOMY IPUHIUITY.

IIpenocraBienne MyHUIMITAIbHON ycinyrd B M®L] o skcTeppuTopranbHOMY
MPUHIMIY OCYIIECTBIISETCS HAa OCHOBAaHUM COTJIAILIEHUN O B3aMMOJEHCTBUH, 3aKIIIO-
YEHHBIX YIIOJHOMOYeHHBIM M®I] ¢ YOJTHOMOYEHHBIM OpraHoM.

2.17.5. 1lpu npenocTaBI€HUH MYHUIMNAIBHOW YCIYTH C HMCIOJIb30BaHUEM
UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Hclie PernoHanbHOTro
noprana. 3asgBUTEN0 00eCIeUnBaETCs BOZMOKHOCTD:

MOJlydeHUsT HMHPOpMAMUM O TOpSAKE W CPOKax  MPeIoCTaBJICHUS
MYHULIMNIAIBHOW YCIIYTH;

3amucu Ha npueM B MODI[ mig nmomaum 3ampoca O MPENOCTABICHUU
MYHULUIIATBHOW YCIIYTH;

(dbopMHpoBaHus 3anpoca O MPEJOCTABICHUH MyHULIUIIAILHON YCIyTH;

npremMa U PErucTpanuv YTMOJHOMOYEHHBIM OpPraHoM 3asiBIICHUS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMTTAJIbHON YCITYTH;

NIOJIy4YEHMsI pe3yJIbTaTa IIPEeIOCTaBICHUS MyHUIIUNIAIBHON YCIIYTH;

IIOJIyYEHMSI CBEJICHUI O XOJI€ BBIIIOJIHEHHMSI 3a11pOca

OCYLIECTBJICHUS OLICHKN Ka4eCTBa NPEJOCTABIICHUS] MyHULIUITAJILHON YCIIyTH;
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nocynebHoe — (BHecyneOHOE)  OOXKaJlOBaHWE  pEIICHUA ©  JICUCTBUM
(Oe3meiicTBuUs) opraHa (OpraHU3aIMH), JOHKHOCTHOTO JIMIA OpraHa (OpraHU3aIluf)
1100 TOCYJapCTBEHHOTO HJIM MYHULIUTIATBHOTO CITYKAIIEro.

2.17.6. 3asgBurenmo  oOecreuMBaeTC  BO3MOXHOCTb  MPEIOCTABICHUS
HECKOJBKHX TOCYJApCTBEHHbIX M (WIM) MyHUUMNAIBHBIX ycayr B MOI]
B COOTBETCTBMU cO crathei 15.1 @DenepanbHoro 3akoHa ot 27 wuwns 2010T.
Ne 210-®3 «O0 OpraHu3alnuu MPENOCTaBICHUSA roCyJapCTBEHHBIX
U MYHHUIIMIAIBHBIX yCIyr» pasnena «CTaHnapT MpefocTaBIeHUs] TOCYJapCTBEHHOM
(MYHUITUTIAJIBHON) YCIIYTH» (J1ajiee — KOMIUIEKCHBIN 3ampoc).

[lonmyyeHue MyHUIIMOATBHOW  YCIYTH, MPEAyCMOTPEHHOW  HACTOSIIIUM
Pernamentom B M®ILI, Bo3MokHO npu nogayde 3asiBUTENEM KOMILJIEKCHOTO 3ampoca.

3asBrenne, coctaBiieHHOe MO®PI[ Ha OCHOBaHMHM KOMIUIEKCHOIO 3ampoca
3asgBUTENSA, MOJDKHO OBITh MOANMCAHO YIOJHOMOYEHHBIM padoTHUKOM MOI]
Y CKperuieHo nevyatsio MOLI.

3asBIEHUE, COCTABICHHOE HA OCHOBaHMM  KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBHI, HEOOXOIMMBIC JUIsl TPEIOCTABICHUS MYHUIIUINAIBLHON YCIYTH,
HaIpaBJISIIOTCS B YTOJHOMOYEHHBIM OpraH ¢ MPUJIOKEHUEM KOIMUU KOMIUJIEKCHOTO
3ampoca, 3aBepennoit MOII.

Hanpasnenne MO®IL] 3asBiieHMi, a Takke yKa3aHHbIX B 4acTu 4 ctateu 15.1
cratbu denepanbHoro 3akoHa ot 27 uromst 2010 1. Ne 210-D3 «O6 opraHu3anuu
MPEAOCTABICHUA TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYr» JIOKYMEHTOB
B YTOJHOMOYEHHBIM OpraH OCYIIECTBJISIETCS HE MO3JHEEe OJHOT0 padodero mHs,
CJIEAYIONIETO 3a JHEM MOIYUYEHHUSI KOMILJIEKCHOTO 3alpoca.

[Tomyyenne  M®I[ oTkaza B  NPENOCTAaBICHUUM  T'OCYJAPCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUICKCHBIM 3ampoc, HE SBISETCA
OCHOBaHHWEM  JUJIi  TpEKpallleHUs]  TMOJYyYeHUsT  HUHBIX  TOCYJapCTBEHHBIX
(MYHUITUTIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a HCKIIOYEHUEM
clly4aeB, €ClM YCJIyra, B MPEAOCTaBICHUH KOTOPOH OTKa3aHO, HEoOXoauma MaJis
MPEOCTaBICHUS WHBIX TOCYAapPCTBEHHBIX (MYHMIIUNAIBHBIX) YCIYT, BKIIFOYEHHBIX
B KOMILUIEKCHBIN 3ampoc.

2.18. UHble TpeOOBaHKS, B TOM YHCJIE YYUTHIBAKOIIHME 0COOCHHOCTH
Npea0CTABJICHUA MYHHIMIIAJBHON YCIYTH 110 IKCTEPPUTOPHATBHOMY
NnpuHUMNY (B cjy4Yae, ecJJM MYHHIHMIIAJbHASA YCJIYra npeaocTaBisercs 1mo
IKCTEPPUTOPHATBHOMY NIPUHLMILY) H 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.18.1. lnga mony4yeHHss MYHUIUNAIBHON yciayru 3asBUTENb IPEACTaBIsSeT
3asiBJICHUE O MPEJOCTaBICHUM MYHUIMNAIBHOW YCIYTM U JIOKYMEHTHI (CBEACHUS),
HEO0OXOAUMBIE ISl MPEAOCTABIICHUS] MYHULIUIIAILHON YCIYTH:

Ha OyMa)KHOM HOcUTEJIE B Y TOJITHOMOYEHHBIA OpraH MpH JIMYHOM OOpaIllEHUN;

Ha OyMa)KHOM HOcCHTENE B YIIOJIHOMOYEHHBI OpraH MOCpeJCTBOM IOYTOBOM
CBSI3H;

Ha OymaxkHoM HocuTese B M®II npu nuunom obOpailieHuw;
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B (GopMe BIEKTPOHHBIX JTOKYMEHTOB C HCIOJb30BaHHWEM HH()OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTUM, BKJIOYAas MCHOJb30BaHHE PernoHanbHOro
noprarna.

2.18.2. MOLl npu  obOpamenun  3asgBUTeNs] 32  IPEIOCTABICHUEM
MYHULHANAIBHOU YCIYTH OCYIIECTBISIOT:

(opMupOBaHUE 3JIEKTPOHHBIX JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX OOpa3oB
3asIBJICHUS, JOKYMEHTOB, IPUHATBIX OT 3asBHUTEINA, KONUU JOKYMEHTOB JIMYHOIO
XpaHEHUs, MPUHATBIX OT 3asBUTENsS, OOecleurBas WX 3aBEPEHUE BJIEKTPOHHOU
IIOJIKCHIO B YCTAHOBIIEHHOM IIOPSJIKE;

HalpaBJI€HUE C HMCIOJIb30BAaHUEM HH(POPMAIMOHHO TEJIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTMH 3JIEKTPOHHBIX IOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIULIOM MOI],
B YIIOJJHOMOYEHHBIN OpraH.

2.18.3. Ilpu HampaBiieHUH 3asBJICHUN M JTOKYMEHTOB B 3JIEKTPOHHOU (popme
C UCIO0JIb30BaHUEM PernoHabHOIrO nopTraia, 3asiBJI€HUE U JOKYMEHTBI JOJIKHBI ObITh
NOANHUCAHBl  YCWJIEHHOW KBaJU(UUHUPOBAHHON  DJIIEKTPOHHOM  TMOANHCHIO B
COOTBETCTBHHM C TpeOoBaHussMHu DemepaibHOTO 3akoHa OT 6 ampens 2011 r. Ne 63-03
«O0 »35eKTpoHHON mnoamucu» U mnocraHoBieHus IlpaBurenscTBa Poccuiickoi
Oenepanu oT 25 utoHsd 2012 1. Ne 634 «O Bumax dJIEKTPOHHOM IMOJIKCH,
UCIOJIb30BaHUE KOTOPBIX JIONMyCKaeTcss Mpu oOpallleHuu 3a  IOJy4€HHUEM
rOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI).

3asBUTENb - (U3NYECKOE JIMIO BIPABE HCIOJIb30BATH MPOCTYIO 3JIEKTPOHHYIO
MOANKCL B CIydae, MPELyCMOTPEHHOM ITyHKToM 2! IIpaBuii ompeneneHus BHIOB
AJIEKTPOHHOM TOJIHUCH, HCIOIb30BAaHUE KOTOPBIX JOMYCKaeTCs MpHU OOpalieHuu
32 MOJYYEHHEM TOCYJAapCTBEHHbIX M MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocraHoBiieHneM IIpaBurensctBa Poccuiickonn @enepanum ot 25 wmrons 2012 r.
Ne 634 «O Bugax 3JIEKTPOHHOM MOJIKCH, UCIIOJIB30BAHUE KOTOPBIX JOIYCKAETCS MPU
oOpalieHnH 3a NOJYyYEHUEM I'OCYIapCTBEHHBIX U MYHUIUMIIATIBHBIX YCIYT», COIJIACHO
KOTOPOMYy, B ClIy4ae€ €ciad M[pU OOpalleHuH B  DJIEKTPOHHOU  Qopme
32 TMOJYyYEHUEM MYHUIMNAIbHOW YCIyTM HWIACHTU(UKAIUS M ayTEeHTU(HUKalus
3asBuTeNs - (U3UUECKOTrO JIMLA OCYIIECTBIISIOTCS C UCHOJIb30BaHUEM (penepanbHOM
rocyAapCcTBeHHONW WHGOPMAIIMOHHON cucTembl «EnuHas cuctema wuaeHTUPUKAIIAN
u ayreHTU(UKAIMU B HUH(PpacTpyKkType, obOecneunBaromieii HMHPOPMAIMOHHO-
TEXHOJIOTMUECKOe B3aUMOJIEHCTBUE MH(YOPMAIIMOHHBIX CHCTEM, HCIOJIb3yEeMbIX AJIs
IIPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHIIAJIBHBIX YCIYI B 3JIEKTPOHHOU
dbopme» (manee — Enqunas cucrema naeHTUGUKAIIMN U ayTeHTU(HUKAIN), 3asBUTEIb
BIIpaB€ HCIIOJIb30BATh MPOCTYIO JJIGKTPOHHYIO TOJNUCh MpU  OOpalieHuu
B 2JICKTPOHHOU (opMe 3a MOJyYEeHHEM MYHUIIMIAIBHOW YCIYTH MPU YCIOBUHU, YTO
IpU BBIJAYE KJIHOYA MPOCTOM 3JIEKTPOHHOM MOMANUCH JUYHOCTH (PU3UYECKOTO JIMIIA
YCTaHOBJICHA MPU JIMYHOM IIPHUEME.

3. CocTaB, MoC/1€10BaATEJIbHOCTD U CPOKH BBINOJTHEHUS
aJIMUHUCTPATHUBHLIX Npoueayp (AelcTBHUil), TPeOOBAHUA K NMOPSAAKY
UX BBINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BbINIOJTHEHUSA
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aJIMHMHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1. UcyepnbiBaromii nepevyeHb aIMUHUCTPATHBHBIX NPOLEYP
(aeiicTBMIl) IPU NPEIOCTABICHUM MYHUIMIIAJIBHOH YCJIYIH

3.1.1. IlpenocrapineHne MYHUIMIAIBHOM  YCIYyrd  BKJIOYaeT B ceOs
MOCJIEIOBATEIBLHOCTD CIEAYIOMMX aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBU):

npueM (perucTpaiys) 3asiBJICHUs U MpUlaraéMbIX K HEMY JOKYMEHTOB;

3ampoc JAOKYMEHTOB, YKa3aHHBIX B mojpaszzene 2.7 PerimameHra, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS;

PacCMOTpPEHHUE 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

OPUHATHE PEIICHUS O MPEAOCTaBICHUU JIMOO 00 OTKa3e B MPETOCTABICHHUU
MYHULHANIAIBHON YCIIYTH;

mepeaadya KypbepoM TaKeTa JOKYMEHTOB W3 YIIOJIHOMOYEHHOTO OpraHa
B MOI]J;

BblJjlaya  (HaAmpaBJiCHUE) 3adBUTENII0  pe3yJibTaTa  MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

3asBUTEH BIPAaBE OTO3BATh CBOE 3asABJICHUE Ha OO0 CTaJNK pacCMOTPEHUS,
COTJIaCOBaHUSl WM  MOATOTOBKM  JIOKYMEHTa  YTIOJHOMOYEHHBIM  OpraHOM,
OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asiBICHUEM B YTIOJIHOMOYEHHBIH OpraH, B TOM
qucie B AIEKTPOHHOU dhopme, oo MOPII,.

3.2. [ociienoBaTeJ ILHOCTH BBIIIOJTHEHUS
aIMUHUCTPATUBHBIX MPoUeAYpP (AeHCTBHI) OCylIeCTBIsIEMbIX
YIOJHOMOYE€HHBIM OPTraHoOM

3.2.1. Tlpuem (peructpariiusi) 3asiBICHUS U IPUIaraeMbIX K HEMY IOKYMEHTOB.

3.2.1.1. OcHOBaHnueM Ml Havajla aAMUHHACTPATUBHOM MPOLENYPHI SBISIETCS
oOpamienue 3asBUTENsE B YTIOJHOMOYEHHBIM OpPraH ¢ 3asBJICHHEM U JOKYMEHTaMH,
YKa3aHHbBIMH B mojpaszaenie 2.6 PernamenTa, a TakKe JOKYMEHTAMH, YKa3aHHBIMU
B mnojapaszene 2.7 PernaMeHTa MpeaCcTaBICHHBIMU 3asBUTEIEM IO €r0 MHUIMATUBE
CaMOCTOATEIIBHO, WIH MOCTYIIJIEHUE 3asIBJICHUS 1 JOKYMEHTOB
B YNIOJTHOMO4YEHHbINA opraH n3 MOII.

[locTynuienue 3asBiaeHUs U JOKYMEHTOB B YIIOJIJHOMOYEHHbIN opraH u3 MOL|
OCYIIECTBIISIETCS. C YYETOM OCOOCHHOCTEW, yCTaHOBJICHHBIX cTaThedl 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapra 2012 1. Ne 2446-K3 «O06 oTaenpHBIX BOMpPOCaxX
OpraHu3alliyd MPEAOCTaBIEHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr Ha
Tepputopun KpacHomapckoro kpas».

3.2.1.2. 3asBKa M JIOKYMEHTHI MOTYT OBITH HaIlpaBJICHBI
B YTIOJIHOMOYEHHBIM OpraH Mo mnoure. B 3TOM ciydae HaIpaBiIslOTCA KOIUU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAETEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
NOPSJIKE, MOUIMHHUKN JOKYMEHTOB HE HaIlPaBIIIOTCS.

