KPACHOOAPCKNWN KPAM
NEHWHIPALCKUA PAVIOH
AOMNHNCTPALMA BENNOXYTOPCKOI'O CEJIbCKOI'O MNOCEJIEHUA
NEHWHIPALCKOIO PAVIOHA

NOCTAHOBIEHNE

03 aBrycta 2021 roga Ne 40 X. benbin

O6 yTBepXaAeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npeaocTaBneHUA MyHUUUNanbHOM yCcnyrm «3akno4veHue
cornaweHus o6 yctTaHOBJIEHUN CEPBUTYTA B OTHOLLUEHUU

3eMesibHOro yyacTtka, Haxoaswerocsi B rocyfapCTBEHHON UK
MYHMLUUNANbHOU COOCTBEHHOCTUY

B cootBetctBUM co cTatbamu 39.25-39.26 3emenbHoro kopgekca Poccurickon
depepauun, PegepanbHbiM 3akoHOM OT 27 monsa 2010 r. Ne210-d3 «O6 opraHusauum
npeaocTaBnNeHnsa rocyaapCTBEHHbIX U MyHUUUNANbHbIX ycnyr», ®eaeparnbHbiM  3aKOHOM
oT 6 okTabpa 2003 r. Ne131-d3 «O6 obwmx npuHUMNax opraHu3aumm MeCTHOro
camoynpasneHuss B Poccunckon ®depepaumny, YctaBom benoxyTopckoro cenbCKoro
noceneHuns J1IeHMHrpaackoro panoHa, o cTaH O B N1 4 10:

1.YTBepanTs aAMUHUCTPATUBHLIM pernamMeHT npeaocTaBfieHns MyHULUUNansHON
ycnyrm - «3aknoydeHne  cornaweHns o6  yCTaHOBMEHMW CepBUTYTA B OTHOLUEHUU
3eMefibHOro  y4yacTka, Haxodwerocs B TrOCYAapCTBEHHOM WM MyHULMNANbHOM
cobcTBEHHOCTUY (NpunaraeTcs).

2. KoHTponb 3a BbINOMIHEHNEM HACTOSILLErO MOCTAHOBIIEHUS OCTaBNAD 3a COOOMN.

3. NocTaHoBNeHWe BCTynaeT B CUiy CO AHSA ero obHapooBaHus.

MmaBa

BenoxyTopckoro cenbckoro noceneHns
JleHuHrpagckoro panoHa

A.H.OnenHunk

MPUINOXXEHNE

YTBEPXOEH

NOCTaHOBMEHNEM aaMUHUCTPaLMK
BenoxyTopckoro cenbckoro noceneHus
JleHuHrpagckoro pamoHa

ot 03.08.2021r. Ne 40

AOMWHUCTPATUBHbINA PEFMAMEHT
npepocTaBreHUs MyHULMNanbHOW ycnyru «3aknyeHue cornaweHus oé
YCTaHOBJIEHUU CEPBUTYTa B OTHOLUEHUWN 3eMESIbHOro y4yacTka, HaXoAsLWerocs B
rocyaapCcTBEHHON WM MYHULMNANbHOW COGCTBEHHOCTU»
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1. O6wWwme nonoxeHus
1.1. MpeameT perynupoBaHnsa agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1 AOMWHUCTPATUBHBIA pernaMmeHT npegocTaBneHns MyHULMMansHOW YyCnyru
«3aknoveHne cornaweHmss o6 yCTaHOBMEHUN CepBUTYTa B OTHOLUEHMM 3EMESIbHOMO
yyacTka, Haxodwleroca B rocygapCTBEHHOW WM MyHUUMNANbHOW COBCTBEHHOCTW»
(banee cooTBETCTBEHHO — MyHUUMNanbHasa ycnyra, PernameHT) onpegenseT ctaHaapT,
CPOKM U NOCNeaoBaTeNbHOCTb BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp (4encremin) no
npegocTaBneHunto agMUHUCTPaLMEN BenoxyTtopckoro CenbCcKoro noceneHus
JleHnHrpagckoro paroHa MyHUUMNanbHOM ycnyrm «3aknveHne cornaweHns oo
YCTAHOBIIEHUN CepBUTYTa B OTHOLWEHUM 3EeMEeSIbHOro YyyacTka, Haxogswerocs B
rocygapCTBEHHOW WS MyHMUMNANbHOW COBCTBEHHOCTUY.

1.2. Kpyr 3asButenen

1.2.1. 3agBuTenamMm Ha nonyvYeHne MyHuMUMnanbHOW yCryrn siBnsaTcs msndeckmne
n opuguyeckme nuua, nmbo nx ynosiTHOMOYEHHble npeacTaBuTenn, BbICTynawLwmne oT uUx
NMEHN, 0BpaTMBLUMECSH C 3as8BNIEHMEM O NPeaOoCTaBNEHNN MyHULMNANbHOW YCnyrn (ganee
— 3aasuTtenu).

1.2.2. 3a npepgocTaBneHMEM MyHULMNANbHOM YCNyrm MOXeT obpatutbecd
3asBUTENb, YKa3aHHbIM B NyHKTe 1.2.1 HacToawero nogpasgena PernameHTa, B cryvasx,
YCTaAHOBIEHHbIX MPaXOaHCKMM 3aKoHOAATENbCTBOM, 3eMenbHbIM Koaekcom Poccumnckon
depepaumun, apyrummn dpegepansbHbIMU 3aKoHaMU, 1, B YaCTHOCTU, B CReayoLmux criydasax:

1) pasamewieHme nUHENHbIX OOBLEKTOB, COOPYXEHUA CBA3W, CchneuunanbHbIX
MHPOPMALMOHHBLIX  3HAKOB M 3aWMTHbIX  COOPYXEHUW, He  MPensiTCTBYHOLMX
paspeLleHHOMY UCMONb30BaHMI0 3eMENBbHOIO y4acTka;

2) NpoBefeHne nsbickaTenbcknx pabor;

3) BegeHue paboT, CBA3aHHbIX C MONb30BaHNEM HEAPaMMU.

1.2.3.B cnyyae, ecnu gns npegocTaBfieHUss MyHUUMNAanNbHOW ycrnyrnm Heobxoanma
obpaboTka nepcoHanbHbIX OaHHbIX NMua, HE SABNSKOLWEroca 3asiBUTENEM, U ecnu B
COOTBETCTBUM C dpefiepalibHbIM 3aKOHOM 0bpaboTka TakMx NepCoHasibHbIX AaHHbIX MOXET
OCYLLECTBNATLCA C COrfacusi ykasaHHoOro nuua, npu obpalieHnn 3a nonyvYeHneM
MYHUUMNANbHOW  yCNyrM 3adBuTEeNb  LOMOSHUTESNIbHO NPedoCTaBnsieT  OOKYMEHThI,
noagTeBepXxgawmowmne nonyvyeHne corfnacus  ykasaHHOro nuua WM ero  3aKOHHOro
npegcraButTens Ha obpaboTKy nepcoHanbHbIX AAHHbIX yKasaHHOro nuua. [oKyMeHTbl,
noagTeepXxgatoLme nonyvyeHne cornacusi, Moryt OblTb NpeacTaBneHbl, B TOM 4ucne, B
dopMe 3NEeKTPOHHOro AOKyMeHTa. [JecTBMe HacTosAWero nyHKTa He pacrnpocTpaHseTcs
Ha nuu, NPU3HaHHbIX GE3BECTHO OTCYTCTBYHLMMW, U Ha Pa3sbiCKUBAEMbIX UL, MECTO
HaXOXOEeHUs1 KOTOPbIX He YCTAHOBIIEHO YMNOSIHOMOYEHHbIM heaepanbHbiIM  OpraHoM
ncnonHutenoHon Bnactu. OT WUMEHM HECOBEPLUEHHONETHUX W NUL, MPU3HaHHbIX
HefeecnocobHbIMK, cornacme Ha 06paboTKy AaHHbIX AAl0T UX 3aKOHHbIE NpeacTaBUTENN.

1.2.4. [Ona o006paboTkn nepcoHanbHbIX AdaHHbIX B LENAX nNpeaocTaBneHns
nepcoHanbHbIX  OaHHbIX  3asBUTENd, WMEILWUXCA B PacrnopsbkeHun  opraHa,
npeaocTaBnAwLLIEro MyHULMNANbHYO ycnyry, nnbéo noaBeAOMCTBEHHOW OpraHy MeCcTHOro
camoyrnpaBfeHus opraHusauuu, ydacTBylWen B NpeaocTaBfieHMM MyHMUMNanbHOW
ycryrm npegycMOTpeHHbIX YacTbio 1 ctatbn 1 PepepanbHoro 3akoHa ot 27 wmong 2010
roga 210-03 «O6 opraHusaumm npenoCcTaBfeHUst rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr» nnbo MHOro(yHKUMOHANbHbIN LEHTP HA OCHOBaHUM MEXBEAOMCTBEHHbIX 3arnpoCcoB
Takoro opraHa Wnu opraHu3aumm ans npefocTaBfieHUst MyHUMUMNAnNbHOW YCnyrn no
3anpocy O MNpeaoCTaBNeHUM MyHUUMNANbHOW ycnyrm, a Takke ana obpaboTtku
nepcoHanbHbIX AaHHbIX MPU UCMOMHEHUN MHOMOMYHKLUMOHANbHBIM LEHTPOM (YHKLUMA B
cooTBeTCTBUKN CcO cTaTben 16 PepepanbHoro 3akoHa ot 27 mona 2010 roga Ne210-d3
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«0O0 opraHmsaumm NpeaoCTaBNEHNa roCyAapCTBEHHbIX U MyHULUMMNANbHbLIX YCIyr»
MW nNpun pernctpaumm cybbekta nepcoHanbHbIX [AaHHbIX Ha €eAuHOM  nopTane
rOCy4apCTBEHHbIX W MyHAUMNANbHbIX  YCAYr W Ha  perMoHanbHOM  nopTane
rocygapCTBEHHbIX WM  MyHMUMNANbHbIX YCNyr He TpebyeTcsa nonyvyeHue cornacus
3aaBUTENSA KaK CybbekTa nepcoHarbHbIX JaHHbIX B COOTBETCTBMM C TpeboBaHUSIMN CTaTbn
6 ®epnepanbHoro 3akoHa ot 27 utons 2006 r. Ne 152-03 «O nepcoHanbHbIX SaHHbIX.
1.2.5.B cny4adax, npefyCMOTPEeHHbIX 3akoHoaaTenbcTBoM Poccuickon denepauumu,
npencrasneHne nHopmaumm, JOCTYN K KOTOPOW OrpaHuYeH degepanbHbiMU 3akOHaMu, B
opraH, NpeaocTaBnAlLWNA MyHULMNANBHYO YCINyry, Ha OCHOBAHWW MEXBEOOMCTBEHHbIX
3anpocoB, B MHOrOQYHKLMOHAMNbHbIA LIEHTP MOXET OCYLEeCTBNATbLCA C cornacus
3asBuTens nnbo nHoro obnagarensa Takon MHgopmaunn. 3assutenb nNpu obpalleHnn 3a
npeaocTaBneHNEM MyHUUMNANbHOW yCyrn NOATBEPXAAeT PaKT NOSTyYeHUs yKasaHHOro
cornacusi B qoopMe, nNpeaycMOTPEHHON 3akoHoaaTenbctBoM Poccuiickon ®epepauuu, B
TOM u4ucne nyTeM npeacTaBneHus AOKYMEHTa, noaTBepXaawwero dakt nosyvyeHus
yKasaHHOro cornacusi, Ha 6ymaxHomMm HocuTene nnu B opMe 3MEKTPOHHOIO JOKYMEHTA.

1.3. TpeboBaHus kK nopsaaky nHopMmupoBaHUs
O NpefocTaBneHn MyHULMNanbLHOM ycnyru

1.3.1. MNopsagok  nonyyeHua MHGOpMaLnK 3aasutenamm no  Bomnpocam
npenocTaBneHns MyHULMNANbHOM YCnyru N ycnyr, Kotopble SBAA0TCA HeOOXoaMMbIMU U
obasaTenbHbIMM  ANA  NpeaocTaBneHns MyHUUMNanbHOWM YCNyru, CBedeHMrW O Xonde
npenoCcTaBNeHns ykasaHHbIX YCIyr, B TOM 4ucre Ha oduumanbHOM calTe, a Takke B
denepanbHOM  rocygapCTBEHHOM  MHApOpMaUMOHHOM  cucTteme  «EamHbin - noptan
roCy4apCTBEHHbIX U MyHUUMNanbHbiX ycnyr (dpyHkumn)» (www.gosuslugi.ru) (ganee —
EaovHbin noptan) n Ha lNopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (PyHKUMA)
KpacHogapckoro kpasi (www.pgu.krasnodar.ru) (qanee — PernoHarnbHbIn nopTan).

1.3.1.1. UHdopmupoBaHne o0 nopsake npenocTaBreHust MyHUUMNAnbHOW YCIyru
ocyLecTBnsieTcs agMUHUCTpaumen Benoxytopckoro CenbCKoro noceneHus
JleHnHrpagckoro panoHa (ganee — YnosiHOMOYEHHbIA OpraH):

B YCTHOM (bopme npu Nnn4HOM npueme 3aaBUTENS;

C UCMONb30BaHMEM CPeACTB TeNeOHHOM CBA3Y;

nyTeM HamnpaBfeHus MMCbMEHHOrO oTBeTa Ha obpalleHne 3asBuTens nNocpeacTBoM
NMOYTOBOM CBA3N;

nytem HanpasfieHus oTBeTa B dopme 3MIEKTPOHHOIO  AOKYMEHTa
Ha obpalyeHne 3asaBuTens ¢ MCNoMb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT» (manee — WHTepHeT), B TOM 4ucre C ouunanbHOro 31eKTPOHHOro
agpeca YnonHOMOYEHHOro opraHa;

C MCNoSb3oBaHNEM MHGOPMALMOHHBIX MaTepuanos (6powwtop, BykneToB, NaMsTOK U
T.4.);

Ha MHAPOPMALMNOHHbLIX CTEHAAX;

nyTem pasMmelleHna uHdgopmaumMm B OTKPbITOW M JOCTynHOW  doopme
B NHTepHeTe Ha odmymansHOM cante YNONHOMOYEHHOroO opraHa
(nanee — opmumanbHbIn canT), Ha EguHoM nopTane n PermoHansHOM nopTarne.

1.3.1.2. Tpun oCyLeCTBNEHNN KOHCYSNbTUPOBAHUSA MpU NIMYHOM Npueme 3asBuTenst
UM ¢ UCnosnb3oBaHMEM CpencTB TenedOHHOW CBA3M NpepocTaBnaeTca nHdopmMauus no
cnegyoLwmm Bonpocam:

O BXOoAsdWwem Homepe, [MOA4  KOTOPbIMA  3aperucTpupoBaHO  3asiBNeHue
O NpeaocTaBneHnn MyHUUUNanbHOM yCnyru;

O TMPUHATUN peLlleHus MO KOHKPETHOMY 3adBfeHU0 O npenocTaBrieHuun
MYHULUUNANbHOW YCRyru;
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O nepevyHe HOPMATUBHbIX MNPAaBOBbLIX AKTOB, B COOTBETCTBMM C  KOTOPbIMU
npegocTaBnAeTca MyHuuMnanbHasa ycrnyra (HaMMeHoBaHue, Homep, AaTa NPUHATUS);

06 wucyepnbiBalOLWEM NepedyHe AOKYMEHTOB, HeOOXOAMMbIX ANs NpeaocTaBreHus
MyHUUMNANbHON ycrnyrn, TpeboBaHMAaX K OPOPMNEHNI0 YKasdaHHbIX JOKYMEHTOB, a TaKxke
nepeyHe [OOKYMEHTOB, KOTopble 3asBuTenb BMpaBe nNpeactaBuTb MO COBCTBEHHON
nHUUnaTmBee;

O MecCTe pasMelleHna Ha oduuynanbHOM caunTe chnpaBoYHOM UMHGOopMaLmm
no NpeaoCcTaBneHno MyHULUNAaNbLHOW yCryru;

NO WHbIM  BOMpOCaM, BXOAAWMM B KOMMETEHUMIO  AOSMKHOCTHbIX N
YNOfTHOMOYEHHOro opraHa, He TpebyoLWwnM AONONHUTENBHOIO U3YYEHNS.

1.3.1.3 KoHcynbTMpoBaHMe no BoMpocam npefoCcTaBfeHuss MyHULUNansHON YyCryru
ocyulecTtBngaeTca 6ecnnaTHo.

[lormKHOCTHOE nuo YNonHOMOYEHHOro opraHa, ocyLiecTenaouiee
KOHCYNbTUpOBaHWe MO  BonpocaM  NpefoCTaBfeHus  MyHUUMnanbHOWM  YCRnyru
(B ycTHOM (hbopme mnu nocpeacTBOM CPencTB TenedOHHOM CBSA3K), LOIMKHO KOPPEKTHO U
BHUMAaTENbHO OTHOCUTLCS K 3adBUTENSM.

Mpn KOHCYNbTUPOBAHUM NO TenedoHy AOSMKHOCTHOE JMUO  YNOSTHOMOYEHHOIO
opraHa HasblBaeT CBOKWO (paMUNINIO, UMS U OTYECTBO, OOJHKHOCTb, @ 3aTEM B BEXITMBOW
dopmMe 4eTkO U noapobHo uHGOpPMUpPYeT obpaTMBLUEroca MO WHTEpecylLllemMy ero
BOMpOCY.

Ecnv gomKHOCTHOE NMLO YNOMHOMOYEHHOrO OpraHa He MOXeT OTBETUTb Ha BOMpPOC
camocTodaTenbHo, NMbo nogrotoBka oTeBeTa TpebyeT NPOAOIKUTENBHOIO BPEMEHW, OH
MOXET NpeanoXxuTtb obpaTusBlueMycs obpaTuTbCA NMUCbMEHHO, NMMBO Ha3HauUTb Apyroe
yaobHoe Ans 3aMHTepecoBaHHOro nuua BpeMsi 4Ans nosiydeHns nHgpopmaumu.

1.3.1.4. TlucbmeHHoOe wvHpOpMMpoBaHMe 3asiBUTENA OCYLWECTBAAETCA MyTeEM
HanpaBfieHMUs NMUCbMEHHOro OTBeTa C MCMNOSIb30BAaHMEM MOYTOBOM CBSI3W Ha MOYTOBLIN
agpec 3aasutens.

MMCbMeHHbIM OTBET AO0SMKEH coaep)XaTb MOSHbIN M MOTUBMPOBAHHBLIA OTBET Ha
nocTaBfIEHHbIN BOMNPOC.

1.3.2. MNopsgok, opma, MecTo pasmelleHus U cnocobbl MomyyYeHusr crnpaBoOYHOWN
WHpopmauun, B TOM 4uCrie Ha CTeHOax B MecTax NpeaoCcTaBrneHus MyHUMUMManbHOW
ycrnyrm n ycnyr, KOTopble ABMAKOTCA HeobxoauMbIMK
n oba3aTenbHbIMU ans npegocTaBneHns MYyHULMNANbHON ycnyru,
M B  TrOCygapCTBEHHOM  aBTOHOMHOM  ydpexaeHun  KpacHogapckoro — Kpas
«MHoroyHKUMOHaNbHLIN LEeHTpP npegocTaBfieHns rocyaapCTBEHHbIX
N MyHuumMnanbHbIX yenyr KpacHogapckoro kpas» (ganee — MoLL).

1.3.2.1. Ha vHMOpMaUMOHHbIX CTeHA4ax B OOCTYMHbIX ANS O3HAKOMIIEHUs MecTax
YNonHOMOYEHHOro opraHa, a takke B M®L| pasmelwlaeTcs cneayrowas nHdpopmaums:

MHpopmauusa o nopsake NpPegocTaBNeHNs MyHULMNANbHOW YCyru;

CPOKM NpeaocTaBneHnsa MyHUUunanbHOW ycnyru;

pasMepbl roCydapCTBEHHOW MOWIMUHLI W WHBIX NfaTexen, ynradnBaemMbix
3agasuTenem npu NoNyYeHUM MyHMUMNANbLHOW YCyrn, NOpaaoK Ux ynnatbl (Npu Hanuyum);

WHpopMaumnio O  OONOMHUTENbHBIX  (COMYTCTBYKOLWMX) ycryrax, a Takke
06 ycnyrax, HeobGxoOuMbIX W o00s3aTenbHbIX AN NPeAoCTaBfEHUs MYHULMNANbHON
ycnyru, pasMmepax v nopsiake ux onnatbl (Mpy HanMuum);

nepedYeHb HOPMATUBHbBIX MPaBOBbLIX akToB, B COOTBETCTBUM C KOTOPbIMU
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS);

McYepnbIBaOWNN  NepevyeHb [OKYMEHTOB, HeobxoguMmbiX [ON9 MpeaocTaBeHus
MyHMUMNANbHON  ycnyrn, TpeboBaHust K OMOPMIIEHMIO  yKa3aHHbIX OOKYMEHTOB,
a Takke nepevyeHb [OOKYMEHTOB, KoTopble 3asiBuTenb BnpaBe nNpeacTaBuUTb
no co6CTBEHHOW MHULINATUBE;

nopsagok  obxanosaHua — gencteBuin  (6e3genctBusl), a  Takke — peLleHun
YNONHOMOYEHHOro opraHa, MyHuuunanbHbiX cnyxawmx, MO, pabotHnkos MOLL;
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wabnoH wn obpasey 3anofiHEHUSA 3asiBNEHUS ans npenocTaBneHus
MYHULUUNANbHOW YCRyru;

NHasa nHdopmMaums, Heobxoanmas Ans NPeaoCTaBeHNS MyHUUMNANbHON YCNyru.

1.3.3.2. CnpaBoyHasi nHgopmaumd, BknoYasg MHOPMaUUI0 0 MECTE HaxXOXOEHUS U
rpacdouke paboTbl, CnpaBOYHbIX TernedoHax, agpece oduumanbHOro canTta M agpece
3NEKTPOHHOM noyThl, dopmax obpaTtHomn CBA3N pasmMeLlaeTcs
Ha odumumanbHOM canTe  YMNOMHOMOYEHHOro opraHa, Ha EagmHom  noprtane
n PernoHaneHOM noprane.

2.CtaHpapT npeaocTaBrieHUss MyHULMNanbHOU yCnyru
2.1. HamumeHOBaHMe MyHULMNANbLHOM YCIYyrU

2.1.1. HaumeHoBaHWe MyHMUMNANbHOW Ycrnyrn - «3aknoyeHne cornaweHuss ob
YyCTaHOBMEHUM CepBUTYyTa B OTHOLIEHUW 3eMeNbHOro YyyacTka, HaxoAswerocs B
rocyapCTBEHHOW UM MyHUUUNANsLHOM COBCTBEHHOCTNY .

2.2. HaumeHoBaHMe opraHa, npeaocTaBNAOLWEro MyHMLUNANbHYIO YCIyry

2.2.1. MNpepocTaBneHe MyHUUMNANbHOM YCNyrn ocywecTBnsaeTcs agMUHUCTpaumnen
Benoxytopckoro  cenbCkoro noceneHus  JleHuMHrpagckoro  panoHa — (panee  —
YMOSTHOMOYEHHbIN OpraH ).

2.2.2. B npegocraBneHnn myHuumnansHoun ycnyrmn yyactsyet MOLL.

2.2.3. lpn npepoctaBrieHUN MyHULUMMNANBHOW YCNYrn YNOSTHOMOYEHHbIA OpraH
B3aumogencteyeT ¢ MexmyHuumnanbHbiM oTaeniom no JleHnHrpagckomy, Kyuiesckomy um
CtapoMunHckoMy panoHaMm YnpaeneHus ®PepepanbHon cnyxbbl  rocyaapCTBEHHOM
perucTpauuun, kagactpa u kaptorpadgpum no KpacHogapckomy kpato, depepanbHom
Hanorosou cnyxbon Poccun no KpacHogapckomy Kpato.

2.2.4. YNONHOMOYEHHOMY oOpraHy 3anpelwaeTcsa TpeboBaTb OT 3asBuTens
OCYLLECTBMEHNA OENCTBUN, B TOM YUCE COrfacoBaHUM, HEOBXOAUMbBIX OS5 MNONyYeHUs
MYHMLMNANbHOW YCNYrn U CBA3aHHbIX C OOpalleHneM B MHble rOCyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CamMoynpaBfieHus, opraHnsauum, 3a UCKNKYeHneM noslyYeHns yCnyr u
nonyyeHuss  OOKYMEHTOB U WHopmauuwn, npeaocTaBndeMblx B pesynbrarte
npenoCcTaBNeHns Takux YCryr, BKMHOYEHHbIX B NepeyeHb, YTBEePXAEHHbI HOPMaTUBHbLIM
NpaBOBbIM aKTOM NPeACTaBUTENBHOIO OpraHa MeCcTHOro caMoyrnpaBneHus.

2.3. OnucaHue pe3ynbTaTta NnpesocTaBlieHUA
MyHUUUNANbHOWU yCryru

2.3.1. PesynsraTtom npeaocTaBneHnst MyHULMnNanbHOW yCryrn siBNSIKOTCSA:
1) npy nNpUHATUM peLleHns O NpeaoCcTaBNeHUM MYHULUNANbLHOW  YCNyru
3asABUTENIO:
yBEAOMIIEHNE O BO3MOXHOCTU 3aKMOYEeHUs cornawleHns o6 ycTaHOBMEHUM
cepBuTyTa B nMNpennoXeHHbIX 3asiBUTENeM rpaHuuax (ganee - yBeOoMIleHME O
BO3MOXHOCTW 3aKntoveHus cornaweHnsa o6 yctaHOBNeHUN cepBuTyTa);
npeanoXxeHne O 3akM4YeHUn cornaweHnss o6 yCTaHOBMEHUW CepBUTYyTa B WHbIX
rpaHnLax C NPUNOXEHMEM CXEMbI FPAHUL, CEPBUTYTA Ha KagaCTPOBOM MNiiaHE TePPUTOPUMU
(manee - npeanoxeHne O 3aknYeHUU cornaweHnsa 06 yCTaHOBNEHUN CEPBUTYTA B UHbIX
rpaHuuax);
noanucaHHble OpraHoM, MpPeAoCTaBNAWMM  MYHUUMNANbHYO  ycnyry Tpu
9K3emnnsipa NpoeKTa cornaweHns o6 ycTaHOBMEHUN CEPBUTYTA.
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B cnyyae ecnu rpaHvua penctBusa cepBuTyTa onpenenseTcs B COOTBETCTBUM
CO CXEeMOW rpaHuL, CepBUTYTa Ha KaJacTPOBOM MNfiaHe TeppuTopun, TO yKaszaHHas cxema
ABNAETCA NPUNOXEHNEM K CcOornalleHnto 06 ycTaHOBMEHUN cepBUTyTa.

2) Npy NPUHATUM pelleHna o6 oTkase B NpeaoCcTaBfeHUU MyHMUMNanbHON
yCryru 3asiBUTESHO:

NMMCbMEHHOE YyBeaoMSeHne 00 OTka3e B YCTAHOBMEHUW CepPBUTYTa C yKasaHWeMm
OCHOBaHWI OTKasa.

2.3.2. PesynbTar npegocTaBneHns MYHULMNANbHON ycnyrm
MO 3KCTEPPUTOPMANbHOMY MPUHUMNY B BWOE OMEKTPOHHbIX [OOKYMEHTOB W  (Unu)
9NEKTPOHHbLIX 00pa3oB [OOKYMEHTOB 3aBepPSeTCs YNOSIHOMOYEHHbIMU  OOSIPKHOCTHLIMMU
nmuamun YnNonHOMOYEHHOro opraHa.

Ana  nonydeHns  pesynbTaTa  MNpedocTaBneHnd  MyHUUMNanbHOW  yCnyru
No 3KCTeppuUTOpManbHOMY NPUHUMNY Ha BymMakHOM HocuTene 3asBuTenb MMeeT MpaBso
obpaTnTbCca HENOCPEACTBEHHO B YNOSTHOMOYEHHbI OpraH.