JIOJDKHOCTHOE U0 Y TIOJTHOMOYEHHOTO OpraHa:
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1) mpoBepsieT HaMM4YUE JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS MY-
HULMIIAJIBHON YCIYTH, COTJIACHO MEPEYHI0, YKa3aHHOMY B nojapasnene 2.6 Pernamen-
Ta, U JOKYMEHTOB, YKa3aHHBIX B nojpaszeie 2.7 PernamenTa, npeacTaBIeHHbIX 3a-
SIBUTEJIEM I10 €r0 HHUIIUATUBE CAMOCTOSITENIBHO;

2) NpPOM3BOJIUT PErHCTPALMIO 3asBJICHUS C JIOKYMEHTAaMH, YKAa3aHHbIMH B
noapaznene 2.6 PermamMeHTta, M IOKYMEHTaMH, YKa3aHHbIMU B mojpasnaeie 2.7
Pernamenra, npeacTaBiICHHBIX 3asBUTEJEM [0 €r0 WHHUIIMATUBE CAMOCTOSTEIIBHO, B
JIEHb UX MTOCTYIUICHUS B Y IOJIHOMOYEHHBIN OpTraH;

3) comocTaBiseT yKa3aHHbIE B 3asBJICHUU JIaHHbBIC U JJAHHBIE B TIPEJICTABIICH-
HBIX JIOKYMEHTaX;

4) BBIABIISICT HAJIMYUE B 3asIBJICHUM U B JJOKYMEHTAX UCIPABJICHHM, KOTOPHIE
HE NO3BOJISIOT OJTHO3HAYHO UCTOJKOBATh UX COJIEPKAHUE;

5) B ciy4yae MOpeNCTaBIEHUS HE 3aBEPEHHONM B YCTAHOBIEHHOM NOPSAJIKE
KOIMM JOKYMEHTAa YKa3aHHOro B mnoapaszaene 2.6 PernmameHra, W JIOKYMEHTOB,
YKa3aHHbIX B mnoapasznene 2.7 PermaMmeHrta, mpencTaBiIeHHBIX 3asBUTEIEM IO €T0
WHULMATUBE CAaMOCTOSTEIBHO, JOHKHOCTHOE JHIIO0 YTOJHOMOYEHHOIO OpraHa
CIIMYAET €€ C OPWUTMHAJIOM W CTAaBUT HA HEW 3aBEPUTEIBHYI0 HAANUCH «BepHOo»,
JOJDKHOCTB JIMIIA, 3aBEPUBILEr0 KOMHUIO, JTUYHYIO MOANKMCH, MHUIUAIbI, (DaMUIINIO,
JIaTy 3aBEPEHUS, & OPUTHHAIIBI JOKYMEHTOB BO3BpAIaeT 3asBUTEINIO;

6) BBIOACT PACIMCKY-yBEJAOMJIEHHE O IpHUeMe (perucrpanuu) JOKYyMEHTOB,
YKa3aHHBIX B Mojpasnena 2.6 PernamenTa, 1 JOKYMEHTOB, YKa3aHHBIX B IOJpa3Jelie
2.7 PernamenTa, NpeaCTaBIECHHBIX 3asBUTEIEM I10 €r0 NHULUATHBE CAMOCTOSITENIBHO.
[Ipu HampaBiieHUU JOKYMEHTOB M0 MTOYTE, HAIIPABJISET U3BEILICHHUE O JaTe MOJyYCHUs
(perucTpanum) yKazaHHBIX JIOKYMEHTOB HE MMo3aHee 4yeM uepe3 1 (0auH) JeHb C 1aThl
WX MOJy4YeHus (perucTpaium) 1o noyre.

3.2.1.3. B ciyuae HenpeacrapiieHus (IpeICTaBiICHUS HE B HEMTOJTHOM 00beMe)
JOKYMEHTOB, YKa3aHHbIX B mnofgpaszaene 2.6 PerimameHTa, IOHKHOCTHOE JIMIIO
VYT0JIHOMOYEHHOTO OpraHa BO3BpaIllaeT uX 3asgiBUTEIIO M0 €ro TPEOOBAHMUIO.

B ciyuwae ecnm noxkyMeHTHI, yKasaHHble B mnoapasgena 2.6 Permamenta
coAepKaT OCHOBaHMS MPEAYCMOTpPEHHbIE TyHKTOM 2.9.1 moapasaena 2.9 pasgena 2
PernaMenTa 1OKHOCTHOE JUIIO YTIOJHOMOYEHHOTO OpraHa MPUHUMAET pelieHue 0o
OTKa3e B MpUEME IOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABIICHUS MYHUIIUITAIbHON
yCIyTH M HampaBliseT 3asBUTEIIO yBEAOMJIEHHE 00 OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH C YKa3aHUEM TPHYUH
OTKa3a.

3.2.1.4. MakcuMamnbHbI CPOK BBIMIOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT 1 (0JIUH) IEHb.

3.2.1.5. HcnonHeHue AaHHOW aJMUHUCTPATUBHON MPOUETYpPHl BO3JIOKEHO
Ha JOJUKHOCTHOE JHII0 YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IpHEM
(peructpaiyio) 3asBKM W NPUIIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTABICHUS MYHUIUIAIBHON YCIyrd, a TakkKe Ha JOJDKHOCTHOE JIMIIO0
YNOJTHOMOYEHHOTO OpraHa, KOTOpPOE ONPENEIEHO TIJIABOM MYHUUHUIIAIBHOTO
00pa30BaHus OTBETCTBEHHBIM 3a UCIOJHEHUE TTOCTYNUBILIUX IOKYMEHTOB.


consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=2D57F3C8A3D7F1ACAA28E36FBE3B439E57DABCEB2D810A79A8027FD0E8334EE517F870BB9B203A487DA2EFhEBBK
consultantplus://offline/ref=299326EB558282C28E701089F0DD1FB293491F510EB680CF426FA31606D7A891CE34D08BE082178A7D72B54FCBK
consultantplus://offline/ref=2D57F3C8A3D7F1ACAA28E36FBE3B439E57DABCEB2D810A79A8027FD0E8334EE517F870BB9B203A487DA2EFhEBBK

22

3.2.1.6. KpurepueM MNpUHATUSA pEIIEHUS MO JaHHOM aJIMHUHHUCTPATUBHOMN
NpOLEype ABISIETCS OTCYTCTBME OCHOBAHMM Il OTKa3a B IMpPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH.

3.2.1.7. Pe3ynpTaToOM aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS PETUCTPALIUS
3asiBJICHUS O MPEJOCTAaBIECHWM MYHULMIIAJBHON YCIYI'M W MpUIaraéMblX K HEMY
JIOKYMEHTOB WJIM OTKa3 B IpUEME JOKYMEHTOB, NPH BBIABICHUM OCHOBAaHUMW IS
0TKa3a B MpUeMe JOKYMEHTOB.

3.2.1.8. CnocoboMm ¢ukcanuu pesynbTara aJIMUHUCTPATUBHOW MPOLIETYpPbI
SBJISIETCSl BblJauya 3asBUTENIO JOJKHOCTHBIM JIMIIOM YTOJIHOMOYEHHOTO OpraHa
pacnucku O mpuemMe (perucTpanuu) 3asBKA O NPETOCTaBICHUM MYHHUIMIAILHOM
YCIIYTH U TPUJIaraeMbIX K HEMY JOKYMEHTOB WJIM BblJjada YBEJOMIICHHS 00 OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUSI MYHUIIUIIATBLHON YCITYTH €
yKa3aHUEM IPHUYMH OTKa3a.

3.2.2. 3anpoc T0KyMEHTOB, YKa3aHHbBIX B mojpazjeine 2.7 Pernamenra, B pam-
KaX MEXBEJOMCTBEHHOTO B3aMOICHCTBHSI.

3.2.2.1. OcHOBaHMEM JI1 Hadaja aJMUHUCTPATUBHOW IMPOLEAYPHI SIBISACTCA
HEMPEACTaBICHUE 3asABUTEIIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7.1 moapasnena
2.7 pasnena 2 PermamenTa, KOTOpbIe HAXOAATCS B PACIOPSHKEHUHN TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHS U WHBIX OPraHOB, YYacCTBYIOIIHMX B
MPENOCTaBICHUNA MYHHUIIMIIAIBHON YCIIyTH.

3.2.2.2. JIOIKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa 3alpaiiuBacT B
teueHue 1 (omHoro) pabouero AHS € JaThl mpuema (perucTpariuu) 3asBICHUS,
JOKYMEHTBI, yKa3aHHble B ImyHKTe 2.7.1 moapasnena 2.7 pasnena 2 Permamenta B
paMKax  MEXBEJIOMCTBEHHOIO  B3aMMOJICMCTBUS, KOTOpbIE  HAaXOASATCA B
PaCIOPSIKEHNUN TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBIICHUS U
MHBIX OPTraHOB, YYaCTBYIOLIUX B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH.

3.2.2.3. JIOJ5KHOCTHOE JIMLIO YTOJHOMOYEHHOIO OpraHa IOJArOTaBIMBAET U
HaIpaBisieT B paMKaX MEXBEAOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOACHCTBUS
MEXBEJJOMCTBEHHBIE 3alpoChl O MPEICTAaBICHUU JOKYMEHTOB U HWH(OpMaIUH,
HEOOXOAMMBIX JUIsl TPEAOCTaBIEHUS MYHULMIAIBHOM YCIYTHM, a TaKXe O
MPEICTABICHUH 3alpallliBaeMbIX CBEIEHUH B (OpMe 3JIEKTPOHHOTO JOKYMEHTA,
COTJIACHO YTBEPKICHHBIM (popMaM 3ampoca, KOTOPBIA MOJMUCHIBACTCS AJIEKTPOHHON
muGpoBON MONANUCHIO, WM MEXBEAOMCTBEHHBIH 3ampoc O MpeJICTaBICHUU
3alpalivBaeMbIX CBEJCHUM Ha OyMa)XHOM HOCHUTEJE, COTJacHO TpeOOBaHUSIM,
NpPEeAyCMOTPEHHBIM NMyHKTaMH 1-8 yactu 1 crarbu 7.2 @enepanbHOTO 3aKoHA OT 27
utoist 2010 1. Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS TOCYTaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT».

3.2.2.4. TloaroToBlicHHbIE MEXKBEJOMCTBEHHBIE 3alpPOChl HAIMPABIISIIOTCS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTULOM Y10JIHOMOYEHHOTO oprasa
C HCMOJb30BAHUEM E€IUHOM CHUCTEMBl MEKBEJIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJICUCTBUS W TMOAKIIOYAEMbIX K  HEH  pEeruoHaldbHbIX  CHCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU HATMYMHU TEXHUYECKOU
BO3MOXKHOCTH) C HCIIOJIb30BAHUEM COBMECTHMBIX CPEACTB KpuUNTorpaduueckon
3alUThl HTHPOPMALIMM U IPUMEHEHUEM 3JIEKTPOHHOM MOANUCH COTPYAHHUKOB, B TOM
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YHUCJIE TIOCPEACTBOM AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIN PEECTP CUCTEM
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOrO B3aumoneuctBus (manee — CMOB), mmbo
Ha OyMa)XHOM HOCHTEJE, MOAMMCAHHOM YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YTOTHOMOYEHHOTO OpraHa, 1o MmoyTe, KypbepoM WM MOCPEACTBOM (haKCUMUIBLHOU
CBSI3H, npu OTCYTCTBUHM  TEXHHYECKOU BO3MOXHOCTH HaIpaBJICHUs
MEKBEJIOMCTBEHHOT0 3a1poca.

HanpasieHue 3anmpocoB JOMYCKAaeTCsl TOJBKO C LEIbI0 MPEJOCTaBICHUS
MYHUIIUIIAJIbHON YCITyTH.

[Io MeXBEeTOMCTBEHHBIM 3ampocaM YTIOJHOMOYEHHOI'O OpraHa, JOKYMEHTHI,
yKa3zaHHble B IyHKTe 2.7.1 noapaznena 2.7 pasnena 2 Pernamenra, mpe1oCcTaBIIsIOTCS
B CPOK HE mo3zaHee 5 (mATH) pabouux JHEH CO AHS MOJYYEHHUS COOTBETCTBYIOILETO
MEXBEJJOMCTBEHHOT0 3aI1poca.

3.2.2.5. MakcuManbHbI CPOK BBINOJHEHHS aIMUHUCTPATUBHOW IPOLIENYPHI
COCTaBIISIET 5 (MATh) padOUYUX THEH.

3.2.2.6. UcnonHeHne JaHHOM aAMUHUCTPATHBHOM MPOLEIYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PacCMOTPEHHE
3asIBJICHUS U TpUJaraéMblx K HEMY JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIECHUSI MyHUIIUTIAIbHOU YCITYTH.

3.2.2.7. KputepueMm NpUHATHS PELIEHUS MO JAHHOW aJIMUHUCTPATUBHON MPO-
Leaype SIBISETCS OTCYTCTBUE JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 moapasznena
2.7 pa3nena 2 PernameHTa, KOTOpbIE HAXOJATCS B PACIOPSHKEHUM T'OCYJaPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIECHUS M HWHBIX OPraHOB, YYAaCTBYIOIIHMX B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

3.2.2.8. Pe3ynpTaToM aJMUHHCTPATUBHON MPOLEAYpPHI ABISETCA MOTYYCHUE
JOKYMEHTOB, 3alIPAIINBAEMBIX B PAMKaX MEXBEJOMCTBEHHOIO B3aUMOJECHCTBHSI.

3.2.2.9. Cnocobom (ukcary pe3ysbTraTa BBIMOTHEHUS aIMUHUCTPATHBHON
IPOLEIYpbl SBISETCA pPErucTpauusi AOHKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa MOCTYIHUBILIHX B paMKaxX ME&XBEJOMCTBEHHOIO B3aMMOJIEUCTBUS JOKYMEHTOB,
UX MPUOOILIEHUE K 3asBJICHUIO U JOKyMEHTaM, PECTAaBIECHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpeHue 3asiBICHUS 1 TIPUIaraeMbIX K HEMY TOKYMEHTOB.

3.2.3.1. OcHOBaHMEM MJI1 Hayajga aJAMUHUCTPATUBHOW IPOLEAYPHI SIBISACTCA
HaJM4ME IOJHOIO KOMIUIEKTa JTIOKYMEHTOB, NPEIyCMOTPEHHOIO Mojapasaeiom 2.6
PernamenTa, a Tak:ke JOKyMEHTOB, IPEyCMOTPEHHBIX MOAPA3ACIIoM 2.7.