B kavecTBe pesynbTaTta npefoCcTaBreHnus MyHUUunansHom ycnyrm 3assuTerb no ero
BbIGOpY BnNpaBe Nony4nTb:

1) yBeoOMMeHWEe O BO3MOXHOCTM 3aKIYeHusa cornaweHna o6 ycTaHOBREeHUM
cepBuUTyTa, NpeanoXeHue O 3akfYeHuU cornaweHus o ycTaHOBMNEeHUW cepBuTyTa B
WHbIX rpaHuuax, noanncaHHble opraHoM, NPegoCTaBnASOWUM MyHULMNANbHYO YCRyry Tpu
3K3emnnsipa npoekta cornaweHnss o6 ycTaHOBMeHMUM cepBuTyTa MO0 NUCbMEHHOEe
yBefoMneHne o6 oTkase B YCTaHOBMEHUN cepBUTYTa B POPMEe 3NEKTPOHHOIO AOKYMEHTA,
nognucaHHoe AOJMKHOCTHLIM fNLUOM  YNOSTHOMOYEHHOrO OpraHa, C WCMofb30BaHMEM
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHOW Noanucy;

2) yBedOMIEeHNe O BO3MOXHOCTM 3aKMioYeHnsa cornaweHns ob ycTaHOBNEeHUU
cepBuUTyTa, NpeasioXeHue O 3akNiYeHun cornawleHms ob yCcTaHOBReHUUM cepBuTyTa B
WHBIX FpaHnLax, NoannucaHHble opraHoM, NPeSOoCTaBAWMM MyHULMNANBHYO YCNyry Tpn
9K3eMnngpa npoekTa cornaweHns ob ycTaHOBNeHWW cepButyTa nmMbo MNUCbMEHHOEe
yBeaomneHne o6 oOTkasze B YCTAHOBMEHMM cepBUTYyTa Ha OymaxHOM HocuTene,
noaTeepxaatoLlee coaepxaHue 3NEKTPOHHOrO OOKYMeHTa, HanpaBfEeHHOro
YNonHOMOY€eHHbIM opraHom B MOLL;

3) yBegomreHve O BO3MOXHOCTU 3aknioveHus cornaweHuss o6 ycTaHOBNEeHUn
cepBuUTyTa, NpeanoXeHue O 3akfYeHuM cornaweHust o6 ycTaHOBMNEHUW cepBuUTyTa B
WHbIX rpaHuuax, NognnucaHHble opraHoM, NPeAoCTaBAALWMM MyHULUNANBHYO YCyry Tpu
aK3emnnsipa npoekTa cornaweHns o6 ycTaHoBMeHMM cepBuTyTa MO0 MNUCbMEHHOE
yBejoMNneHne o6 oTkase B YCTAHOBIIEHMM CEPBUTYTa HA ByMaKHOM HocuTere.

2.4. Cpok npefocTaBrieHUss MyHULMNanbLHOW yCnyru, B TOM Yucne
C y4eTOM He06XO0AMMOCTHM ObpalleHust B opraHu3auum, yyacTeyloLwme
B NpefocTaBrieHUM MyHULMNANbLHOMN YCIyru, CPOK NPUOCTaHOBNEHUSA
npeaocTaBrieHUs MyHMUUNanbHOW ycrnyru B criyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBIEHUA NpeAyCMOTpeHa 3akoHoAaTenbcTBOoM Poccuinickon Pepepauum,
CPOK BblAauu (HanpaBreHUs1) LOKYMEHTOB, AABMAIOLWMUXCA pe3ynbLTaToM
npeaocTaBreHust MyHULMNanbHOW ycrnyru

2.4.1. Cpok npenocTaBreHnMs MyHUuunanbHOW ycnyru coctasnseT He 6Gonee 30
(TpupuaTn) OHen co AHA NOMyYeHUs 3asBNEeHWs U NpunaraeMblX K HEMY LOKYMEHTOB, a
NpW HanpaBneHUW 3as8BreHNa U JOKYMEHTOB MO NoYTe, B AMEKTPOHHOW hopMe unu yepes
MLl — He 6onee 30 (TpuauaTth) OHEN CO AHS UX MNOMYyYEHUS YNOSTHOMOYEHHbLIM OPraHoOM.

2.4.2. CpoKk nNpuUOCTaHOBMEHUS NPefoCTaBfEeHUs  MYHUUMMANbHOW  yCryru
3aKOHO4ATENbCTBOM HE MpeayCMOTPEH.

2.4.3. Cpok Bblgaun (HanpaBneHus) OOKYMEHTOB, SBMASKOWMXCA pe3ynbratoM
npegocTaBneHnsa MyHULMNanbHOW ycnyrn, coctaenseT 1 (04uH) AeHb.
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2.5. HopmaTuBHbIe NpaBoOBbIE aKThl,
perynupymoLwue npeaocrtaBrneHne MyHULUNanbHOW ycnyru

2.5.1. TlepevyeHb HOpMATMBHbLIX MPABOBbLIX AKTOB, PEryrMpyrLLnX npenoctaBreHne
MYHULMNANbHON YCNyrn pasmeLLleH:

Ha odomuymansHOM cante YNOSTHOMOYEHHOIO opraHa
http://www.6enoxytopckoecn.pd/; (ykazame ceoli calim)

Ha EgnHom noptane http://www.gosuslugi.ru;

Ha PernoHanbHoM noptane http://pgu.krasnodar.ru.

2.6. UcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBUM C HOPMAaTUBHbLIMU NMPaBOBbIMU aKTaMu Ans npeaocTaBneHus
MYHULMNANbHOMW YCIYyrU U YCIyr, KOTOpble ABNAIOTCA HEOOXOAUMbIMU U
obsi3aTenbHbLIMU ANA NpeAoCTaBNeHMA MyHULMNANbHOW yCinyru, noanexawmx
npeacTaBneHuIo 3asiBUTeNeM, Cnocoobl X Nony4vyeHus 3asBuTenemM, B TOM Yucne B
3NeKTPOHHOW ¢hopmMe, NOPAAOK UX NpeacTaBneHus

2.6.1. na nonyyeHus  MyHUUMNanbHOM ycnyrn 3adBuTenb  NpeacTaBnseT
cnegyrowine JOKYMEHTbI:

3asBrieHMe O NpeaocTaBfeHnn MyHUUMNanbHOM ycryrn no popmMme corfacHo
npunoxeHunto 1 k PernameHTy (nogaetca unu HanpaBnseTcss B YNOSIHOMOYEHHbIA OpraH
3asBuUTENEM (3asBUTENAMM) NO €ro BbIOPY NIMYHO UK NOCPEACTBOM MOYTOBOW CBA3U Ha
BymaxxHom HocuTene, nnMbo B OpMe SNEKTPOHHbIX LOKYMEHTOB C WCMOSb30BaHMEM
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «WHTepHeT» ¢ cobnogeHuem
YCTaHOBIEHHbIX NopsAaKa U cCNocoBO0B Nogayn Takux 3asiBNeHun).

O6paseL, 3anonHeHNa 3aaBneHns npuseaeH B NpuUnoXxeHun 2 k PernameHTy;

KONMnA [OKYMEeHTa, NOATBEPXKAALLEro fMYHOCTb 3asBUTENNA (3asBuTenen) wunu
NINYHOCTb npeactaBuTens 3agaButens, ecnu 3asBneHne npeacTaesnsgeTcs
npeacraButTenemM 3asButensa (C NpeabsBNEeHMEM OpurMHana wnu B BUAE SNEKTPOHHOrO
obpasa Takoro AOOKYMeHTa, ecnu 3asBfeHue nogaeTcd WUnu HanpasnseTcs B opme
3MIEKTPOHHOro LOKyMeHTa. [pefcTaBneHns ykasaHHOro B HaACTOALLEM MYyHKTE LOKYMEHTa
He TpebyeTca B crniydae npeacTaBfeHUa 3asiBeHUd MOCPenCTBOM OTNpaBKM 4epes
Nn4YHbIM KabuHeT EpguHoro noptana wnu PernoHanbHOro noprtana, a Takke, €ecnu
3asiBrieHne nNoanucaHo yCUneHHon KBanmuumpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

OOKYMEHT, noaTBepXgalwwmni nonHOMOYNA npencTaBuTens 3assuTtens, B
cnyyae, ecnu C 3asBfeHneM O NpefocTaBfeHUn MyHuUMnanbHOW ycnyru obpallaeTcs
npeacraBuTENb 3asaBUTENS (OOBEPEHHOCTb B BWAOE INEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCcrnv 3adBfieHne nodaeTcs WnuM HanpasnsieTcs B OpMe 31eKTPOHHOro
AOKYMEHTA);

AOKYMEHT,  ygocToBepsowmin  (yCTaHaBnmMBalwWMn)  npaBa  3asiBUTENs  Ha
ncrpawmBaemMbli 3eMeribHbIN Y4acCcTOK, eCrnn NpaBo Ha TakKOW 3eMesibHbIN Y4aCTOK He
3apeructpuposaHo B EIMPH (npu Hanuumm cooTBETCTBYHOLWMX MpaB Ha 3eMerbHbIN
y4acToK);

AOKYMEHT, y[ocToBepsilolwmnn (ycTaHaBnNuBawLWKMM) npaBa 3asiBUTENs Ha
00BHEKT HEOBMXUMOCTM (O 34aHWUU, COOPYXKEHMMU, PACMONOXEHHbBIX HA 3eMENbHOM y4acTKe,
npuHagnexawem 3asBuTento) (ecnu npaBo Ha OOBLEKT HEeOBWXMMOCTU  He
3apeructpuposaHo B EPH);

3aBEepEeHHbI  NepeBog Ha pPYCCKMMA  A3bIK  JOKYMEHTOB O roCyAapCTBEHHOM
perucTpaunmn pngmyeckoro nmua B COOTBETCTBMM C 3aKOHOOATENIbCTBOM MHOCTPAHHOIo
rocygapcTsa B criydae, ecnv 3asBUTENEM SBNSETCA MUHOCTPAHHOE topuanyeckoe nuuo.

2.6.2. 3aaBneHve 1 npunaraemble K HeMy [OOKYMEHTbl MOryT ObiTb nogaHbl
3agBsutenem: Ha BymMaXHOM HOcCUTene, HeNnoCpPeACTBEHHO B YMNOMHOMOYEHHbIN opraH npu


http://www.белохуторскоесп.рф/
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nMyHoMm  obpalleHMn unM  NOCPeACTBOM MOYTOBOM CBA3W; Ha OyMaXHOM HocuTene
npu Nn4HoM obpatleHnn B MOLL; nocpeactsom ncnonb3oBaHMs PernoHanbHOro noprana.

3asBneHne M [OKyMEHTbl, HanpaBnsiemble B YMNOMHOMOYEHHbIN OpraH B hopme
SMNEKTPOHHOrO0 AOKYMEHTa, OOMKHbl 6biTb MOAMUCaHbl YCUNEHHOW KBanvduLMpOBaHHOM
9MNEKTPOHHOM NOAMUCBLID B COOTBETCTBMM TpeboBaHusmn PenepanbHOro 3akoHa oT 27
mona 2010 r. Ne210-d3 «O6 opraHMsaumm npenocTaBleHns roCyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» un ®egepanbHoro 3akoHa ot 6 anpens 2011 r. Ne63-d3 «O6
3NEKTPOHHOM NOANUCK».

HanpaBneHve 3asBreHUn M OOKYMEHTOB MO MOYTE OCYLLECTBASAETCS Crnocobom,
MO3BONAOLMM NOATBEPAUTL PaKT U AaTy oTnpaBneHund. B atom cnyyae HanpaBnsemble
KOMWUU OKYMEHTOB AOIMKHbI ObITb 3aBepeHbl B YCTAHOBIEHHOM 3aKOHOM MOpPSAKe.

2.6.3. B uenax npegocrasBfieHNs MyHUMUUNANbHOW YCyrn yCTaHOBIEHUE JNTMYHOCTU
3asBUTENS MOXET OCYLLECTBNATLCSA B XOA€E JIMYHOro npmMema nocpeacTsoM npeabsBieHuns
nacnopta rpaxgaHuHa  Poccunckon — ®depgepaumm  nubo  MHOMO  AOKYMEHTA,
yOOCTOBEPSAOWEro JIMYHOCTb, B COOTBETCTBUM C 3aKoHOOaTeNnbCcTBOM Poccuimnckon
depgepaumm Unm NOCpeacTBOM MaeHTUdUKaLmMmM n ayteHtTudumkaumm B YNoNIHOMOYEHHOM
opraHe, MoL] C NCMNoJSib30BaHNEM NHPOPMALNOHHbIX TEXHOSIOrUN,
npegycMoTpeHHbIx YacTblo 18 crtatbn 14.1 ®epepanbHoro 3akoHa ot 27 wuiona 2006 r.
Ne149-03 «O6 wuHpopmaumm, WHMPOPMALMOHHBIX TEeXHONormsaxX U O  3awumTe
NHG OPMaLnnY.

2.6.4. Tlpn npepocTtaBneHNUN MYHULMNANTBHOMW YCIyrM B 9SNEKTPOHHOW opme
naeHTUMKaUna n ayTeHTUMKaUna MOXeT OCYLLEeCTBNATLCA NOCPESCTBOM:

1) eOouHoM cuUCTeEMbl  MAEHTUMKAUMM U ayTeHTUUKaALUMM  UAN UHbIX
rocygapcTtBeHHbIX  MHMOPMALMOHHBIX  CUCTEM, €eCniM  TakMe  rocyfapCTBEHHble
MHPOPMaLMNOHHbIE CUCTEMBI B yCTaHOBMEHHOM [1paBuTensctBomM Poccuickon denepaumm
nopsgke obecneunBaldT B3aUMOOENCTBME C €OWHOM CUCTEMOM UAEHTUMKaAUMKM W
ayTeHTudukauum, Nnpu ycnoBum cosnageHnsi cCBeAeHnn o omsamnyeckoM nuue B yKasaHHbIX
MHPOPMALMOHHBIX CUCTEMAX;

2) eOouHoOM cUCTeMbl  uMAEHTUUMKAUMKM N ayTeHTUdUKaummM u  eguHoun
MHPOPMALMOHHOM CUCTEMbI MepcoHanbHbIX AaHHbIX, obecneunBatowen obpaboTky,
BKMto4asas cbop M XpaHeHue, BUOMETPUYECKMX MEPCOHAanbHbIX OAHHbLIX, UX NPOBEPKY M
nepegady nHgopmaumm o cTeneHn nx COOTBETCTBUS NpeaoCcTaBeHHbIM BUOMETPUYECKUM
nepcoHasnbHbIM JaHHbIM (PU3NYECKOro nmua.

2.7. UcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBMM C HOPMaTUBHbLIMM NPaBOBbIMU aKTaMu1 ANSA NpeaocTaBreHns
MYHUUUNANbHOM YCIYrn, KOTOPble HAXOAATCA B pacnopsiXXeHUM rocyaapCcTBeHHbIX
opraHoB, OpraHOB MECTHOIro caMoyrnpaBrieHUs1 U UHbIX OPraHoB, Y4acTBYHOLUUX B
npenocTaBfieHUN rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYT, U KOTOpbIe
3asBUTENb BrpaBe NpeacTaBUTb, a TakKe cnocobbl UX NOSTyYeHUs 3aABUTENSAMU, B
TOM 4yucne
B 311EKTPOHHOW chopme, NOpPAAOK UX NpeacTaBneHns

2.7.1. [JokyMeHTbl, Heobxoanmble NSl NPeAoCTaBNEHNS MyHUMLMNANbHOW YCnyru,
HaxogswWwmecs B PaCMOPSPKEHUN rOCYAAPCTBEHHbIX OpPraHoB, OPraHoOB MECTHOro
camoynpasrfeHns MyHuuunanbHbix o6pasoBaHun KpacHogapcKoro kpasi U UHbIX OpraHoB,
y4yacTBYKOWMX B MPeaoCTaBNEHNUN roCyAapCTBEHHbIX WKW  MyHUUMNANbHbIX YCNyr, W
KoTOopble 3asBUTENDb BNpaBe NpeaCcTaBuTb:

Bbinucka n3 EQWHOrO rocyaapCTBEHHOrO peectpa HeABMXMMOCTM 006 obbekTe
HEeBWXMMOCTU (O 3eMENbHOM y4yacTke);


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386

9

Bbinucka n3 EouHoro rocygapcTBeHHOro peecrtpa HeABUMXMMOCTU
06 ob6bekTe HeaBMXKMMOCTU (O 3gaHUM U (UNIK) COOPYXKEHUWU, PacnoNOXeHHOM(bIX) Ha
3eMernbHOM y4acTke).

Bbinucka u3 EguHOro rocygapCTBeHHOro peecTtpa topuaudeckux nuy (ganee
EMPIOIN) o ropuanyeckom nuue, SBRSOLWLEMCS 3asiBUTENEM;

Bobinucka n3 EauHoro rocyapCTBEHHOrO peecTpa NHONBMAYarbHbIX
npeanpuHumatenen (ganee - EPIUM) o6 wHanBuayanbHOM npeanpuHUmarene,
ABNAOLLIEMCS 3adBUTENEM;

Boinucka w©3 WMHPOPMALMOHHOM CUCTEMbI ObBecnevyeHns rpagoCcTpoOUTESbHON
AeATeNIbHOCTU Ha UcnpalnBaeMbli 3eMenbHbIN Y4acCToK.

2.7.2. HenpegctaBneHne 3asBUTENEM YKa3aHHbIX [LOKYMEHTOB He SBNSeTCs
OCHOBaHWeM A8 0TKa3a B NpefoCTaBNeHU MyHULMNANsHOW YCIyrin.

2.8. Yka3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENs

2.8.1. YNONHOMOYEHHbLIN opraH He Bnpase TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M WMHOpMauMm WnuM OCYLLECTBNEHUSA OENCTBUMN,
npegoctaBrieHne WM OCYLLECTBMEHWE KOTOpbIX, He MPedyCMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMW  aKTaMu, pPerynupylolmMmMm  OTHOLLIEHMS, BO3HMKalOWMe B CBA3U C
npegocTaBreHneM MyHULMNANbLHOWN YCyru;

2) npeacTtaBneHns OOKYMEHTOB M MHOpMauMu, B TOM 4Yucre NoATBEpP)KOAALNX
BHeCeHue 3asBuTenieM nnatbl 3a npedocTaBfeHne MyHuMUMnanbHbIX YCryr, KOTopble
HaxogATCca B pacnopsbKeHUM OpraHoB, NPefoCTaBnAWNX MyHUUUNANbHbIE YCYTX, UHbIX

roCyAapCTBEHHbIX opraHos, opraHoB MECTHOrO camoyrnpaBreHusi nm6o
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam wnu  opraHam MECTHOrO
camoyrnpaBneHusi opraHusauun, y4acTBYHOLLMX B npegocTaBneHnn

npeanycMOTpeHHbIX YacTbio 1 ctatbn 1 defepanbHoro 3akoHa ot 27 uona 2010 r. Ne210-
®3 «O6 opraHusaumMm nNpenocTaBreHns rOCYy4apCTBEHHbIX U MYHULMNANbHbLIX YCNyr», B
COOTBETCTBMM C  HOPMaTUBHbIMW  MNpaBOBbIMM akTamu Poccuinckon — Peaepaumn,
HOpMaTUBHbLIMU npaBoOBbIMU akTamu cybbekTa Poccuiickon denepaumm,
MYHMUMNANbHbIMX NPAaBOBbIMW aKTaMu, 3@ WCKMIOYEHMEM [OOKYMEHTOB, BKMOYEHHbIX B
onpeneneHHbln YacTtblo 6 ctatbk 7 PegepansHoro 3akoHa oT 27 utonsa 2010 r. Ne 210-93
«O6 opraHuMsaumMmM npeaocTaBneHNs TOCYAapCTBEHHbIX W MYHUMUMMANbHbLIX  YCAyr»
nepeyeHb [LOKYMEHTOB. 3asBMTENb BrpaBe MPeACTaBuUTb YKa3aHHble [OOKYMEHTbl U
MHpopMaLUnIo B OpraHbl, NpeaoCTaBnsaloWmMe MyHUUMNanbHbIE YCNyrM, N0 COBCTBEHHOWN
NHUUNATUBE;

3) ocywecTBNeHNa OeNcTBuUM, B TOM YWUCre corfnacoBaHum, HeobXogumblX Afis
NONy4YeHUss  MyHUUMNanbHbIX  YCNyr W CBA3aHHbIX C obpaweHneM B  MHble
roCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOyrnpaBlieHUs, opraHusauumn, 3a
WCKINIOYEHNEM  MOMyYeHMs yCryr W NOJflydeHust OOKYMEHTOB UM WMHcbopmauum,
npeaocTaBnsAemMbIX B pedynbTaTe NpeaocTaBneHust Taknx yCnyr, BKIKOYEHHbIX B MEPEYHN,
yKkasaHHble B yactu 1 ctatbn 9 PegepanbHoro 3akoHa ot 27 uona 2010 r. Ne 210-93 «O6
opraHusauumn npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIY»;

4) npeAacTaBneHWs  OOKYMEHTOB W umHoOpMaumm, OTcyTcTBue un  (1nn)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanMCb NPU MepBOHA4YanbHOM OTKase B Mnpueme
AOKYMEHTOB, HeobxoouMbiX AOns NpefoCTaBneHuMs MyHuuunanbHOW ycnyri, nmvbo B
npeaoCcTaBNeHNN MyHMULMNANBHOWN YCYru, 3a UCKNIYEHNEM CreayoLWnX Cry4yaes:


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056
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a) N3MeHeHune TpeboBaHNUN HOPMATUBHbIX npaBOBbIX aKToB,
KacaloLwmxcs npegocTtaBneHns MyHMUMnanbHOW ycryru, nocrie nepsBoHavanbHOW nogayv
3as8BNeHns o NpeaoCcTaBneHnm MyHUUUNAanNsHOW YCIyru;

6) HannuMe ownbBOK B 3asBNEHUN O NPEeAOCTaBNEHUN MYHULMNANbLHOW YCAyrn m
AOKyMeHTax, MOAaHHbIX 3adBuTeneM rnocre nepBoHavyarbHOrO OTkasa B npueme
AOKYMEHTOB, HeobxoOuMbIX ANfs NpefoCTaBfeHus MyHuuunanbHou ycnyri, nvbo B
npegocTaBNeHUM MyHUUMNANbLHOW YCIYrM N He BKITOYMEHHbIX B MpeAcTaBreHHbI paHee
KOMMSEKT AOKYMEHTOB;

B) UCTeYeHNe CpoKa OeNCTBUS OOKYMEHTOB WKW U3MEHeHWe WHdopmaumm nocne
nepBOHa4YanbHOro OoTkasa B NpuemMe [OKYMEHTOB, HeoOXoauMbIX ANs NpefocTaBleHus
MyHUUMNanbHOW ycnyru, nubo B npefocTaBrieHnn MyHULMNAnsHOM YCNyru;

r) BblSIBEHME AOKYMEHTanbHO MOATBEPXAEHHOro dakta (NPU3HAKOB) OLLUMOGOYHOro
WNNU  NPOTUBOMPABHOIO AencTBus  (6e34encTBMA)  OOMKHOCTHOrO  Nuua  oprada,
npeaocTaBnAwLLEro MyHULMNANbHY YCIyry, MyHUUMNAnbLHOro cnyxawero, paboTHuka
MHOrOOYHKLMOHAMbHOIO LUeHTpa, Npu nepBoHavasibHOM OTKa3e B fnpueme OOKYMEHTOB,
HeobxoaMMbIX Ofs NpedoCTaBrneHns MyHuuuMnanbHOW ycnyru, nnbo B npenocTaBneHum
MYyHMLMNANbHOW yCryrn, 0 Yem B NMUCbMEHHOM BUAE 3a MOAMUCBI0 PYKOBOAUTENS OpraHa,
npegoCTaBNAILWEro MyHULMNANbHYKO YCIyry, PyKoOBOAUTENS MHOMogYHKLMOHANLHOMO
LUeHTpa npu nepBOHayarbHOM OTKase B MpuvemMe [JOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHOW  yCryru, YBeAOMMdeTcs 3asiBuTeslb, a Takke
NPUHOCATCA N3BUHEHNA 3a JOCTaBMNEHHbIe HeyaobCcTBa.

5)npegoctaBneHnss Ha OymMaxHOM HocuTerne [OOKYMEHTOB W WHopmauuu,
3NEeKTPOHHbIE 0bpa3bl KOTOPbIX paHee Oblv 3aBepeHbl B COOTBETCTBUU C NMYHKTOM 7.2
yactm 1 crtatbn 16 PegepanbHoro 3akoHa ot 27 wonsa 2010 r. Ne 210-d3 «O6
opraHusauuu npefocTaBneHus TOCYQapCTBEHHbIX W MyHUUMNANbHbIX  yChyr», 3a
NCKITIOYEHMEM Crly4aeB, ecinin HaHeceHe OTMETOK Ha Takue LOKYMEHTbl NMMbo nux nabatune
ABNAeTCA  HeoOXOAWMbIM  YCMOBMEM  MNPefoCTaBfieHMsl  FOCYyOAPCTBEHHOW — Mnuv

MYHUUUNANbHOW YCAYrK, U NHbIX ClydYaeB, YCTAHOBMNEHHbIX oeaeparnbHbIMU 3aKOHaAMM.

2.8.2. Mpu npegocTaBneHnm MYHULMNANbHbIX ycnyr
Nno 3KCTeppuUTOopUaribHOMy NPUHLMMY YNOMHOMOYEHHbIA OpraH He Bnpase TpeboBaTb OT
3assutensa unu MOLL npegoctaBneHnsa JOKYMEHTOB Ha ByMaXHbIX HOCUTENAX, €CNU MHoe
He  npegycMoTpeHo  doefeparnbHbIM  3aKOHOOATENbLCTBOM,  pPerfamMeHTUpPYLWNM
npeaocTaBneHne MyHUUMNanbHON yCnyru.

2.9. UcuepnbiBalowWmn NnepeveHb OCHOBaAHUM ANA OTKa3a B npueme
OOKYMEHTOB, Heob6XxoAnMbIX ANs NpeAocTaBNeHNA MyHULUNanbHOW yCrnyru

2.9.1. OcHoBaHuMsIMM Ons OTKa3a B MpUMEME [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULMNANbHOW YCNyru, SBASTCS:

1) npeacTaBneHve 3asiBUTENEM AOKYMEHTOB, OGPOPMIIEHHbIX HE B COOTBETCTBUMU C
YCTAHOBIIEHHbIM MOPSAAKOM (HanuymMe ucnpaBneHu, He MNO3BOMAKWMX OOHO3HAYHO
MCTONKOBATb WX COAEep)XaHwe, OTCyTCTBME obOpaTHOro agpeca, OTCYTCTBME MOAMNUCH,
neyatu (Npu Hanu4un);

2) nopaHHoe yBedOMISIEHMEe He COOTBETCTBYeT Mo opmMe U Ccoaep)KaHuto
TpeboBaHuAM, NpeabsaABNAeMbiM K YBEAOMIEHWUIO, COMMacHO npunoxeHuwo 1 K
PernameHrty;

3) HecobngeHne YCTaHOBMEHHbLIX YCNOBUM MNPU3HAHUS  OEeNCTBUTENBbHOCTU
YCUNEHHON KBanuUUMPOBAHHOW 3MEKTPOHHOW MoANuCKM cornacHo nyHkTy 9 [Mpasun
MCMNONb30BaHWS YCUITEHHOW KBaANUULUMPOBAHHOW 3NIEKTPOHHOM Nognucu npu odbpalleHmnm


http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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3a MOMyYeHMEM roCyAapCTBEHHbIX W  MyHMUMNAmNbHbIX  YCNYr, YTBEPXAEHHbIX
noctaHosneHnem lNpasutensctea Poccuickon ®epepauumn ot 25 asrycta 2012 r. Ne 852
«O6 ytBepxaeHun [MpaBuMn  MCNOMb30BaHUSA  YCUIEHHOW  KBanuuumpoBaHHON
9NEeKTPOHHOM noanucu npu  obpalleHnn 3a  NoSlyYeEHMEM  FOCYOaPCTBEHHbBIX U
MYHMUMNANbHbIX YCAYr U O BHECEHMM M3MeHeHns B [NpaBuna pas3paboTkn 1 yTBepXaeHus
aAMUHUCTPATUBHbBIX pernamMeHToB NpeaoCTaBfieHUsl FTOCY4apPCTBEHHbIX YCyr», KOTOPOW
noAnMcaH 3NEeKTPOHHbIV AOKYMEHT (MakeT 3NeKTPOHHbIX AOKYMEHTOB);

4) oTCcyTCTBME AOKYMEHTA, y4OCTOBepsoLWero npaea (NosIHOMo4YMs) npeacTaBuTens
3asBUTENS, B CriyYyae nogaydn 3asBneHus npeacraBuTenem 3asaButens;

5) ncteyeHne cpoka npeacraBneHHbIX JOKYMEHTOB.

2.9.2. OTkas B npueme [OOKYMEHTOB, HeobxoauMbIX [Ana npenocTaBlieHus
MYHMUMNANbHOW YCRyrn, He NpenaTcTByeT MOBTOPHOMY obpalueHunto 3asiButens nocne
YCTPaHEHMUs MPUYMHbBI, NOCNYXMBLLEN OCHOBaAHMEM 151 OTKa3a.