3.2.3.2. JIOIKHOCTHOE JMIO0 YTMOJHOMOYEHHOTO OpraHa OCYIIECTBIISET
IIPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpasneine 2.6 PermameHTta, U JOKyMEHTOB,
yKa3aHHbIX MyHKTe 2.7.1 moapaszgena 2.7 Permamenrta, Ha mpeaMeT COOTBETCTBUS
JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAaHUU I TNPEJOCTABICHHS
MYHULIMIIAJIBHOW yCIOyrd JMOO OCHOBAaHMUM 1 OTKa3a B MPEIOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

3.2.3.3. MakcumanbpHbIi CPOK BBINIOJHEHUS aIMHUHUCTPATUBHON NPOLIEAYPHI
coctasisieT 10 (ecsiTh) AHEH.

3.2.3.4. cnionHeHue AaHHOW aJIMUHUCTPATUBHOMN MPOLIEAYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIO YTIOJTHOMOUYEHHOTO OpraHa OTBETCTBEHHOE 3a pPAacCMOTPEHHE
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3asBJICHUS U TIPUTIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS
MYHULANAIBHON YCIIYTH.
3.2.3.5. KpurepueM npuHATHS PELIEHUS MO0 JAHHOM aIMUHUCTPATUBHOU MPO-
Heaype SABISETCA COOTBETCTBUE IOJHOTO KOMIUIEKTAa JOKYMEHTOB IPELyCMOTpPEH-
HBIX mojpasznenoM 2.6 PermamenTa, a Takke JOKYMEHTOB, IPEAYCMOTPEHHBIX IMOJ-
paznenom 2.7 PernamenTa TpeOOBaHUAM 3aKOHOAATENIbCTBA, PETYJIUPYIOIIETO MPEI0-
CTaBJICHUS MYHUIIUTIAIBHON YCIIYTH.
3.2.3.6.  Pe3ynpraToM = aAMUHUCTPATUBHOMW  MPOLEAYpPbl  SIBJISIETCS
OCYUIIECTBJICHUE OJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO OpraHa MpOBEPKU
JIOKYMEHTOB, YKa3aHHBIX B mojpaszene 2.6 PermamenTa, U IOKyMEHTOB, YKa3aHHBIX
nyakre 2.7.1 mogpasgena 2.7 PernamenTta, Ha TpeIMeT COOTBETCTBUS
3aKOHOJATEIbCTBY, PETYIUPYIOIIEMY IIPENOCTABICHUS MyHULIMIIAIbHON YCIYTH.
3.2.3.7. CnocoboM (ukcanuu pe3yibTara aJIMUHUCTPATUBHOM MPOLIETYPHI
ABJIAETCS OATOTOBJICHHBIA U COPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIUMBIi
JUTSL paCCMOTPEHMS 3asBJICHHSI O IPEIOCTABICHUU MYHUIIUIIATBHONU YCIIYTH.
3.2.4. llpunsiTie peuieHust o NpeaoCTaBICHUH MO0 00 OTKa3e B MPEIOCTaAB-
JICHUU MYHUIIMTAIbHOU YCIIYTH.
3.2.4.1. OcHOBaHMEM I Hadaja aJMUHUCTPATUBHOW IMPOLEAYPHI SIBISACTCA
OKOHYAaHHE NPOBEPKH JOKYMEHTOB, YyKa3aHHbIX B mozpasznene 2.6 Pernamenra,
U JIOKYMEHTOB, YKa3aHHBIX IyHKTe 2.7.1 mogpasaena 2.7 PermameHTa, Ha IpeaMeT
COOTBETCTBHUS JIEUCTBYIOIIEMY 3aKOHOIATEIbCTBY.
3.2.4.2. JJOMKHOCTHOE JMIO YIMOJHOMOYEHHOTO OpraHa Mo pe3yJibTaTam
IIPOBEPKM JIOKYMEHTOB YKa3aHHBIX B mojpasziene 2.6 PeriiaMeHrta, U JOKyMEHTOB,
yKa3aHHbIX yHKTe 2.7.1 noapaznena 2.7 PernaMenra, B ciiydae HaJlu4yusi OCHOBaHUMN
JUIsL OTKa3a B INPEIOCTaBICHUM MYHULUNAIBHOW YCIYTHM, NpPEIyCMOTPEHHBIX
nyHktoMm 2.10.2 noapazaena 2.10 PermamenTta B TeueHue S5 (TMSATH) JTHEH TOTOBUT
MPOEKT MUCbMEHHOTO YBEAOMIICHUSI aJMUHUCTpAIMU 00 OTKa3e B MPEAOCTaBIICHUU
MYHUIUNIATBHOW YCIIYTH 3asiBUTENI0 C yKa3aHUEM BCEX OCHOBAHUM IJIsl OTKa3a U
MocJje MOAMKUCAHUs €r0 TJIABOM CEeJIbCKOIO MOCeNIeHus] B TeueHue 1 (0JHOro) IHs co
JHSL TIOANMCAHUsl YBEJOMIJIEHHSI 00 OTKa3e HampaBiseT 3asBUTENI0 IMOYTOW JMOO
BBIJIAET HA PYKH, WJIM MEPEAET C CONPOBOAUTENBHBIM MUCbMOM B M®L] 11st Bbimaun
3asIBUTEIIO.
3.2.4.3. JlomKHOCTHOE IMII0 YTIOJHOMOYEHHOTO OpraHa IO pe3yibTaTam
IIPOBEPKHU JIOKYMEHTOB YKa3aHHBIX B mojpaszaene 2.6 PeriiamMeHrta, u JOKyMEHTOB,
yKa3aHHbIX MmyHKTe 2.7.1 mnonpasnena 2.7 PermameHTta, B ciy4ae OTCYTCTBHS
OCHOBAaHMM ISl OTKa3a B IPENOCTABICHUM MYHMIMIAIBHONW YCIYTH OCYIIECTBISET
COrJJacoBaHUE CXEMBI PacOJIOKEHUS 00BekTa(oB) ra3ocHa0XeHus,
UCITIOJIB3yeMOTO(BbIX) JJIsl 00eCIIeYeHUsT HACETICHUS Ta30M.
3.2.4.4. MakcuManbpHbI CPOK BBIMOJHEHUS aJMUHUCTPATUBHOM IMPOLETYPHI
coctaBiisier 11 (oguHHAILATH) THEH.
3.2.4.5. crionHeHne AaHHOM aJIMUHUCTPATUBHON MPOLEAYPHI BO3JI0KEHO HA
JOJDKHOCTHOE JIMIIO YTOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPAaCCMOTpPEHHE
3asIBJICHUS U IPUJIAraeMbIX K HEMY IOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTABICHHUS
MYHUIUNATBHOU YCIIYTH.
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3.2.4.6. Kpureprem NpuHATHS PELICHUS 110 JaHHOW afMUHUCTPATUBHOM MpO-
Heaype ABISAETCS HAIMYKME OCHOBAHUM JUISl IPEIOCTABICHUSI MyHULUIIAIBHON YCIyTH
a100 OCHOBAHMI ISl OTKa3a B MPEIOCTABICHUN MYHULIMTIATBHON YCIYTH.

3.2.4.77. Pe3ynapTaTOM aJMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS NMPUHATUE
pelieHusi O MPEAIOCTaBICHUEe MYHMIIMIAIBLHONW yCIyru Jau0o pemieHus od OTKasze B
MPEAOCTaBICHUNA MYHHUIIUNIATBHON YCIIyTH.

3.2.4.8. CnocoboM ukcanuu pe3yibTara aJIMUHUCTPATUBHOM MPOLIETYpPbI
SABJISICTCA:

COrJJaCOBaHUE  CXEMbl  paCIOJIOKEHUS  O0BEKTa(OB)  ra30CHAOXKEHMS,
UCIOJIb3yeMOro(bIX) JJIsl 0OecreyeHUs] HaCEJICHUS Ta30M;

NUCbMEHHOE YBEJIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAILHOM
YCIIyTH.

3.2.5. Ilepenaya KyppepoM makeTa JOKYMEHTOB U3 Y TOJHOMOYEHHOIO Opra-
Ha B M®DII.

3.2.5.1. OcHOoBaHMeEM I Hadajga aJAMUHUCTPATUBHOW IMPOLEAYPHI SIBISACTCA
MOATOTOBJICHHBIN JJIS BBIAYH PE3YNbTAT MPEIOCTABICHHS MYHULIMITAIBHON YCIYTH.

3.2.5.2. Ilepenadya TOKYMEHTOB, SIBIIIFOLIMXCS PE3YJIbTATOM IIPEIOCTABICHUS
MYHULANAIBHON yCIYTHM U3 YIOJIHOMOYEHHOro oprana B MO®II ocymectBisieTcs B
COOTBETCTBUM C YCJIIOBHSIMHU COTJIAIICHHS O B3aUMOJICHCTBUH.

Ilepenaya OTBETCTBEHHBIM JOJDKHOCTHBIM  JIMIIOM Y IIOJHOMOYEHHBIM
opranoM nokymeHToB B M®II ocymectBisiercss B TeueHue 2 (IBYX) OHEH mociie
perucTpalyMyd  JIOKYMEHTOB,  SIBIIIOIIMXCA  PE3yJbTaTOM  MPEAOCTaBIICHUS
MYHULUIAIBHOW YCIIyITM, Ha OCHOBAaHWM COIPOBOJUTEIBHOIO IHCbMa, KOTOPOE
COCTABJISIETCS B IBYX IK3EMIUISIPAX.

3.2.5.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIETYpPhI
cocTaBiisieT 2 (1Ba) AHS.

3.2.5.4. cnionHeHne 1aHHOM aJIMUHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO HA
JOJDKHOCTHOE JIMIO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Mepejauy makera
NOKyMeHTOB B MOII.

3.2.5.5. KpurepusiMu NpPUHATHS PELIEHUS 1O JAHHOM AaJIMUHUCTPATUBHOU
IPOLIEType ABJISIETCS] MOATOTOBIEHHBIM K Bblaue 3asiBUTEIIO PE3YJIbTAT MPEAOCTaAB-
JICHUs] MyHUIMIIaabHOM yciyru B MOII.

3.2.5.6. Pe3ynpTaTOM aJIMHUHHCTPATUBHOM NPOLELYPHI SBISETCS IMOJYYEHUE
M®O®I] pe3ynbTaTa MpenoCcTaBIeHUs] MyHUIIUNIATBHON YCIYTH AJIsl €r0 BblJauu 3asBU-
TEJIO.

3.2.5.7. Cnocobom ¢ukcaru pe3yabTaTa BHITIOJHEHUS aJIMUHUCTPATUBHOMN
MpOLIeTyphl sIBIsiETCS OoTMeTKa paboTHuka MOPI[ o mpuHATHM HOKYMEHTOB OT
YIOJHOMOYEHHOI'O OpraHa, IpOoCTaBisieMas Ha COITPOBOUTEILHOM MMUCHME.

3.2.6. Brpimaua (HanpaBieHue) 3asBUTENIO pe3yibTaTa MNPEIOCTaBICHUS
MYHULHUIIAJIBHON YCIIYTH.

3.2.6.1. OcHOBaHMEM I Hayajga aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBISCTCA
NPUHATHE  YTOJHOMOYEHHBIM  OpraHOM  pEUIeHUus O  MPEIOCTABICHUU
MYHUIIMOATBHOW yCIyrd aubo o0 OTKa3e B MPEAOCTaBICHUUM MYHUIUMNATBHON
YCIIYTH.
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3.2.6.2. JIOMIKHOCTHOE JIUIIO Y TOJTHOMOYEHHOTO OpraHa B TeueHue 1 (ogHoro)

JIHA CO JIHSI COIJIACOBaHUS M MOJANMCAHUSA MUCbMEHHOTO yBEIOMJIEHUS 00 OTKa3e B
NPEJOCTaBICHUA MYHULMNAIBHOM YCIyrd, TpU OTKa3e B MPEIOCTaBICHUU
MYHHUITUTIATFHOW YCIYTd JUOO COTJIACOBAHMS CXEMBI PACIIOIOKEHHUS OOBEKTa(OB)
ra3oCHaOXXEeHUs, HUCMOJb3yeMoro(biX) Mg oOecrledYeHusi HaceJIeHUs Ta3oM,
OCYUIIECTBJISIET BbIJIayy COOTBETCTBYIOUIETO PEIICHUS TUYHO B PYKH 3asBUTENIO WA
HaIpaBJysieT B aJpec 3asBUTENS 3aKa3HBIM TUCHMOM C YBEJOMJICHUEM O BPYUYCHUHU.

3.2.6.3. MakCuMaJIbHBIN CPOK BBITIOJHEHUS] aIMUHUCTPATUBHOM MPOLECTYPHI
coctaBisieT 1 (0JIUH) JICHb.

3.2.6.4. VcnonHeHue AAHHOW aJIMUHUCTPATUBHON MPOLEAYPHl BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbIJAUy
(HanpaBiieHne) 3asBUTENIO Pe3yJibTaTa MPEA0CTaBICHUS] MYHULIUITAILHON YCIYTH.

3.2.6.5. Kpurepuem npuHATHS PEIICHUS 110 JAHHOW aMUHUCTPATUBHON MPO-
Heaype SABIAETCS HAIUYUE pelieHrs 00 OTKa3e B MPEAOCTABICHUN MYHUIIMIAILHOMN
YCIIYTY WJIK PENICHUs O MPEAOCTABICHUN MyHULIMTIATIBHON YCIIyTH.

3.2.6.6. Pe3ynbraToM aAMUHUCTPATUBHOUN NMPOLEAYPHI SBISIETCS NUCHBMEHHOE
yBeJIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTU WM PE3YJIbTaT
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

3.2.6.7. CnocoboMm ukcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLETYpPHI
SBJIIETCSI COTJIACOBAHUE CXEMBI PACIOJIOKEHHUS O00BEeKTa(OB) Ta30CHAOKEHHUS, HC-
M0JIb3yeMOro(bIX) JIJIsi 00ecleueHus: HaceJIeHUsl ra30M JTIMOO perucTpanus MUCbMeH-
HOTO yBeJIOMJIEHUSI 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCIIYTH.

3.3. [lepeyeHb aAMUHHUCTPATUBHBIX NPoOLeEAYP (AeiicTBHIT) NpHU
MPEA0CTABJIEHUM MYHHIIUNIAJIBHOMN YCJIYIU B 3JIEKTPOHHOH dopme

3.3.1. [IpenocraBieHne MyHUIMNIATBHOM YCIYTH BKIIIOUAET B ce0s CIEAYIOIINE
aJIMUHUCTPATUBHBIE TIPOIIEAYPHI (ICHCTBUS) B SJICKTPOHHOU (popme:

noiyyeHus: MHGOpMAMM O TOPSJKE M CpPOKax  MpPeIOoCTaBICHUS
MYHULHUNAIBHOUN YCIIYTH;

3anucn Ha npuemM B MODIl mansg momaum 3ampoca O NPEIOCTAaBICHUHU
MYHULIMNIAIBHOW YCIIYTH;

(opMupOBaHUs 3arpoca O MPEeJIOCTABICHUN MYHULIUIIATBHON YCIYTH;

npueMa M PErucTpaluyd YIOJIHOMOYEHHBIM OpraHOM 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCIYTH;

MOJIyYEHUs pe3yIbTaTa MPeA0CTaBICHU MyHUIIMITAILHON YCITYTH;

MOJTyYEHUs CBEJICHUM O X0/1€ BBITIOJTHEHMS 3a1poca;

OCYIIECTBIICHUS OLIEHKHU KauecTBa MPE0CTABICHUS MyHUIIMIIATBHON YCIYTH;

nocyneOHoe  (BHecyleOHOe)  oOkaloBaHWE  PEIICHWH U JeHCTBUM
(6e3nelicTBusl) opraHa (opraHu3alyu), JOJKHOCTHOIO JIMIla OpraHa (OpraHU3alliH)
100 TOCYAapCTBEHHOTO WJIM MYHUIIUNIATBHOTO CITY>KAILIETO.

3.4. Ilopsinok ocylecTBIeHNs B 3JIEKTPOHHOM (popMe, B TOM YHUCIIe
¢ MCNOJIb30BaHueM EIMHOro mopraJia rocy1apcTBeHHBIX
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U MYHHIUNAJIBHBIX YCayr (pyHkuuii), PernonaabsHoro nopraina,
aJIMMHUCTPATUBHBIX NPOUEeAYP (AelCTBUI) B COOTBETCTBUM
¢ noJioskeHussMu crarbu 10 degepanbHoro 3akona or 27 urouas 2010 r.
Ne 210-P3 «O06 opraHu3anuu npeIocTaBjJeHus rocy1apCcTBeHHbIX
U MYHHIMIAJABbHBIX YCJIYI»

3.4.1. Tlonmyyenue wuHpOpPMAIUU O TIOPSAKE U CPOKAX MPeaOCTaBICHUS
MYHUIUNIATBHON YCIIYyTH.

Nudopmanus o npeaocTaBieHUd MYHHUIIMNAIBHOW YCIyTH pa3Mellaercs Ha
Enunom noptaie, PernonaibHoM noprare.

Ha Eaunom mnoprtane, PermonanbHOM TopTaje pa3MeliaeTcs Cleayrolas
uHbopmarus:

MCYEPIBIBAIOIINNA nepeyeHb JTIOKYMEHTOB, HEOOXOTUMBIX
JUIS  TIPEAOCTaBICHUS MYHHUIMIAIBHON YCIyrd, TpeOoBaHHS K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKkKe IMepedeHb TOKYMEHTOB, KOTOpbIe 3asBUTEINb
BIIpaBe MPECTABUTH [0 COOCTBEHHON MHHUIIMATHBE;

KpYyT 3asiBUTEIIEH;

CPOK IPEIOCTABIICHUSI MyHULIUTIATFHON yCIyTH;

pe3ynbTaThl ~ NPENOCTABICHUS  MYHHUIMNAIBHOW  YCIyrd,  TOPSIOK
OpEJCTaBICHUS  JTOKyMEHTa,  SBJISIOLIETOCS  PE3yJbTaTOM  IPENOCTaBIICHUS
MYHUITUTIATBHOU YCITYTH;

MCUEPIBIBAIOIINN MepeYeHb OCHOBAHUM JUIsl IPUOCTAHOBJIEHUS WM OTKa3za B
MPEIOCTABICHUY MYHUITUTIATBHON YCIIYTH,

0 TIpaBe 3asBUTENS HA JocyAeOHOe (BHeCy[eOHOe) 00KalOBaHUE PEIICHUN U
nercTBui (0e31eUCTBUS), TPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEJOCTABICHHUS
MYHULANAIBHOWN YCIIYTH;

bopMBI 3as1BJICHUI (YBE1IOMJICHH, COOOIIEHUI), WCII0JIb3YEMBIEC
IIPU MIPEIOCTABICHNN MYHULIUTIATHHON YCIYTH.

Nudopmanus Ha EnunHom mnoprane, PernoHasbHOM mopTajie O MOpSAJIKE U
CpOKax TMpPEeAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH MPEAOCTaBIsETCS 3asBUTEIIO
OecriaTHoO.

He nomyckaercst 0Tka3 B mpueMe 3arnpoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX
TUTST MPEIOCTaBICHUS MYHUITUTATHHON YCIIyTH, a  Takxke OTKa3
B NPEJOCTAaBICHUMH  MYHHUIMIAIBHOM yCOyrd B CIOy4yae, €ClIM  3arpoc
U JOKYMEHTBI, HEOOXOIUMBbIE IS PEO0CTABICHNUSI MYHUIIMITAIbHON yCITyTH, TTOAaHbI
B COOTBETCTBUM C UHPopMamueil O Ccpokax U TOPSAIKE MPerIoCTaBICHUS
MYHUILIMIIAJIBHONW YCIIyrH, onyoinukoBaHHOW Ha EnuHoM moprtane, PermonambHOM
nopTaie.

JlocTyn kK mHQOpMAIHH O CPOKaX U MOPSAIKE MPEIOCTABICHUS MyHHUIIUIIATbHON
YCIyTH OCYIIECTBIsIETCSl 0€3 BBITIOJHEHHs 3asBUTENEM KaKuX-Tub0 TpeOoBaHWH, B
TOM 4ucie 0e3 HCIOIb30BaHMs MPOTPAMMHOIO 00ECMEeYeHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CpeACTBa 3asiBUTENsl TpeOyeT 3aKIIOYEHHUS JIMIEH3MOHHOIO WIIU
MHOTO  COIJIAallleHUs ¢  [paBooOiazareseM  MNpOrpaMMHOro  oOecrneudeHus,
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IIPEAyCMAaTPUBAIOLIETO  B3MMAaHUE IUIAThl, PETUCTPALMI0 WM  ABTOPU3ALUIO
3asBUTENS, WIH IPEAOCTABICHUE UM ITEPCOHAIBHBIX IaHHBIX.

3.4.2. 3anuce Ha npuem B M®PI[ nnsg momaum 3ampoca O MPEIOCTABICHHUU
MYHHIUITATBHON YCIYTH.

B nensx npenocraBieHUMs MYyHHLMOAIBHOM YCIYyITM B TOM  YHUCJE
OCYILECTBIISIETCS MPUEM 3assBUTENEH IO IpeaBapuTeNbHOM 3anrcu B MOII.

OcHoBanueM Juisi Hayaja aJMUHUCTPATUBHOM MPOLEAYPHI  SIBISETCS
oOpamienrie  3asButens Ha  PerumonanbHbli  mopran, Eguneii  moptan
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  MPEAOCTaBJIEHUS  TOCYJApPCTBEHHBIX U
MyHUIMNATBHBIX yeryr KpacHomapekoro kpas (nanee - Enunsiii mopran M®IL] KK),
C LEJbIO NMOJYYEHUS MyHULIUIIAIBHON YCIYTH MO MPEIBAPUTEIIBHON 3aIIUCH.

3anuch Ha NPUEM IPOBOAMTCS IOCPEACTBOM PermoHasbHOrO mnoprania,
Enunoro noprana MOI[ KK.

3asBUTENIO MPEAOCTABIIAECTCS BO3MOKHOCTD 3allMCH B JHO0OBIE CBOOOJHBIE IS
npuemMa Jaty U BpeMs B mpenenax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTENEH.

MOI] He BopaBe TpeOoBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH,
KpOME TMPOXOXKACHUS HICHTU(DHUKAIUU M ayTeHTU(UKALUU B COOTBETCTBUHU C
HOPMAaTUBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn @Peznepanuu, ykKazaHus LEIH
npueMa, a TakKe MpeAOCTaBICHMUs] CBEICHUM, HEOOXOOUMBIX JUIsl pacuera
JUINTEIBHOCTU BPEMEHHOT'O MHTEpBajia, KOTOPBIM HEOOXOIUMO 3a0pOHUPOBATH JIs
rpuemMa.

Kpurepuem npunATHs pelieHds] MO0 JaHHOW AJIMUHHUCTPATUBHOM MPOLIEAYPE
SBJIIETCS ~ HaJIWyuMe  CBOOOJNHBIX Ui M[pUeMa  JaTbl U BPEMEHH
B TIpejieniax ycraHoBiaeHHOro B M®I] rpaduka npuema 3asBuTenei.

Pe3ynbTaToMm  aIMMHUCTPAaTUBHOW  NPOLEAYPHl  SBIISIETCA  MOJy4YEHHUE
3asBUTENEM:

C HCIOJB30BAHUEM CPEACTB PernoHaiabHOro mnoprajga B JIMYHOM KaOWHETe
3asBUTENS YBEAOMIIEHUS O 3anucu Ha npuem B MODLI;

¢ wucnosp3oBanueMm cpeacts Enmnoro mnoprama MOIL[ KK yBemomneHuns
o0 3anucu Ha npuem B ML Ha nanHOM nopraie.

Crnocobom (ukcanuu pe3yibTara aJMUHHUCTPATUBHOM MPOLETYPHI SBISETCS
chopMHpPOBAHHOE YBEIOMJICHHUE O 3amucH Ha nmpueM B MODI].

3.4.3. ®opMupoBaHUE 3a1poca O MPEIOCTABIEHUN MyHULIUNIATBHONW YCIIYTH.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NIpPOLEAYpPbl  SBIIAETCS
aBTopu3alusl 3asBUTENS] C MCIOJIb30BAHMEM Yy4YeTHOW 3amucu B EaumHOl cucreme
uaeHTU(UKaMK U ayTeHTU(uKanuu Ha PernonanpsHOM mopTane ¢ IeNblo MoJ1a4yu B
YIIOJTHOMOYEHHBIM OpraH 3ampoca O IPEJOCTAaBICHUM MYHULMIIAIBHOW YCIYTHd B
AIEKTPOHHOM BHJIE.

@opMHupOBaHUE  3ampoca  3asABUTEIEM  OCYIIECTBISETCS  MOCPEICTBOM
3aMOJHEHUsl DJIEKTPOHHOM (opmbl 3ampoca Ha PerunonanbHoM moprane, 0e3
HE0OXOIMMOCTH JOTOIHUTEIBHON MO/Iauu 3arpoca B Kakol-mnbo nHoH dopme.

Ha PernonansHOM nopraie pa3MeliaroTcsi 00pasiibl 3a0THEHHS AIEKTPOHHON
dbopmBI 3ampoca.
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PopMaTHO-JIOTMYECKAs IIpOBEpKa c(hOpMUPOBAHHOTO 3amnpoca
OCYULIECTBJISIETCS. aBTOMATHMYECKM TIOCIE 3aloJHEHUs 3asgBUTENEM  KaXXJI0ro
U3 ToNel BnekTpoHHOM (opmbl  3ampoca. [lpu  BBIABIEHUHM HEKOPPEKTHO
3allOJIHEHHOTO TIOJSl 3JIEKTPOHHOM (OopMbI 3ampoca 3asBUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHOW OIIMOKM U TOPSAKE €€ YCTpaHeHHsI MOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHNsI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dbopmupoBanuu 3amnpoca 3asiBUTENIO 00ECIIeYNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUS M COXPAHEHHUS 3alpoca U HMHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6. PerimamenTta, HEOOXOAMMBIX [UJIsl MPEIOCTABICHHUS
MYHULHUNAIBHOWN YCITYTH;

0) BO3MOXXHOCTb 3alI0JIHEHUS HECKOJIBKUMU 3asBUTEIISIMU OJTHOM 3JIEKTPOHHOM
dopMbI 3armpoca Mpu OOpaIleHUH 3a YCIyraMHy, MPEANoJararoliMy HaIlpaBJICHUE
COBMECTHOT'O 3aIpOCa HECKOJIBKUMHU 3asiBUTEIISIMH;

B) BO3MOXXHOCTb II€YaTH HA OyMa>KHOM HOCHTEJIE KOMUH 3JIEKTPOHHON (POPMBI
3amnpoca;

I') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (JOpMY 3ampoca 3HaYECHUN B
10001 MOMEHT IO >KEJAaHUIO0 IO0JIb30BaTelid, B TOM YHWCJE MPU BO3HUKHOBEHHH
OomMOOK  BBOJ@ W BO3BpaTe g [OBTOPHOTO  BBOJA  3HAYCHHM
B DJIEKTPOHHYIO (hOpMY 3a1poca;

1) 3aloJHEHHE TI0JIed 3JIEKTPOHHOM (opMBl 3ampoca OO0 Hayala BBOJA
CBEICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHMI, pa3sMEUIeHHBIX B EnuHoN
CUCTeME WJEHTHU(PUKALUU U ayTeHTU(UKAIMM U CBEACHUMN, OIMyOJIMKOBAHHBIX Ha
Ennnom mnoprtane, PernonanbHOM Tmoprajne, B YaCTH, KacCarolICHCs CBEICHUH,
oTcyTcTBYIOIUX B EqUHON cucTeMe naeHTU(PHUKAIUY U ayTeHTU(DUKAIIH;

€) BO3MOXHOCTb BEPHYTHCS Ha JIt0OOH M3 3TaroB 3allOJIHEHUS AJIEKTPOHHOMN
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIuy;

) BO3MOXXHOCTb JOCTyIa 3asBUTENId Ha PermoHanbHOM mopraiie, K paHee
MIOJAAHHBIM WM 3aIllpocaM B TEYEHUE HE MEHEE OJHOIO TOJa, & TAaKXKE YaCTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHHUE HE MEHEe 3 MEeCSAIICB.

CdopMupoBaHHBI U MOANUCAHHBIA 3alIPOC, U UHBIE JOKYMEHTBI, YKa3aHHBIC
nyHkre 2.6. PerimamenTta, HeoOXOauMble ISl MPEAOCTABICHUS MYHULIMNATHHOM
YCIyTH, HAIpAaBJISIOTCA B YIIOJHOMOYEHHBIM OPraH IOCPEACTBOM PernonanpHOro
noprana.

Kpurepuem npunATHsS pemieHds MO JaHHOW AaJIMUHHUCTPATUBHOM NPOLIEAYPE
SIBJISIETCSI KOPPEKTHOE 3aMOJIHEHNE 3asBUTENIEM MOJIeH 3JIEeKTPOHHOM (hOpMBI 3ampoca
O MPEAOCTABICHUHA MyHULIMITIAJIBHON YCIYTH B SJIEKTPOHHOM BHU/IE.

@opMupoBaHuE  3ampoca  3asABUTEIEM  OCYLIECTBIISIETCS  MOCPEACTBOM
3aIl0JIHEHUS JIEKTPOHHOM (pOpMBI 3arpoca Ha PernonanbHOM nopTaie.

Pe3ynbTaToMm  aIMHMHUCTPAaTUBHOW  NPOLEAYPHl  SBIAETCS  IMOJYyYECHHUE
YOMHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOM (popMme 3asBiICHUS U MpUJIAraeMbIX K
HEMY JOKYMEHTOB MOCPEICTBOM PernoHansHOTO noprana.

CnocoboM (ukcanuu pesynbTaTa aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
perucTpauus 3amnpoca (3asBIEHUS) MOCPENCTBOM PernoHanbHOro mnoprana M
noJiy4eHue 3asiBUTENIEM COOTBETCTBYIOUIETO YBEAOMIICHUS B INYHOM KaOUHETE.
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3.44. Ilpuem u peructpanus YIOTHOMOUYECHHBIM OPraHOM 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUISl IPEJOCTABICHHS] MYHULIMITAIBHON YCITYTH.

OcHoBaHuMeM [Ji Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPHl  SBIAETCS
NOJIy4YeHUE YIOJIHOMOYEHHBIM OPraHoOM 3asiBJIEHUS M NPUIAraéMblX K HEMY
JIOKYMEHTOB, HAIPABJIEHHBIX 3asBUTEIEM TOCPEICTBOM PEernoHaIbHOTO MopTana.

Y1OoIHOMOYEHHBI OpraH 00ecleurnBaeT MpHEeM JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTaBICHUSI MyHULIUIIAILHOM YCIIYTH, U PETUCTpaluio 3anpoca 0e3 HeoOXo-
JUMOCTH TTOBTOPHOTO MPEJCTABICHUS 3asSBUTENIEM TaKUX JOKYMEHTOB Ha OyMaKHOM
HOCHUTETIE.

Cpox peructpanuu 3ampoca cocrapisier 1 (oauH) pabouuit 1eHb.

[IpenocTaBieHre MyHULMNAIBHON YCIYTM HA4MHAETCd C MOMEHTa Ipuema
W perucrpanuv  YTNOJHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAMMBIX IS IPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

I[Ipny  ormpaBke  3ampoca  mOCpeacTBOM  PermoHanbHOro  mopraina,
aBTOMATHYECKHU OCYILECTBIISIETCS (opMaTHO-IOTrHYECKas IIPOBEPKA
c(OpPMHPOBAHHOTO 3aIIpOCa B MOPSIIKE, ONPEAEIIEMOM Y IOJTHOMOYEHHBIM OPraHOM,
MOCJIe 3alojHEHUs 3asBUTENIEM KaXJOro M3 IMOJed 3JIeKTpOHHON (opMBI 3ampoca.
[Ipy BBISIBIEHMH HEKOPPEKTHO 3allOJHEHHOTO MOJIsSI AJIEKTPOHHON (OpMBI 3ampoca
3asBUTENb YBEJOMJIIETCS O XapakTepe BBISIBICHHON OIIMOKM U MOPSIKE
€€ YCTpaHEHHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOLICHHSI HENOCPEICTBEHHO
B 2JICKTPOHHOM (hopMe 3ampoca.

IIpun ycnemHOM OTOpaBKe 3ampoCcy NPUCBAUBACTCA YHUKAJIbHBIM HOMED,
0 KOTOPOMY B JINYHOM KaOuHeTe 3asBUTENs MocpecTBOM PermonanbHOro noprana
3asBuTento OyAeT NpeicTaBieHa HHQPOpPMAIMs O XOJ€ BBIIOJHEHUS YKa3aHHOIO
3ampoca.

[Tocne npunHATHA 3anpoca TOJKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO OpraHa,
3ampocy B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PermoHanbHOro mnopraia,
IIPUCBAUBAETCS CTaTyC, MOATBEPKAAIOIINMI €T0 PETUCTPALUIO.

[Ipn mocTymieHun 3ampoca Ha MNPENOCTAaBIEHUE YCIYTM W JOKYMEHTOB B
AJEKTPOHHOM (hOpMe, MOANUCAHHBIX YCUJIEHHON KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM
MOANMUCHIO,  JIOJDKHOCTHOE  JIMOO  YIIOJHOMOYEHHOIO  OpraHa  IpOBEPSET
JEUCTBUTEITLHOCTh YCUJICHHOM KBATM(DUITMPOBAHHOM 3JIEKTPOHHOM TTOITUCH.

[Ipy mnonydeHuu 3ampoca B JJIEKTPOHHOM (GopMe JOHKHOCTHBIM JIUIIOM
YIIOJITHOMOYEHHOTO OpPraHa MpPOBEPSAETCS HAaJU4YUe OCHOBAHMUW U1l OTKa3a B MPHUEME
3ampoca, yKkazaHHbIX B IyHKTe 2.9. Pernamenra.

[Ipu Hanuuuu XOTsI OBl OJJHOTO M3 YKa3aHHBIX OCHOBAHUI JOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa B CpPOK, HE NPEBBILAIINA CPOK MPEAOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, OATOTaBIMBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB
JUISL IPEAOCTABIEHNS MYHHUIIUTIIAJIbHOM YCIIYTH.

KpurepueM npuHATHS pelIeHHs] MO JAHHON aJIMUHUCTPATUBHOMN Mpoleaype
SBJIIETCSI OTCYTCTBUE OCHOBAHWM NJis OTKa3a B MpHUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJIbHON YCIIYTH.
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Pe3ynbTaToM  aAMUHUCTPATUBHOW MPOUEAYpPbl  SIBISIETCS  PETUCTPALIMS
NOCTYNUBIIMX B YTIOJMHOMOYEHHBIH OpraH B JJIEKTPOHHOW QopMme 3asBICHUS U
MpUjIaraéMbIX K HEMy JOKYMEHTOB.