O HanuumMm ocHoBaHWs AN oTKasa B Npueme LOKYMeEHTOB 3aaBuTenst nHpopmMmmpyeT
MYHUUMNANbHBLIA  Criykawunm  YNONHOMOYEHHOrO opraHa nubo pabotHuk MOL,
OTBETCTBEHHbIN 3a NpueM JOKYMEHTOB, 0ObsICHSAET 3aABUTENO coaepXXaHne BbIBNEHHbIX
HeQOCTaTKOB B MNPEACTABMNEHHbIX LOOKYMEHTax W npeanaraet MpuHATb Mepbl Mo UX
YCTPaHEHMUIO.

YBegomneHne o6 oOTkaze B MNpuMeEME  [OOKYMEHTOB, HeobGxoaumblix  Ans
npeaocTaBneHNa MyHUUMNANbHOM ycnyri, no TpeboBaHuio 3asiBUTENs noanucbiBaeTcs
paboTHMkom MOLl, AOMKHOCTHBIM NUUOM  YNOIHOMOYEHHONO OpraHa W BblaaeTcs
3aaBuTenNto C ykasaHnem npuYmMH oTkasa He nosgHee 2 (OByX) OHen co OHA obpalleHus
3asaBuTens 3a Nosly4yeHMeM MyHULMNANbHOW YCNyru.

He MoxeT ObiTb O0TKa3aHO 3asBUTENO B NpMeMe AOMOMHUTENbHbIX JOKYMEHTOB Mpu
HanMyYnMM HamepeHus ux caathb.

OTka3 B npueme JOKYMEHTOB, HEOOXOAUMbIX ANs1 NPeOCTaBEHNS MyHMLMNANbHON
ycrnyru, He nNpensaTcTByeT MOBTOPHOMY obpalwieHuto 3aaBuTensd Mocrne YCTpaHeHus
NPUYKUHbI, NOCNYXMBLUEN OCHOBAHMEM 1151 OTKa3a B NpuemMe 4OKYMEHTOB.

2.10. UcuyepnbiBarowmm nepeyeHb OCHOBaHUN AN NPUOCTaHOBNEHUA
WUNnun oTKasa B NpeAoCcTaBleHUN MyHULUNAaNbHON yCnyru

2.10.1. OcHoBaHW AnNsa NPUOCTAHOBNEHUSA NPEAOCTaBNEHNA MYHULMNANbHOW YCyru
3akoHogaTtenscTBoM Poccuinckon degepaumm He NpegyCMOTPEHO.

2.10.2. OcHoOBaHMsIMM [Ons OTKasa B MPeAoCTaBfEHUN MYHUUMNANbHOW YCRyru
ABMAKOTCA:

3asBneHne o6 yCTaHOBNEHWW CepBUTYTa HampaBfieHO B OpraH MeCTHOro
camoyrnpaBfeHns, KOTOpbIM He BnpaBe 3akfyaTb cornaweHne o6 yCcTaHOBIEHUN
CepBuUTYTa;

nraHMpyemMoe Ha yCrnoBuUAX CEepBUTYTa MUCMNOSIb30BaHUE 3eMESIbHOro yyacTtka
He JornyckaeTcsl B COOTBETCTBUM C peaeparnbHbIMU 3aKOHaMMU;

YCTaHOBIEHNE CcepBUTYTa nNpuBeaeT K HEBO3MOXHOCTU UCMONb30BaTb
3eMesibHbI y4acTOK B COOTBETCTBUM C €ro paspelleHHbIM MWCMOoNb30BaHNMEM UMUK
CYLLIECTBEHHbIM 3aTPYAHEHNAM B UCMOMNb30BaHNN 3eMESNBHOIO y4acTka.

2.10.3. Otkas B npenocTaBneHWM MYHUUUNANbHOW YCNYyrM He npenaTcTByeT
NOBTOPHOMY obpalieHutio 3asBuTens nocrne YCTPaHEeHUs1 MPUYUHLI,  MOCNYXUBLLEN
OCHOBaHWeM AN oTKasa.

2.11. NepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOOX0ANMbIMMU
M obsA3aTenbHbIMU AN NPpeAoCTaBeHUA MyHULUNANbHOW YCIYTH,
B TOM 4ucrie cBeAeHUs O AOKYMeHTe (AOKYMeHTax), BbigaBaeMoM
(BblA@BaeMbIX) opraHusaumsiMu, y4acTBYHOLWMMM B NpeaocTaBlieHUH
MYHULMNanNbHOWN yCnyru
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2.11.1. Ycnyr, KoTopble SABNAKTCA HeobxoouMMbiMKM U 0Bs3aTenbHbIMU - OIS
npeaocTaBneHna MyHUUMNANbLHOW YCnyru, 3akoHogaTtensctBom Poccuiickon Pepepaumm
He NpeayCMOTPEHO.

2.12. Nopsaok, pasmep U1 OCHOBaHUA B3MMaHUA rocyaapCTBEHHOM
NOLWMHbI UNIN MHOW NNaThbl, B3MMaeMoun 3a npegocTaBrneHue
MYHULMNanNbHOWN yCnyru

2.12.1. TocymapCTBeHHasa nmownvHa WM WMHad nnata 3a npegoctaBrieHve
MYHUUMNANbHOW ycnyrm He B3umaeTcs. [lpegocTaBneHne MyHuUMNanbHOW  YCnyru
ocyulecTsnsieTca 6ecnnaTHo.

2.13. MNopsaok, pasamep 1 OCHOBaHUA B3MMaHUA NnaThbl 3a
npepocTaBrieHue yCryr, KoTopble ABNSATCA He06XoAUMbIMU
M obsA3aTenbHbIMU AN NpeAoCTaBNeHUA MyHULUUNAaNbHOW yCIyru, BKnovas
MHdopMaLMIo 0 MeToAUKe pacyeTa pa3Mmepa Takon nnaTthbl

2.13.1. B cBA3n C OTCYTCTBMEM YCIyr, KOTOpble SABNAKTCA HeOobXoauUMbIMU U
obsaszaTenbHbIMM  ANS NpedocTaBneHns MyHUUMNanbHOW YCrnyrn, B3vMMaHue nnaTbl He
npeaycMOTpPEHO.

2.14. MakcMmanbHbIA CPOK OXMAAHUA B ovepeau npu nogaye sanpoca
O NpefocTaBfieHUM MyHULIMNANbHOW YyCIyru, ycrnyru, npeaoctaBnsaeMomn
opraHusaumen, y4acTByHOLEN B NpeaocTaBNeHnn MyHUUMNanbHOM yCnyru,
M NpPU NonyYeHun pesynbraTta npeaocTaBleHUsa Takux ycnyr

MakcumanbHbI ~ CPOK  OXMAAQHWMA B ovepean  nNpu  nogaye  3anpoca
O npefocTaBneHnM MyHUUMNANbHOW YCNyru, a Takke Mnpu nonydeHun pesynbrata
npefocTaBneHnss MyHULMMNANbHOW YCyr Npu JIMYHOM npueme 3asiBUTENd He [LOIKeH
npesbiWaTb 15 MUHYT.

2.15. Cpok 1 nopsaaoK perncrpauum sanpoca 3asiBuTensi o npegocraBneHumn
MyHUUUNaNbLHOW YCIyry U ycnyru, npeaoctaBnsieMon opraHu3aumen, y4acTByroLwen
B NpeAocTaBleHMN MyHULUNaNbLHOW yCNnyru, B TOM Yucrne
B 3J1EKTPOHHOM hopme

2.15.1. Peructpauma nocTynMBlWEro B  YMNOMHOMOYEHHbIN OpraH 3asiBrieHust
O nMpeaocTaBneHUM MyHULMNAnbHOW YCnyrm u (Mnv) AOOKYMEHTOB (codepiKalumxcs
B HUX CBEEHUN), OCYLLLECTBASETCS B A€Hb UX MOCTYMMEHUS.

2.15.2. Pernctpauus 3asBneHnsa o npefoCTaBieHmm MyHULMNAanbHON yeryrn n (unm)
AOKYMEHTOB (copepxawmxcs B HUX cBedeHun), NOCTynuBLLEro
B BbIXO4HOM (Hepaboumrh unM npasgHUYHbBIA)  O€Hb, OCYLEeCTBNSeTCa B MNepBbin
3a HUM paboumi OeHb.

2.15.3. Cpok pernctpauun 3asiBfieHust 0 npegocTaBneHum MyHULMNAansHOM yCnyrn v
(vnn) [OKYMEHTOB (CoAaepKallMxcs B HUX CBeAEHUKW), nofaHHblX B TOM 4ucne
nocpenctsomMm PernoHanbHOro noprana, He MOXeT npesblwaTh ABaguaT MUHYT.

2.16. TpeboBaHMA K NOMeELEHUAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any oXXuaaHusi, Mectam Ans 3anofiHeHus 3anpocos O
npeaocTaBlieHMU MyHULUNaNbHOM yCnyru, UHhopMaLMOHHbIM CTEHAAM C
oGpa3uyamMm Nx 3anOSIHEHUA U NepevYHeM AO0KYMEHTOB, HeOOXoaAUMbIX AnA
npenocTaBreHUA KaXaoM MyHMLMNAaNbHOW yCNyru, pasmMeLleHnio u ohopmMneHuto



13
BU3yarlbHOW, TEKCTOBOW U MynbTUMeAUUHON UHpopMaLUm O
nopsiake npeaocTaBrieHUs TakoM ycrnyru, B TOM Yucne
K obecneyeHUIo 4OCTYNHOCTU ANSl UHBANMAOB YKa3daHHbIX 06 bLEKTOB
B COOTBETCTBUM C 3aKOHoaaTenbLcTBOM Poccunckon Pepepaumm
O couuanbHOW 3aluTe UHBaNMAoB

2.16.1. MHdopmaums o  rpacmke  (pexume)  paboThbl pasmMmeLllaeTcs
npu BXxo4e B 34aHMe, B KOTOPOM OCYLLECTBNSETCS AEATENbHOCTb YMNOSTHOMOYEHHOrO
opraHa, Ha BUOHOM MecCTe.

2.16.2. 3gaHve, B KOTOPOM MpeaocTaBnAeTca MyHuumnanbHasa ycnyra obopyayercs
BXOI0OM, obecneymBatoLwmm CBOOOAHbIN aoctyn 3asaButenen
B MOMeELLEHMS.

2.16.3. Bxog B 3gaHne obopyayeTca WMHGOPMaUMOHHON Tabnun4ykon (BbIBECKOW),
cogepxaiien uHdopmauuio o6 YnonHOMOYEHHOM opraHe, a Takke obopyayeTcs
NECTHULEN C NOPYYHSMU, NaHAycamu, ansg 6ecnpensiTCTBEHHOrO NepenBMKEHNS rpaXaaH.

216.4. Mecrta npegocTaBneHuss  MyHUUMNanbHoOW  ycnyrm  obopyaykTca
C ydeToM TpeboBaHMM  AOOCTYMHOCTM AN MHBaANMMOOB B COOTBETCTBUM
C AencTBylLWNUM 3akoHodaTenbCcTBOM Poccuiickon depgepaumm O couumanbHOM 3aluuTe
WHBaANWAOB, B TOM 4ncne obecneymBatoTcs:

ycrnosus onga 6ecnpensaTcTBEHHOro AoCTyna K 06bekTy, Ha KOTOPOM OpraHM30BaHO
npenocTaBneHne ycnyr, K Mectam OTAblxa U NpeaoCcTaBnsieEMbIM yCryram;

BO3MOXHOCTb CaMOCTOATENbHOrO MNepeaBwkeHuss no  Tepputopum  obbekTa,
Ha KOTOPOM OpraHM3oBaHO NpPeAoCTaBEHME YCMYr, BXO4A B TakOW OOBLEKT M Bbixoga w3
Hero, nocagkMm B TpaHCNOPTHOE CPeAcTBO W BbiCAgkW W3 Hero, B TOM 4ucre C
NCNONb30BaHMEM Kpecna-KONsACKH;

COMPOBOXAEHME MHBaNMAo0B, UMEKLLNX CTOMKME PacCTPOMCTBA (PYHKUUKN 3peHus U
CaMOCTOATENBHOIO MNEPEABMKEHUS, U OKa3aHME UM MOMOLUM Ha OO6BLEKTE, Ha KOTOPOM
OpraHM3oBaHO NpefocTaBrieHne yenyr;

Hagnexawee pasmeweHne obopyooBaHMss UM HOcuUTenem  MHdopmaumn,
HeobxoaumMbix  ana  obecnedyeHusi  BecnpenAaTCTBEHHOro  AocTyna  MHBaNMaoB
K 00bekKTy n npegocraBngeMbIiM ycnyram c y4yeTom orpaHn4eHunmn
NX XN3HEeOEeAaTeNnbHOCTY;

aybnupoBaHne HeobGxoouMOW  ONsi  WHBaNMAOB  3BYKOBOW UM 3pPUTENbHOM
MHOpMaUUK, a Takke HagnMcen, 3HaKoB Y MHOW TEKCTOBOM U rpadonyeckon nHpopmaumm
3HakamMu,  BbIMNOSIHEHHbIMKU  peribePHO-TOYeYHbIM  wpudTtom  bpannga,  gonyck
cypgonepeBoayvka n TudnocypaoonepeBoaymKa;

AOMNYyCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO MNpenoCcTaBfneHne ycnyr, cobaku-
NPOBOOHMKA MPU HanNMyMuM OOKYMEHTa, NoATBEPXKAAILWEro ee crneumansHoe obydeHune u
BblJaBaemMoro B nopsiike, yCTaHOBIIEHHOM 3aKoHogaTelbcTBOM Poccuinckon depepaumm;

okasaHuMe paboTHMKaMu opraHa (ydypexgeHus), npefocTaBndAlowWero ycnyru
HaceneHuo, NOMOLM MHBaNugam B npeofoneHum 6apbepos, MeLlatoLWwmx Noay4YeHno nMu
yCrnyr HapaBHe C ApYrMMun opraHamu;

Ha CTOsIHKe (OCTaHOBKE) TPaHCMOPTHbIX CpPeAcTB Bblgensetca He MeHee 10
NPOLEHTOB MECT (HO He MeHee ofHOro mecta) gnga 6ecnnaTtHOM NapKOBKU TPAHCMOPTHBLIX
cpeacTts, ynpasnsgembiX uHBanugamu |, Il rpynn, a Takke wuHBanugamu Il rpynnel B
nopsgke, ycrtaHosneHHom [lpaButensctBom Poccunckon Pepepaumm M TPaHCMOPTHBIX
CPeAcCTB, NepeBO3SAMNX TakmMx WHBaNWAoB M (Unun) AeTten-vHBanuaoB. Ha ykasaHHbIX
TPaAHCNOPTHLIX CpeACcTBaX AOSMKEH ObITb YCTAHOBMNEH OMNO3HaBaTenbHbIM 3HaK «HBanug».
Mopagok Bblgaynm onosHaBaTenbHOro 3Haka «WHBanug» ana  vHAMBMAOYanNbHOro
MCNONb30BaHWUs YCTaHaBfMBaeTCA YNONHOMOYeHHbIM [lpaBuTensctBoM Poccuiickon
depepaunm heneparnbHbIM OpraHoM MCMOSHUTENBHOW BracTuU. YKasaHHble MecTa ans
NapKOBKM HE OO0STKHbI 3aHMMAaTb UHbIE TPaAHCMOPTHbIE CpeacTBa.

2.16.5. lNomelieHns, B KOTOPbIX MNpedocTaBnseTca MyHuumMnanbHad ycnyra, 3an
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OXugaHus, MecTa Ons  3anofiHeHust  3anpocoB o] npegocTaBneHnu
MYHMLUMNANbHOW YCNyrn OOSMKHbI COOTBETCTBOBAaTb CaHUTAPHO-TUIMEHNYECKUM Npasunam
W HOpMaTuBaMm, npaBuiam noxapHon Ge3onacHocTu, ©6esonacHOCTM Tpyda, a Takke
obopynoBatbcs cucTtemamm KOHANLMOHNPOBaHMUS (oxnaxpaeHus
MW HarpeBaHWsl) W  BEHTUIMPOBaHWUS  BO3dyxa, CpeacTBaMyM  OMoOBeLLeHUs
O BO3HMKHOBEHWM Ypes3BblManHOM cuTyauuun. Ha BugHOM MecTe pacnosiaraloTCs CXembl
pasMeLLeHnsa cpeacTB NoXapoTyLeHUs 1 NyTen aBakyauuu nogen. lNpegycmarpuBaeTtcs
obopynoBaHme JOCTYNHOrO MecTa 0OLLECTBEHHOMO NOSb30BaHUA (Tyaner).

2.16.6. KabuHeTbl ob6opyayloTca MHGOPMaUMOHHbIMKM Tabnuikamun (BbiBECKaMW),
cogepXawmmmn nHdopMmaumto O Homepe KabuHeTa M HaMMEHOBAHUW CTPYKTYPHOrO
nogpasgeneHns YNonHOMOYEHHOro opraHa, NpeAocTaBnAnLLIEero MyHULUUNANbHYO YCNyry.

2.16.7. MecTta Ons 3anosfiHeHUs 3anpocoB O MpefoCTaBNeHUn MyHUUUNarbHOM
ycnyru obopyayotcs: TeneoHoM, hakCoM, KONMMpoBasibHbIM annapaTtoM, KoMnboTepaMmm
M MHOW OPITEXHUKOMW, paboyMmu cTonaMym U CTYMbAMW, KpeCenbHbIMU CeKuuaMu Ans
nocetutenen, a Takke CNpaBOYHO-NPaBOBbLIMM  CUCTEMAMMU, MHAOPMAaLMOHHBLIMU
cTeHaamu.

2.16.8. VIHhopMauMOHHbIe CTeHAbl AOSMKHbl coAaepXaTb CBeAeHUs, YKasaHHble B
nyHkTe 1.3.2.1 nogpasgena 1.3 pasgena 1 PermameHTa M pasmewiaTbCs Ha BUOHOM,
AOCTYNHOM MecTe.

2.16.9. OdhopmneHne BU3yasribHOW, TEKCTOBOW M MYyNbTUMEAUNHOW MHopmMaunn o
nopsigke  NpefocTaBfneHWss  MyHUMUMManbHOW  yCryrM  [OMKHO  COOTBETCTBOBATb
onTMMasibHOMy 3pUTENbHOMY U CITYXOBOMY BOCMPUATUIO MHpopMaumn 3asButensimu.

2.16.10. T[lpnem 3asBuTEnenm npu nNpeaoocTaBNEHUN MYHULMNANBHOW YCRyru
OCYyLLEeCTBNAETCSA cornacHo rpaduky (pexxmmy) paboTbl YNONHOMOYEHHOIoO opraHa.

2.16.11. Paboyee MeCcTO [OO/MKHOCTHOrO nmua  YNOMHOMOYEHHOrO  OpraHa,
npegocTaBnsaoLEero MYHUUMNANbHYO ycnyry, obopyayeTcs KOMMbIOTEPOM
N  OPITEXHUKOW, MO3BONSAIOLWMMN CBOEBPEMEHHO W B MOMHOM o6beme nony4atb
CMpPaBOYHYO MH(OpMaUMO MO BoMNpocamM nNpefoCTaBfeHUsT MYHUUMNAnNbHOW YCIyrn w
OopraHu3oBaTtb NpeaocTaBfeHne MyHULMNanbHOW YCNyrn B NOSIHOM obbeme.

2.16.12. [JO/MKHOCTHble Nuua  YNONHOMOYEHHOro opraHa, OTBETCTBEHHbIE
3a npegocTtaBreHMe MyHUUMNanbHOW ycnyru, obecneymBaloTCa NMOAEHTUUKALNOHHBIMU
KapToykamu (6angpxkamn) n (MnNu) HaCToNbHLIMU Tabnuykamu.

2.17. Noka3saTenu AOCTYNHOCTU U KayecTBa MyHULUNaNbLHOMU yCcnyru, B TomM
yucne KOnM4YecTBO B3aMmMoaenCTBMN 3asBUTENSA C AOMKHOCTHLIMU NTMLaMy NpuU
npeaocTaBreHMN MyHULUNANbHOMW YCIYTY U UX NPOAOIKUTENIbHOCTb,
BO3MOXHOCTb nony4yeHusa uHcopmauum o xoae npeaocTaBrneHUs MyHMLUMNanbHoOu
ycnyru, B TOM YUcrne ¢ UCNosib30BaHUEM
MHhOPMaLMOHHO-KOMMYHUKaLIMOHHbIX TEXHONOMMMU, BO3MOXHOCTbL NMb60
HEBO3MOXHOCTb NOSTyYEeHUA MyHULUNANbLHOW yCnyru
B MHOTro(pyHKLMOHaNbHOM LieHTpe NpeaocTaBlieHUs rocyAapCTBEHHbIX
M MyHULMNanbHbIX YCAyr (B TOM Yucrie B NOSIHOM 06beme), No BbIGOpPY 3asaBuUTens
(3KcTEeppuTOpManbHbLIN NPUHUMI), TOCPEACTBOM 3anpoca
O NpefocTaBfieHUN HECKOSNbKMUX rOCyAapCTBEHHbIX U (UNU) MYHULMUNANbHBLIX yCnyr
B MHOro(pyHKLMOHaNbHbIX LIeHTPax npeaocTaBneHusi rocyAapCTBEHHbIX U
MyHMLUMNanNbHbIX YCNyr, npeaycMoTpeHHoro crtatben 15.1 ®eaepanbHOro sakoHa ot
27 vrona 2010 r. Ne 210-d3 «O6 opraHusauum npeaocTaBleHNUA rocyaapCTBEeHHbIX U
MyHULMNanbHbIX yCNyr»

2.17.1. MNMokasaTtensiMy JOCTYNHOCTU M Ka4ecTBa MyHMUMNANbHON YCryrn SBNSKOTCS:
MONHOTA, aKTyanbHOCTb U LOCTOBEPHOCTb MHPOPMaLMK O nopsake NpeaoCcTaBeHNs
MYHULMMANbLHON YCnyru;
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HarnagHoCTb  bopM  pasmeliaeMon  MHopmMaunm O nopsiake npeaocTaBreHus
MYHULMMNANbHON yCnyru;

onepaTMBHOCTbL M [OOCTOBEPHOCTb npefocTaBngemMon uHdopmauum O rnopsiake
npegocTaBrneHns MyHULMNAansHON yCcnyru;

ycTaHoBneHne u cobnogeHne TpeboBaHU K  MOMELUEHUSIM, B  KOTOPbIX
npeaocTaBnsaeTca MyHuumnanbHasa ycnyra;

npegocTaBneHne  BO3MOXHOCTM  Nojayn  3asaBfeHus O  npefocTaBreHun
MYHMUMNANbHON YCNyrn n AOKYMEHTOB (CBeAeHui), HeobxoaumbIX Afis NpefoCTaBneHus
MyHMUMNANbHOW yCnyrn, a Takke BblAayn 3asBUTENAM [OKYMEHTOB MO pesynbTaTam
npegocTraBneHns MyHuumnansHom ycnyrm 8 MoL;

KONM4ecTBo B3aMMO4eNCTBUi 3aaBuTens C  [JOMKHOCTHbIMM  fLaMU
YNOrTHOMOYeHHOro  opraHa npu npeaocTaBneHnmn MYHMLMMNANbHON ycnyru
N NX NPOJOIPKUTENBHOCTb;

yCTaHOBMeHMe n cobniogeHne cpoka NpeaocTaBreHnss MyHUUMNanbHOW ycnyru, B
TOM 4uCfe Ccpoka OXuaaHua B odepean nNpu nopaye 3adABneHUs U nNpu NonydeHun
pesynbTata NpeaoCcTaBneHnst MyHUUMNanbHOW YCIyru;

CBOEBPEMEHHOE pacCMOTPEHWEe [OKYMEHTOB, MNpeACTaBfeHHbIX 3adBuTenem,
B Criydae HeobxoauMOCTU — C yyacTnem 3aaBuUTens;

OTCyTCTBME OOOCHOBaAHHLIX >Xanob CO CTOPOHblI 3asBuTenen no pesynbratam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYru;

npegocTaBreHMe  BO3MOXHOCTM  Mofdayn  3asiBNeHnd O npefocTasBneHun
MYHULMMNanbHON ycnyrm n AOKYMEHTOB (cBeneHun), HeobxoaAnMbIX
AN npegocTaBneHns MyHULMNAnsHOW ycnyrn, B (popmMe 3NEKTPOHHOIO AOKYMEHTa, B TOM
yucne c ncnonb3oBaHnem PermoHaneHoro noprana.

2.17.2. Kputepunm OUEHKM Ka4decTBa nNpeaocTaBreHuss MyHUUMNanbHOWM YCnyru,
npegocTaBnsieMon B 9NEKTPOHHOM BUAE:

AOCTYNHOCTb MHbOpMauun o nopsiake NpeocTaBreHns MyHULMNanbHON YCNyru;

AOCTYMHOCTb 3MEKTPOHHBIX (POPM LOKYMEHTOB, HEODXOOUMBIX A5l NPpeaoCTaBneHns
MYHMLMNANbHOWN yCnyru;

AOCTYMHOCTb  MHCTPYMEHTOB COBEPLUEHUS B 3MEKTPOHHOM BuAe MnaTexewu,
Heobxo4MMbIX ANS NONYyYEHUss MyHULMNANbHOW YCAyru;

BpeMS OXnaaHusa oTBeTa Ha nodavy 3asiBreHus;

BpeMs NpeaocTaBneHnss MyHUUunanbHOW ycnyru;

yao0bCTBO npoueayp npeaoctaBneHns MyHULMNansHOM YCnyrn, BkNYasa npoueaypbl
3anucuM  Ha npueMm, nodaynM 3asBreHus, onnatbl 0bsa3aTenbHbIX  NnaTexew,
MHPOPMUNPOBAHNA 3aABUTENS O XO4e NpeaoCTaBfeHns MyHUUUNAanbHOW yCryru, a Takke
nonyvyeHnst pesynbTaTa NpegoCcTaBneHns MyHULMNAanbHON YCNyru.

217.3. B xopme npegocTaBneHuMst  MyHUuunanbHoW  ycnyru  3asiBuTernb
B3aMMoOOencTByeT C OOSMKHOCTHbIMU nvuamMu YNONHOMOYEHHOro opraHa He 6onee AByx
pa3 (nogada 3asBMNeHUA N WHbIX [OOKYMEHTOB, HeoOXoguMmblX ONa npefocTaBreHus
MYHMUMNANbHOW YCRyrm W nonydeHwe pesynbTaTa MNpeaocTaBfeHuss MyHUMUMNanbHON
yCnyru), NpoaomKNTENBHOCTb B3aUMOAENCTBUIA COCTaBMSET: NpU NoAaye 3asiBfeHns — He
6onee 15 MUHYT; Npu Nony4YeHun pesynbTata MyHUUMNAnNbHOW ycnyrm — He Gonee 15
MUHYT.

B npouecce npegoctaBneHus MyHuuMnanbHonm ycnyrm 3asiBuTenb Bnpase
obpawaTtbca B YMNONTHOMOYEHHbI OpraH 3a nofnyyeHnem wHdopMaumm o xode
npeaocTaBnNeHNa MyHULMNANbLHOW YCyrM HEOrpaHUYEeHHOE KONMMYEeCTBO pas.

B npouecce npegoctaBneHns MyHuuuMnanbHOW ycnyrn 3asBuTenb Bnpase
obpawaTteca B MO®L|, 3a nonydyeHMem uHpoOpMaLMM O Xode MNpeaoCTaBreHus
MYHUUMNANbHOW yCyrM YNOnNHOMOYEHHbIM OpraHOM HEOrpaHNUYeHHOE KONNMYECTBO pas.

2.17.4. 3aaBuTento NpeaocTaBnaAeTCA BO3MOXHOCTb HE3aBMCMMO OT €ro Mecta
XUTENbCTBa UNN MecTa npebbiBaHns (ana U3n4ecknx nuu, BKYas MHAMBMAYANbHbIX
npeanpuvHuMmatenen) nubo MecTta HaxoXaeHus (Ans puanyeckux nuu), obpawaTtecs B
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nobon no ero Bbibopy MOLL B npepgenax Tepputopum KpacHogapckoro kpas Aans
npegocTaBneHnsa emy MyHUUMNansHOM yCIyrn no aKCTeppUTOpUansHOMy NpUHLIAMY.
lMpepoctaBneHne MyHuumnansHon ycnyru B MOLL no akctepputopmnaribHOMy
NPUHUMMY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  corfaweHvi O  B3auMoLencTBuM,
3aKIMYEeHHbIX YNONMHOMOYeHHbIM MLl ¢ YNONHOMOYEHHBIM OpraHoM.

2.17.5. Tlpn npegocraBneHMM MyHUUMNANBHOW YCNyrm C  WUCMNONb30BaHMEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOSOrMM, B TOM 4uchne PernonansHoro
noptana. 3aasuTesnto obecrnevymBaeTcs BO3MOXHOCTb:

nonyyeHuss MHopMaumm O NOopsiAKe W CpoKax MpedocTaBreHns MyHuuunanbHoOm
ycnyru,

3anucu Ha npuem B MOLL ons nogaym 3anpoca o npegocTaBneHnn MyHULMNanbHOM
ycnyru,

dopMMpOBaHNA 3anpoca O NpefoCTaBneHn MyHULMNAnsHON YCyru;

npuemMa n permcrpaumm YnosTHOMOYEHHbIM OpraHoM 3asiBlIeHNS U UHbIX JOKYMEHTOB,
HeobxoaMMbIX A8 NpeoCTaBNeHns MyHUUMNanbHON yCnyru;

nonyyYyeHus pesynbTaTa NpeaocTaBeHnss MyHUUMNansHOW yenyru;

nony4yeHnsi CBeAeHU 0 Xxoe BbINOSTHEHUS 3anpoca ;

OCYLLECTBMNEHUS OLEHKM KayecTBa NpeaoCcTaBeHnss MyHULMnanbHON yeryru;

pocynebHoe (BHecygoebHoe) obxanoBaHue pelweHun u gencteun (6esgencTeuns)
opraHa  (opraHusauuu), OOSDKHOCTHOrO  nuua  opraHa  (opraHusaumm)  nubo
rocy4apCTBEHHOIO UM MyHULUUNANbHOIO CryXxaLlero.

2.17.6. 3assutento obecrneymBaeTcss BO3MOXHOCTb MpPeAoCTaBfeHNs HECKOSTbKUX

rocyiapCTBEHHbIX n (nnn) MYHULMNAMbHbIX ycnyr B ML
B COOTBETCTBMM cO cTaTben 15.1 OdepepanbHoro 3akoHa ot 27 wuwona 2010r.
Ne 210-93 «06 opraHusauuu npenocTaBneHns rocygapCTBeHHbIX

M MyHUUMNanbHbiX ycnyr» pasgena «CtaHgapT npegocTaBneHust rocygapCTBEHHON
(MyHMUMNanbHON) ycnyrm» (ganee — KOMMNEKCHbIN 3anpoc).

Mony4yeHne MyHMUMNANbHOW yCnyru, NpeaycMOTPEHHOM HacTosaWwmMM PernameHTom B
M®L], Bo3aMoOXxHO nNpu nogayve 3asBuTenem KOMMMAEKCHOro 3anpoca.

3asaeneHne, coctaBneHHoe M®L| Ha oCHOBaHMM KOMMMEKCHOro 3anpoca 3asButend,

AOMKHO ObITb noanncaHo YNOSTHOMOYEHHbIM pabOoTHMKOM ML
n ckpenneHo nevatbto MOLL.
3asBneHue, CcOCTaBneHHoe Ha OCHOBaHUK KOMMMEKCHOro 3anpoca,

W OOKYMEHTbl, HeobOxoauMmble AOns  MNpedoCTaBneHUss  MyHUUMNAnbHOW  yChyrw,
HaNpaBnsTCS B YNONTHOMOYEHHbIV OpraH C NpUIoXKeHneM KOnun KOMMIeKCHOro 3anpoca,
3aBepeHHon MOL.

HanpaeneHne M®L| 3asBneHun, a Takke ykasaHHbIX B 4actn 4 ctaten 15.1 crtatbun
depepanbHoro 3akoHa ot 27 nons 2010 r. Ne 210-d3 «O6 opraHMsaumm npegocTaBneHus
rocyaapCTBEHHbIX n MYHULMNANbHbIX yCnyr» AOKYMEHTOB
B YMNOMNMHOMOYEHHbLIN OpraH OCYyLecTBnseTca He no3gHee OAHoro pabo4yero OHs,
crnefyroLlero 3a AHeM nonyyYyeHns KOMMMEeKCHOro 3anpoca.

Mony4yeHne M®Ll oTkasa B npegocTaBneHUN rocyaapCTBEHHbIX (MyHMUMNANbHbLIX)
yCnyr, BKITOYEHHbIX B KOMMMEKCHbIV 3anpoc, He SBMSeTCH OCHOBaHWEM AN NpekpaLleHus
MOMYYEHNSI MHbIX FOCYAaPCTBEHHbIX (MyHULMNAnNbHbIX) YCAYT, YKa3aHHbIX B KOMMSIEKCHOM
3anpoce, 3a UCKIOYEHNEM Crny4aeB, ecnv ycryra, B npefocTaBrieHn KOTOpon OTKasaHo,
HeobxogMMa Ans nNpefoCTaBfEeHUs MHbIX FOCYAapCTBEHHbIX (MyHULUMNArbHbLIX) YCyr,
BKITHOYEHHbIX
B KOMIMJEKCHbIN 3anpoc.

2.18. UHble TpeboBaHMSA, B TOM YUCHe yYUTbIBaloLWmMe 0CO6eHHOCTH
npeafocTaBrieHUA MyHULUNANIbHOW YCNYru No 3KCTeppuUToOpuarnbHOMy npuHuumny (B
cny4ae, eCrivu MyHUULUnNanbHas ycrnyra npefocTaBrisieTCs no 3KCTepputTopuanbHoOMy
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NPUHLUNY) N1 OCOBEHHOCTH npenocTaBrneHnss MyHMLMNanbHON
yCcnyru B a5IeKTPOHHOW ¢hopme

2.18.1. Ina nonydeHus MyHuuMnanbHOW ycnyrn  3asBuTeNb NpeacTaBnseT
3asiBrieHMe O npefoCTaBNeHUnM MyHUUMNANbHOW YCNyrh W OOKYMEeHTbl (cBefeHus),
HeobGxoauMble Ans NPeaoCTaBneHnsa MyHULMNAIbHON YCIyTi:

Ha ByMaxHOM HocuTerne B YNONMHOMOYEHHbIN OpraH npy nn4yHoM obpatleHuu;

Ha BymaxxHOM HocuTesne B YNOSTHOMOYEHHbIV OpraH NOCpeAcTBOM MOYTOBOM CBA3Y;

Ha BymaxxHom HocuTene B MOL| npmn nuyHom obpalleHuu;

B (OpMe OnEeKTPOHHbIX [JOKYMEHTOB C MWCMNONb30BaHWEM WHAOPMALNOHHO-
TeNeKOMMYHUKaLMOHHbIX TEXHOMOMI, BKNOYasa ncrnonb3oBaHne PernoHanbHoro noprana.

2.18.2. M®Ll npu obpaweHun 3aaBuTenss 3a NpeaocTaBfEeHNEM MYHULMMANbHON
YCIyr OCYLLLECTBASIOT:

POPMMPOBaHNE  INEKTPOHHBIX OOKYMEHTOB W (UNKM) 3neKTPOHHbIX 06pas3oB
3as1BrEHNs1, AOKYMEHTOB, NPUHATLIX OT 3aABUTENS, KONUIN LOKYMEHTOB JIMYHOIO XpaHEeHUs,
NPUHATBIX OT 3aaBuTensi, obecnevmBasl MX 3aBepeHue INEeKTPOHHOM MOAMUCHIO B
YCTaHOBIIEHHOM MOPSIAKE;

HanpasfieHMe C WCMNOJSIb30BaHMEM MHMOPMALUMOHHO  TeNneKOMMYHUKALMOHHbIX
TEXHOSOMMIA 3NEKTPOHHbLIX OOKYMEHTOB W (MNKU) 3NEKTPOHHbIX 0Opa3oB [AOKYMEHTOB,
3aBepeHHbIX YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nmuom ML,
B YNOMHOMOYEHHbIN OpraH.

2.18.3. lpu HanpaBneHuuM 3asiBNEHUA U [OOKYMEHTOB B 3NeKTPOHHOM dopme
C Mcnonb3oBaHMEM PernmoHanbHOro noprana, 3asiBfieHME W LOKYMEHTbl LOSMKHbl ObiTb
nognucaHbl YCUNeHHOW KBanuuumMpoBaHHOW 3SIEKTPOHHOM NOAMUCHLI0 B COOTBETCTBUU C
TpeboBaHnamm denepanbHoro 3akoHa ot 6 anpend 2011 r. Ne 63-®3 «O6 anekTpoHHOM
noanucu» n noctaHoeneHuna MNpaesutensctBa Poccurckon ®eagepaumm ot 25 noHs 2012 r.
Ne 634 «O BuOoax 9NEKTPOHHOW MOAMMUCKU, UCMONb30BaHME KOTOPbLIX AOnyckaeTcs npwu
obpalleHnn 3a nonyvyeHnem rocygapCTBEHHbIX U MyHULMNASbHBIX YCAYr».

3aaButenb - u3nyeckoe nuuo BrpaBe WCMOMb30BaTb MNPOCTYH 3IIEKTPOHHYIO
nognucb B cnydYae, npeaycMOTPeHHOM nyHktom 2! [MpaBun onpegenexHvst BWOOB
SNEKTPOHHOM NOANWUCK, WUCMONb30BaHME KOTOPbIX JonyckaeTcs npu  obpaweHuu
3a nonyvYeHmem rocyfapCTBEHHbIX W MYHWUMNANbHbLIX  YCIYr, YTBEPXAEHHbIX
noctaHosneHnem [lpasutensctBa Poccuinckon ®epepaummn ot 25 uoHa 2012 .
Ne 634 «O BuOax 9NEKTPOHHOW MOAMUCKU, UCMONb30BaHME KOTOPbIX LOMycKaeTcsa npwu
obpalleHnn 3a nonyvYeHmem rocygapCTBEHHbIX UM MYyHUUMMANbHbIX YCAyr», COrfnacHo
KOTOpOMy, B Cfy4ae ecnu  npu  obpaweHnn B 9NEKTPOHHOW  dopme
3a NONyYeHMEM MYHULMNANbHOW YCNyrn naeHtudpmkaumsa n ayteHTudukaums 3assutens -
dM3MYEeCKoro nuua ocyLecTBNATCS C UCNOoNb3oBaHNEM heaepanbHON rocyaapCTBEHHON
NHGOPMaLMOHHON CUCTEMBI «EpnHas cuctema noeHTndurkaummn
M ayTeHTU(pMKauum B  UHAGPaCTpyKType, obecneuvBatowen  UHPOPMALNOHHO-
TEXHONOrMyeckoe B3auMOOENCTBME WHMOPMALMOHHBIX CUCTEM, WCMONb3yeMblX AN
npenoCcTaBNeHns rocy4apCTBEHHbIX M MYHUUMNAMNbHbLIX YCAYyr B 3fIEKTPOHHOW hopme»
(nanee — EguHaa cuctema uvaeHTMduKaumm n ayteHTudukauumn), 3asBuTenb Brnpase
ncnonb3oBaTb NpPOCTYtO 3NEKTPOHHYIO noanucb npu obpalueHunn
B 3MEKTPOHHOW hopMe 3a MnosiydeHVeM MyHUUMNanbLHOW YCryru npu yCrioBuW, YTO MNpwu
Bblda4e KfoMa MpPOCTOM  ONEKTPOHHOW MOAMUCU  JIMYHOCTbL  (PM3MYECKoro nuvua
yCTaHOBIIEHa Npu NIMYHOM MpUeMe.

3. CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINONHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AemcTtBmn), TpedboBaHUA K NOPAAKY
MX BbINOSIHEHUS, B TOM YNCIie OCOOEHHOCTU BbINOJTHEHUSA
aAMUHUCTPaATUBHbIX Npoueayp B aNeKTPOoHHOU dhopme
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3.1. UcuepnbiBaowWwmin nepevyeHb aAgMMHUCTPATUBHLIX Npoueayp
(mencTBMN) Npu NnpefocTaBeHMU MyHULUNANbLHOW yCIyru

3.1.1. lNpepocTtasneHne MYHULMNANbHOM ycnyrum BKIOYaeT B cebs
nocrnefoBaTenibHOCTb CrieayLWwmxX agMUHUCTPATUBHBIX Npoueayp (4encTeun):

npuvem (permctpaums) 3aasBrneHms u npunaraemMbix K HeMy JOKYMEHTOB;

3anpoc [OOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7 PernameHta, B pamkax
MeXBeJOMCTBEHHOIO B3auMOAENCTBUS;

paccMOTpeHWe 3aaBNeHnsa 1 npunaraemMbiX K HEMY JOKYMEHTOB;

NPUHATME pelleHnMs O npegocTaBneHnn nmbo o6 oTkase B NpeaocTaBneHun
MYHUUUNANbHOW yCryru;

nepefaya KypbepoM naketa [OOKYMEHTOB U3  YMONMHOMOYEHHOro opraHa
B M®L;

Bblaa4a (HanpasneHue) 3asBuTesnto pesyrnbTaTa npefocTaBfieHuUs MyHUUMNansHoOm
ycrnyru.

3agBuTenb BnNpaBe 0TO3BaTb CBOE 3adBfeHWe Ha nbon cTagum paccMoTpeHus,
cornacoBaHus UNu NOArOTOBKW AOKYMEHTa YMOSTHOMOYEHHbIM OpraHoM, obpaTuBLUKCH C
COOTBETCTBYHOLLMM 3aABNEeHNEM B YNONMHOMOYEHHbLIW OpraH, B TOM 4YuCrie B 3NEeKTPOHHON
dopme, né6o MOLL.

3.2. NocnepoBaTenbHOCTb BbINONMHEHUSA
aAMUMHUCTPATUBHbLIX Npoueayp (AeUcTBMKU) ocyLlecTBSAeMbIX
YyNOSTHOMOYEHHbIM OpraHom

3.2.1. lNpuem (pernctpaums) 3asiBfieHNs N NpunaraemMblx K HeMy JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM [ns Havana agMUHUCTPaTUBHOW npoueaypbl ABNAeTcs
obpaweHne 3aaBuTens B YMNONMHOMOYEHHbLI OpraH C 3asdBfeHWEM U OOKYMEHTaMMu,
ykaszaHHbiMW B rnogpasgene 2.6 PernameHTa, a Takke OOKYMEHTaMW, YyKasaHHbIMU
B nogpasgene 2.7 PermameHTa npencTtaBneHHbiMM 3asiBUTENEM MO €ro MHUunaTuBe
CaMOCTOATENbHO, nnum NOCTynneHune 3asBreHns n OOKYMEHTOB
B YNONMHOMOY€EHHbIN opraH n3 MoLl.

MocTynneHne 3asBNeHUs N OOKYMEHTOB B YMNOSTHOMOYEHHbI opraH n3 MOL|
OCYLLECTBNAETCA C Y4eTOM OCOOEHHOCTEN, YCTAHOBMEHHbIX cCTaTben 6.2 3akoHa
KpacHogapckoro kpas ot 2 mapta 2012 r. Ne 2446-K3 «O6 oTtaenbHbIX Bonpocax
opraHusauuu npeaocTaBneHns rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr Ha
Tepputopun KpacHogapckoro Kpasy.

3.2.1.2. 3asaBka n AOKYMEHTbI MOryT ObITb HanpasneHbl
B YNONMHOMOYEHHbIM OpraH no noyvte. B aTomM crnydyae HanpaBnsrTCA KOMUU OOKYMEHTOB,
BEPHOCTb KOTOPbIX 3acBuaeTenbCcTBOBaHa B YCTAHOBIIEHHOM 3aKOHOM  Mopsiake,
NOASIMHHUKMA OOKYMEHTOB HE HanpaBnstoTCS.

[omMKHOCTHOE NULO YNONMHOMOYEHHOrO opraHa:

1) npoBepsieT HanuMune [OOKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBreHns
MYHUUMNANbHOW YCNYru, COrnacHoO nepeYvHto, ykasaHHoMy B nogpasgene 2.6 PernameHTa,
N OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.7 PernameHTa, npeactaBneHHbIX 3agasutenem
Nno ero nHMUMaTnBe CaMOCTOSTENBHO;

2) nNpou3BOOMT perucTpauuio  3adBfeHuss C OOKYMEeHTaMK, YKa3aHHbIMWU B
nogpasgene 2.6 PernameHTa, M [JOKyMeHTamu, YyKasaHHbIMM B rnogpasgene 2.7
PernameHTa, npeacraBneHHbIX 3asBuTeneM nNo ero HMumMatmee CaMoCTOATENbHO, B AEHb
NX NOCTYNSIEHNS B YNONMHOMOYEHHbIN OpraH;

3) conocTaBnsieT yKasaHHble B 3asiBIEHUN [aHHble WU AaHHble B NpenCcTaBeHHbIX
AOKyMeHTax;

4) BbIABNSAET Hanuune B 3asABfIEHUN U B AOKYMEHTaxX WUCMpaBfieHWn, KOTopble He
NO3BONSAIOT OAHO3HAYHO NCTOMKOBATb UX CcoAdepXXaHue;
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5) B cnyyae npeacTtaBneHUs He 3aBEPEHHOW B YCTAHOBMIEHHOM nopsake
KOMuM JOKYMEHTa yKka3aHHOro B nogpasgerne 2.6 PernameHTa, n JOKYMEHTOB, YKa3aHHbIX
B nogpasgene 2.7 PernameHTa, npeactaBfeHHbIX 3asiBUTENEM MO €ero uHuunaTuse
CaMOCTOATENbHO, [OOMKHOCTHOE nuUUOo  YMNOMHOMOYEHHOro OpraHa crnuyaetr ee ¢
OpUIMHaNoOM M CTaBUT Ha HeW 3aBepuUTenbHYl Hagnucb «BepHO», AOMKHOCTL nuua,
3aBepMBLLErO KOMUIO, JIMYHYIO MNOAMNUCb, WHWUUManbI, amunuio, aTy 3aBepeHud, a
OpuvrMHanbl JOKYMEHTOB BO3BpalLaeT 3asiBUTENNIO;

6) BblgaeT pacnucky-yBedoMreHne o npueme (perncrpaumm) OOKYMEHTOB,
yKasaHHbIX B nogpasgena 2.6 PernameHTa, U JOKYMEHTOB, YKasaHHbIX B nogpasgene 2.7
PernameHTa, npeacrtaBneHHbIX 3asiBUTENeM Mo ero MHuynatueBe camocToaTensHo. [Mpu
HanpasreHun [JOKYMEHTOB MO Mo4yTe, HarnpasnseT u3BelleHne O [JaTe MonyvYeHus
(perncTpaummn) ykasaHHbIX JOKYMEHTOB He no3gHee 4Yyem 4vepes3 1 (0OWH) AeHb € AaTbl UX
nosnyyeHus (permcrtpauum) no noyre.

3.2.1.3. B cnyyae HenpenctaBneHus (NpeacTaBneHnss He B HEMOfHOM obbeme)
AOKYMEHTOB, YyKasaHHbIX B noApasgene 2.6 PernameHTa, [O/MKHOCTHOE nNULO
YNONHOMOYEHHOro opraHa Bo3BpallaeTt nx 3adaBuTento no ero TpebosaHmto.

B cnyyae ecnu OKYMeHTbI, yKa3aHHble B noapasgena 2.6 PernameHTta cogepxar
OCHOBaHu4A npeaycMOTPEHHbIE MYHKTOM 2.9.1 nogpasgena 29
pasgena 2 PernameHTa [JOMMKHOCTHOE nMUO YNOMHOMOYEHHOro opraHa MpuHUMaeT
peweHne o6 oTKase B MpuvemMe [OOKYMEHTOB, HeobxogumbIX ONA npefocTaBreHus
MyHMUMNANbHOW YCNyrn n HanpasnseT 3asBuTento ysegomrieHne ob oTkase B npueme
AOKYMEHTOB, HEOBXOANMbBIX ANS NpefoCTaBNeHns MyHUUUNanbHOW YCRyrn ¢ ykasaHuem
NPUYMH OTKa3a.

3.2.1.4. MakcumanbHbld CPOK BbIMOMHEHNA aaMUHUCTPaATMBHOM npoueaypbl
cocTaBnseT 1 (oavH) AeHb.

3.2.1.5. WcnonHeHwe [OaHHOW agMUHUCTPATMBHOW npouedypbl  BO3MOXEHO
Ha [OOJPKHOCTHOE NMUO  YNOSTHOMOYEHHOro opraHa OTBETCTBEHHOE 3a MNpuem
(perncTpaumio) 3asiBKM WU npunaraeMblX K HeMy [LOKYMEHTOB, HeoO0Xoaumblx Onsi
NpeaocCTaBNeHNa  MyHULMNANbHOW  yCriyrM, a Takke Ha [JOSDKHOCTHOEe  nuuo
YNONHOMOYEHHOrO opraHa, KoTopoe onpeferieHo rnaBol MyHuMuMnanbHOro obpasoBaHus
OTBETCTBEHHbIM 32 UCMOMHEHME NOCTYNUBLUNX JOKYMEHTOB.

3.2.1.6. Kputepuem nMpUHATUA peLlIeHnss No AaHHOW agMUHUCTPaTUBHOM
npouenype €BMASETCA OTCYTCTBME OCHOBaHUM AN OTKasa B NpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHULMNANbHOW YCyri.

3.2.1.7. PesynbTaTOM agMWUHUCTPATUBHOW Mpoueaypbl SABASETCA perncrpaumd
3asBreHnss O nMpedocTaBfieHUn MyHUUUNAanbHOW YCRyrM W npunaraemblX K Hemy
AOKYMEHTOB MMM OTKa3 B Npueme JOKYMEHTOB, MpPY BbISBIIEHMM OCHOBAHWA ANS OTKa3a B
npueme JOKYMEHTOB.

3.2.1.8. Cnocobom dukcaumm pesynbTata agMUHUCTPATUBHOM MNpouenypbl
ABnseTcAa Bblaada 3asaBUTESNO OMKHOCTHBIM NIMLOM YNOMHOMOYEHHOIo opraHa pacnucku
0 npueme (peructpauumn) 3asiBKW O MPeAoCTaBNEHUN MYHUUMNANbHON YCNyrn Wu
npunaraembiX K HeMy [OOKYMEHTOB WM Bblgadya yeBegomneHua ob oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANs NPefoCTaBNeHNA MyHUUMNANbHOW YCIyrn C ykasaHueMm
NPWUYNH OTKa3sa.

3.2.2. 3anpoc OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.7 PernameHTa, B pamkax
MEeXBEeJOMCTBEHHOIO B3aUMOAENCTBUS.

3.2.2.1. OcHoBaHMEM [Ansi Hayana agMUHUCTPaATUBHOM npoueaypbl SABNAETCS
HenpeacTaBneHne 3asBUTenieM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 nogpasgena 2.7
pasgena 2 PernameHTa, KOTOpble HaxoOATCA B PacrnopsXeHUU rocyaapCTBEHHbIX
OpraHoB, OpPraHoB MECTHOrO CaMOYMpaBfeHNs W WHbIX OpPraHoB, Y4acTBYHOLMX B
npegocTaBneHn MyHULUMNANsLHOW YCNyru.

3.2.2.2. [JOMKHOCTHOE NULO YNOMHOMOYEHHOro opraHa 3anpalunBaeT B TeyeHue 1
(ogHoro) paboyero AgHa C gaTtbl npuema (perucrpauumn) 3asiBfieHUs,  OOKYMEHTHI,
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yKkasaHHble B NyHKTe 2.7.1 nogpasgena 2.7 pasgena 2 PermameHta B pamkax
MEeXBeJOMCTBEHHOIO  B3aMMOOENCTBUSA, KOTOpble HaxodATCA B pacropsiKeHun
rocyJapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMOynpaBIieHUs W WHbIX OpraHoB,
yyYacTBYOLMX B NpeJoCTaBneHnm MyHUUUNAnNsHOM YCIyru.

3.2.2.3. [o/mKHOCTHOe J1Muo  YMNOMHOMOYEHHOrO0 oOpraHa noarotaeBnveBaeT U
HanpaenseT B paMKax MeXBeJOMCTBEHHOro MWHPOPMAaLMOHHOMO B3anMOLENCTBUSA
MEXBEJOMCTBEHHbIE 3anpocCbl O nNpeacTaBfeHMM [OOKYMEHTOB U MHopmauumn,
HeobxoQMMbIX OS89 NpefocTaBfeHns MyHUUMNanbHOW YCNyru, a Takke o npeacraBneHun
3anpaluvBaeMblX CBeAeHW B (hOpMe INEKTPOHHOIO JOKYMEHTA, COrMacHO YTBEePXKAEHHbIM
dopmam 3anpoca, KOTOpbIA MOAMNUCHIBAETCSA 3NEKTPOHHOM UMPOBOM MOANUCHI0, UK
MEeXBeJOMCTBEHHbIN 3anpoc O NpeacTaBfeHnn 3anpalumBaeMblX cBeJeHUn Ha ByMaxkHOM
HocuTene, cornacHo TpeboBaHMsiM, NpeayCMOTPEHHbIM NyHKTamn 1-8 yactn 1 ctaTtbun 7.2
depnepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-03 «O6 opraHnsaumm npeaocTaBrieHuns
rocygapCTBEeHHbIX U MyHULMMANbHbIX YCIyr».

3.2.2.4. NoaroTtoBneHHblE MeXXBeJOMCTBEHHbIE 3anpochbl HanpaBnAlTCA
YNOSTHOMOY€EHHbIM OOJTKHOCTHBLIM nmuom YNONMHOMOYEHHOro opraHa
C  WCNONb30OBaHWEM  €4VHOM CUCTEMbI MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO
B3aMMOAENCTBUS N MOAKMIOYAEMbIX K HEW perMoHasnbHbIX CUCTEM MEXBEOAOMCTBEHHOMO
9NEKTPOHHOIro  B3aMModencTBma (NpM  HanMuuMu  TEXHUYECKOW  BO3MOXHOCTU) C
MCMNonb30BaHMEM COBMECTUMBIX CPeacTB KpunTorpaduyeckon 3awmTtbl MHOpMauUMn m
NPUMEHEHNEM ONEKTPOHHOW MOAMUCU  COTPYOHUKOB, B TOM 4uCfe NOCPeacTBOM
9NEKTPOHHbLIX CEPBUCOB, BHECEHHbIX B €OWHbIN peecTp CUCTEM MeXBEJOMCTBEHHOro
3NEKTPOHHOro B3anMoaencTBus (nanee - CM3B), nmbo
Ha OymaxHOM HocuTene, noAMUCAHHOM  YMOSIHOMOYEHHbLIM  OOJHKHOCTHLIM  fIULOM
YNOSTHOMOYEHHOro opraHa, no noyTe, Kypbepom Unm nocpeacTsoM (pakCMMUNbLHOW CBSA3W,
Npwv OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU HanpaBneHns MexxBeJoMCTBEHHOIo 3anpoca.

HanpaBneHne 3anpocoB [onyckaeTcsa TOMbKO C LeNbl  npefocTaBreHus
MYHULUUNANbHOW YCyri.

Mo MexBeOOMCTBEHHbIM  3anpocaM  YMNOMHOMOYEHHOro opraHa, [LOKYMEHTbI,
ykasaHHble B nyHKTe 2.7.1 nogpasgena 2.7 pasgena 2 PernameHTa, npegocTaBnsoTcs B
CPOK He nosgHee 5 (natu) pabouymx OHEW CO AHA MONyYEeHMs] COOTBETCTBYIOLLETO
MeXBeJOMCTBEHHOro 3anpoca.

3.2.2.5. MakcumarnbHbIll  CPOK  BbIMOSIHEHNA  agMWHUCTPATUBHOW  npouenypsbl
cocTaBnseT 5 (naTtb) paboumx gHewn.

3.2.2.6. WcnonHeHwe p[aHHOW agMWHUCTPATMBHOW nNpouenypbl BO3NOXEHO Ha
AOSDKHOCTHOE NUUO  YNMOMHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a pacCMOTpeHue
3a8BNEeHNa W npunaraemMblX K HEMY AOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHuns
MYHUUUNANbHOW YCAYT.

3.2.2.7. KputepmnemM nNpuHATUA peLLeHns no JaHHOW agMWHUCTPATMBHOW npoueaype
ABMSIETCA OTCYTCTBME JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 nogpasgena 2.7 pasgena 2
PernameHTa, KOTOpble HaxXOOATCS B pacrnopsXeHUU rocyaapcTBEHHbIX OpPraHoB, OpraHoB
MECTHOIO CaMOyMnpaBfeHNs U MWHbIX OpraHoB, Y4acTBYWOLWMX B NpeaocTaBreHun
MYHUUUNANbHOW YCIyri.