Criocobom (¢ukcanuu pe3yiabTara aJMHUHUCTPATHUBHOW MPOILETYpHI SBISETCS
MPUCBOCHUE  PETUCTPAIIMOHHOTO  HOMEpa  MOCTYNUBIIEMY  3alpocy  WIH
chOpMHPOBAHHOMY YTIOJTHOMOYEHHBIM OPTraHOM YBEJIOMJICHHIO 00 OTKa3e B MpueMe
JIOKYMEHTOB.

3.4.5. [lonyyeHue pe3yapTaTa IpeIoCTaBICHUS MyHUITUNIATBHONU YCIIYTH.

OcHoBaHueM 1Ji Havasla aIMUHUCTPATUBHON MPOLETYPHI SABJISETCS TOTOBBIN
K BbIJJa4€ pe3ysIbTaT MPeIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

B kauectBe pe3ynbTara NpefoCTaBICHUS] MyHUIIMIIAIBLHON yCIIyTu 3asBUTEIh
0 €ro BHIOOPY BIIPaBE MOJIYUYHUTh:

a) COIJIaCOBAaHUWE CXEMbI PaCIOJIOXKEHUSI O00BbeKTa(OB) Tra30CHAOXKEHMUS,
UCIONB3yeMOro(blX) MJis OOeCneyYeHUs HaCeJIeHHs Tra3oM JMO0O MHChbMEHHOE
yBeJIOMJIEHHEe 00 OTKa3e B MPEJOCTABICHUM MYHUIUNAIBHOM YCIyru B Qopme
ANIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YIOJHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM
VYIOJIHOMOYEHHOTO OpraHa C MCHOJIb30BAaHUEM YCHICHHOW KBaIU(UUIHUPOBAHHOM
AJIEKTPOHHOM MOIINCH;

0) corjacoBaHHE€ CXEMbl pACHOJIOKEHUS O0O0BEeKTa(0OB) Tra30CHAOKEHUS,
UCIIOJIb3yeMOro(bIX) NIl 0OecreueHnusl HaceJIeHUsl Ta3oM Ha OyMakHOM HOCHUTEJE,
MOATBEPAKAAIONIETO  COACPKAHUE  AJIEKTPOHHOTO JIOKYMEHTa, HaIpaBJICHHOTO
Y1nonHoOMO4YeHHBIM OpraHoM, B MOII;

B) COIJIACOBAHHWE CXEMbI pAaCHOJIOKEHHSI 00BbEeKTa(0B) Tra30CHAOKEHUS,
UCIIOB3yeMoro(blX) Mg OOCCIeYeHUs HAaCEJICHHS Ta30M JH00 IHChbMEHHOE
yBEJIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIMITAIILHON yCIyTU Ha OyMa)KHOM
HOCHTEJIE.

3asBUTENIb BIPABE MOJIYYUTh PE3YJNbTaT MPEJOCTABICHUS MYHUIIUMAIHHOM
yciyru B opMe JIEKTPOHHOTO JJOKYMEHTA WUJIM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
B TEUCHHE CPOKaA JCUCTBUS pe3yJibTaTa MPeI0CTaBICHUS MyHULIUTTAIIBHON YCITyTH.

Kpurepuem npusHsTHS pelIeHUS NO JAHHOW aJMUHHUCTPATHUBHOW NIPOLIENYPE
SBJISIETCS HaJW4Ue pe3yJsibTaTa MPeOCTaBICHUS MYHUIIUIIATBbHONU YCIYTH, KOTOPBII
MPEAOCTABISACTCS 3asIBUTEITIO.

Pe3ynbraroM aIMHUHUCTPATUBHOM MPOLEAYPHI SBIISAETCS Bbla4ya (HApaBICHUE)
3asiBUTEIIO JIOKYMEHTOB, SIBJISIFOLLIAXCST pe3yJIbTaToOM MPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH.

CrmocoboM  ¢ukcanmu  pe3yinbraTa  BBIMOJTHCHHS  aJMHUHUCTPATHBHOM
npoiueaypsl (MOJydeHUuEe pe3ylbrara MNpeloCTaBICHUS MYHUIUIAIBHOW YCIyTH
B (popMe AIIEKTPOHHOTO TOKYMEHTA, TTOIMMCAHHOTO YCHJICHHON KBATH(UITMPOBAHHON
AIIEKTPOHHOM MOMUCHIO YITOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO
opraHa sBJSIETCS YBEAOMJICHHME O TOTOBHOCTU pe3ysibTaTa MpeaoCTaBICHUS
MYHULIUTNATBHOW YCIYTH B JIMYHOM KaOuHeTe 3asBUTENs HAa PernonaasHOM mopTaie.

3.4.7. Ilony4yeHue CBEIEHUH O X0/1€ BBIIIOJHEHHUS 3apoca.
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OcHoBaHuMeM [Ji1 Hayajga aJMUHUCTPATUBHOM  MpOLEAYypbl  SIBISIETCS
oOpamienue 3asBuTelnss Ha PervoHanbHBIA MOpPTam C  IENbIO  TMOJyYeHUs
MYHHIUITAIBHON YCIYTH.

3asBUTEN, HMMEET BO3MOXHOCTb TMOJy4YeHHs HWHGOpMAlMU O  XOJe
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

WNupopmanus o Xxoe NpeaoCcTaBIeHUs] MyHULIMIIAIBHOW YCIYTH HallpaBJIseTCs
3asgBUTENI0 YIIOJTHOMOYEHHBIM OpPraHOM B CPOK, HE IPEBBILANINNA OJHOTO
pabodero IHS IOCIE 3aBEPIUICHUS BBINOJHEHUS COOTBETCTBYIOLIEIO JIEWCTBUSA, HA
aapec DJIEKTPOHHOM IOYTHl WM C MCIOJB30BAHMEM CPEIACTB  PermoHambHOrO
HopTaJa 1o BeIOOPY 3asiBUTEIS.

[Ipu mnpenocraBieHUM MYHHULMIAIBHOW YCIYIM B 3JEKTPOHHON (dopme
3asBUTEIIO HAIIPaBJISAETC:

a) yBEIIOMJICHUE O 3allMCH Ha MpUeM B YTOJTHOMOYEHHBIN opran uiau MOI],
CoJZieprKalllee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

0) yBEIOMJICHHE O MPUEME M PETUCTPALMU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX JUISl TPEAOCTABJICHUS MYHMIIUIIAIBLHON YCIYTH, COJEpKallee
cBeeHuss o (akTe ImpueMa 3ampoca M JIOKYMEHTOB, HEOOXOOUMBIX s
IIPEAOCTABICHN MYHULMNAIBHOM YCIYTH, U HAadaJle IPOLEAYPHl MPEAOCTABICHHUS
MYHULUIAIBHOM YCIyTH, a TaKXe CBEICHHS O JaTe€ W BPEMEHU OKOHYAHUSA
IPEIOCTABIICHUS! MYHUIMIIAIBHON yCIIyTU JIWOO MOTHBUPOBAHHBIM OTKa3 B IpUEMe
3arpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHNUS MYyHUIIUIIAIbHON
YCIIYTH;

B) YBEIOMJIEHHE O pe3yJbTaTaXx PacCMOTPEHMs] JOKYMEHTOB, HEOOXOJIMMBIX
JUISl TIPEIOCTABJICHUS] MYHMIIUIIAJIBHON YCIYTH, COACPIKALLEE CBEICHUSA O NMPUHATUU
MOJIOXKUTEJIBHOIO  PELIEHUsT O  IPEJOCTAaBICHUM  MYHULMIIAIBHOW  YCIyru
M BO3MOXHOCTH IMOJYYUTh PE3YJIbTaT MPENOCTABICHUS MYHULMUIIAIBHOW YCIYTH
100 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH.

Kpurepuem npuHATHS pelieHUs MO NaHHOW aJIMHUHHMCTPATUBHOW NPOLIENYPE
ABIgeTCsl oOpaieHue 3asBUTENs HAa PernoHanbHBIA MOPTal C ILENbI0 MOJyYEeHHS
MYHHIUITAIBHON YCIYTH.

Pe3ynbTaToMm  aIMMHUCTPaTUBHOW  NPOLEAYPBl  SBIAETCS  IOJYyYECHHUE
3asBUTENEM CBEIEHUI O XOJI€ BBIIOJIHEHH 3alpoca B BHJIE YBEAOMIICHUN Ha aJpec
AJIEKTPOHHOM MOYTHI UM B JJMUYHOM KaOHHeTe Ha PernoHasbHOM moprase mo BEIOOPY
3asBUTEIIS.

Crnocobom (ukcanuu pe3yibTara aJMUHACTPATUBHOM MPOLETYPHI SBISETCS
OTOOpakeHHE TEKYyIIero CcraTyca NpeJOCTaBICHUS MYHULUIMAIBHONW YCIyTU
B JIMYHOM KaOuHete 3asBuTens Ha PernonansHOM moprase B 3J€KTPOHHOM Gopme.

3.4.8. OcyuiecTBiI€HHE OIEHKH KauecTBa MPEJOCTABICHUS MYHUIIUMAIbHOM
YCIIYTH.

OcHoBaHueM I Hayajga AJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
OKOHYaHUE MPENOCTABIEHNS MYHUIIUIIAJIBHON YCIyTH 3asBUTEIIIO.

3asBUTEO0 00ECIIEUMBAETCS BO3MOKHOCTh OLIEHUTh JOCTYITHOCTh U Ka4€CTBO
MYHULIMIIAJBHOW YCIyrM Ha PervonanbHOM moprane, B ciydyae (OpMUpPOBaHUS
3arpoca o NMPeAOCTaBICHUN MyHUIIUIIAJIbHON yCIyTU B JIEKTPOHHOM (opMe.
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Kpurepuem npussATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
ABJIAETCS COIJIache 3asBUTENS OCYIIECTBUTh OLIEHKY JOCTYITHOCTH M KadecTBa
MYHUIMIATBHOM YCIIYTH, C UCIIOJIb30BAHUEM CPEACTB PernoHaibHOrO nopraina.

Pe3ynpTraToM agMUHUCTPaTUBHON MPOLETYPHI SBIIAETCS OLICHKA JOCTYIHOCTH
Y Ka4eCTBA MyHULIMNIAIIBHOM YCIyTH HAa PernonansHoM nopraie.

CnocoboM (ukcauu pesyibTaTa aJIMUHUCTPATUBHOM MPOUEAYPHI SBISAETCS
yBEJOMIIEHHE 00 OCYIIECTBICHUHU OIIEHKU JIOCTYITHOCTH U Ka4ecTBa MyHUIIUNIATbHON
ycinyru Ha PernoHaibHOM noprare.

3.49. JlocynebHoe (BHecyaeOHOE) OOKaJlOBaHHE pEIICHUH U JCUCTBUMN
(6e3nericTBus) opraHa (opraHu3alidu), JOJDKHOCTHOIO JIMIIa OpraHa (OpraHU3allvM)
100 MyHUIIUTIATBHOTO CITY>KAIIETO.

OcHoBaHueM I Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
oOpamienre 3asBUTENII B YNOJHOMOYEHHBI OpraH C [EJIbI0 MOJyYEHHUS
MYHHIUITATBHON YCIYTH.

3agBUTENI0  OOECHeYMBAETCs  BO3MOXKHOCThb  HANPABICHHUS  KAJIOOBI
Ha pelleHust u JencTBus (0e3aeiicTBre) YTIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auua VY10JIHOMOYEHHOTO oprasa CILy’Kalllero B COOTBETCTBHHU
co crateeit 11.2 demepampHoro 3akona ot 27 wmronags 2010T. Ne 210-03
«O0 opraHuzanuyd TPEOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHULUIAIBHBIX YCIyT»
C MHCIIOJIb30BaHMEM IopTana (eaepaqbHOM ToCylIapCTBEHHOW HH(MOPMAIMOHHON
CUCTEMbI, oOecreunBaroliel mporecc A0CyaeOHOro (BHeCyAeOHOro) o0XxaloBaHUS
pemieHUit W AeWcTBUM  (O€3MeHCTBUSA), COBEPIICHHBIX TIPU MPEIOCTABICHUU
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr OpraHaMu, MPeIOCTaBISIIOIIUMHU
rOCYJapCTBEHHbIE M MYHHIIMINAJIBHBIE YCIYIHM, HX JOJUKHOCTHBIMHM JIMIIAMU,
rOCYJapCTBEHHBIMM W  MYHULUNAIBHBIMU  CIYXAaIlllUMU C  HCIOJb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «MHTepHer» (manee - cucrema
O0CYAeOHOTO 00KaJIOBaHUS).

[Ipn HampaBieHUM >XaJlIOObl B 3JIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
J0CYae0HOTO0 00aoBaHUs C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «WHTepHeT», oTBeT 3asBuUTENtO (MpeACTaBUTENSA
3asgBUTENS) HANPABISETCS MOCPEACTBOM CHCTEMBI JOCYIAEOHOr0 OO0XaloBaHMS,
a TaKXe CIoCcOOOM, YKa3aHHBIM 3asBUTENIEM MPH T10/1a4e KaIO0ObI.

Kpurepuem npunATHsS pemieHds MO JaHHOW AaJIMUHHUCTPATUBHOM MPOLIEAYPE
ABJIIETCSI  HEYAOBJIIETBOPEHHOCTb  3AsfBUTENS  PEIICHUAMH W JCHCTBUSMHU
(Oe3nmencTBUsAMN) YI0THOMOYEHHOTO oprasa, JOJKHOCTHOTO auua
YIIOJTHOMOYEHHOTO OPTraHa, MyHULMIIAJBHOTO CIIYKAallero.

Pe3ynbpratoM aqMUHUCTPATUBHOM MPOIEAYPHI SBISETCS HAIlPaBJICHUE KaT00bI
3asBUTENs] B YTNOJHOMOYEHHBIM OpraH, MOJAHHOW C HCIOJIb30BAHUEM CHUCTEMBI
0Cy1e0HOro 00KaJoBaHUSI B QJICKTPOHHOM BUJIE.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIISETCS
perucTpauus >xkanoObl 3asiBUTENs, a TaKXKe pe3yJbTaTa PAaCCMOTPEHHUs KajloObl B
CUCTEMeE JI0CYyAeOHOTO 00KaIOBaHMSI.
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3.5. Ilopsinok ucnpaB/ieHUs JONMYIIEHHBIX ONMEYATOK U OIIHO0K
B BbI/IAHHBIX B pe3yJibTAaTe NMPeI0CTABJICHUA MYHUIIMTIAJIbHOM YCJIYyTH
TOKYMEHTAaX

3.5.1. OcHoBaHueM /s Hadaja AAMUHUCTPATHUBHOW MpPOLEAYpPHI SBIAETCS
MOJIydeHHe YTOTHOMOYEHHBIM OPTraHOM 3asiBIICHUSI 00 WCIIpaBICHUHU JTOMYIIEHHBIX
OMEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIUIATBHON
YCIIyTH JOKyMEHTax (Jajiee — 3asiBiIeHHe 00 UCIPaBICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOO0K).

3.5.2. 3asBineHue 00 WCHPABJICHUM JIONYIICHHBIX OINEYATOK W OMIMOOK
MO/Ia€TCs B MPOU3BOJBHOM (hopMe U JOJIKHO COAECPKATh CIEAYIONINE CBEJICHUS:

HAaUMEHOBaHHE YTIOJIHOMOYEHHOIO opraHa, u (i) ¢haMuiuio, UMs, OTYECTBO
(mocnegHee - MpPU HAJIWMYMM) JOJDKHOCTHOTO JiMUA YTOJTHOMOYEHHOrO Oprasa,
BBIJIABUIETO JOKYMEHT, B KOTOPOM JIOMYIIEHa OleyaTKa Win OIHOKa;

(daMunuio, UM, OTYeCTBO (IOCiIeqHEe - TpPU HAIWYUH), CBEICHHUA
O MECTE JKUTEJIbCTBA 3asgBUTENS - PU3NUECKOTO JIKIa JIMOO HAUMEHOBAHUE, CBEJCHUS
0 MECT€ HaXOXACHHUS 3asgBUTENS - IOPUAMYECKOro JIMIA, a TaKKe HoMep (Homepa)
KOHTAaKTHOTrO TenedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (MPU HATUYUH) U
MOYTOBBIN a/Ipec, 0 KOTOPHIM JOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

PEKBU3UTHI JIOKYMEHTOB, B KOTOPBHIX 3asBUTEIb BBISBUJI ONEYaTKU W (WIIN)
OIITNOKU;

KpaTKoe ONMUCaHue OomedaTrku W (Wih) OMMOKH B BBIJAHHOM B pE3yibTaTe
MPEAOCTaBIECHNS MYHHUIUIIAJIbHON YCIYTU JOKYMEHTE;

yKazaHue crnocoba HH(pOpMHpOBaHUS 3asBUTENS O XOJE€ PACCMOTPEHMS
BOIpoca 00 HWCIpaBICHUH OMEYaTOK U (WIHM) OMIMUOOK, BBISIBICHHBIX 3asBUTEIIEM,
U 3aMEHE JIOKYMEHTOB, a TakKKe INpeICTaBlieHUus (HampaBiIeHHs) pe3yJibTara
pPaccMOTpEHUs 3adBJICHHS JTM00 YBEIOMJIEHUSI 00 OTKa3e B MCHPABICHUH ONEUYATOK U
(vn) o1MoOOoK.

3.5.3. K 3asgBieHuto o0 UCHpaBICHUU [OMYIICHHBIX ONEYaTOK M OIIMOOK
MPUJIAraroTCs:

KOIUS TOKYMEHTA, B KOTOPOM JIONYILEHA OIIMOKA WIIM ONeYaTKa;

KOMHS  JIOKYMEHTa, MOATBEPKIAIOIIET0  IMOJHOMOYMS  MPEICTaBUTENS
3asiBUTENS, — B Clly4ae MPEACTaBICHUS HHTEPECOB 3asIBUTEIIS IPECTABUTENIEM.

3.5.4. Cpox wucnpaBieHHs JOMYIICHHOW ONEYAaTKH W OIMUOKA HE MOXKET
MPEBBINIATh 5 padouMx JHEW CO JIHA PETUCTpAIlMi B YTIOJHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OITHOOK.

3.5,5. B ciuywae oTkaza YNOOJIHOMOYEHHOIO OpraHa B HCIPaBICHUHU
JOMYIIEHHBIX UMHU OTIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYyTrd JIOKYMEHTax JMOO HApyIIeHHs YCTAaHOBJIEHHOI'O CpOKa
TaKUX MCIIPaBICHUH, 3asiBUTEb MOXKET 00PaTUTHCS C KaJo00W Ha JaHHBIN OTKa3.

XKanoba, mnocrynuBmiags B YNOJIHOMOYEHHBIM OpraH B HCHPABICHUU
JOMYUIEHHBIX ONEYaTOK M OMIMOOK WM B Ciydyae OO0XaJlOBaHHS HapyIICHUS
YCTAHOBJIEHHOTO CPOKA TaKUX MCHPABJICHUH, NOIJIEKUT PACCMOTPEHUIO B TEUEHHUE 5
pabouux JHEW CO IHS €€ PEerucTpalru.
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3.5.6. 1o pe3ynpraraM pacCMOTpEHHS KajJoO0bl MPUHUMAETCS OJHO U3 CIIEAY-
FOIIUX PEIICHUM:

1) xanoba ymoBrneTBopsieTcs B (popMe HCIpaBlIeHUs JOMYIIEHHBIX OMEYaTOK
¥ OIIMOOK B BBIIAHHBIX B PE3YNBTATE MPEIOCTABICHNUS MyHUIIUITATIBHON YCIIYTH;

2) B yIOBJIETBOPEHHUH KaI00bl OTKa3bIBAETCS.

3.5.77. B ciyyae BHECEHUS HW3MEHEHUW B BBIJAHHBIE 1O pe3yJibTaTaMm
IOPEJOCTABICHUS ~ MYHMLIMIIAJBHOM  YCIAYrM  JOKYMEHTBI,  HaIllpaBJIEHHBIX
Ha WCIIpaBJICHWE JONMYUICHHBIX OMNEYaTOK M OLIMOOK, JIOMYIIEHHBIX IO BHHE
YIIOJIHOMOYEHHOT'O OpraHa, IjiaTa ¢ 3asBUTEI HE B3UMAECTCH.

4. ®opMbI KOHTPOJIS 32 MPeI0CTABIeHHEM MYHUIIUNIAJIBHOM YCIYyTH

4.1. ITopsok ocylecTBIeHUS TEKYIEro KOHTPOJIA 32 cO0JII01eHueM
¥ UCTIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JINIAMH TOJI0KEHUI
perjiaMeHTa U HHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABIHBAIOIIHNX
TPeOOBaHMS K NMPEA0CTABIEHUI0 MYHUIIUNIAJBHOM YCIYIH, a TaAKKe
NPUHSITHEM UMM PeleHuii

4.1.1. lomxHOCTHBIE JUIA YTIOJHOMOYEHHOTO OpraHa MpH MpPeI0CTaBICHUU
MYHULUIIAIBHON YCIYTH PYKOBOACTBYIOTCS IIOJIOKEHUAMU HAacTosIero Perimamenra.

4.1.2. Tekyuuit KOHTPOJIb 32 COOIOJICHUEM M UCIIOJIHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMI[AMH Y TIOJIHOMOYEHHOI'O OpraHa IoJjoxeHu Permamenra wu
WHBIX HOPMATHMBHBIX TMPABOBBIX aKTOB, YCTAHABJIMUBAIOUIMX TpeOOBaHUA K
MPEAOCTABICHUIO MYHULMMNAIBHOM YCIYTdM, a TakKe MNPUHATUEM HMHU PELICHUN
OCYIIECTBIISIETCS PYKOBOAUTENIEM CTPYKTYPHOI'O MOAPA3ACICHUS Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a OpraHuzaiuio paboThl MO MNPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

4.1.3. Texkymuid KOHTPOJIb OCYIIECTBISECTCS IYyTEM IPOBEACHUS NPOBEPOK
COOJIIOZICHUSI W BBIMIOJIHEHUST ~ OTBETCTBEHHBIMU  JOJDKHOCTHBIMHU  JIUIIAMHU
YNOJIHOMOYEHHOTO  OpraHa TNOJIOKEHUWH  HacTtosimiero  PeriameHtra, HMHBIX
HOPMATUBHBIX MPAaBOBbIX akTOB Poccuiickoit denepanumn.

4.1.4. IIpenMeToM KOHTPOJIA SIBIISIETCS BBIABICHUE U YCTPAHCHHE HAPYIICHUI
npaB 3asBUTENICH, TOpAIKA PACCMOTPEHHS 3ampoOCOB, OOpAIIeHW 3asBUTENCH,
OIICHKA TIOJIHOTBI PACCMOTPEHHsI OOpalieHuii, OOBEKTUBHOCTh W TIIATEILHOCTH
MIPOBEPKH CBEJICHUI, 0OOCHOBAHHOCTh M 3aKOHHOCTh MPENJIAraeMbIX JJIsl PUHSTHS
pEIIeHMI 10 3ampocaM U OOpaIICHHSIM.

4.2. IlopsiioK ¥ NEPHOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX
U BHEIVIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABICHUA
MYHHUIMIAJIbHOMN YCJIYTH, B TOM YHCJIe NOPSAOK M (POPMBbI KOHTPOJISI
32 MOJIHOTOM U Ka4eCTBOM IPeI0CTABICHUS MYHUIIUIIAJIbHOU YCJIYTH

421.B uensix  OCYIIECTBIECHHUS  KOHTpPOJIA 3a  MPEJOCTaBICHUEM
MYHUIIMNIATBHON YCIYrH, a TaKXe BBISBICHUS W YCTPAHEHUS HApYIICHWH TMpaB
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3asBuTeneil YMOIHOMOYEHHBIM OPraHoOM MPOBOIATCSA IUTAHOBBIE W BHEIUIAHOBBIC
IPOBEPKHU.

4.2.2. llpoBedaeHue TMIAHOBBIX TMPOBEPOK, TOJHOTHI W  KauecTBa
IPEIOCTABICHUS MYHHUIUNAIBHON yCIYyTd OCYIIECTBISIETCSI B COOTBETCTBUU
C YTBEPKJICHHBIM IpadukoM, HO HE pexe | (0IHOTrO) pa3a B rof.

4.2.3. BHemaHoBbIC TPOBEPKHU MPOBOIATCS MO 0OpaIIeHusIM GU3NIECKUX JTUI 1
IOPUINYECKHX JIMI[ C JKAI0O0aMy Ha HapylIeHHWe WX MPaB W 3aKOHHBIX MHTEPECOB B
XO07I€ TIPEIOCTABICHUS MyHUITUTIAIGHOM YCITYTH, & TAK)Ke HA OCHOBAHUU JJOKYMEHTOB H
CBEJICHUH, yKa3bIBAIOIIMX HA HAPYIICHUE UCTIOJTHECHHUS TI0JI0XKeHNs Pernamenra.

4.2.4. Pe3ynbrarhl IUIAHOBBIX UM BHEIUIAHOBBIX TMPOBEPOK  ODOPMIISIOTCS
B BHJIC€ MPABOBOIO aKTa YMOJHOMOYEHHOIO OpraHa, IJi¢ OTMEYalOTCs BBISBICHHBIC
HEIOCTaTKHU U MPEAJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI{ OPraHa, MPeIoCTABJISIONIECTI0
MYHHIUIIAJBHYI0 YCJIYTY 32 peleHus u aeilcTeus (0e3geiicTBue), IPUHUMAaeMble
(ocymecTBisieMble) UMM B X0/1€ IIPeI0CTABJICHUSI MYHUIMIIAJILHOH yCJIyTH

4.3.1. OTBETCTBEHHOCTh 32 HAJICKAIIEE MNPEAOCTABICHUE MYHUIIMIIAIBHOMN
YCIYTM  BO3JAaraeTcsi Ha  PYKOBOAUTENS  CTPYKTYPHOTO  MOAPA3ACIICHUS
VYIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3anuio padoThl 10
MPEAOCTABICHUIO MyHULIANIAIBHON YCITYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEIOCTABICHUE MYHULIMNATbHOMN
YCIYTM  3aKpEIUIIeTCS. B JOJKHOCTHBIX ~ HMHCTPYKIUAX  JOJDKHOCTHBIX — JIMI]
YNOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHIIMIAIBLHON
YCIIYTH.

4.3.3. B ciryuae BbISBIICHMSI HapylI€HHHN 3akoHojarenbcTBa Poccuiickonn De-
Jepal U 3aKkoHoJaTenbcTBa KpacHomapckoro kpasi, moJjoKeHUd HacTosimero Pe-
rJIAMEHTA, a TAaKXKe MpaB 3asiBUTENIC BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon Penepannu.

4.4. IlonoxeHns, XapaKkrepusywiue Tpe0oBaHus K NOPAAKY U ¢dopMam
KOHTPOJIA 32 IPeA0CTABICHHEM MYHULMITAJIBHOH YCJIYI'H, B TOM YHCJI€e
€O CTOPOHBI I'PAXK/IAH, UX 00beJUHECHUI U OpraHu3aNuil

4.4.1. KoHTpoiap 3a  NOPENOCTAaBICHUEM  MYHHULHIAIBHONM  YCIYyIH
OCYILECTBISIETCS. B (JOpME MPOBEPKH COOIOACHUS MOCIEI0BATEIbHOCTH JCHCTBHIM,
ONPEIEIICHHBIX aMUHUACTPATUBHBIMU IpoLeaypaMHu 110 VCIIOJTHEHUIO
MyHULIUNIAIBHOM  YCIyTH, IPUHATHEM  PELIEHUM  JOJDKHOCTHBIMH  JIMLAMH
YTOIHOMOYEHHOTO OpraHa, COOJIIOJCHHUS U WCIONHEHHS JOKHOCTHBIMH JIMLIAMU
YHOJIHOMOYEHHOI'0 OpraHa HOPMAaTUBHBIX IPABOBLIX akTOB Poccuiickoii Penepanunu,
KpacHomapckoro kpast, a Takke IOJI0KEHUN HAcTosIero Periamenra.

4.4.2. Tlopsaok U (GopMbl KOHTPOJISI 3a MPENOCTABICHUEM MYHULUIAIbHON
YCIYTH CO CTOPOHBI YIIOJTHOMOYEHHBIX JOJKHOCTHBIX JIML YTIIOJHOMOYEHHOI'O



37

opraHa  JOKEH  OBITh  TTOCTOSIHHBIM, BCECTOPOHHUM, O00BEKTHBHBIM
U 5P PEKTUBHBIM.

4.43. Kontposnb 3a ucnojHeHMEeM PermameHTa co CTOpPOHBI TpaXJaH, HX
OOBEMHEHUN W OpraHu3alUi SBISICTCS CaMOCTOATEIBHON (OPMON KOHTPOJIS
M OCYIIECTBIIACTCS TyTeM HaIpaBieHHS OOpaiieHud B YTIOJIHOMOYCHHBIH OpraH
U TIOJIyYeHHsS] TMUCBMEHHOM M YCTHOM HH(pOpMAalMK O pe3yJbTaTax IPOBEIECHHBIX
MPOBEPOK U MPUHSTHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIEe 00KaTOBaHUs
nercTBui  (0e3MeUCTBUS) M PEIICHUH, OCYIIECTBISAEMBIX (NIPUHATHIX) B XOJE
ucrionHenust ~ Permamenta B cysneOHOM — MOpsiike, B COOTBETCTBUU
C 3aKOHOJATENbCTBOM Poccurickon denepanuu.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellleHU i
U AelcTBUi (0e31elCTBUSI) OPraHOB, NPeI0CTABISIOUIUX
MYHHUIMIAJbHBbIC YCJIYTH, HUX JOJKHOCTHBIX JIUL JIH0O
MYHHUIMIAJBHBIX CJIY/KALUX, 2 TAKKE MHOIO(YHKIMOHAJBHOI0 LIEHTPA J1100
padoTHUKA MHOTO0(pYHKIMOHAJIBHOIO LIEHTPA

5.1. Uudgopmanus N/ 3aHHTEPECOBAHHBIX JIMI 00 HX MpaBe Ha J0cyae0Hoe
(BHecyaeOHoO€) o0kaioBaHme AeiicTBUH (0e3xeiicTBUiA) ¥ (MJIM) pellieHuH,
NPUHATHIX (0CYILIECTBJIEHHBIX) B X0/1€ MPeI0CTABIEHUS
MYHUIUNAJIbHON yCIyTH

5.1.1. 3aumnTepecoBaHHOE JHIO (Jajee — 3asBUTEIb) HMMEET IPaBO Ha
nocyneOHoe (BHecyneOHOe) O0OKalloBaHWE peIIeHUH W JIeUCTBUM (0e31eicTBU)
U (WIK) peleHud, NPUHATHIX (OCYIIECTBIEHHBIX) YIOJIHOMOYEHHBIM OpPraHOM,
JNOJDKHOCTHBIM ~ JIMIOM ~ YTIOJIHOMOYEHHOT'O  OpraHa, Ju00 MYyHUUHUIAJIbHBIM
ciayxamum, M®LI, padotHukom MO®DIL[ B Xxonae mpenocTaBiIeHUs MYHUIMNAIbHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOoe) 00KaloBaHUE).

5.2. Opranbl MECTHOr0 caMOyIpaBJICHUs, OPraHU3ALMH
¥ YIIOJTHOMOYEHHbIE HA PACCMOTPEHME KAT00bI JIMIA, KOTOPBIM MOXKET ObITh
HaIpaBJIeHA KaJ100a 3asABUTEJISA B 10CYAeOHOM
(BHecyneOHOM) MOpAIKe

5.2.1. XKanoba Ha pemieHuss u AeUCTBUS (O€31CMCTBUE) MODKHOCTHBIX JIHII
YNOITHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIYXallUX MOJAaeTcsl 3asBUTEIEM
B YTIOJITHOMOYEHHBIA OPraH HA UMs PYKOBOAUTEIIA Y TOJTHOMOYEHHOTO OpraHa.