3.2.2.8. PesynbtaToM agMUHUCTPATUBHOW Mpouenypbl ABMSETCA MoryvYeHue
AOKYMEHTOB, 3arnpallvBaeMbIX B paMKax MeXXBeJOMCTBEHHOIro B3auMO4enCTBuS.

3.2.2.9. Cnocobom ukcaumm pesynbTata BbINOSIHEHUS AAMUHUCTPATUBHOM
npoueaypbl ABMSETCA perucrpaumst OOMMKHOCTHbIM NNUOM  YTOMHOMOYEHHOro opraHa
NOCTYMMBLUMX B paMKax MEeXBEeOOMCTBEHHOIO B3auMMOLEWCTBUSA [OOKYMEHTOB, WX
nprobLLeHne K 3adBNEHNIO U AOKYMEHTaM, NpeAcTaBNeHHbIX 3asBuTenem.

3.2.3. PaccmoTpeHuve 3asiBneHnd n npunaraemblx K HeMy JOKYMEHTOB.

3.2.3.1. OcHoBaHMeM [ans Havana agMUHUCTPATUBHOW npoueaypbl SABNSAeTCS
HanMyne TMoOSIHOro KOMMIIeKTa [JOKYMEHTOB, MpedyCMOTPEHHOro noapasgenom 2.6
PernameHTa, a Takke AOKYMEHTOB, NpefyCMOTPEHHbIX nogpasgenom 2.7.
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3.2.3.2. JormkHocTHOEe nmyo  YNONMHOMOYEHHOro oOpraHa OocCyLllecTBrnseT
NPOBEPKY [OOKYMEHTOB, YyKadaHHbIX B nogpasgene 2.6 PernameHTa, M [OKYMEHTOB,
yKasaHHbIX MyHKTe 2.7.1 nogpasgena 2.7 PernameHTa, Ha npegMeT COOTBETCTBUSA
AENCTBYIOLLEMY 3aKOHOOATENbCTBY M HanMMuMa OCHOBaHWMWA ANs  NpeaocTaBrieHus
MYHMUMNANbHOW yCryrn NM6o OCHOBaHUM ANd oTKasa B NpeaocTaBneHnn MyHULMNanbHOM
ycnyru.

3.2.3.3. MakcumarnbHbI  CPOK  BbINOSIHEHUS  aOMWHUCTPATUBHOM  npoueaypbl
coctaBnseT 11 (ognHHaguaTh) OHEN.

3.2.3.4. WcnonHeHwe [aHHOW agMWHUCTPATUMBHOW npouenypbl BO3SIOXEHO Ha
AOSDKHOCTHOE  JMUO  YTNOMHOMOYEHHOro oOpraHa OTBETCTBEHHOE 3a pacCMOTpPeHue
3asBMEHNss N MNpuUnaraemblx K HEMY [OKYMEHTOB, HEOOXOoAMMbIX AN NpeaoCcTaBrieHus
MYHUUUNANbHOW YCAyr.

3.2.3.5. KputepmnemM nNpuHATUA peLleHns no JaHHOW agMWHUCTPaTMBHOW npoueaype
ABMSETCA COOTBETCTBME TMOSHOrO  KOMMMeKTa [OOKYMEHTOB npeaycMOTPEHHbIX
nogpasgenom 2.6 PernameHTa, a Takke OOKYMEHTOB, NpeayCMOTPEHHbIX Noapasgesiom
2.7 PernameHTa TpeboBaHMsIM 3aKOHOOATENbCTBa, perynupylowero npegocTtaBneHus
MYHULMNANbHOW YCRyri.

3.2.3.6. PesynbtatoM agMUHUCTPATUBHOW MpoLeaypbl SBNSETCH OCYyLeCTBreHne
AOSDKHOCTHLIM NULIOM  YNOMHOMOYEHHOIO OpraHa MNpOBEPKN OOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.6 PernameHTa, U QOKYMEHTOB, YKa3aHHbIX NyHKTe 2.7.1 nogpasgena 2.7
PernameHTa, Ha npegMeT COOTBETCTBMS  3aKOHOOATENbCTBY,  perynupytoliemy
npegocTaBneHns MyHUUMNansHOW YCnyru.

3.2.3.7. Cnocobom dumkcauumn pesynbtata agMMHUCTPATMBHOW Npouenypbl ABNAeTCs
NOAroTOBIEHHbIM UM C(OOPMUPOBAHHLIM  NakeT OOKYMEHTOB Heobxoaumbin AN
pacCMOTPEHNSA 3as8BNEHNSA O NPeaOoCTaBNEHNM MyHULMNANbHOWN YCIYTI.

3.2.4. lpuHATHE pelleHns o npegoctaBneHnn nMbo ob oTkase B nNpeaocTaBfieHNN
MYHULMNANbHOW YCRyri.

3.2.4.1. OcHoBaHMeM [Anis Havana agMUHUCTPaTUBHOW npoueaypbl SABNAeTcs
OKOHYaHWe TMpOBEPKM [OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.6.1. nogpasgena 2.6
PernameHTa, n OOKYMEHTOB, yKa3aHHbIX MyHkTe 2.7.1 nogpasgena 2.7 PernameHTta, Ha
npegMeT COOTBETCTBUS AENCTBYIOLLEMY 3aKOHOOATENBCTBY.

3.2.4.2. JOfMKHOCTHOE NMLO YNOSTHOMOYEHHOrO opraHa no pesynbTataM MpOBEpKU
AOKYMEHTOB YyKa3aHHbIX B NyHKTe 2.6.1. nogpasgena 2.6 PernameHTa, M OOKYMEHTOB,
yKasaHHbIX NyHKTe 2.7.1 nogpasgena 2.7 PernameHTa, B criydae Hann4ymMsi OCHOBaHUM ons
OTKasa B nNpefocTaBNeHun MyHUUUNanbHOW YCrnyri, nNpeaycMOTPEeHHbIX MyHKToM 2.10.2
nogpasgena 2.10 PernameHTa B TeyeHne 7 (Cemun) OHEN CO AOHSA MPUHATUA YKa3aHHOro
pelleHns, nogrotaBnNMBaeT NPOEKT yBeAOMMNEHUS 06 oTKa3e B YCTAHOBIIEHUN CEPBUTYTA C
yKkazaHMemM OCHOBaHWW Takoro oTka3a W HanpaensieT ero B TeyeHue 2 (OByx) OHen
3asBUTEND, CO [HA €ero CorfnacoBaHMs W MNOAMWCAHMA B  YCTAHOBIMIEHHOM B
YNOSTHOMOYEHHOM OpraHe nopsiake.

3.2.4.3. [omKHOCTHOE NnUOo YNOSTHOMOYEHHOrO opraHa no pesynbtatamMm MpoBepKU
AOKYMEHTOB YKasaHHbIX B MyHKTe 2.6.1. nogpasgena 2.6 PernameHTta, U OOKYMEHTOB,
yKasaHHbIX NyHKTe 2.7.1 nogpasgena 2.7 PernameHTa, B criydae OTCYTCTBUSI OCHOBAHWUM
ANs1 0TKasa B NpeaocTaBfieHnn MyHUUUNanbHOW YCryrn B TedeHne 7 (cemu) gHen co aHS
NPUHATUA YKasaHHOro pelleHusl NoAroTaBfMBaeT NPOEKT YBEAOMSEHUA O BO3MOXHOCTU
3aKkrnYeHnss cornaweHnss o6 ycTaHOBMNEHUN CepBUTYTa B NPELfIOXKEHHbIX 3asiBUTENEM
rpaHnLax unv NpennoXeHus O 3akniYeHun cornaweHns o6 ycTtaHOBMEHMM CEpPBUTYTA B
MHbIX FpaHuuax C MPUSTIOXKEHWEM CXEMbl paHuL, CepBUTYTa Ha KagacTpoOBOM MiaHe
TEppUTOPUN Unn cornawieHnst 06 yctaHoBnNeHUM CepBuTyTa, B Cnyyae:

a) ecnu 3asiBreHve npegycMaTpmBaeT YCTaHOBIIEHME CEPBUTYTA B OTHOLLEHUN BCEro
3eMesIbHOro y4acTKa;

6) ecnn B COOTBETCTBMM C 3asiBfieHMEM cornaweHne ob ycTaHOBMEHUN cepBUTYyTa
npegnofiaraeTca 3akMioyYMTb Ha CPOK A0 Tpex NeT B OTHOLIEHUM 4YacTu 3eMefibHOro
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yyactka ©6e3 nposegeHuss paboT, B pes3ynbrtate  KOToOpbiXx  obecnednBaeTca
noarotoBka  [AOKYMEHTOB,  coAepxalwumx  Heobxoaumble  ONs  OCYLLECTBIEHMUS
rocyJapCTBEHHOro0 KagacTpoBOro y4veta CBeJeHMsi O 4acTu 3eMeribHOro y4actka, B
OTHOLUEHMM KOTOPOW YyCTaHaBNMBAeTCA [daHHbIA CcepBUTYT, 6e3 ocyLleCTBneHus
rocy4apCTBEHHOIO KafacTpOBOro y4yeTa YyKasaHHOM 4acTu 3eMenbHOro yvactka un 6es
rocygapCTBEHHOW perncrpaumm orpaHndeHnsa (obpemeHeHunst), BO3HUKAIOLWErO B CBS3M C
yCTaHOBJIEHMEM JAHHOro cepBuTyTa.

3.2.4.4. MakcumarnbHbIl  CPOK  BbIMOSIHEHNA  agMWHUCTPATMBHOW  nNpouenypsbl
coctasnseT 10 (gecatb) OHEN.

3.24.5. WcnonHeHve [OaHHOW aAMUHUCTPATUBHOW  npoueaypbl  BO3MOXEHO
Ha OOIMKHOCTHOE nNUUO YMNONMHOMOYEHHOro OpraHa OTBETCTBEHHOE 3a pPacCMOTPEHMe
3asBreHns n npunaraembix K HemMy OOKYMEHTOB, Heobxo4MMbIX
ANA NpefocTaBrieHUss MyHUUMNAnsHOW YCIyru.

3.2.4.6. Kputepmem npuHATUS pelleHns No JaHHOM agMUHUCTPaTMBHOM Npoueaype
ABNAETCA HanuuMe OCHOBaHUW [ANs NpefocTaBfieHUs MyHuUuMnanbHOW ycnyrm nubo
OCHOBaHWW ON4 OTKasa B nNpedocTaBneHnn MyHUUMNanbHOM yCryriu.

3.2.4.7. PesynbTaTOM agMUHUCTPATMBHOWN Npoueaypbl ABMSETCA NPUHATUE peLleHnsd
O npefocTaBfneHne  MyHuumMnanbHom  ycnyrm  nmbo  peweHns o6  oOTkase
B NpefocTaBneHnn MyHULMNanbHOM yCryru.

3.2.4.8. Cnocobom dumkcaumm pesynbtata aaMUHUCTPATUBHOW npoueaypbl
ABMSAETCA:

yBeOMSIEHNE O BO3MOXHOCTM 3aKMOYeHNa cornaweHns o6 yCcTaHOBNEeHUU
cepBuUTYyTa B NPearioXeHHbIX 3asgBUTeneM rpaHuuax;

npegnoXeHne O 3akryeHuu cornaweHns o6 yCTaHOBEHMM CepBUTYTa B UHbIX
rpaHuLax c NPUroXeHMeM CxeMbl rpaHuL, CepBuUTyTa Ha KagacTpoOBOM NilaHe TepputTopuu;

nognucaHHble  OpraHoM, NpPefoCTaBNAWMM  MyHUUMMANbHYKO — YCNyry  Tpwu
9K3eMnngapa npoekTa cornaweHns 06 ycTaHOBNEHUN CEPBUTYTA;

NMCbMEHHOE yBeoMIieHne 06 oTKa3e B YCTAHOBNEHUM CEPBUTYTA.

3.2.4.9.3aaBuTenb, KOTOPOMY HanpaBfeHO YBEAOMSIEHME O BO3MOXHOCTU
3aKnYeHns cornawenns o6 yctaHOBNEHUN CepBUTYTa UNU NpearioXXeHne O 3aKniyYeHun
cornaweHnsa o6 ycTaHOBNEHUN cepBUTYTa B MHbIX rpaHuLax, obecneymBaeT npoBeaeHue
paboT, B pesynbTaTte KOTOpbIX obecrneymBaeTca NOLrOTOBKA AOKYMEHTOB, COAEepXKallmx
HeobxoaMMble OS5 OCYLLECTBNEHNSA rOCyAapCTBEHHOrO KagacTpoBOro yvyeta CBeAeHusa o
YacTM 3eMefnbHOro YyyacTka, B OTHOLIEHMM KOTOPOW YCTaHaBfIMBAETCH CepBUTYT, U
obpawaeTca 3a OCyLleCTBfieHWEM rocy4apCTBEHHOrO KagacTpoBOro yyeTa yKasaHHOW
yacTM 3eMeSIbHOro y4yacTka, 3a WCKMAYEHVEM CrlydaeB YCTaHOBIEHUA CepBUTYTa B
OTHOLLEHMM BCEro 3eMesibHOro yyacTka, a Takke criydaeB, npefyCMOTPEHHbIX MyHKTOM 4
ctatbn 39.25 3emenbHOro Kogekca.

3.2.5. lepenava KypbepoM naketa OOKYMEHTOB M3 YMNOSITHOMOYEHHOrO OpraHa B
ML,
3.2.5.1. OcHoBaHMeM [Ansi Hayana agMUHUCTPaATUBHOM npoueaypbl SABNAETCS
NoAroTOBMEHHbIN AN BblAaun pe3ynbTaT NpegocTaBneHns MyHUUMNanbHOM yCryri.

3.2.5.2. [lepepaya [OOKYMEHTOB, HABMNAOWMUXCA pe3ynbTatoM npefsocTaBneHus
MYHUUMNANbHOM YCnyrm n3 YnornHOMOYeHHoro opraHa B MOLL ocyuwecTtBnsietcs B
COOTBETCTBUM C YCINOBUSAMU COrnaLleHns o B3auMogencTBUn.

lMepenaya OTBETCTBEHHLIM OOMMKHOCTHLIM  JIMLOM  YTNOSAHOMOYEHHBIM  OpraHoOMm
nokymeHToB B MOLL ocyuwiectBnsietcs B TeyeHue 2 (4BYyX) AHEW nocrne perucrpaumm
AOKYMEHTOB, SABMNSAOLWNXCA pe3ynbTaToOM MNpeaocTaBneHns MyHUUUNanbHOW YCryrn, Ha
OCHOBaHWKN COMPOBOANUTESILHOIO NMUCbMa, KOTOPOEe COCTaBIISETCH B ABYX 3K3eMmnnsgpax.

3.2.5.3. MakcumarbHbIM  CPOK BbIMNOSIHEHNUA  aAMWUHUCTPATUBHOW npouenypsbl
coctaBnseT 2 (oBa) gHs.
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3.2.54. WcnonHeHune AaHHOW  aAMWHUCTPATUBHOWN npouenypsl
BO3MOXEHO Ha [JOIPKHOCTHOE MU0 YMNOMIHOMOYEHHOr0 oOpraHa OTBETCTBEHHOEe 3a
nepenady naketa gokymeHtos B MOLI.

3.2.5.5. Kputepuamm npnHATUSA pelleHns no JaHHOW agMUHUCTPATMBHOW npoueaype
ABMSAETCA NOArOTOBMEHHbIN K Bbldadye 3adaBuTeNto pesynbTaT npefocTaBneHus
MyHUuunansHon ycnyrn B MOL.

3.2.5.6. PesynbtatoMm agMWHUCTPATUBHOM npoueaypbl aBngetca nosydyeHve Mol
pesynbTata npeaocTaBneHus MyHUUMNansHOM yCryru aAng ero Bbigadn 3asasuTento.

3.2.5.7. Cnocobom pukcaumm pesynbTata BbINOSIHEHWUS aAMUHUCTPATUBHOM
npouenypbl sBnsietca oTMmeTka paboTHnka MOLL o npuvHATUM  OOKYMEHTOB OT
YrNOMHOMOYEHHOro opraHa, NpocTaBnseMas Ha ConpoBOAMUTENbHOM NUCbME.

3.2.6. Bblgaya (HanpaBneHue) 3asBuUTent0 pesynbTtata nNpenocTaBlieHus
MYHMLMNANbHON yCnyriu.

3.2.6.1. OcHoBaHMeM [nis Havana agMUHUCTPaATUBHOW npoueaypbl ABNAeTcs
NPUHATME YMONTHOMOYEHHbIM OpPraHoOM peLlleHnMs O NpeaocTaBNeHnn MyHULMNAnbHON
ycnyrm nnbo o6 oTkase B NpegoCcTaBNeHNN MyHULMNANbHON YCyrn.

3.2.6.2. [JomKHOCTHOE NMLO YNOMHOMOYEHHOro opraHa B TeyeHue 1 (ogHoro) gHsi co
OHA  noanucaHus yBeAOMSEHUSI O BO3MOXHOCTM  3aKMOYeHWa cornaweHns oo
YyCTaHOBMEHUM CEpPBUTYTa B NpeanoXeHHbIX 3asBUTeNnem rpaHmuax nubo npeanoxeHus o
3aKMYeHnn cormnaweHnss ob YCTaHOBIIEHUMW CepBUTYTA B UHbIX rpaHuuax, npoekTa
cornaweHunsa o6 yctaHOBEHUN cepBUTYyTa, MO0 NMCbMEHHOro yBeLoMMeHnsa ob oTkase B
YCTaHOBIIEHUN CEPBUTYTa OCYLLECTBNSET Bbldayy pesynbrtata MyHUUMNAnNbHOW YCryru
NNYHO B pyKM 3aaBUTENO UNKU HanpaenseT B agpec 3asBuTens 3akasHbiM MUCbMOM C
yBeOMIIEHNEM O BPYYEHUN.

3.2.6.3. MakcumarnbHbIl  CPOK  BbIMNOSIHEHUA  agMWHUCTPATMBHOW  npouenypsbl
coctaBnseT 1 (0auH) AeHb.

3.2.6.4. WcnonHeHuMe [aHHOW aMUHUCTPATUBHOW npouenypbl  BO3MOXEHO
Ha [OSMKHOCTHOE nUUOo  YMNOMHOMOYEHHOrO OpraHa OTBETCTBEHHOE 3a Bblady
(HanpaBneHwne) 3asaBuTento pesynbTaTa NPeaoCTaBNeHNA MYHULMNANbHOW YCyr.

3.2.6.5. Kputepmem npuHATUS pelueHnss N0 JaHHOM agMUHUCTPaTMBHOM Npoueaype
ABNAETCA Hanuumne pelleHns ob oTkase B NpegoCcTaBfieHMM MyHUUMNANbHOW YCAyrn uUnv
peLlleHnsa o npegoCTaBNeHNN MyHULMMNANbHOW YCYru.

3.2.6.6. PesynbtaToM agMWHUCTPATMBHOW npoueaypbl ABNSETCA HanpasreHue
NMMCbMEHHOro yBegomsieHmst 06 oTkase B NpedocTaBfeHUn MyHUUUNANbHOM YCRyrn Unu
pesynbTata npeaocTaBneHnss MyHUUUNanbHOW yCryru.

3.2.6.7. Cnocobom dumkcaummn pesynbtata agMMHUCTPATUBHOW Npouenypbl ABnseTcs
NPUCBOEHME PEruCTPauMOHHOIO HOMepa AOKYMEHTaM: YBELOMSIEHWIO O BO3MOXHOCTU
3aKknYyeHns cornaweHnss o6 ycTaHOBMNEHUU cepBUTYTa B NPELrIOXKEHHbIX 3asiBUTENnem
rpaHvuax, nNpennoXeHWUo O 3akMiYeHun cornaweHns ob ycTaHOBMEHWWM cepBuTyTa B
WHBIX rpaHULax, NPOeKTy cornaweHns o6 yctaHoBNeHUn cepBuTyTa MO0 NMUCbMEHHOMY
yBeLOMNeHNo 06 oTkase B YCTaHOBMEHUM CEPBUTYTA.

3.3. NMepeyeHb agMUHUCTPATUBHbLIX Npoueayp (AencTBUin) Npu
npeafocTaBlieHUMN MyHULUNANbLHON YCIyrvu B 3NIeKTPOHHOM chopme

3.3.1. lpepoctaBneHne MyHULMNAnNbHOMW YCNyrn BKNoYaeT B cebsa cnepyowime
aAMWHUCTPaTUBHbIE Npoueaypbl (4ENCTBUSA) B ANEKTPOHHON hopme:

nosly4eHns nHpopmaumm o nopsigke M cpokax NpefoCTaBfieHUMs MyHUMUMNANbHOW
ycnyru;

3anucu Ha npvem B MOLL ons nogaym 3anpoca o NpegocTtaBieHnn MyHUUMNanbHOM
ycnyru;

dopMupoBaHUs 3anpoca 0 NpeaocTaBNeHNn MyHULMNANbHOW YCNYru;

npuemMa v perncrpaumm YnornHOMOYEHHbIM OpraHoM 3arnpoca W WHbIX JOKYMEHTOB,
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HeoOXxoauMMbIX  Ans NpeaoCTaBneHNss  MyHULMMANbHOW YCNyru;

nonyyYeHunst pedynbTata NpeaoCTaBeHns MyHULUMNANbLHON YCyru;

NoNy4YeHnss CBeAEHNN O XOA€E BbIMOSTHEHNS 3aMNpOCa;

OCYLLECTBMNEHMS OLEHKN KayecTBa NPeaoCTaBNeHNS MyHULMNANbHON YCIYTW;

pocynebHoe (BHecynebHoe) obxanoBaHuwe peweHun n gencteun (6esgencreuns)
opraHa  (opraHusauuu), AOOSDKHOCTHOrO  nuua  opraHa  (opraHu3aumm)  nubo
rocygapCTBEHHOMO MM MyHULMNANBHOMO CIyXXaLlero.

3.4. MNopsaaok ocywecTBNeHUsA B aNIEKTPOHHOU ¢hopme, B TOM Yucne
c ucnonb3oBaHnem EguHoro noprtana rocyaapcTBeHHbIX
M MyHUUMNanbHbIX ycnyr (byHKkumn), PermoHanbHoro noprana, agMUHUCTPaATUBHbIX
npoueayp (AeMcTBUN) B COOTBETCTBUMN
¢ nonoxeHuamu ctatbn 10 PegepanbHoro 3akoHa ot 27 nrona 2010 r.
Ne 210-®3 «O6 opraHusauum npeaocTaBneHUs rocyaapcTBeHHbIX
M MyHULMNANbHbIX YCIyry

3.4.1. TlonyyeHne wHGQOpPMaUuUM O MNOpsALKE U CpoKax npeaocTaBreHus
MYHMLMNANbHOW yCNyriu.

MHdopmauma o npegoctaBneHnmn MyHULMNanLHoOW ycryri pasmewaetcs Ha EgnHom
noptane, PernoHaneHoM nopTarne.

Ha EgwHom nopTane, PernoHanbHOM nopTane pasMellaeTca creayrowas
NHopMauus:

ncyepnbiBaoLLniA nepeyeHb AOKYMEHTOB, Heob6xoaMMbIX
AN NpeaocTaBNeHNs MyHMUMNANbHOW ycnyri, TpeboBaHUA K OOPMIEHNIO YKa3aHHbIX
AOKYMEHTOB, a TaKke nepedyeHb JOKYMEHTOB, KOTopble 3asBuUTENb BrpaBe npencTtaBuTb
no co6CTBEHHOW MHMUMATUBE;

Kpyr 3asBuTtenen;

CPOK NpeaocTaBfeHnsa MyHUUUnanbHOW yCnyru;

pe3ynbTaTtbl MPedoCTaBfeHUss MYHULMNANbHOW YCNyru, nopsgok npeacraBrieHus
AOKYMEHTa, ABNALErocs pesynbTaToM NpegocTaBneHns MyHUUMnansHOM ycnyru;

ncyepnbiBaOLWNA NepevyeHb OCHOBaHWW [Ons NPUOCTAHOBMEHWUST WNW OTKasa B
npegocTaBneHn MyHUUMNanNbLHOW YCNyru;

O npaBe 3aaBuTenst Ha pocyaebHoe (BHecyoebHoe) obkanoBaHME peLUeHUn u
aencteun  (6e3nencTsuns), MPUHATBIX (OCYLLECTBNSAEMbIX) B Xxode npefocTaBneHus
MYHMLMNANbHOWN yCnyru;

dopmbl 3aaBneHumn (yBepomneHun, coobueHun), ncnornb3yemble
npv NpegocTaBneHn MyHUUUNANbLHOW YCIyri.

MHdopmauna Ha EgnHom noptane, PermoHanbHOM nopTtane o nopsgke M cpokax
npeaocTaBneHnsa MyHULMNanbHOW ycnyr npegoctasnsaerca 3asasutento 6ecnnaTtHo.

He ponyckaeTcst oTkas B npuemMe 3anpoca U MHbIX JOKYMEHTOB, HeobXxoanmbIX Ansi
npeaocTaBneHns MYyHUUUNANbHOM ycnyru, a Takxe oTKa3
B MNpefoCTaBfeHunM  MyHuMUMNanbHOW  ycnyrm B Crydae, ecnu  3anpoc
N OOKYMEHTbl, Heobxoanumble ANs NPeaoCTaBneHUs MyHULMNANbHOW YCnyru, nogaHbl B
COOTBETCTBUN C MHGOPMaLMEN O CpoKax U Nnopsake nNpenocTtaBfeHus MyHUMUMnanbHOM
ycnyru, onybnukosaHHon Ha EguHom nopTane, PermoHansHOM nopTane.

[docTyn K uHdopMaumm O Cpokax M Mopsiake npefocTtaBneHns MyHUUMnanbHOW
ycrnyrn ocyulecTternsieTca 6e3 BbIMONHeHUs 3asiBuTenem kKakmx-nmbo tpebGoBaHui, B TOM
yucne 6e3 MCNOMb30BaHUA MpPOrpaMMHOro obecrneyeHusi, YCTaHOBKA KOTOPOro Ha
TexHnyeckme cpenctea 3asBuTens TpebyeT 3aknioveHus NULEH3MOHHOMO WM WUHOTO
cornaweHunsa ¢ npasoobnagarenemM nporpaMMHOro obecneyeHuns, npegycmaTpuBaroLLEero
B3MMaHue nnatbl, permcTpauuio unv astopmsaumio 3assutens, Unn npeaocTaBneHne v
nepcoHanbHbIX AaHHbIX.
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3.4.2. 3anuceb Ha npuem B MOL ona nogaum 3anpoca O npegocTaBfeHuu
MYHULMNANbHOW yCnyru.

B uensx npeaocTaBneHMs MyHMUMNANbHOW YCNyrn B TOM 4YMCNEe OCYLLEeCTBMASEeTCH
npuem 3assuTenen no npegsapuTensHon 3anucu B8 ML,

OcHoBaHveM AOns Havana agMUMHUCTPATMBHOW npouenypbl sBnsetca obpalleHue
3asaBsutensa Ha PernmoHanbHbIM nopTtan, EAWHBLIA nopTan MHOrOMYHKLMOHANbHbIX LEHTPOB
npeaocTaBnNeHNa roCy4apCTBEHHbIX M MyHMUMnanbHbIX Yycnyr KpacHogapckoro kpas
(nanee - EguHbin noptan MoLU KK), ¢ uenblo nonyydeHus MyHUUMNanbHOW YCRyrn no
npeaBapuTenbHOW 3anncu.

3anncb Ha npuem npoBoaUTCA nocpeacTtBoM PervoHanbHoro noprtana, EguHoro
noptana MoL KK.

3asBuTento nNpeaocTaBnsieTCsl BO3MOXHOCTb 3anucu B ntobble cBobGoaHble Ans
npuemMa paty M Bpems B npegenax ycrtaHoBneHHoro B MOLl rpadumka npuema
3agasuTtenen.

M®L| He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS WHbLIX AENCTBUNA, Kpome
NPOXOXAEHUA MAEHTUUKALUMN U ayTEeHTUMKaAUUMM B COOTBETCTBUM C HOPMAaTMBHbLIMMU
npaBoBbIMWU akTamu Poccuinckon ®Pepepaumm, ykasaHuMs Uenn npuvema, a Takke
npegocTaBneHns ceBefeHun, HeobxoauMMbiX Ons pacyeTa LUTENTbHOCTU BPEeMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb A4S Npuema.

Kputepnem npuHATMA pelleHnss no  AaHHOW  aAMWHUCTpPATUBHOWM npoueaype
aBnseTcs Hanu4vne CcBOOOAHbBIX ans npuema Aathbl n BpeEMeHU
B Npegenax ycraHosneHHoro B MOL rpadmka npuema 3assutenen.