5.2.2. Bcnydae ecnu oOXanyrTCs pelleHus U AchcTBus (Oe3neicTBue)
pyKOBOAMTENA YTIOJTHOMOYEHHOTO OpraHa, ’anoba mo/1aeTcs B BbIIIECTOAIIMNA Opral
(B mopsiiKe MOAYMHEHHOCTH ).

[Ipu oTCYTCTBUM BBILIECTOSIIETO OpraHa kajnoda MmoJaeTcsi HeMOCPEICTBEHHO
PYKOBOJHUTEIO YTIOJITHOMOYEHHOTI'O OpraHa.
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5.2.3. Kano6sl Ha pemenus u jAeiictBus (Oe3meiictBue) padoTHmka MOI]
nogarotrcsi pykoBogutento 3roro MOI[. XKamoOsl Ha pemieHuss U JAEUCTBUA
(Oe3merictBue) MODIL[ monatorcs B aenmapTaMeHT HHPOpPMATH3AIMM M CBSI3U
Kpacnonmapckoro kpas, sBistromuics yapeaureneM MOL[ wim 10KHOCTHOMY ULy,
YIOJJHOMOYEHHOMY HOPMAaTUBHBIM IIPABOBBIM akTOM KpacHogapckoro kpasi.

5.3. Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTeEJIEl 0 OPAIKe
MO/a4U U PACCMOTPEHHUS KAJI00bI, B TOM YMCJIe ¢ HC01b30BaHueM Exnnoro
nopraJja u PernonajabHoro nopraJa

5.3.1. Uudopmanuio o mopsiike mojauud U pacCMOTPEHHUS KajoObl 3asiBUTEIH
MOTYT TIOJIYYUTh Ha HWH()OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTax
IIPEAOCTABIEHNS MYHULMIIAIBHOW YCIYTH HEMOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, Ha o(UIMAILHOM caiTe YNOJHOMOYEHHOTO opraHa, B M®II, na Enunom
noprayie 1 PernonaibHOM nopraie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX NOPAI0K
aocyae0HoOro (BHeCy1e0HOIr0) 00:xaJI0BaHUsl PellieHH U AeiiCTBU
(0e3xelicTBUS) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,

a TaKiKe ero J0JLKHOCTHBIX JIMI

5.4.1. HopmaTuBHBIMH TIPaBOBBIMU AaKTaMH, PETYJIUPYIOIIUMU MOPSAIOK
nocyneOHoro (BHeCyneOHOro) oO)KaloBaHUS PEIICHUN W JIeWcTBUN (0e31eiicTBHA)
YTOJTHOMOYEHHOTO OpraHa, MOJDKHOCTHBIX JIMI[ YTOJHOMOYEHHOTO OpraHa, Jin0o
MYHUITUTIATBHBIX ciyxamnmx, M®L], pabotHukoB M®I] sBisroTcs:

1) denepanbubiii 3akoH oT 27 utonst 2010 r. Ne 210-Od3 «O06 opranuzaiuu
MPEeA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY;

2) mnocranosnenue IlpaBurensctBa P® ot 16 aBrycra 2012r. Ne 840
«O mopsaKe MoIauu U PaCCMOTPEHUS JKaJI00 Ha pellieHUs U IelcTBuUs (0e31eiCTBIE)
(denepaibHBIX OpPraHOB HCIIOJHHUTENIbHOM BJIACTU M MX JOJDKHOCTHBIX JIMIL,
(denepalibHbIX FOCYJAapCTBEHHBIX CIIyXKaIlIMX, JOLKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccmiickoit deneparuu, rocy1apCTBEHHBIX KOPIOPAIIHA,
HAJICJICHHBIX B COOTBETCTBUU C (eepaTbHBIMU 3aKOHAMH TIOJIHOMOYUSIMH TIO
MPEIOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBJICHHOU chepe nesTeTbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alui, MNpeaycMOTpeHHBbIX 4dacThio 1.1 cratbu 16
®enepanpHoro 3akoHa «O0 opraHuzanyy MPETOCTABICHHS TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYr», W WX pPaO0OTHUKOB, a TakKe MHOTO(YHKITMOHAIBHBIX
LIEHTPOB TMPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIAYT U HX
pabOTHUKOBY;

3) mocraHOBJEHHE TJIaBbl agMUHHMCTpauuu (rydepHaropa) KpacHomapckoro
kpas ot 11 deBpans 2013 r. Ne 100 «O6 yrBepxkaenun llopsnka mnomauu u
paccMoTpeHusi Kajaod Ha peleHus U AehcTBHS (0e31eMCTBHE) HCIOJHHUTEIBHBIX
OpraHoB rocyaapcTBeHHOM Bnactu KpacHomapckoro kpasi, HpeAOCTaBIISIONIMX
rOCyJAapCTBEHHbIE YCIyTH, UX JOJDKHOCTHBIX JIMI JHOO TOCYyIapCTBEHHBIX
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rpaXxAaHCKuX ciyxamux KpacHomapckoro kpasi, MHOrO(QYHKIIMOHAJIBHOTO LIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIEHOTO LIEHTPAY.

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX NPoLeaAyp (aeiicTBMil)
B MHOIO0()yHKIMOHAJIBHBIX LEHTPAX NPeI0CTABJICHUA rOCYyAapCTBEHHbIX
U MYHHIUNIAJTbHBIX yCJIYT

6.1. Ilepevyenb aAMMHUCTPATUBHLIX NPOUEAYP (HeiicTBUIA),
BBINOJIHSIeMbIX MHOTO()YHKIMOHAJIbHBIMH IIEHTPAMU MPeI0CTABIEHUS
roCy1apCcTBEHHBIX  MYHHIIUNIAJIbHBIX yCJIYT

6.1.1. IIpenocraBnenue MYHULANTAIBHON YCIIYyT'H BKJIKOYAET
B ce0s cleayromue aJMUHUCTPATUBHBIE MPOLEAYpbl (IEHCTBHUSA), BBINOJIHIEMbIE
MOII;

MH()OPMUPOBAHHUE 3aBUTENS O MOPSAKE MPEIOCTABICHHUS MYHULUIAJIbHON
ycnyru B M®LI, 0 xoxe BBITOIHEHUS 3alpoca O MPEIOCTABICHUN MYHHULIMIAIBHON
YCIYTH, IO WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHUIMIAIBHON
YCIYTH, a TAakXke KOHCYJbTHPOBaHUE 3asBUTENS O IOPSAKE MPEIOCTABICHUS
MYHULMIIAIBHOMN ycinyru B MOII;

npueM 3ampoca (manmee - 3asBICHHE) 3asBUTENS O IPEIOCTABICHUU
MYHULIUINIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIICHUS
MYHULIUIIAIBHOW YCIIYTH;

nepegady  YIOJHOMOYEHHOMY OpraHy, 3asBICHHS O IPEIOCTaBICHUU
MYHULIMIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS
MYHULIUIIAIBHOW YCIIYTH;

IIPUEM  pe3yJbTara  IPEJOCTABICHHS  MYHUUMIAIBHOW  yCIYTM  OT
YOJIHOMOYEHHOTO OpPraHa;

BbIIayy 3asBUTEIIO PE3yJIbTaTa NPENOCTABICHUS MYHULMIAIBHOM YCIIYTH,
B TOM 4YHUCJE BbIJAa4y JOKYMEHTOB Ha OYMa)XHOM HOCHTEJNE, MOJITBEPHKAAIOLINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®L[ mo pesynpraTtam
MIPEAOCTABIEHNS MYHMIMIIAJIBHON YCIYIM YIIOJTHOMOYEHHBIM OPraHOM, a TaKke
BbIIayy JOKYMEHTOB, BKJIIOYasl COCTAaBJIICHHE Ha OyMa)KHOM HOCHUTEJEC U 3aBEPEHUE
BBIMKUCOK U3 UH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpPraHa.

6.2. IlopsinoK BBINOJIHEHNS AIMUHUCTPATUBHBIX Npoueayp (AeicTBmii)
MHOTO(YHKIMOHAJIbHBIMH HEHTPAMHU MPEA0CTABJIEHNUS IOCYAAPCTBEHHBIX
U MYHUIIUNIAJBHBIX YCJIYT

6.2.1. HWnadopmupoBanue 3asBUTEICH  OCYIIECTBISETCS  IOCPEICTBOM
pa3MellleHnsl aKTyaJlbHOM W  HcuepnbiBarouled HHQOpManuu, HEOOXOIUMON
JUTSL TIOJTYYeHUS] MYHULIMIIAIbHOM yCIIyIM Ha MH(POPMALMOHHBIX CTEHJAaX WU MHBIX
UCTOYHHUKAX WHOOPMHUpPOBaHMS, a Takke B oOkHe MODI[ (uHOM cnenuaibHO
000py10BaHHOM pabouem MecTe B M®II), npeaHa3HAaYeHHOM
Uis “HGOPMUPOBaHUS 3asiBUTENEN O MOPSAKE MPEAOCTABICHUS MYHHUIIMIAIbHBIX



40

YCIIYT, O XOJI€ PaCCMOTPEHHUS 3alPOCOB O MPEAOCTABICHUH MYHULHUIIAIBHBIX YCIYT,
a TakKe Uil TMpEeAOCTaBICHHs HMHONM HHQPOpMAIMM, B TOM YHCIE YKa3aHHOU
B IOANYHKTE  «a»  nyHkta 8  IlpaBun  opraHmsanuum  J€STENbHOCTU
MHOTO(YHKIIHOHATbHBIX LEHTPOB PEeI0CTaBICHUS roCyJapCTBEHHBIX
M MYHUIMOAIBHBIX YCIYI, YTBEPXKACHHBIX mMocTaHoBieHUeM lIpaBurenbcTBa
Poccuiickoit deneparuu ot 22 aexadpst 2012 r. Ne 1376 «O06 yrBepxknenuu [IpaBun
OpraHu3allid JEeATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

6.2.2. OcHOBaHHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
oOpamienue 3asBurenss B MOIL] ¢ 3asBneHueM U JOKyMEHTaMHU, HEOOXOUMBIMU JIJIs
MPEAOCTABICHNUS MYHULUINAIBHOW YCIYIM, B COOTBETCTBHHM C MOJpa3aeiioM 2.6
PernamMenTta, W JOKYMEHTOB, YKa3aHHbIX B mozapazaene 2.7 Permamenra,
IIPEACTABICHHBIX 3asBUTEJIEM IO €70 HUHULIUATUBE CAMOCTOSATEIIBHO.

[Ippuem  3asBmeHnss w  pokymeHtoB B M®DI[  ocymecTBisercs
B cooTBercTBUM ¢ PenepanbHpiM 3akoHOM oT 27 wmrona 2010 1. Ne 210-®3
«O0 opraHu3zanuu NperOCTaBICHUS TOCYAAapCTBEHHBIX U MYHULMIAIBHBIX YCIIyD»,
a TaKXKE C YCIOBHMSIMH COTJAleHUs 0 B3aumojencteun MOIL] ¢ YnoiHoMoueHHBIM
OpraHoM (Jajee - COrjalieHue O B3aUMOJICHCTBUN).

PaGotHuk M®II npu nmpueme 3asiBICHHS O MPEAOCTABICHUH MYHUIIUMIATBEHON
yclIyru Jmbo 3ampoca O NMPEeAOCTaBICHUHM HECKOJBKHUX TOCYAAPCTBEHHBIX U (WJIM)
MyHUIHMNAIBHBIX ycayr B M®LI, npenycMmorpeHHoro cratbeid 15.1 denepanbHOro
3akoHa OT 27 wtons 2010 1. Ne 210-d3 «OO6 opranuzamnuu MpesoCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT» (J1ajiee — KOMIJIEKCHBIN 3a1poc):

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHWU MAaCHOpTa TPakKJIaHHHA
Poccuiickon @enepaun W HHBIX JOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTH
3asBUTENS], B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickont denepanuu;

MPOBEPSCT HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMH Ha IOJIy4eHHUE
MYHUIMNIATBHOU YCIIYTH, €CIIU 32 MOJyYEeHUEM Pe3yJibTara yCIIyru o0palaercs;

MPOBEPSIET MPABUIIBHOCTh COCTABIIEHUSI KOMIUIEKCHOTO 3ampoca (3asiBiIeHus ), a
TaK)K€ KOMIUIEKTHOCTb JJOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C MOAPA3AEIOM
2.6 Permamenta, W JOKYMEHTOB, yKa3aHHbIX B mofpasnene 2.7 Pernmamenra,
MPEACTABICHHBIX 3asBUTEJIEM MO €r0 MHUIIMATUBE CAMOCTOSTEILHO;

IIPOBEPSIET HA  COOTBETCTBHE KOIWU  NPEACTABISIEMBIX  JTOKYMEHTOB
(32 UCKIIFOUEHUEM HOTApHAIBHO 3aBEPEHHBIX) UX OpPUTHHANIAM (Ha IPEeAMET HAIUYUS
MOAYKMCTOK MJIU JOMEYATOK). 3aBEPseT KOMUHU JOKYMEHTOB, BO3BpAIIAET MOAIMHHUKH
3asIBUTEIIIO;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) TIOKYMEHTOB, IPELYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu 7 denepaibHOTO 3aKOHA OT 27 UIOJIA
2010 1. Ne 210-®3 «OO0 opraHu3anuyd MOPeJOCTaBICHUS TOCYJApPCTBEHHBIX H

MYHUIMOANBHBIX ~ ycIyr»  (Jamee -  JOKYMEHTBbl JIMYHOTO  XpaHEHWs) W
IIPEICTABIICHHBIX 3asBUTEJIEM, B Cllydae, €CIU 3asgBUTEIb CAMOCTOSTEIBHO HE
IIpEACTaBUII KOIUU JOKYMEHTOB JIUMYHOTO XpaHeHus,

a B COOTBCTCTBUM C AIMHHUCTPATHUBHBIM  PCTIAMCHTOM  IPCIOCTABJICHHA
MYHI/IHI/IHaHBHOﬁ yCiyru g €€ NIpeaoCTaBJICHUSA HGO6XOI[I/IM8, KOs AOKYMCHTA
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JUYHOTO XpaHEeHHs (3a HUCKIIOYEHMEM Ciydas, KOoriza B  COOTBETCTBHUHU
C HOPMAaTUBHBIM MPAaBOBBIM aKTOM I NPEIOCTABICHUS MYHHIMNAIBHOW YCIyTd
HEOOXOJMMO TMPEABSBICHHE HOTAPUAIBHO YAOCTOBEPEHHOM KOMHUU JOKYMEHTa
JUYHOIO XpaHEHWs). 3aBepseT KOMHMH JIOKYMEHTOB, BO3BpAala€T MOIJUHHUKH
3asIBUTEIIIO;

Opyu OTCYTCTBUM OCHOBAaHWWA M1 OTKa3a B MpHEME JTOKYMEHTOB,
B cooTBeTCTBMM ¢ nyHKTOM 2.10.2. moapazgena 2.10 Permamenrta, peructpupyer
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMMBbIC ISl MPEAOCTaBICHUS MYHHUIIMIAIbHOU
yclIyrd, OpMUPYET MaKET TOKYMEHTOB.

[Ipu mpueme KOMIUIEKCHOTO 3ampoca y 3asButens padotHuk M®IL oOs3an
NpOUHPOPMHUPOBATH €ro 000 BCEX TOCYNAPCTBEHHBIX M (WJIM) MYHHUIMIAIBHBIX
ycllyrax, yclyrax, KOTOpBI€ SBJISIFOTCS HEOOXOAMMBIMU W OOSA3aTEIbHBIMU JUIS
MPEIOCTABIEHUSI TOCYIaPCTBEHHBIX (MYHUIMIAIBHBIX) YCIYT, MOIYyYEHUE KOTOPBIX
HEOOXOAMMO JUIsl TOJYYEHHsS TOCYIAapCTBEHHBIX (MYHUUMIAJIbHBIX) YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3ampoce.

B ciydae HECOOTBETCTBUA JIOKYMEHTA, YJIOCTOBEPSIOUIETO JHYHOCTD,
HOPMATHBHO YCTAHOBJIEHHBIM TPEOOBAHMSM WU €ro OTCYTCTBUS — pPaOOTHUK
MOI] undopmupyer 3asBUTENSE O HEOOXOAMMOCTH MPEABSIBICHUS JOKYMEHTA,
YAOCTOBEPSIIOWIETO JIMYHOCTh, [JIS TPEAOCTABICHUS MYHUIMNAIBHON YCIyTU
u nipeasiaraet oopatuthesi B M®I nmocie npuBeeHust B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, YJIOCTOBEPSIIOUIETO JIUUYHOCTb.