PesynbTaTtomM agMMHUCTPATUBHOW Npouenypbl ABNAeTCA nonydeHne 3asaButenem:

C MucCnonb3oBaHWeM cpeacts PervoHanbHOro noptana B JfUMYHOM  KabuHeTe
3asaBuTensa ysegoMIieHus 0 3anncu Ha npmem B MoL;

C wucnonb3oBaHvem cpenctB  EguvHoro noptana MoL KK  yBegomneHus
0 3anucu Ha npnem B M®L| Ha fjaHHOM nopTane.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATMBHOM Mpouenypbl  ABNSeTcs
cthopmmnpoBaHHOe yBegoMIieHne o 3annucu Ha npyem B MOL.

3.4.3. dopmumpoBaHme 3anpoca O nNpeoCcTaBneHnm MyHUUUNAansHOM YCIyru.

OcHoBaHveM ansa Havana agMUMHUCTPaATMBHOW Mpoueaypbl ABMASETCS aBTopusauus
3agBuTeNna C UCMONb30BaHMEM y4YeTHOW 3anucu B EguHOM cucteme mgeHtudukaumm u
ayTeHTU(MKaummn Ha PernoHanbHOM nopTtane cC Lefbio nogayv B YNOSHOMOYEHHbIN OpraH
3anpoca o npefocTaBfeHM MyHULMNANbHOW YCIyrn B 3NEKTPOHHOM BUAE.

dopmumpoBaHue 3anpoca 3asiBUTENEM OCYLLECTBNAETCA NOCPeaCTBOM 3arofHEHUS
3MIEKTPOHHOM opMbl 3anpoca Ha PervoHanbHoM nopTane, ©6e3 HeobxoaMmocTu
AOMNOSTHUTENBHOM NoAayn 3anpoca B kKakon-nmbo nHon dopme.

Ha PernonansHoM nopTane pasmewaroTca obpasubl 3anofiIHEHUS1 3MEKTPOHHOW
dopmbl 3anpoca.

dopmaTHO-nornyeckasi npoBepka CHPOPMMPOBAHHOIO 3anpoca OCyLEeCTBNsSeTCs
aBTOMaTUYECKU nocne 3anornHeHuns 3asButenem Kaxgoro
N3 nonen anekTpoHHOM opMbl 3anpoca. NMpu BbIABNEHUM HEKOPPEKTHO 3aMOSHEHHOrO
Nnons aNEeKTPOHHOM opMbl 3anpoca 3asBUTENb YBEAOMITAETCA O XapakTepe BbIsIBIIEHHOM
OWwKnbKM W nopsigke ee YCTpaHeHus nocpencTBoOM MHMOPMAaLMOHHOIO CcoobLeHus
HenocpeacTBEHHO B ANIEKTPOHHOM hopMe 3anpoca.

Mpu dbopmmpoBaHum 3anpoca 3assutento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMS W COXpPaHEHUs1 3anpoca W MWHbIX [LOKYMEHTOB,
ykasaHHblX B nNyHKTe 2.6. PernameHTa, Heobxoaumbix AnNa nNpeaocTaBrieHus
MYHULMNANbHOWN yCnyru;

6) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMK 3asBUTENSMU OAHOW INEKTPOHHOM
dopMbl 3anpoca npu obpalleHnn 3a ycnyramu, npegnonaralolmmMn  HanpasneHne
COBMECTHOIO 3anpoca HECKONbKMMU 3aaBUTENAMM;
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B) BO3MOXXHOCTb Nevyatn Ha ByMaXHOM HOCUTene KOMUW  3NEKTPOHHOM  hOpMbI
3anpoca;

r) cOXpaHeHue paHee BBeOEHHbIX B 3NEKTPOHHYK ()OpMy 3anpoca 3Ha4yeHun B
nobor MOMEHT MO XenaHu Nonb3oBaTens, B TOM YUcre Npu BO3HUKHOBEHUU OLLUMBOK
BBOAA n BO3BpaTe ans NOBTOPHOIO BBOAA 3HaYeHUN
B 3NEKTPOHHYI0 hOpMY 3anpoca;

[) 3arnorfiHeHne nosiern anNekTpoHHoM bopMbl 3anpoca OO Hayana BBoda CBeAeHUN
3asgBuTENeM C WCNOMb30OBaHMEM CBEAEHUN, pasmeleHHblXx B EagmHon cucteme
naeHTMmKkaumm n ayTeHTudgurKkaumm n ceegeHunn, onybnukoBaHHbelx Ha EanHom noptane,
PervoHanbHOM nopTane, B 4acTW, Kacarlwencs cBedeHWn, OTCYTCTBYOLWMX B EamHomn
cucteme naeHTndukaumm n ayteHTndukaumm,

€) BO3MOXXHOCTb BEPHYTbCS Ha NOOON 13 3TAnoB 3anoSIHEHUSA ANEKTPOHHOW POPMbI
3anpoca 6e3 notepu paHee BBeAEHHON MHGOpPMaLMK;

X) BO3MOXHOCTb AocTyna 3aaButens Ha PervMoHanbHOM nopTane, K paHee
nogaHHbIM WM 3anpocamM B TeYEeHWe He MeHee OfHOro rofa, a Takke YacCTUYHO
cthopMmnpoBaHHbIX 3aMpPOCOB - B TEYEHNE HE MEHee 3 MecALEB.

CdopmMumpoBaHHbI 1 NOANNCAHHLIN 3aNpPocC, N UHbIE AOKYMEHTbI, yKa3aHHbIE MyHKTe
2.6. PernameHTa, HeobOxogumble ANA NpeAoCTaBfeHUs MyHULMNANbLHOW  yCnyru,
HanpaBnAKTCA B YNOMHOMOYEHHbINM OpraH nocpeacTtsoMm PernoHanbHOro noprana.

Kputepnem npuHATUMA peweHuss No  AaHHOW  agMWHUCTPATUBHOWM npoueaype
ABNAETCA KOPPEKTHOE 3anofiHeHne 3asiBUTenem nonen anekTpoHHOW hopMbl 3anpoca O
npegocTaBneHn MyHMUMNANsLHOW YCNYrn B 3NIEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asBUTENEM OCYLLECTBISETCA NOCPEACTBOM 3arofIHEHUS
3I1EKTPOHHOM (hopMbI 3anpoca Ha PernoHaneHoMm nopTarne.

PesynbtaTtom aAMWUHUCTPaTUBHOWN npoueaypsol SABNsieTCA nonyyeHne
YNONHOMOYEHHLIM OpraHOM B 3f1IEKTPOHHOM POpMe 3asiBNEeHUs U npunaraemMblX K Hemy
AOKYMEHTOB NocpeacTBOM PernoHanbHoOro noprana.

Cnocobom dumkcaumm pesynbTata agMUHUCTPATMBHOM npoueaypbl  ABNdeTcs
permctpauus 3anpoca (3asiBneHusl) nocpeacTsoMm PernoHanbHOro noprana v nonyvyeHve
3asaBuTENEM COOTBETCTBYIOLLENO YBEAOMIIEHNS B IMYHOM KabuHeTe.

3.4.4. lpuem wun pernctpauns YMNoNMHOMOYEHHbIM OpraHoM 3anpoca W WHbIX
AOKYMEHTOB, HEOBXOANMbIX 4S5 NPeA0CTaBneHNs MyHULMNAIbHON YCIyrn.

OcHoBaHMeM Ans Havana agMUMHUCTPaTUBHOM nNpoueaypbl SABNSETCS MonydeHune
YNONHOMOYEHHLIM  OpPraHoM 3asiBfieHUs U NpunaraeMmblXx K HeMy [OOKYMEHTOB,
HanpaBneHHbIX 3agBnTenemM nocpeacTtesoMm PermoHanbHoro noprana.

YNONHOMOYEHHbLIN OpraH obecneymMBaeT MNpuveM AOKYMEHTOB, HeobXxoauMbIX Ons
npenocTaBneHns MyHULMNANbLHON ycrnyri, n pernctpaumio 3anpoca 6e3 HeobxogmMmocTum
NOBTOPHOrO NpeACTaBNeHns 3asaBuTenem Takmx 4OKYMEHTOB Ha ByMaKHOM HocuTene.

Cpok peructpauum 3anpoca cocrtasnseT 1 (oguH) pabounn aeHo.

MpepocrtaBneHne MyHMUMNANbLHOW YCAYrM HavyMHaeTcss C  MOMEHTa npuema
N permctpauum YnonHOMOYEHHbIM OPraHOM 3JIEKTPOHHBLIX JOKYMEHTOB, HEOOX0AMMBbIX AN
npenocTaBneHns MyHULMNansHOM yCnyru.

Mpu oTnpaBke 3anpoca nocpeacTBOM PernoHanbHOro noptana, aBTOMaTUYEeCKU
ocywiecTBndeTcs popmaTtHo-fiormyeckad nposepka CHOPMUPOBAHHOIO 3anpoca B
nopsigke, onpeaenseMomM YNONMHOMOYEHHbIM OPraHoM, Mocne 3anofiHeHus 3asiBUTENEM
KaXXgoro wu3 noren anekTpoHHoM dopmbl 3anpoca. [lpu BbIsIBNEHMUM HEKOPPEKTHO
3aMoSfIHEHHOrO MOMsl  3NIEKTPOHHOM (popMmbl  3anpoca 3asaABuTENb YBEOOMIISETCA O
Xapakrepe BbISABNEHHOMN oLwmnbKm n nopsiake
€e YCTpaHeHusi MNOoCPeAcTBOM MHGOPMAUMOHHOIO COOBLEHNS HENocpeacTBEHHO
B 9JIEKTPOHHOM (popmMe 3anpoca.

Mpn ycnewHow oTnNpaBke 3anpocy MpuCBamBaeTCs  YHUKAllbHbIA ~ HOMeEp,
No KOTOPOMY B NMYHOM KabuHeTe 3asButens nocpeactsoM PermoHanbHOro noptana
3aasuTtento OygeT npeacTtaBneHa nHpopmMaumsa o0 Xoae BbIMOMHEHUSA yKa3aHHOro 3anpoca.
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Mocne NPUHATUA 3anpoca [OOSDKHOCTHbIM JIMLUOM  YTOMHOMOYEHHOrOo
opraHa, 3anpocy B NMYHOM KabuHeTe 3aaBuTens nocpeactBoM PervoHanbHOro noprana,
npuceavBaeTcs cTaTyc, NoATBEPXOALNN ero perucTpaumio.

Mpy noctynneHun 3anpoca Ha MpedocTaBrneHue YCcnyru W [OKYMEHTOB B
9NEeKTPOHHOM (popme, NOAMUCAHHBIX YCUIEHHOW KBaNUUUMPOBAHHOW 3MEKTPOHHOM
NoAnuCeIo, AOMKHOCTHOE NULO YNONMHOMOYEHHOrO opraHa npoBepsieT AeNCTBUTENBHOCTb
yCUNeHHOW KBannuumpoBaHHOM 3MEKTPOHHOM NOANUCH.

Mpn nonyyeHun 3anpoca B INIEKTPOHHOM (opMe  OOSHKHOCTHLIM  JIULOM
YNOSTHOMOYEHHOrO OpraHa MpoBepseTCa HanuumMe OCHOBaHUW Ons OTkasa B npueme
3anpoca, ykasaHHbIx B nyHKTe 2.9. PernameHTa.

Mpy Hanuumm xoTs Obl OOHOrO M3 YKa3aHHbIX OCHOBaHWUM [OOMMKHOCTHOE nvLUO
YNOrHOMOYEHHOrO opraHa B CPOK, He TMpeBbllalWmMil CPOK NpeaocTaBneHus
MyHMUMNaNbHOW yCnyru, NoArotasnmMBaeT NUCbMO 06 OTKase B nNpueme AOKYMEHTOB AN
npegocTaBneHns MyHULMNansHOM yCnyru.

Kputeprvem npuHATUS pelleHus Mo  [OaHHOWM agMWUHUCTpaTUMBHOW npoueaype
ABNSAETCA OTCYTCTBME OCHOBaHUMN ANS OTKa3a B NpYeMe OOKYMEHTOB, HeobXoanMbIX Ans
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

PesynbtatoM agMuMHUCTpaTUBHOW Npoueaypbl ABNAETCS perncrpauns nocTynmBLLIMX
B YNONMHOMOYEHHbIA OpraH B 3NEeKTPOHHOW (hopMe 3adABneHUa U npunaraembiX K HEMY
[OKYMEHTOB.

Cnocobom dukcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNseTcs
NPUCBOEHME PEermcTpaunoHHOro HoMepa NocTynuBLLEMY 3arnpocy Unn cpopMmpoBaHHOMY
YNOSTHOMOYEHHbIM OpraHoM yBeJoMIeHNo 06 0Tkase B NpuemMe JOKYMEHTOB.

3.4.5. Nony4eHue pesynbTaTa NpegocTaBeHns MyHULMNAaIbHOW YCyru.

OcHoBaHMeM Ana Hayana agMUHUCTPATUBHOWM Mpoueaypbl SBMSETCS roToBbIA K
Bblaaye pesynbTaT npefocTaBneHns MyHULMnanbHON yCryri.

B kavecTBe pesynbTaTa NpefoCcTaBreHms MyHUUunansHom ycnyrm 3assmutenb nNo ero
BbIGOpY BNpaBe Nony4nTsb:

a) yBeOOMIleHME O BO3MOXHOCTM 3aKkfiYeHUs cornaweHuss o6 ycTaHOBNEeHUn
cepBuTyTa B MNpPearioXeHHbIX 3asBuUTENeM rpaHuuax, npeanoXeHne O 3aknioveHum
cornaweHns o6 yCTaHOBMEHUW CEPBUTYTA B WUHbIX FPaHULAX C MPUMIOXKEHUEM CXEMb
rpaHvL cepBUTYyTa Ha KagacTpOBOM MiliaHe TeppuTopuu,  MOAMUCAHHbIE OpraHoM,
NpeaoCTaBNALWMM MyHUUUNANBHYIO YCRyry TPy 3K3eMnnsgpa npoekTa cornaweHus o6
yCTaHOBMeHun cepBuTyTa nNnbo yeBegomrneHve ob oTkase B YCTAHOBMEHUU CepBUTYTa B
dopMe 3INEKTPOHHOro [JOKYMEHTa, MNOAMUCAHHOMO YMNOSIHOMOYEHHBIM  AOSMKHOCTHbLIM
NMUOM YNOMHOMOYEHHOIO OpraHa C UCMNONb30BaHWEM YCUNEHHOM KBanuduuupoBaHHOM
3IEKTPOHHOM NoANucCY;

6) yBegomneHve O BO3MOXHOCTU 3akNioYeHuUs cornaweHuss ob ycTaHoBNeHun
cepBuUTyTa B MNPeASIOKEHHbIX 3asdBUTENEeM rpaHuuax, npeanoXeHne O 3aknioveHum
cornaweHna ob yCTaHOBNEHUW CEepPBUTYTA B WHbLIX rpaHULAxX C MPUMNOXEHUEM CXeMbl
rpaHvL, cepBUTYyTa Ha KagacTpOBOM [fiaHe TeppuTopun, MOAMUCAHHbIE OpraHomM,
NpeaocTaBNAnLWMM MyHUUUNANBLHYIO YCryry TpyU 9K3emnnsipa npoekra cornaweHus ob
yCTaHOBMeHUM cepBuTyTa NMbo yBegomneHne ob oTkase B YCTaHOBMEHUM CEpPBUTYTA, Ha
OymaxXHOM HocuTene, nOATBEPXOalLWero CcoAepXaHue SNeKTPOHHOro [OOKYMEHTa,
HanpaBfeHHOro YnonHOMOYEeHHbIM opraHom, B MdL;

B) yBedOMSIeHMe O BO3MOXHOCTU 3aKyeHus cornaweHns ob ycTaHoBneHuu
cepBuUTYTa B MPeAfiOKEHHbIX 3asBuUTeneM rpaHuuax, nubo npennoxeHne o 3aknoyeHuu
cornaweHna ob yCTaHOBNEHUW CepBUTYTa B WHbIX FpaHUUAX C MNPUIIOXKEHUEM CXeMb
rpaHvL, cepBUTYyTa Ha KadacTpOBOM MriaHe TeppuTopuu,  MOAMUCAHHbIE OpraHom,
NpeaoCcTaBNALWMM MyHUUUNANBLHYIO YCryry TpyU 9K3emnnsipa npoekra cornaweHus ob
yCTaHOBMeHUM cepBuTyTa NMbo yBegomneHne ob oTkase B YCTaHOBMEHUM CEpBUTYTA, Ha
BymaxxHOM HocuTene.
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3asBuTenb Bnpaee nonyyYnTb  pesynbTaT npenocTaBneHus
MyHULMNAnbHOM ycryrn B 0OpMe 351EKTPOHHOIO AOKYMEHTa U AOKYMEHTa Ha OyMakHOM
HOCMTENE B TEYEHMWe cpoka AeUCTBMS pesynbTata npeaocTaBneHust MyHMUMNanbHON
ycnyru.

Kputepvem nNpuUHSTUS peLlleHnss No [AaHHOW aAMWHUCTPATMBHOW npouenype
SIBMNSIETCS Hanuuue pesynbTaTa MnpeaoCcTaBleHUs MyHUUMNANbHOW YCINyrn, KOTOpbIi
npenocTaBnsieTcs 3asBUTENIO.

PesynbtaToM agMUHUCTPATMBHOW Npoueaypbl SIBMSieTCs Bblgada (HanpasneHue)
3asBUTENI0O JOKYMEHTOB, SIBMSIIOLUMXCS pe3ynbraTtoM NpPefocTaBeHMst MyHULMNAnbHOWM

ycnyru.
Cnocobom cpukcaumm pesynbsrata BbIMOSIHEHUS aOMUHUCTPATMBHOW MNpoueaypbl
(nony4eHue pesynkraTta npeaocTaBreHns MYHULIMNAnbHOM ycnyru

B (popMe OneKTPOHHOro [AOKYMeHTa, MOAMUCAHHOro YCUNEHHOW KBannduumpoBaHHON
9NEKTPOHHOM NOAMUCBID  YNOMIHOMOYEHHOIO AOSMKHOCTHOMO Jivua  YNONMHOMOYEHHOro
opraHa 4BnsieTca yBedOMIeHMEe O T[OTOBHOCTW  pesynbTata npeaocTaBneHuns
MYHUUMNANbHOM ycnyru B NNYHOM kKabuHeTe 3aasuTtens
Ha PervoHansHOM nopTarne.

3.4.7. Nony4eHne ceBeieHNn O XOA4e BbINOSIHEHUS 3anpoca.

OcHoBaHveM Ons Havana agMUHUCTPATMBHOW npoueaypbl siBnseTca obpaleHue
3agaBuTensa Ha PervoHanbHbIM nopTan ¢ uesibio NofyvYeHns MyHUUUnanbHOW yCryri.

3asBuTeNb MMeeT BO3MOXHOCTb NOSTyYeHNa MHpopMauumn o xoae npenoctaBeHus
MYHULUUNANbHOW YCyru.

MHdopmauma o xode npenocTaBfieHust MyHUUMNAnNbHOM YCryrM HanpaenseTca
3aasuTento YNoNHOMOYEHHbIM OpraHoOM B CPOK, He MpeBbiaroLwmi ogqHoro paboyero gHs
nocre 3aBepLleHUs BbINOSIHEHWUSI COOTBETCTBYIOLLEro AENCTBUA, HA agpec SNeKTPOHHON
NoYThbl UM C UCMNOJSIb30BaHNEM cpeacTB PervoHansHOro noprana no Bbibopy 3assutens.

Mpn npegocTaBneHMM MyHMUMNANBHOW YCIyrn B SNEKTPOHHON dopme 3asaBUTENIO
HanpasnseTcs:

a) yBedOMIIEHME O 3anucyM Ha npuemM B YMOMHOMOYEHHbI opraH unn MOL],
coepxallee cBefeHus 0 AaTe, BpeMeHU N MecTe npuema;

6) yBeoomneHue O npueme W perncTpauumn 3anpoca WU WHbIX [JOKYMEHTOB,
HeobXxoauMbIX Of1s NpPeaoCTaBfeHUss MyHULMMNANbHOW YCryri, coaepxaliee cBefeHus o
gakTe npuema 3anpoca M  OOKYMEHTOB, HeobxoaumbIX Ans  npeaocTaBneHus
MYHUUMNANbHOW YCIYrn, N Havyane npoueaypbl NpegocTaBneHns MyHUUUNanbHOW YCnyru,
a Takke cBefeHMs O [aTe W BPeMEeHM OKOHYaHWSA NpefoCTaBfieHUs MyHUUUNanbHOW
ycryrm nimbo  MOTMBUMPOBAHHLIM OTKa3 B MpuMeMe 3anpoca W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHULUMNANbHON YCnyru;

B) yBegoMSieHMe O pesyfbTaTax PacCMOTPEHUS OOKYMEHTOB, HeobxoauMbIxX Ansd
NpeaocTaBneHna MyHMUMNANbHOW YyCNyru, coepxallee CBeOeHUs O  MNPUHATUK
NOSTIOXUTESNBHOIO peLueHns o] npegocTaBneHum MYHUUMNANbHOM ycnyru
N BO3MOXHOCTW MOMyYMTb pe3ynbTaT NpefocTaBfeHns MyHuuMnanbHOW ycnyrm nnbo
MOTMBMPOBAaHHbIN OTKa3 B NpeAoCTaBfiEHUM MyHULMNANbHON YCIYTn.

Kputepnem npuHATMA peweHuss no  AdaHHOW aAMWHUCTPATUBHOM npouenype
aBnseTca oOpalwleHne 3aaButensa Ha PervoHanbHbIA nopTan C uUenbl MNoyyYeHus
MYHUUUNATbHOW YCIyri.

PesynbtatoMm agMUHUCTPATUBHOW Mpouenypbl sIBNSeTCs nosnyvyeHne 3asButenem
CBElEeHNUN O XOAe BbIMOSIHEHUA 3arpoca B BuAe YBeAOMIIEHUW Ha agpec 3NeKTPOHHOW
NoYTbl UK B NIMYHOM KabunHeTe Ha PernoHansHOM nopTane no Bblbopy 3aasutens.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOM nNpouenypbl  siBNSeTcs
oToOpaxeHMe  Tekywlero cratyca npeaocTaBfeHns  MyHUUMNanbHOWM  YCryru
B NNYHOM KabuHeTe 3asBuTtens Ha PermoHansHOM nopTarne B 3f1IEKTPOHHOM hopMme.

3.4.8. OcyLuecTBneHMe OLEHKN KavyecTBa NpeoCTaBNeHNs MyHULMNANbHOW YCyru.
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OcHoBaHuem ans HayYana agMUWHUCTPATMBHOW npouenypbl SBNAETCH
OKOHYaHMe nNpefocTaBneHnsa MyHuumnanbHON ycnyrn 3asButento.

3assutenio obecnednmBaeTcs BO3MOXHOCTb OLEHUTb [OOCTYMHOCTb W KayecTBO
MYyHUUMNANeLHOM ycnyrn Ha PermoHanbHOM nopTtane, B criydae hpopMuMpoBaHus 3anpoca o
npeaocTaBNeHNN MyHULMNANBLHON YCyrn B 3NIEKTPOHHON hopMme.

Kputeprvem npuHATUS pelleHus No [OaHHOW agMWUHUCTpaTUMBHOW npoueaype
ABNSeTca cornacve 3asBuTens OCyLeCcTBUTb OUEHKY [OOCTYNHOCTM W KadecTBa
MYHMUMNANbHOW yCnyru, ¢ UCNoNb30BaHNEM cpeacTB PernoHanbHoOro noprana.

PesynbTatoM agMUHUCTPATUBHOM Mpouedypbl SABNSETCA OUeHKa AOCTYNHOCTU U
KayecTBa MyHMUMNanNbHOW ycnyrm Ha PermoHanbsHOM nopTtane.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUBHOM nNpouenypbl  sBNSeTcs
yBefoMNeHne o6 OcyLleCTBNEHUN OLEHKM LOCTYMHOCTM W KayecTBa MyHULMMNANbHOM
ycnyru Ha PermoHanbHOM nopTane.

3.4.9. [ocynebHoe (BHecymebHoe) obxanoBaHME peLleHun Wn  OencTBuUin
(6e3pencTBus) opraHa (opraHusauum), OOMMKHOCTHOrO nvua opraHa (opraHusaummn) nmbo
MYHMLMMNANbHOMO Criy)allero.

OcHoBaHveM Ons Havana agMUHUCTPATMBHOW npouenypbl sBNsetTca obpalleHue
3asButensa B YNonHOMOYEHHbIV OpraH C LeNbto NOy4YeHnss MyHULUnanbHOM yCryru.

3agasutento obecrneymBaeTcd BO3MOXHOCTb HanpaBfeHus »Kanoobbl
Ha pelweHusa un gencteus (besgenctane) YNONHOMOYEHHOrO opraHa, LOSMKHOCTHOro fivua
YNonHOMOYEHHOro opraHa cnyxaltuero B COOTBETCTBUU

co cratben 11.2 depepanbHoro 3akoHa o1 27 wona 2010r. Ne 210-93
«O6 opraHuMsaumMmM npegocTaBneHNs rOCYAapCTBEHHbIX W MYHULMNANbHbLIX  YCAyry
C wucnonb3oBaHMeM nopTana deagepanbHON  rocydapCTBEHHOM  MH(OPMaLMOHHON
cuctemMbl, obecneumBarollen npouecc pocyaebHoro (BHecyoebHoro) obxanoBaHus
peweHnn wn  gencteun  (6e3gencTBusl),  COBEPLUEHHBIX MpU  NpeaocTaBreHun
roCydapCTBEHHbIX W MyHUUMNAnbHbIX  YCAyr  opraHamu, nNpegocTaBsioWUMU
rocygapCTBEHHble W MyHAUMNAsnbHble  YCNyrM, WX  AOJDKHOCTHbIMM  fvuamu,
rocyaapCTBEHHbIMM n MYHULMNANbHBIMU crnyxawmmm C  ucnonb3oBaHWEM
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON  ceTu  «MHTepHeT» (ganee - cuctema
pocynebHoro obxxanoBaHus).

Mpn HanpaBneHunM Xanobbl B SNEKTPOHHOM BMAE NOCPEACTBOM CUCTEMbI
pocynebHoro obxanoBaHus c Ncnosnb3oBaHMeM NHPOPMaLMOHHO-
TeNnekoOMMYyHuKaunoHHon cetn «WHTepHeT», oTBeT 3aasutento (NpeacraButens
3aaBuTensa) HanpaBndeTcsa NOcpeacTBOM  cucTeMbl  gocyaebHoro  obxkanoBaHus,
a Takke cnocobom, ykaszaHHbIM 3aasuTenem npu nogade xanobsol.

Kputepmvem npuHATUS peleHuss No  [OaHHOW agMWUHUCTpPaTUBHOW npoueaype
aBnseTcs Hey40BMEeTBOPEHHOCTb 3asButens peLLeHnaAMmn n AENCTBUAMMN
(6e3pencTBnsaMKN) YNONMHOMOYEHHOIO OpraHa, AOSMKHOCTHOrO nuua YNorHOMOYEHHOro
opraHa, MyHULMNAanbHOro Criyatuero.

PesynbTatoM agaMUHUCTpPATUBHOM Mpoueaypbl SABMASIETCH HanpasreHue xanobbl
3asButens B YNONMHOMOYEHHbLIA OpraH, MO4aHHOM C WCMONb30BAHWEM CUCTEMDI
pocynebHoro obxanoBaHMs B 3NIEKTPOHHOM BUAE.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOM nNpouenypbl  siBNSeTcs
pernctpauusa xanobbl 3asBuTensa, a Takke pesynbTata pacCMOTPeHUs Xanobbl B
cucteme gocynebHoro obxanosaHus.

3.5. I'Iopnp,ox ncnpaBreHunAa gonyweHHbIX onevyaTtokKk u owmnookK
B BblAaHHLIX B pe3ynbTaTe npeaocraBlieHUsA MyHVILIMI'IaanOﬁ ycnyrn oOKyMmeHTax

3.5.1. OcHoBaHMeM ana Havana agMUMHUCTPATMBHOW npouenypbl sBNseTcs
nosiydeHme YNOSIHOMOYEHHbIM OpraHoM 3asiBneHust 06 ucnpaBneHuuM LonyLieHHbIX
onevyaTok 1 oWwnboK B BblAaHHbIX B pe3yrnbTaTte NpefoCTaBneHns MyHULMNanbHOW yCryrm
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AOKyMeHTax (manee — 3asBneHne o060 wcnpaBneHWM  OONYyLWEHHbIX  OnevyaTok
N oWNBOK).