[Ipy mnpenocTaBieHUM MYHUIUIAIBHOW YCIYTM MO HSKCTEPPUTOPUATBHOMY
npuHiuiny MOILI:

OPUHUMAET OT 3asBUTENS 3asABJICHUE U JOKYMEHTHI, MPEICTABICHHBIC
3asBUTETIEM;

OCYUIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, ITPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 gactu 6 crateu 7 denepabHOTO 3aKOHA OT 27 HIOJIA
2010 1. Ne 210-®3 «OO0 opraHu3auuy MOpPeJOCTaBICHUS TOCYJAPCTBEHHBIX MU

MyHUIUMOANBHBIX ~ yclIyr»  (#anee - JOKYMEHTBbl JIMYHOTO  XpaHEHWs) W
IIPEICTABIICHHBIX 3asBUTEIIEM, B Cllydae, €CIM 3asBUTENIb CAMOCTOSITEIBHO HE
IIPEACTABUI KOITHH JOKYMEHTOB JIMYHOTO XpaHEHUs],

a B COOTBETCTBUM C AJAMUHHUCTPATHUBHBIM PEIVIAMEHTOM MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH [IJISl €€ MPEJOCTaBICHUS HEOOXOauMa KOMUsSl JOKYMEHTA
JUYHOTO XpaHeHusi (3a HCKIIOUYEHHEM Cciyyas, Korja B COOTBETCTBUU
C HOPMATUBHBIM MPaBOBBIM aKTOM JJii MPEAOCTABICHUS MYHUIMNAIbHON YCIyTH
HEOOXOJMMO TPEABSIBICHUE HOTAPUATHLHO YIOCTOBEPEHHOW KOMHHM JOKYMEHTA
JUYHOTO XPAHEHU);

dbopMHUpyET SIEKTPOHHBIC JOKYMEHTHI W (WJIM) DJIGKTPOHHBIE OOpa3bl
3asBJICHUSI, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENs, KOMUU JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENs, OOECleunBasi MX 3aBEPEHUE DIICKTPOHHOMN
MOAMHUCHIO B YCTAHOBJICHHOM TMOPSIKE;

C HCIOJb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN
HaIpaBJIsieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
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3aBEPEHHBIE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuiioM M®I], B YoaHOMOYEHHBINH
OpraH, MPeAOCTABIAIOIMNN MyHULIUITAIBHYIO YCIIYTY.

Kpureprem npuHATHA pemIeHUs II0 HACTOSIIEHM AaJIMUHUCTPATUBHOW IPO-
LEaype SBIAECTCS OTCYTCTBME OCHOBAHMM JUIsi OTKa3a B IPHUEME JTOKYMEHTOB,
HEOOXOJUMBIX JI TPEAOCTaBICHHUS MYHMIIMIAIBHOW YCIYT'H, B COOTBETCTBHUE C
nyHkToM 2.10.2. noapasaena 2.10 Pernmamenrta

Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOW  MPOUEAYPHI  SIBISAETCS
perucTpanus 3amnpoca (3asBJICHHUS) U BblJaua 3asgBUTENIO PACHUCKH B MOJYYCHHUH
JIOKYMEHTOB JIMOO OTKa3 B MpPUEME JOKYMEHTOB, MPU BBISBICHUM OCHOBAHWM AJis
OTKa3a B MpHUEMe JOKYMEHTOB (IO >KeJaHWIO 3asBUTENs BbIIAE€TCS B MHUCbMEHHOM
BU/JIE C YKa3aHUEM MPUYUH 0TKa3a).

HcnomHeHnne  gaHHOM — aJIMMHUCTPAaTUBHOW  NPOLEIYPBI  BO3JIOKEHO
Ha paboTHuka M®DLI.

6.2.3. OcHOBaHHEM /U1 HA4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
npuHatne MOIL] 3adBneHUs W NpWIAraeMbIX K HEMY JOKYMEHTOB OT 3asBUTEIIA
(makeT JOKYMEHTOB).

Cnenuanuct  yrmoJaHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 32  MPUEM
JOKYMEHTOB, €  HCHOJb30BaHUEM  HMHPOPMALHUOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI MO 3alIUIIEHHBIM KaHajlaM CBSI3U, IPUHUMAET AJIEKTPOHHBIE JOKYMEHTHI
U (WIM) BJIEKTPOHHBIE O0pa3bl JOKYMEHTOB, HEOOXOIUMBIX AJI IMPEIOCTaBICHUS
MYHULIMIIAJIBHOW  yCIIyTH, ©0€3 HeOoOXOJMMOCTH IOBTOPHOTO IMPEICTaBICHUS
3asiBUTEJEM WM MHOTO(DYHKIIMOHAIBHBIM IEHTPOM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE, €CJIU DJICKTPOHHBIC JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, U MPUJIATA€MbIX UHBIX JOKYMEHTOB, MPUHATHIX OT 3asABUTENS, MOAAHBI C
UCIIOJIb30BaHUEM UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocraBieHre MyHHIIMNIAIBHON YCIYTHM HAYMHAETCA C MOMEHTA NMpPUEMA U
perucTpauuyu JOKYMEHTOB (DJEKTPOHHBIX JOKYMEHTOB), HEOOXOAMMBIX s
MIPEAOCTABIEHNS MYHULIMIIAIBHON YCIYTH, WIM MPUEMA U PETUCTPALIMM 3asBICHUS U
MPUJIAraeMbIX K HEMY JJOKYMEHTOB Ha OyMaKHbIX HOCUTEJISX.

Ilepenaua mnakera nokymeHTOB u3 MOI[ B VYNoJIHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUU C YCJIOBHSAMH COTJIALIEHUS O B3aUMOJACHCTBHUU
Ha OCHOBAaHMM CONIPOBOJIUTEIBHOTO IIMCbMA, KOTOPOE COCTAaBIAETCS B JBYX
DK3EMIUIIPAX.

Kputepusimu  aaMUHUCTPATUBHOM MpOLEAYphl MO Mepelade Mnakera
JIOKYMEHTOB B Y TIOJIJHOMOUYEHHBIN OPTaH, SBJISIFOTCS:

COONIOZICHUE CPOKOB TMepeAayd 3asBJICHUM W TMpWIaraeMblx K HUM
JOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKJIFOYEHHBIMH COIJIAILIEHUSMH O B3aUMOJEHCTBHH;

aJAPECHOCTh HAIPaBJICHUS (COOTBETCTBUE Y TOJITHOMOYEHHOTO OPraHa);

coOmro/IeHne KOMILUIEKTHOCTH nepeaaBacMbIX JOKYMEHTOB
U TpeAbsSBISIEMbIX K HUM TpeOoBaHUN  O(OpPMIICHMS, MPETyCMOTPEHHBIX
COTJIAIICHUSIMHU O B3aUMOJICHCTBUH,

UCIOJIb30BaHUE HH(POPMALIMOHHO-TEIEKOMMYHHUKAIMOHHBIX TEXHOJIOTHHA IO

3AIIMILIEHHBIM KaHAJIaM CBSI3H.
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Crmoco6 (ukcanuy 3asBICHHS, HE3aBUCHMO OT CHoco0a €ro JIOCTaBKH,
OCYILECTBIISIETCSI B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa CIEUUAIUCTOM
YIOJIHOMOYEHHOIO  OpraHa,  OCYIIECTBISIOIIMM  PEruCTpalui0  BXOIALIEH
KOPPECIIOHJEHIIMU, B JIEHb €ro MOCTYIUIEHUs (B cCllydae, €Clid MPEJOCTABICHO B
dbopMe INEKTPOHHOTO JOKYMEHTa, CHEIHAJUCT YIOJIHOMOYEHHOTO OpraHa
MpPEeIBApUTEIILHO pacreyaThiBaeT €ro U MPUIIOKEHHbIE K HeMy AOKyMeHThl). [lpu
perucTpanuu 3asBJICHHUIO IPUCBAUBAETCSI COOTBETCTBYIOIIMI BXOISIINI HOMED.

Pe3ynbTaToM  UCHONHEHUS  aJIMUHUCTPATUBHOW  MPOUEAYPHI  SIBIAETCS
MOJIyYEHHE MMaKETa IOKYMEHTOB Y TOJTHOMOUYEHHBIM OPIaHOM.

HUcnomHeHnne  gaHHOM ~ aJIMHUHUCTPATUBHOW  MOPOLENYPHl  BO3JIOKEHO
Ha paboTHuka M®I] u crienpanucta Y IOJIHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHueM JUIsi Hayaja aJAMUHUCTPATUBHOM MPOIEAYPHl SIBIACTCS
IIOATOTOBJICHHBI ~ YTIOJIHOMOYEHHBIM  OpraHoOM, JUIi  BBIAAYM  PE3YJbTaAT
IIPEAOCTABIECHNS MYHHLMIIAIBHON YCIYTH, B CIydae, €CIM MyHULHUIIAIBHAS YCIyTra
MpEe0CTaBIsECTCS MOCpeICTBOM oOparieHus 3asputens B MOII.

[lepemaua  TOKYMEHTOB, SBISIFOIIMXCS  PE3YJBTATOM  IPEIOCTABIICHUS
MYHULANAIBHON YCIyTH, U3 YIOJHOMOYEHHOTO opraHa, B M®ILI ocymecTBisercs
B COOTBETCTBUU C YCIOBUSAMH COTJIAIIEHUSA O B3AUMOJICHUCTBHH.

Ilepenaua  TOKYMEHTOB, SBJISIOIIUMXCA  PE3YJAbTATOM  IPEIOCTABIICHUS
MYHHUIMIIAIBHON YCIYyTH, U3 YIIOJHOMOYEHHOro oprasa, B M®II ocymecTsisieTcs
B COOTBETCTBUU Cc YCIOBUSIMHU COIJIAIICHUS 0 B3aUMOJICCTBUHU
Ha OCHOBaHUM COIPOBOJUTEIBHOIO TIMCbMa, KOTOPOE COCTABIIETCI B JIBYX
DK3EMILISPAX.

Pesynpratom  uCHOJNIHEHWMS  AQAMUHUCTPATHUBHOM  IPOLEAYPHI  SIBJISETCS
nonyyeHune MOILl pesynprata npenocTaBiIeHUS] MYHULUNAIBHOM YCIYIH Ui €r0
BBIJIAYU 3aSIBUTEITIO.

Cnocobom  (Qukcaruu  pe3yjbTara  BBINOJHEHUS  aJIMUHUCTPATUBHOM
NpoIeAyphl SIBISICTCS Haluuue mnoAnucu padotHuka MOILI, mpocraBisiemas Ha
CONPOBOJIUTEIIEHOM MMHCHME.

KputepusiMmn npuHATHS pelIEHHS 10 HACTOALIEW aJMUHHUCTPATHUBHOMN
IpOLIEAYpPE SABISETCA TOTOBHOCTh PE3yJbTaTa MPEIOCTABICHUS MYHULHANIAIBHOU
YCIIYTH K Bblaue 3asiBUTEIIO.

HUcnonnenne  JaHHOM ~ aAMUHHUCTPATUBHOM  OPOLIEAYPHI  BO3JIOKEHO
Ha CIeIUaIncTa Y MOJTHOMOYEHHOTO oprada u paboranka MOII.

6.2.5. OcHoBaHMEM MJisi Hayajla AJAMUHUCTPATUBHOW MpPOLEIYpHI SBISETCA
nonyuyenne MOIL] pesynprara mpenocTaBlIeHUs MYHHMIMIAIBHOM YCIYTM Ui €ro
BBIJIaYM 3asIBUTEIIO.

MOI] ocymecTBIsieT BblAa4y 3asBUTEN0 JOKYMEHTOB, IOJYYEHHBIX
OT YIIOJTHOMOYEHHOTO OpraHa, Mo pe3yjpTaraM IMPEAOCTaBIECHUS MYHULHNAIbHOU
YCIYTM, a Takke IO pe3yiabTaraM IMPENOCTaBJIEHUS  T'OCYJAapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, €ClId HHOE
HE IIPEIYCMOTPEHO 3aKOHOIATENBLCTBOM Poccuiickont Penepanuu.

Bpimaua  1OKYMEHTOB,  SBJSIOIIMXCS  PE3YJIbTATOM  MPEIOCTABICHUS
MYHULMIAIBHOW  ycayrd, B  MODI[  ocymecTBisieTcss B COOTBETCTBUU
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C YCIJIOBHUSIMU COIVIALIEHUS O B3AMMOJIEVCTBUH.

PabotHuk MO®IL] mnpu Bblgaye JOKYMEHTOB, SBIIOIMIMXCA PE3YJIbTATOM
IIPEAOCTAaBIECHNS MYHUIUITIAJIBHON yCIIYTH:

YCTaHABIMBAET JUYHOCTh 3asBUTENSI HA OCHOBAHHMM MAaclopTa IpaKJaHWHA
Poccniickon ®enepani M HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTD
3asBUTENS, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculickoit Penepanny;

OPOBEpPSAET HAJIUYME COOTBETCTBYIOIIMX IIOJHOMOYMH HA IIOJIyYECHHE
MYHHULUIIATBHOW YCIIYT'H, €CJIN 3a IOJIYyYEHUEM PE3YJIbTaTa MYHULUIIAIIBHON YCIyTH
oOpataeTcs peACTaBUTENb 3asiBUTEIIS;

BBIIACT  JOKYMEHTBI,  SIBJIIOIIMECS  PE3yJbTaTOM  IPEJOCTABIICHHUS
MYHULIUIIAIBHOMN YCIIYTH, ITOJIy4YEHHBIE OT Y IIOJHOMOYEHHOTO OpraHa.

PaGotHuk MO®I] ocymiecTBiasieT COCTaBICHHE W BbAa4y 3asBUTEIIO
JOKYMEHTOB Ha OyMa)>XHOM HOCHTEJIE, OATBEPKIAIOIINX COACPHKAHUE FIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B M®I[ 1o pe3ympraram nOpenocTaBIeHUS

MYHULIANAIBHON yCIyTH YIOITHOMOYEHHBIM OpTraHoM,
B COOTBETCTBUM C TpeOOBaHUSAMHM, yCTaHOBIEHHbIMU [IpaBuTensctBoMm Poccuiickoi
denepanum.

Kputepuem aaMuHUCTPAaTHBHOM NpPOLENYyphl IO BbJAYE JTOKYMEHTOB,
ABJIIOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIIAIIBHONW YCIIYTH, SBJISIETCSA:

COOJIOZICHUE YCTAaHOBJIEHHBIX COTJIAIICHUSMU O B3aUMOJECHCTBUU CPOKOB
IIOJIy4YeHHUsT M3  YIOJHOMOYEHHOIO  OpraHa, pesyjibTaTa I[PEIOCTaBJICHUS
MYHHULUIIATBHON YCIIYTH;

COOTBETCTBUE  INE€PEAAHHBIX HAa  BbAAYY  JOKYMEHTOB,  SBIAIOIIUXCS
pe3yabTaTOM MPEIOCTABICHUS MYHUIIMNIAIBHON YCIyTH, TpeOOBaHUSIM HOPMATHUBHO-
IIPaBOBBIX AKTOB.

Pe3ynbTaToM agMUHHCTPAaTHBHOM NPOLIEAYPHI SBISETCS Bbladya 3asBUTEIIO
JNOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIBTATOM MPENOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
JUYHAs TOANKUCH 3asiBUTEINS C paciiuPpoBKOi B COOTBETCTBYIONIEH Ipade pacnucky,
MTOATBEPKAAIOIIAs MTOTYYEHHUE PE3YIbTAaTa NMPEIOCTABICHUS MYHHUIUITAJBHON YCIYTH
3asBUTENEM.

Ucnonnenne  maHHOM ~ aAMHUHUCTPATHUBHOM  NPOLEAYPBI  BO3JI0XKEHO
Ha paboTHuka M®II.

['maBa benoxyTopcKOro ceapCKOro noceneHus
JIeHnHrpaackoro paiioHa A.H.OneitHuk