3.5.2. 3aaBneHne o6 mncnpaBneHuM AOMYLLEHHbIX ONeYaTok U owmnboK nogaeTcsa B
NPOM3BOJSIbHOW (hOopMe 1 OOSMKHO coaepXaTb crnegyoume ceegeHus:

HanMeHoBaHWe YMNOSITHOMOYEHHOro opraHa, u (unn) amunuio, KUMSA, OTYECTBO
(nocnegHee - Npu HaNU4MM) OOMKHOCTHOrO nNuua YNONHOMOYEHHOrO opraHa, BblaaBLUero
AOKYMEHT, B KOTOPOM AOonyLieHa onevaTtka unm owmnbka;

amunuio,  UMs, OTYeCTBO  (nocrnegHee -  NpW Hanmuyun),  CBeAeHUs
0 MecTe xuTenbctea 3aaButens - pusndeckoro nuua nnbo HanmeHoBaHue, CBeAEHUs O
MecCTe HaxoxgeHus 3asBuTens - pUOMYEecKoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpOHHOM NOYThl (MPY Hann4ymm) U NOYTOBbIN
agpec, No KOTOPbIM JOIMKEH OblTb HanpaBneH oTBET 3asABUTENIO;

PEKBU3NTBI JOKYMEHTOB, B KOTOPbIX 3asiBUTENb BbISABUI oneYaTkn u (Mnun) owmnbku;

KpaTkoe onucaHwe ornedatkm u (Mnn) ownbkn B BblaHHOM B pesynbTaTte
npeaocTaBneHnsa MyHULMNAaIbHOW YyCyrn JOKYMEHTE;

ykasaHue cnocoba nHopMmnpoBaHna 3asaBuUTensa 0 Xode paccMoTpeHus Borpoca 06
ncnpasneHnn oneyaTok n (nnn) oLnBoK, BbISIBIIEHHbIX 3agasutenem,
W 3aMeHe [OKyYMEHTOB, a Takke npeacTaBneHnsa (HanpaBrieHusl) pesynbTaTta
paccMOTpeHns 3asaBneHus NMbo yBegoMIeHUs 06 OTkase B MCMpaBieHMM OMneyaToK U
(Mnn) owmnboK.

3.5.3. K 3asBneHnto 006 wucnpaBneHUn AOOMNYLWEHHbIX OMNe4YaTtok W owmnbok
npunarakTcs:

KOMus LOKYMEHTa, B KOTOPOM JonyLleHa owmbka unm onevarka;

KONnsa OOKyMeHTa, NOATBepXAatoLero nofHoMouusa npegcrasutens 3assurtens, — B
crny4vae npeacraBreHust MHTepecoB 3asBUTens npeactaBuTenem.

3.5.4. Cpok ucnpasneHnsa onyLweHHON onevyaTkm 1 OWMbKM He MOXeT npeBblwaTh 5
pabouMx OHENW CcO [OHA peructpaumMm B YNONTHOMOYEHHOM oOpraHe 3asBfneHus o6
ncnpasneHnn SOnyLEHHbIX oneyYaTok 1 ownbok.

3.5.5. B cnyyae oTkasa YNOIHOMOYEHHOro opraHa B UcnpaBfeHnn A0NYLLEHHbIX UMK
orneyaTok 1 owmnboK B Bbl4aHHbIX B pe3yrnbTate npeaoctaBneHnsa MyHULMNansHOM yCryru
AOKYMeHTax nNnbo HapylleHUs YCTaHOBMEHHOrO cpoka Takux ucnpasneHun, 3asBuTerb
MOXET 0bpaTnUTbCS C Kanobown Ha AaHHbIN OTKas3.

XKanoba, noctynueBias B YNOMHOMOYEHHbLIN OpraH B WCNpaBreHun OO0MyLEHHbIX
onevyaTok M owunboK unn B crnyyae obxanoBaHUs HapyLEeHUs YCTaHOBSIEHHOrO Cpoka
TakuUX UCMpaBfeHNn, NOLMNEXUT PACCMOTPEHUIO B TeyeHne 5 paboumx OHEen co AHA ee
pernctpauuu.

3.5.6. o pesynbratam paccMOTPEHMUs xanobbl NPUHMMAETCHA OAHO M3 CnegyloLwmx
peLleHni:

1) >xanoba ygoBneTBopsieTcs B opMe WCnpaBrneHns AOMyLLEeHHbIX OrneYyaTok
n oWnBOK B BblAAHHbIX B pe3yrbraTe NpegocTtaBneHns MyHULUnanbHOW YCryru;

2) B yAOBNETBOPEHUM anobbl OTKa3bIBAETCS.

3.5.7. B cnyyae BHeCeHUs] U3MEHEHUW B BbldaHHble N0 pe3ynbTartam
npegocTaBneHus MYHULUMNAanNbHOM ycrnyru OOKYMEHTHI, HanpaBneHHbIX
Ha wucnpasneHne [JONyLWEHHbIX OnevyaTok W OoWwKuboK, [OMyLEHHbIX MO  BUHE
YNonHOMOYEHHOro opraHa, nnarta ¢ 3asaBuTenst He B3uMaeTCs.

4. ®opMbl KOHTpONS 3a NpeAoCTaBrieHMeM MyHUMLUNANbLHOW ycnyrm

4.1. NMopAAoK ocyLecTBNEHUs TEKYLLEro KOHTPOns 3a coénoaeHnem
M UCNOSTHEHUEM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NIMLLAMU MONOXEHUN
pernameHTa U UHbIX HOPMaTUBHbLIX NPaABOBbLIX aKTOB, yCTaHaBNMBaKOLWMNX
TpeboBaHMA K NpeaoCcTaBIeHUI0 MYHULIMNANIbHOM YCIYry, a Takxe
NPUHATUEM UMW peLUeHUN
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4.1.1. [HOMKHOCTHble nuMua YMNONMHOMOYEHHOro OpraHa npu npeaocTaBfeHnumn
MYHMLMNANbHOW YCNyrn pykoBOACTBYHOTCS NONOXEHMAMM HacTosiwero PernameHTa.

4.1.2. Tekylwmin KOHTpONb 3a cobniogeHneM M UCMNOSIHEHMEM OTBETCTBEHHbLIMU
AOIDKHOCTHBIMM NULUAMK  YTIONTHOMOYEHHOIO OpraHa nonoXeHun PernameHta U MHbIX
HOPMaTMBHbIX MPAaBOBbLIX AaKTOB, YyCTaHaBnMBawLWMX TpeboBaHMs K NpeaoCTaBrEHUIO
MYHMUMMNANbHOW yCRyrin, a Takke nMNPUHATUEM UMM  peLleHuUA  OCyLLecTBNnsAeTcs
pykoBoguTenem CTPYKTYypHOro nogpasgeneHus YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOIO 3a OpraHu3aumio paboTbl No NPegOoCTaBEHNIO MYHULMNANBHOW YCAYTr.

4.1.3. TeKkywmnm KOHTPOSib OCYyLIEeCTBNAETCA MyTeM npoBedeHUs MNPOBEPOK
cobniogeHuns n BbIMOSHEHUS OTBETCTBEHHbLIMMN AOJDKHOCTHBIMM nmuamm
YNOSTHOMOYEHHOIO opraHa MosIoKeHUN HacToswero PernameHTa, WHbIX HOPMaTUBHbIX
npaBoBbIX akToB Poccumnckon degepaumn.

4.1.4. NpeogMeToOM KOHTPONSA SBNAETCHA BbISIBNIEHNE N yCTPaHEHNEe HapyLUeHU npaB
3agBuTenen, nopsiaka pacCMOTPEHUS 3anpocoB, obOpalleHun 3aaBuTenen, OueHKa
NMOSIHOTbI paccMoTpeHns obpaleHnn, OOBLEKTUBHOCTbL W TWATENbHOCTb MPOBEPKN
cBeAeHnn, 060CHOBAHHOCTbL M 3aKOHHOCTb MpeariaraembiX AN MPUHATUS pPeLUeHuid no
3anpocam u obpalleHUsMm.

4.2. MopsaaoK U NepuoaNYHOCTb OCYLLECTBIEHUSA NAaHOBbIX

W BHeMNJIaHOBbIX NPOBEpPOK NOMHOTbLI U KavyecTBa NpeaocTaBreHns
MYHULMNaNbLHOM yCnyru, B TOM Yncrie nopsanok u opmbl KOHTPOns
3a NONHOTOM U Ka4eCTBOM NpeAoCTaBlieHUsA MyHMLUNANbHOW ycrnyru

4.2.1. B uenax ocCyLwecTBEeHNA KOHTPOMs 3a npeaocTtaBeHMeEM MyHUUMnanbHON
ycryrm, a Takke BbISIBNEHUS W YCTPaAHEHUs HapyweHuin npasB 3asButenen
YNONHOMOYEHHbLIM OpraHoM MPOBOAATCS MIaHOBbIE Y BHEMMAHOBbLIE MPOBEPKMU.

4.2.2. [MpoBedeHne nnaHOBbIX NPOBEPOK, MOSHOTbI U KavyecTBa npeaocTaBreHns
MYHULUMNAaNbHOM ycnyru OoCyLlecTBnseTcs B COOTBETCTBUU
C yTBEpPXXAEHHbBIM rpadhukoM, HO He pexe 1 (ogHoro) pasa B rog.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA MO OOpaleHnaM U3NYECKUX Ny, n
topuanYeCcKNX nuu ¢ xanobamu Ha HapylleHue X NpaB U 3aKOHHbIX MHTEPECOB B XoAe
npegocTaBneHna MyHULMNansHOM yCryrn, a Takke Ha OCHOBaHUN JOKYMEHTOB U CBEAEHUN,
YKa3blBaOLLMX Ha HapyLUeHWe UCMOSHEHNS NONoXeHnst PernameHTa.

4.2.4. Pesynbtatbl  NNaHOBbIX M BHEMMAHOBbIX  NPOBEPOK  OPOPMIISAIOTCSA
B BWAE NpPaBOBOro akTa YMNOSIHOMOYEHHOro oOpraHa, rge OTMEevalTCs BblISIBNIEHHbIE
HeJoCTaTKU U NPeanoXeHus no Ux ycTpaHeHuo.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, npeaocTaBnAaoLero
MyHMLMNanNbHYIO YCIyry 3a pelweHus u aencreus (6esagencrTeme), npuHuMmaemMble
(ocywecTBnsieMmbie) MU B XoAe NpeAocTaBneHUs MyHULMNanbHON ycnyru

4.3.1. OTBETCTBEHHOCTb 3a Hagnexallee npefocTaBfeHne MyHUUMnanbHOW YCnyru
BO3MaraeTcsa Ha PyKOBOAUTENSA CTPYKTYPHOro noapasgeneHus YnosIHOMOYEHHOro opraHa,
OTBETCTBEHHOIO 3a opraHM3aLmto paboTbl N0 NPegoCTaBNEHUIO MyHULIMNANbHOW YCNyru.

4.3.2. lNepcoHanbHasa 0TBETCTBEHHOCTb 3a NpefoCTaBfieHne MyHULMNANIbHOW YCyru
3aKpennseTca B [OOIMKHOCTHbIX WHCTPYKUMSAX OOSMKHOCTHBIX Nl YNONMHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a NPeAoCTaBNeHNEe MyHULMNANbHON YCIyri.

4.3.3. B cnyyae BbisiBrieHVst HapyLleHUn 3akoHogaTtenbcTea Poccuinckon denepaumm
N 3akoHopaTtenbcTBa KpacHogapckoro kpasi, NosioXeHWn Hactosiwero PernameHTta, a
Takke npaB 3asBuUTENnen BUHOBHbIE IMUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepaumm.
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4.4. NonoxeHus, xapakrepusyouime TpeboBaHMA K nopsaaky u chopmam
KOHTPONSA 3a npeaocTaBreHneM MyHMLUNanbLHOW yCnyru, B TOM Yyncne
CO CTOPOHbI rpaxaaH, ux o6 bLeguHEeHU U opraHM3auum

4.4.1. KoHTpornb 3a npefocTaBfieHMEM MYHUUMNANbHOM YCRyrn OCyLEeCTBseTCa B
dopme npoBepkn cobnogeHus nocrneaoBaTeNibHOCTU  OAEWCTBUK,  ONpeaeneHHbIX
aAMWHUCTPaTUBHLIMK NpoLeaypamMu Mo UCMOSTHEHUIO MyHULMNANBHOW YCNYrn, NPUHATUEM
peLUeHnn AOMKHOCTHBIMK NMLamMn YNOnNHOMOYEHHOMO opraHa, cobnoaeHust U UCMOMHEHUS
OOIMKHOCTHBIMM  NMU@MN  YTONTHOMOYEHHOIO OpraHa HOPMAaTMBHbIX MPaBOBbIX aKTOB
Poccuinckon ®epepaumn, KpacHogapckoro kpasi, a Takke MNOMOXKEHUN HacToswero
PernameHTa.

4.4.2. Tlopsaok n opMbl KOHTPONSA 3a NpedocTaBrieHneM MyHULUMMNANbHOW YCnyru
CO CTOPOHbI YMNOSIHOMOYEHHbIX OOSMKHOCTHbBIX MWL, YTMOMHOMOYEHHOIO OpraHa [OOSIKeH
ObITb NMOCTOSIHHbIM, BCECTOPOHHUM, 06 BHEKTUBHBIM
N 3PPEeKTUBHBLIM.

4.4.3. KoHTponb 3a wucnonHeHMeMm PernameHTa €O CTOPOHbI rpaxaaH, WX
oObeanHEeHUn U1 opraHM3auumn SBNSIETCA CaMOCTOATENbHOM  (OPMON  KOHTPOIS
M OCyLeCcTBNAeTcsa nyTeM HanpaBneHus obpalleHnn B  YMNONMHOMOYEHHbIW OpraH
N NONYYEHNS MUCbMEHHOM N YCTHOM MHOPMaLnn O pesyrnbTaTax NPoBeAEHHbIX NMPOBEPOK
N NPUHATBIX NO pe3ynbTaTaM MPOBEPOK Mepax, B TOM 4ucrie obxanoBaHus OeNcTBui
(6e3pencTBnsl) M peleHun, ocywecTBnsemMblix (MPUHATBIX) B X04€ WCMONHEHUs
PernameHta B cynebHom nopsgke, B COOTBETCTBUU
C 3akoHopgaTenbcTBOM Poccumnckon depepauuu.

5. ocynebHbIN (BHECYAEOHbLIN) NOPAAOK 00XanoBaHUA peLueHnn
u AencTBum (6e3aencTBUA) opraHoB, NPeAoCTaBNSAOLNX
MyHUUMUNanbHble YCNyru, UX AOMMKHOCTHbLIX Nl nnbo
MYHMLMNaNbHbIX CRYXaliuX, a Takke MHOropyHKLUOHarnbHOro LeHTpa nmo6o
paboTHuKa MHOroyHKLMOHaNbLHOro LeHTpa

5.1. Undbopmauumsa ana sanHtTepecoBaHHbIX UL, 06 UX NnpaBe Ha aocyaebHoe
(BHecynebHoe) ob6xanoBaHMe gencTeumn (6e3geMcTBuUn) u (MNK) peLueHun,
NPUHATBLIX (OCYyLLEeCTBNEHHbIX) B XoAe npeaocTaBreHus
MYHULMNAaNbLHON ycnyru

5.1.1. 3anHTepecoBaHHOe NULO (Oanee — 3asBUTENb) UMEET NpaBo Ha gocyaebHoe
(BHecyaoebHoe) obxanosaHue peLleHnin n OencTBum (6espencTtaus)
n  (MnNn) pelleHnn, MNpuHATBIX (OCYWECTBMEHHbIX) YNOSTHOMOYEHHbLIM  OpPraHoM,
OOMKHOCTHBIM NIMUOM  YMNOMHOMOYEHHOIrO OpraHa, NMbo MyHMUMNanbHbIM CryXaluum,
MoLU, pabotHukom M®L| B xoge npenoCcTaBrneHUst MyHUUuMnanbHOW ycnyrn (ganee —
pocynebHoe (BHecynebHoe) obxxanoBaHue).

5.2. OpraHbl MECTHOIro camoynpaBfieH1si, OpraHM3auumu
M YNONHOMOY€EHHbI€ Ha PacCMOTPEHME Xanobbl NULAa, KOTOPbIM MOXET ObITb
HanpaBrneHa xano6a sasButens B gocyae6Hom
(BHecynebHOM) nopsiake

5.2.1. Xanoba Ha peweHns un pencteua (6e3gencTerMe) [OMMKHOCTHLIX N
YNOSTHOMOYEHHOrO0  OpraHa, MyHuUMnanbHbIX — CRyxawux nopgaetca  3asButenem
B YNONMHOMOYEHHbIN OpraH Ha UMsi pykoBoAUTEsS Y NOMHOMOYEHHOro opraHa.
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5.2.2. Bcnyyae ecnu obxanywtca peweHns wn  pgencteua  (6espencrtsue)
pykoBoanTensa YNorTHOMOYEHHOro opraHa, »xanoba nofaeTtcs B BbILLECTOSAWMA opraH (B
nopsiake NO4YNHEHHOCTN).

Mpn oOTCyTCTBMM BbIWECTOAWEro opraHa >anoba nopaeTcs HenocpenCcTBEHHO
pykoBoAUTEN0 YNOSIHOMOYEHHOIO OpraHa.

5.2.3. XXanobbl Ha pelueHnst n gencteusa (6esgencreme) pabotHmka MOL| nogatoTcs
pykoBoautento atoro M®L|. XKanobbl Ha peweHns n gencteus (6espenctene) MoLL
nogatlTca B AenapTaMeHT WHpopmatmsaumm un  cBa3m  KpacHogapckoro  kpas,
anawowmnca  yypegutenem MOL vnn  JOMKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbLIM NMPaBoOBbIM akToM KpacHogapcKkoro Kpasi.

5.3. Cnoco6bl nHthopMmnpoBaHUA 3aaBUTeNEeN o0 nopsaake
nopa4vv N paccMoTpeHuUs Xanobbl, B TOM Yucrne ¢ ucnonb3oBaHuem EgnHoro
nopTtana n PermoHanbHoro noprtana

5.3.1. IHdbopmauuio o nopsiake nogavm n paccMOTPeHUd xanobbl 3asButenn mMoryT
NONy4YnTb Ha MHAOPMALUMOHHBLIX CTEHAAX, PachnoOfioXEeHHbIX B MecTax npefocTaBreHus
MYHUUMNANbHOW YCNyrM HeNocpeacTBEHHO B YNOSTHOMOYEHHOM OpraHe, Ha oduunanbHOM
cante YnormHomMo4yeHHoro opraHa, B M®L, Ha EgumHom noptane u PervoHanbHOM
nopTarne.

5.4. NepeyeHb HOPMaATUBHbIX NPaBOBbIX aKTOB, PErysiMpyroLmnx NopsaaokKk
pocynebHoro (BHecynebHOro) o6xxanoBaHus peLieHMn u aencTemmn (6esnencTems)
opraHa, npeAocTaBnAOWEro MyHULUNAanbHY YChyry,

a TaKkKe ero AOMKHOCTHbIX UL

5.4.1. HopmaTuBHbIMK NPaBOBbLIMK aKkTaMu, PErynMpyroLWMMn Nnopagok gocyaebHoro
(BHecynebHoro) obxanosaHus pelleHun U gencteun (besgenctens) YNONHOMOYEHHOIo
opraHa, AOJPKHOCTHbIX ML, YNOMHOMOYEHHOro opraHa, nmbo MyHUuunanbHbIX CRyXalimx,
MoLl, paboTHukoB ML asnstoTcs:

1) ®epepanbHbii 3akoH oT 27 wmona 2010 r. Ne 210-3 «O6 opraHusaumm
NpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

2) noctaHoBneHue [lpaButenscteBa P® ot 16 aerycta 2012r. Ne 840
«O nopsgke nogadm u paccMoTpeHus xanob Ha peweHus u gencteuna (besgencreune)
defeparnbHbIX OpraHoB UCMONTHUTESNBHOM BRacT U UX OOMKHOCTHbLIX Nny, beaepanbHbIX
rOCy4apCTBEHHbIX CRyXalwMX, [OOJDKHOCTHBIX JNL, rOCya4apCTBEHHbIX BHEOIKETHbIX
doHpgoB Poccuinckon depepaumn, rocygapCTBEHHbIX KOpropauun, HageneHHblX B
cooTBeTCTBMM C doefeparnbHbIMKU  3aKOHaMXM  MOSTHOMOYMAMM MO NPefoCTaBfEHNIO
rocy4apCTBEHHbIX YCIYyr B yCTAHOBNEHHOW cdepe AeATENbHOCTU, U UX OOSPKHOCTHbIX N,
opraHusauun, npenycMoOTpeHHbIX 4YacTbio 1.1 crtatbm 16 ®depepanbHoro 3akoHa «O6
opraHusauun npeaocTaBneHNa rOCyQapCTBEHHbIX W MYHMUMMANbHbIX YCAyr», U UX
paboOTHNKOB, a  Takke MHOTOYHKLMOHANbHbIX LEeHTPOB npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCAYr N X pabOTHUKOBY;

3) nocTtaHoBneHue rnasbl agMuHUCTpauumn (rybepHatopa) KpacHogapckoro kpas ot
11 dpeBpanga 2013 r. Ne 100 «O6 yTBepxaeHun Nopsagka nogayn n paccMoTpeHus xanob
Ha peweHuss U agencTBus (6e3gencTBMe) MCMOMHUTENbHBIX OPraHOB rOCYyOapCTBEHHOW
Bnactu KpacHogapcKkoro Kkpasi, npefoCTaBNSAWMX roCyAapCTBEHHbIE YCIyru, WX
AOIMKHOCTHBIX WL NMBO0 rocygapCTBEHHbIX rpaxaaHckux crnyxawmx KpacHogapckoro
Kpasi, MHOrogyHKLUNOHANbHOroO LieHTpa, paboTHMKOB MHOMO(YHKLMOHANBHOMO LeHTpay.

6. OCO6EeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHBLIX Npoueayp (aencreun)
B MHOTro(pyHKUMOHalbHbIX LleHTpaxX npeaocTaBreHns rocyaapCcTBeHHbIX
M MyHUUMNanbHbIX yCnyr
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6.1. NepeyeHb aAMUHUCTPATUBHLIX Npoueayp (aencTeun),
BbINOJIHAeMbIX MHOro(PyHKLMOHaNbHbIMU LIeHTPaMu npefocTaBreHns
rocyfapcTBeHHbIX U MyHUUMNANbHbIX YCNyr

6.1.1. lMpepnoctaBneHue MYyHULMNANbHON ycnyru BKNOYaeT
B cebsa crneayolwme agMmMHUCTpaTMBHbIE Npoueaypbl (4encteus), BoinonHaemble MOL:

NHopMMpoBaHMeE 3asaBUTENSA O NOPSAKE NpefoCTaBneHUss MyHUUUNansHOM ycnyru B
MoLL, o xoae BbINOSIHEHUA 3anpoca O NpeaoCTaBeHNN MyHULUNANLHOW YCyrn, No UHbIM
BOMpOCaM, CBSi3@aHHbIM C MpefoCcTaBNeHneM MyHUUMMNANbLHOW YyCnyrn, a Takke
KOHCYInbTUpOBaHMe 3asBuTens o nopsake npefocTaBfieHus MyHUUMMNanbHOW yCnyru B
MoLL;

npuem 3anpoca (goanee - 3asiBneHne) 3asiBuTend O NpegocTaBneHun
MYHMUMMNANbHON YCAYTM M WHbIX LOOKYMEHTOB, HeobXxoauMmbix ANS npegocTaBreHus
MyHMLMNANbHOW yCnyru;

nepegayy  YMNOMHOMOYEHHOMY  OpraHy, 3asBfeHuss O  npefocTaBrneHun
MYHMLUMNANbHON YCAYTM M WHbIX [AOKYMEHTOB, HEOOXOAMMbIX ANA npefoCcTaBreHus
MYHMLMNANbHOW yCnyru;

npyem pesynbTaTa NpefocTaBfeHns MyHUUUNANbHOW ycrnyrn oT YNOMHOMOYEHHOro
opraHa;

Bblgavyy 3asBuTento pesynbTata NpedocTaBfeHus  MYHUUMMAnbHOW  YCryru,
B TOM 4ucne Bblgayy [JOKYMEHTOB Ha OymaxXHOM HocuTene, MoATBepXAatoLwmx
cofepXXaHue 3neKTPOHHbIX [OOKYMEHTOB, HanpaeneHHolx B M®L| no pesynbtatam
npegocTaBneHnss MyHULMNansHOM ycnyru YnonHOMOYEHHbIM OpraHoM, a Takke Bblaady
[OKYMEHTOB, BKNIOYasi cocTaBfneHne Ha BymakHOM HOcuUTerne U 3aBepeHue BbINUCOK U3
MHOPMALMOHHOW CUCTEMBI YIONTHOMOYEHHOIO OpraHa.

6.2. MNopsaok BbINONMHEHNA aAMUHUCTPATUBHbIX Npoueayp (AeNcTBUN)
MHOro(yHKLNOHaNbHbIMU LLEHTPaMu NpeaoCcTaBNeHus rocyaapCcTBeHHbIX
M MyHMLUMNAaNbHbIX yCRyr

6.2.1. IHpopmmpoBaHne 3asiBuTenen ocyLecTBNAeTcs NoCpeacTBOM pasMeLleHus
aKTyanbHOM " ncyepnbliBaroLLEN nHdopmauuu, Heobxoanmomn
ANS NOMAyYeHUs MyHUUMNAnbHOW YCIyrM Ha WHMOPMAUMOHHBIX CTEeHOAaX WM WHbIX
NCTOYHMKAX MHAOPMNPOBAHUSA, a Takke B okHe ML (mHom cneunansHO 06o0pyaoBaHHOM
paboyem MecTe B MoLl), npegHasHa4YeHHOM
Ana nHpopmmnpoBaHua 3assuTenen 0 nopsgke npefocTtaBreHns MyHUUMNanbHbIX YCIyr,
O XO04e pacCMOTPEHUs 3anpocoB O MpPedoCTaBfeHUU MyHUUUNAnbHbIX — YCAyr,
a Tawkke Ang npefocTaBfieHUs MHOW MHAOPMaLMK, B TOM YMCNe YKa3aHHOW B NOOMNYHKTE
«a» nyHkta 8 [MpaBun opraHuMsaunn AeATenbHOCTU MHOMOYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBneHus rocygapCTBeHHbIX
N MyHMUMNAnNbHbBIX YCNYr, YTBEPXOEHHbIX nocTaHoBneHnem lMNpasutensctBa Poccuiickomn
depepaumm ot 22 pgekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHuu [MpaBun opraHusaumu
AEATENBbHOCTU MHOMOMYHKLUMOHANMNbHbBIX LIEHTPOB MNpPefoCTaBeHNs rocyaapCTBEHHbLIX U
MYHMLUMNANbHbBIX YCNYr».

6.2.2. OcHoBaHMeM [Ans Havana agMUHUCTPATUMBHOW Mpouenypbl SABAAeTCs
obpawenne 3assutens B MOLl c 3asBneHMem u OOKyMeHTamMu, HeobGXxoauMbiMu Ais
npegocTaBneHns MyHUUMNanbHOW ycnyrM, B COOTBETCTBUM C nogpasgeniom 2.6
PernameHTa, 1 JOKYMEHTOB, yKa3aHHbIX B nogpasgerne 2.7 PernameHTa, npeacTaBneHHbIX
3asaBuTenem no ero MHMUMaTMBe CaMOCTOATENBHO.

Mprem 3asBneHus n AOKYMEHTOB B MoL oCyLLeCcTBnsAeTCs
B cootBeTcTBUM C DegepanbHbiM 3akoHoM oT 27 wona 2010 r. Ne 210-93
«O6 opraHusauum npeaocTaBNeHNs TrOCYAAPCTBEHHbIX W MyHUUMNAMNbHbBIX  YCAyry,
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a Takke C YCMNoOBUAMM COrfnaweHns o B3auMOAENCTBUU ML, C
YNONHOMOYEHHbLIM OpraHoM (f4anee - cornalleHme 0 B3auMOAENCTBUN).

PaboTHuk M®Ll npu npueme 3asBneHnss 0 NpegoCTaBneHMM MyHULMNANbHOW YCIyru
nnbo 3anpoca 0 NpefoCTaBfEHMM HECKOMBbKUX FOCY4apCTBEHHbIX U (M) MyHULMNAMNBbHbIX
ycnyr B MOLL, npegycmoTtpeHHoro ctatben 15.1 ®enepansHoro 3akoHa ot 27 mnona 2010
r. Ne 210-03 «O6 opraHuMsauun npeaocTaBfieHnsl FTOCYAapPCTBEHHbLIX YU MYHUUMNANbHbIX
ycnyr» (garnee — KOMMNIIEKCHbIN 3anpoc):

yCTaHaBnMBaeT fUNYHOCTb 3asiBUTENsi Ha OCHOBaHMM nacnopta rpaxgaHuHa
Poccurickon ®epepaumm U UHbIX AOKYMEHTOB, Y4OCTOBEPSAIOWMNX NMIMYHOCTL 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccurckon degepauumm;

NpOBEPSET HANM4Me COOTBETCTBYIOLUNX NOSTHOMOYNIA HA NONyYEHNE MyHMLMNANbHON
yCnyru, ecnu 3a nony4eHvem pesynbrarta ycnyrm obpaiaercs;

NpoBepSET MPaBUibHOCTb COCTaBIIEHUS KOMIMMEKCHOrO 3anpoca (3asiBreHusd), a
TaKke KOMMIEKTHOCTb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C noppasgenom 2.6
PernameHTa, n JOKYMEHTOB, YKa3aHHbIX B nogpasaene 2.7 PernameHTa, npeacTaBreHHbIX
3aaBuTenem no ero MHMUMaTMBe CaMoCTOATESbHO;

nposepsieT Ha COOTBETCTBUE Konmmn npencraBnsgemblX AOKYMEHTOB
(3a UCKNOYEeHNEeM HoTapuanbHO 3aBEepeHHbIX) UX OpurnHanam (Ha npegmeT Hanuuns
NOOYUCTOK WMNKU OonevyaTok). 3aBepsieT KOMuMM OOKYMEHTOB, BO3BpallaeT MNoASMHHUKA
3aaBuTento;

OCYLLECTBNSAET KOonMpoBaHWe (CKaHMPOBaHWE) [OOKYMEHTOB, MPeayCMOTPEHHbIX

nyHkTamu 1 - 7, 9, 10, 14 n 18 yactn 6 ctaten 7 degepanbHoro 3akoHa ot 27 unona 2010
r. Ne 210-03 «O6 opraHMsauun npeaocTaBreHnsl FTOCYAApPCTBEHHbLIX U MYHULMNANbHbIX
ycnyr» (ganee - OOKYMEHTbl JIMYHOIO XpaHeHusl) U npeacTaBrieHHbIX 3adaBuTenem, B
cnyyae, ecnu 3asdBUTENb CaMOCTOATENbHO HE MpeAcTaBuil KOMUU AOKYMEHTOB FIMYHOIO
XpaHeHus,
a B COOTBETCTBUN C aAMUHUCTPATUBHBLIM PErfiaMeHTOM NpeaoCTaBNeHUs MyHULMNANTbHON
ycrnyrm gns ee npefoctaBrieHns Heobxoauma Konust AOKYMeHTa NIMYHOro XpaHeHus (3a
NCKMOYEHNEM cnyvyas, Korga B COOTBETCTBUM
C HOpPMaTUBHbIM MNPABOBbIM aKTOM Afs NpefoCTaBfieHUs MYyHUUUNAnbHOM  YCIyru
Heob6XxoauMO npeabsBrieHNEe HoTapuarnbHO YOOCTOBEPEHHOM KOMUU OOKYMEHTa FNUYHOro
XpaHeHus). 3aBepsieT KonuM AOKYMEHTOB, BO3BpaLlaeT NOASIMHHUKN 3a8BUTENIO;

npu  OTCYTCTBMM  OCHOBaHMW  Onsa  oOTKkasa B NpPUEME  [OOKYMEHTOB,
B cooTBeTcTBMM C nyHkToMm 2.10.2. nogpasgena 2.10 PernameHTa, pernctpupyet
3asiBNieHNE U OOKYMEHTbI, HeobxoaMmble Ons NpefoCTaBNeHUs MyHUUUNANbHOW YCIyru,
dopmMuUpyeT nakeT AOKYMEHTOB.

Mpn npueme kKomnnekcHoro 3anpoca y 3assutens paboTHuk MOL], o6sa3aH
NpouHgopMmnpoBaTb ero 060 BCex rocyaapCTBEHHbIX U (MNN) MyHULMUNANbHBIX ycryrax,
ycrnyrax, KOTopble SIBMSAKTCA HeobxoanmmbiMn 1 obsizaTenbHbIMM ANs NpenocTaBneHus
rocygapcTtBeHHbIX (MyHUUMNanbHbIX) YCyr, MofydYeHne KOTopbiXx Heobxogumo Ons
NONy4YeHUs TOCyOapCTBEHHbIX (MyHUUMNAnbHbIX) YCMYr, YKasaHHbIX B KOMMIEKCHOM
3anpoce.

B cnyyae HecoOTBETCTBUS AOKYMEHTa, YOOCTOBEPAIOLWEro SIMYHOCTb, HOPMAaTUBHO
YCTaHOBIIEHHbIM TpeboBaHUAM WM ero OTCYTCTBUA — paboTHUK MOL] nHdopmunpyet
3asaBuTensa o Heob6XxoaAMMOCTU NpeabsBNEHUS OOKYMEHTa, YOOCTOBEPSAOLErO JIMYHOCTD,
ANS NpefocTaBneHns MyHMumnanbHOn ycnyrm u npegnaraet obpatnteca 8 M®L| nocne
npuBeOEHNst B COOTBETCTBME C HOPMATUBHO YCTAHOBIIEHHbIMU TPEOOBaHNSAAMUN AOKYMEHTA,
yAOCTOBEPSIOLLENO NINYHOCTb.

Mpu npegocTaBneHnn MyHUUMNANbHOM YCyrM No 3KCTepPpUTOpUanbHOMY NPUHLUUNY
MoLL:

NPUHUMAaET OT 3asiBUTENS 3asaBfIeHNe U AOKYMEHTbI, MpeAcTaBneHHble 3asaBuTenew;

OCYyLLEeCTBNAeT KonmpoBaHWe (CKaHMpOBaHWE) [OOKYMEHTOB, NpPenyCMOTPEHHbIX
nyHkTamu 1 - 7, 9, 10, 14 n 18 yactn 6 ctatbun 7 degepanbHoro 3akoHa ot 27 unona 2010
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r. Ne 210-03 «00 opraHmsaumu npegocTaBieHns rocygapCTBeHHbIX WU
MYHUUMNANbHbIX ycnyr» (ganee - LOKYMEHTbl FIMYHOrO XpaHeHusl) U npeacTaBrieHHbIX
3agsutenemM, B criydae, ecnu 3adBuTENlb CaMOCTOATENbHO He MpeacTaBurl  Komnuu
AOKYMEHTOB JIMYHOIrO XpPaHEHWUS, a B COOTBETCTBMM C aAMUHUCTPATUBHBLIM perfiameHTom
npeaocTaBneHnsa MyHUUMNANbHOW YCnyrn Ons ee npeaocTaBneHns Heobxoguma Konuvs
AOKYMEHTa JNYHOrO XpaHeHusi (3a WUCKMIOYEHMEM cCrnyyasi, Korga B COOTBETCTBUM C
HOPMaTMBHbIM MNPaBOBbIM aKTOM Ans NpefocTaBneHns  MyHUUMnanbHOW  ycnyru
HeobXxoauMO npeabsiBrieHNEe HOTapuanbHO YOOCTOBEPEHHOM KOMUU LOKYMEHTa JIMYHOro
XpaHeHus);

opMMpPYET IMEKTPOHHbIE LOKYMEHTbI M (MNKN) 3NEKTPOHHbIe 0Opasbl 3asBneHus,
AOKYMEHTOB, MPUHATLIX OT 3asaBUTENS, KOMUA JOKYMEHTOB JIMYHOIO XPaHEHUs, NPUHATBIX
oT 3agaBuTens, obecneymBasa ux 3aBepPeHWE SMEKTPOHHOW NOAMUCHLI0O B YCTAHOBIIEHHOM
nopsigke;

C NCNonb30BaHNEM NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBLIX  TEXHONOrMM
HanpaBnsieT OfEeKTPOHHbIE AOKYMEHTbl W (MNKN) 3NEKTPOHHble 06pasbl JOKYMEHTOB,
3aBepeHHble YNOMHOMOYEHHbIM LOSMKHOCTHBIM nnuuoMm MOLL, B YNOHOMOYEHHbIN OpraH,
NpeaoCTaBNAILWMNIA MyHULMNANBHYIO YCAYry.

Kputepnem npuHATUS pelleHns No HacTosiwen agMUHUCTpATUBHOW npouenype
ABNSAETCA OTCYTCTBME OCHOBAHWM ANSA OTKa3a B NpUeMe LOKYMEHTOB, HEOOXoaMMbIX Ans
npefocTaBneHns MyHuMUMnanbHOW ycryru, B cooTBeTcTBME C nyHktom 2.10.2.
nogpasgena 2.10 PernameHTa.

PesynbtatoM ucnosiHeHUst agMUHUCTPATMBHOW Npouenypbl SIBMASETCA perncrpauus
3anpoca (3asBneHus) U Bblgadva 3asBUTENO pacruCKM B NOSTyYEHUUM OOKYMEHTOB nnbo
OTKka3 B Mpuveme [OOKYMEHTOB, MpW BbIABEHUN OCHOBAHWW ANA OTKa3a B npueme
AOKYMEHTOB (Mo XenaHuto 3asBuTtens BblgaeTcss B MUCbMEHHOM BUAE C YKasaHWEM
NPUYMH OTKasa).

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3MNOXEHO Ha paboTHMKa
ML,

6.2.3. OcHoBaHMeM [Ans Havana agMUHUCTPATUMBHOM Mpouenypbl  SABMAAETCS
npuHatTne MOLL 3aaBneHvs n npunaraemblX K HEMY OOKYMEHTOB OT 3aaButens (naket
AOKYMEHTOB).

CneunanncTt ynosITHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a NPUEM OOKYMEHTOB, C
NCMNONb30BaHNEM MHOPMALNOHHO-TENEKOMMYHUKALMOHHbBIX TEXHONOornmn no
3alWMUEeHHbIM  KaHanam  CBSA3W, MPUHUMAET OfEKTPOHHble  [OKYMEHTbl U (1nu)
SNEKTPOHHbIE 06pa3sbl JOKYMEHTOB, HEOOXOANUMbBIX ANS NPeaoCTaBNEHUS MyHULMNATbHON
ycnyrn,  6e3  HeobxoAMMOCTM  MOBTOPHOrO  MPeACcTaBrieHUs  3asiBUTENneM  Unu
MHOTrOYHKLUMOHAINbHbIM LEHTPOM TakuX [OOKYMEHTOB Ha OymaxHOM Hocutene, ecnu
ANEKTPOHHbIE OOKYMEHTbI U (MNKN) SNEeKTPOHHble 0bpasbl 3asiBfeHud, U npuraraembix
MHbIX  OOKYMEHTOB, TMNPUHATLIX OT 3asBUTEns, nogaHbl C  WCMNONb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSTOMMMN.

lMpepoctaBneHne MyHUUMNANBHOW YCRYyrM Ha4YMHaAeTCss C MOMEHTa npuema u
peructpauun  OOKYMEHTOB  (9NEKTPOHHbIX  OOKYMEHTOB), HeobXxoauMbIX  AnNs
npegocTaBneHNa MyHUUMNANbHOMW YCNyrn, Unn npuema u perncrtpauum 3assBreHnsa wu
npunaraembiX K HEMy JOKYMEHTOB Ha ByMaXKHbIX HOCUTENSIX.

Mepepaya naketa pgokymeHToB ©n3 MO®L|, B  YNONHOMOYEHHbIW  OpraH,
OCYLLECTBNAETCA B COOTBETCTBUM C YCNOBUAMM COrMalleHMss O B3auMOLENCTBUMU
Ha OCHOBaHWUWN COMNPOBOANTENBHOIO NUCbMa, KOTOPOE COCTaBISIETCS B ABYX AK3eMMnsapax.

Kputepmsammn agMmMHUCTPATUBHOM Mpouenypbl No nepefaye naketa AOKYMEHTOB B
YNONHOMOYEHHbIN OpraH, ABASTCS:

cobniogeHne cCpokoB nepefadn 3asiBAEHUA U npunaraemblX K HAM [LOKYMEHTOB,
YCTaHOBJIEHHbIX 3aKNKYEHHbBIMU COrfnaleHnsiMm O B3anMoLeNCTBUN;

a[peCHOCTb HanpaBfeHns (CooTBeTCTBME YNONHOMOYEHHOrO OpraHa);

cobniogeHne KOMNMIEKTHOCTU NepenaBaeMbIX JOKYMEHTOB U NPeabABSEMbIX K HAM
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TpeboBaHuin odpopMIieHnsi, nNpenyCMOTPEHHbIX cornalleHnsaMm o}
B3aMMOOENCTBUM;

ncnonb3oBaHne NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOSOrni no
3alUULLIEHHbIM KaHanam CBsi3u.

Cnocob dukcaumm 3asBneHUsl, He3aBUCMMO OT cnocoba ero [gocTaBku,
OCYLLECTBNSAETCA B CUCTEME  ONEKTPOHHOro  AOKyMeHToobopoTa  crneumanucTom
YNOSTHOMOYEHHOIO opraHa, OCYyLLEeCTBNALNM permcTpaumio BXOAsILLIEN
KOppecrnoHAeHUUn, B AeHb ero NocTynneHunsa (B cny4vae, ecnu npegocrasneHo B dhopme
9NEKTPOHHOIO [OOKYMEHTa, Ccneuuanuct YnorHOMOYEHHOro opraHa npeaBapuTesibHO
pacnevaTtbiBaeT ero n NpunoXeHHble K HeEMY AOKYMeHTbI). [1pn pernctpaumm 3asBneHuto
npucBanBaeTCs COOTBETCTBYHOLLNN BXOOALLMA HOMED.

PesynbTaTtoM UCMNOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl SBRSieTCa nonydeHune
naketa JOKYMEHTOB YMNOSTHOMOYEHHbBIM OPraHoM.

VicnonHeHne JaHHOWM agMUHUCTPATUBHOM npoueaypsbl BO3MNOXEHO
Ha paboTHuka MOLL n cneunanucrta YNosHOMOYEHHOIO opraHa.

6.2.4. OcHoBaHMeM [Ans Hadana agMUHUCTPaATUMBHOW Mpouenypbl SABAAeTCs
NoAroTOBMEHHbIA YNOMHOMOYEHHbIM OpraHoM, ANd Bblgayu pes3ynbTaT nNpegocTtaBneHus
MYHMUMMANbHOW yCnyrn, B cryvae, ecnv MyHuuunanbHasi ycnyra npegocraBnsietcs
nocpeacteoM obpauyeHus 3aasutens 8 MOL.

Mepepnava OOKYMEHTOB, ABNSOLLMXCA pesynbTaTom npenocTaBneHuns
MYyHUUMNANbHOMW ycryrn, wu3 YNOnHOMOYEHHOro opraHa, B M®L| ocywecTtBnsetca
B COOTBETCTBMM C YCIOBUAMM COrfalleHns 0 B3aMMOOEeNCTBUN.

Mepenayva AOKYMEHTOB, ABNSAOLMNXCS pesynbTaTtom npefocTaBneHns
MyHMUMMANbHOW ycnyrn, M3 YMNONMHOMOYEHHOro opraHa, B M®L| ocyuwectenseTcs
B COOTBETCTBUM c yCnoBuaAMHU cornatueHus 0 B3auMoaencTenm

Ha OCHOBaHWN CONPOBOAUTENBHOIO NMMCbMa, KOTOPOE COCTaBNAETCS B ABYX SK3eMMsisipax.

PesynbTatoM WCMNONHEHMA agMUHUCTPATUBHOW Mpoueaypbl ABNSAETCA MNofydYeHue
ML pesynbTaTa NnpegocTaBfeHns MyHUUMNanbHOW YCryrn Ansi ero Bblgavv 3agBuUTenNio.

Cnocobom dwmkcauum pesynbTaTa BbINOMHEHUS aaMUMHUCTPATUMBHOM npoueaypbl
ABAsgeTcs Hanuuue noanucn padotHuka MOLl, npocTtaBnsiemass Ha cCONpPoOBOANTENBHOM
nucbme.

KpuTepnammn npuHATUS pelleHns No HacTosiwen aaMUHUCTPaTUBHOW npoueaype
SIBNSETCH FOTOBHOCTb pesynbTaTa NpefoCTaBfeHUs MyHUUMNanbHOW YCNnyrn K Bblaade
3aasuTento.

WcnonHeHne JaHHON agMUHUCTPATUBHOM npouenypbl BO3IOXEHO
Ha cneymanucTa YnonHOMOYeHHOro opraHa n pabotHmka MoLl.

6.2.5. OcHoBaHMmeM [Ons Havana agMUHUCTPATUMBHOM Mpouenypbl SABMAAETCS
nonyyeHme MOL| pesynbTaTa npegoctaBneHNs MyHUUUNANbHOW yCcnyru Ans ero Bblgayvu
3aasuTtento.

MoL| ocylwiecTBngeT Bblaavy 3aasutento AOKYMEHTOB, NOSTYYEHHbIX
OT YNONMHOMOYEHHOrO opraHa, nNo pesynbTatamMm NpeaocTaBleHNs MyHULUNAanNbHOW YCIyru,
a Takke Mo peaynbTatam MNpPegoCTaBfeHUs rocydapCTBEHHbIX (MyHMUMNAnNbHbIX) YCAyr,
yKasaHHbIX B KOMMIIEKCHOM 3anpoce, ecnu nHoe
He nNpefyCcMOTPEeHO 3akoHogaTenbcTBoM Poccuinckon denepaumn.

Bblgavya JOKYMEHTOB, SABMSOLWNXCS pe3ynbTaToM NpeaocTaBfieHna MyHUUMNAanbHON
ycnyru, B MoL| ocyLlecTBngaeTcs B COOTBETCTBUM
C YCNOBMSIMUM COrfalleHnsi 0 B3auMoLeNCTBUN.

PabotHnk M®L, npu  Bblgaye  OOKYMEHTOB,  SABMSKOWMXCA  pe3ynbTaToM
npegocTaBneHnsa MyHULUMNAIbHOW YCIyT:

yCTaHaBnMBaeT fMNYHOCTb 3asiBUTENs Ha OCHOBaHMM nacnopta rpaxgaHuHa
Poccuiickon ®enepaunm n MHbIX OKYMEHTOB, yOOCTOBEPSAIOLNX NIMYHOCTL 3aaBuTEns, B
COOTBETCTBUM C 3aKoHOA4ATeNbCTBOM Poccurckon degepauumm;

NPoBEPSET HanNn4Yne COOTBETCTBYIOLLMX MOSTHOMOYMIA Ha NOSTyYEHNE MyHULMMNANbHOM
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ycriyru, ecnu 3a nosiydeHvem pesynbTata MyHUUMnNarbHOW ycnyru obpaluaeTcs
npeactaButens 3asaBUTens;

BblAaeT LOKYMEHTbI, ABNAKWMECA pesynbTaToM npeaocTaBfieHUs MyHUUMNansHOM
ycrnyru, nosiydeHHble OT YNONIHOMOYEHHOrO opraHa.

PaboTHuk MOL| ocyliecTBnseT coctaBneHme n Bblgady 3asBuUTento JOKYMEHTOB Ha
OymMaxxHOM HocuTene, MNOATBEPXKOAKLWMX CoAepKaHNe INEKTPOHHbLIX [OKYMEHTOB,
HanpasneHHblXx B M®L| no pesynbTatam npegocTtaBneHns MyHULMNANbHOW yCnyru
YNONTHOMOYEHHbIM opraHow,
B COOTBETCTBMM C TpeboBaHUAMK, YyCTaHOBMEHHbIMM [lpaBuTenbcTBOM Poccuiickomn
depepaumm.

Kputepnem agMuHUCTpaTUBHOW Mpoueaypbl MO Bblgaye LOKYMEHTOB, SABMSHOLMXCSA
pesynbTaToM NpeaocTaBfeHnUss MyHULUMMNANbLHOW YCNyru, SBNaeTcs:

cobniogeHne yCTaHOBIEHHbIX COrnalleHnsaMn 0 B3aMMOLENCTBUN CPOKOB MOSTyYEHMS
13 YNOSTHOMOYEHHOro opraHa, pesynbtaTta npefocTaBfeHus MyHUUMNansHOM ycnyru;

COOTBETCTBME MNepefaHHbiX Ha Bblgady AOKYMEHTOB, SABMANOLWINXCA pe3yrbTaToMm
npegocTaBneHns MyHULMnansHom ycnyru, TpeboBaHnAM HOPMaTUBHO-NPaBOBbLIX aKTOB.

PesynbtatoMm agmMuMHUCTpPaATUBHOW npoueaypbl €ABMASeTCs Bblgada 3asiBUTENO
AOKYMEHTOB, SABMSAIOLWNXCA pe3ynbTaToOM nNpeoCcTaBfeHUss MyHUUMNanbHON YCIyri.

Cnocobowm hukcaumm pesynbTata agMMHUCTPATUBHOM NpoLeaypbl ABNSETCS NMYHas
nognuce 3asBuTens C pacwmdpoBKOW B COOTBETCTBYHOLWEN rpade pacnucku,
noagTeepxaatoLas nonydeHne pesynbTaTa MNpeaocTaBfeHns MyHULMNAnbHOW YCnyrn
3assutenem.

McnonHeHne JaHHON agMUHUCTPATUBHOM npouenypbl BO3IOXEHO
Ha paboTHuka MOLL.

MmaBea

BenoxyTopckoro cenbckoro noceneHns
JleHuHrpagckoro pamoHa

A.H.OnenHunk

MPUINOXXEHWME Ne 1

K aAMUHUCTPATUBHOMY perfnameHTy
npeaocTaBnNeHns MyHMLMNAaNbHOW yCrnyru
«3aknoyeHne cornaweHnsi 06 yctaHoBeHUn
CepBUTYyTa B OTHOLLEHUWN 3eMEeNbHOrO y4acTKa,
HaxosLLerocs B rocygapCTBEHHON Unu
MYHUUMNANbHOM COBCTBEHHOCTUY

dopma 3asBICHUSA

['maBe benoxyropckoro
CEIBCKOro nocesneHus JIeHnHrpaackoro paioHa

(bamumusi, UMs1, OTYECTBO)
oT
(pamumnmst, ums U (PY HAJTMYHUH ) OTYECTBO,
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MECTO  KUTEJIbCTBA 3ASIBUTENS, PEKBU3UTHI
JIOKYMEHTA, YJIOCTOBEPSAIOLIETO JIMYHOCTh
3asBUTEIIS (JJ151 TPaK/IaHUHA);
HAaUMEHOBAHHME M MECTO HaXOXKJICHUS 3aABUTECIIS
(114 FOPUANYECKOTO JIULIA),
a TAK)K€ TOCYyNAPCTBEHHBIN PETUCTPALMOHHBIN
HOMED 3aMKCH O TOCYIApCTBEHHOMN
peructpanuu opugudeckoro guia B EI'PHOJI
1 UJICHTU(PUKAITMOHHBIN HOMED
HaJIOTOIJIATECIBIINKA, 3a UCKIIFOYCHUEM
CJIy4aeB, €CJIM 3asIBUTEJIEM SABJISCTCS
WHOCTPAHHOE IOPUINYECKOE JIUIIO)
MOYTOBBIN AJIPEC:

3asBlIcHUE.

HpOIHy 3aKJIIOYUTH COTIJIallleHHuEe 00 YCTAHOBJICHHHU CCPBUTYTA B OTHOIIICHHH
3CMCJIbHOT'O Y4aCTKa ¢ KaaaCTPpOBbBIM HOMCPOM

1

(KamacTpoBBI HOMEP 3€MEJIBHOTO Y4aCTKA)

(aapec 3eMeNIbHOTO Yy4acTKa)
[Ipory ycTaHOBUTH CEPBUTYT:
- HA BECh 3€MEJIbHBIN YYaCTOK.
- Ha 4YacTh 3€MEJIbHOr0 YyyacTKka Ha Cpok a0 3 (Tpex) Jer, 0e3
OCYIIECTBICHUS
rocyJapCTBEHHOTO KaJacTPOBOTO y4yeTa U 0€3 ToCyAapCTBEHHOW pPerucTpanuu
orpaHuueHust (OOpeMeHeHHs).
- Ha 4YacTh 3€MEJIbHOTO y4YacTKa B COOTBETCTBHUU CO CXEMOM TpaHMII
CEepPBUTYTA Ha
KaJlaCTPOBOM IUIaHE TEPPUTOPHUM, JISI TOCIEIYIOIIETO TOCYJapCTBEHHOTO
KaJaCTpOBOIO y4ye€Ta U TOCYJApCTBEHHOM PETrUCTpallM¥d CBEICHUS O YacTH
3eMEIBHOTO Y4acTKa.
- Ha YaCTh 3€MEJIbHOT0 y4acTKa B COOTBETCTBUU C YBEIOMJICHUEM HIIH
MPEVIO)KEHUEM, B OTHOUIEHWH, KOTOPOM OCYIIECTBIEH TOCYIapCTBEHHBIN
KaJaCTPOBBIN yYer.
YYETHBII HOMEp 4YacTH 3EMEJIbHOTO0 ydYacTKa, MPUMEHUTEIbHO K KOTOpOi
YCTaHaBJIMBAETCA CEPBUTYT, (32 HMCKIIOYEHUEM CJy4yasi YCTAHOBJICHUS CEPBUTYTA,
PEAYCMOTPEHHOT0 MYHKTOM 4 cT. 39.25 3K POD)
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U enen ,
BH/I ITpaBa 3€MEJIbHOTO y4acTKa (IpYyroil HeIBHM>KMMOCTH) 3asIBUTEIIS
:
C KaJaCTPOBBIM HOMEPOM
(KagacTpoBBI HOMEP 3€MENIBHOIO Y4acTKa, IPYTrOd HEABUAKUMOCTH)
Ha CPOK

(moamuck) (MHULIUAIBI, (haMUITHS)

(mara)

maBea

BenoxyTopckoro cenbckoro noceneHns
JleHnHrpagckoro panoHa

A.H.OnenHunk

MPUNNOXEHWME Ne 2

K adMUHUCTPaATUBHOMY perriaMmeHTy
npefocTaBneHns MyHULMNAansHOM ycryru
«3aknoyeHne cornaweHus o6 yctaHoBneHun
CepBUTYyTa B OTHOLLEHUWN 3eMefNbHOro y4acTka,
HaxogsLerocsa B rocygapCTBEHHON Unu
MyHULMNAnbHOW COBCTBEHHOCTU»

Ob6pa3sey, 3anonHeHns 3asBreHns

'maBe BenoxyTopckoro
CenbCKOro noceneHus
JleHnHrpagckmin panoH
A.H.OnenHunky

ot NeTpoBa NBaHa CtenaHoBu4a
nacnopt cepum OX0X N 3XXXX6

BblaaH YOMC Poccum no
KpacHogapckomy kpato

B JleHuHrpaackom panoHe 04.05.1991 r.p.,
3aperncTpupoBaHHoro (on) no agpecy: cT-
ua JlenunHrpagckas, yn. KpacHas, 5

3agaBneHue

ﬂpomy 3aKn4YnTb cornaweHune od YCTaHOBIMEHUN CEPBUTYTA B OTHOLLUEHNN 3EMESJIbHOIO
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yyacTka ¢ Ka4acTpoBbIM HOMEPOM

23:19:0000000:7 :

(kagacTpoBLIN HOMEP 3EMENBHOIO y4acTka)

pacnosioXXeHHOro no agpecy: KpacHogapckuin kpau, JIeHMHrpagckum pamoH, x.benein,
yn.l'opbkoro, 5

(agpec 3emMenbHOro yyacrtka)

MpoLuy yCTaHOBUTb CEPBUTYT:

|- Ha BECb 3eMeJSIbHbIN y4acCTOK.

l:” Ha 4YacTb 3eMenbHOro y4dacTtka Ha cpok o 3 (Tpex) net, 6e3 ocyLlecTBneHns

rocygapCTBEHHOro KagacTpoBoro yveta u 6e3 rocyaapCTBeHHOW perncrpaumm
orpaHu4eHus (obpemeHeHns ).

I:”- Ha 4YacCTb 3eMeJ1IbHOro y4actka B COOTBETCTBUN CO cxemom rpaHnL cepBuUTyTa Ha

Ka[4acTpOBOM MilaHe TEpPPUTOPUN, ANst NOCIEeAYOLLEro rocy4apCTBEHHOrO KafacTpPOBOro
yyeTa 1 rocy4apCTBEHHON perncTpaummn cBeaeHns 0 YacTu 3eMernbHOro y4yacTka.

I:”- Ha 4aCTb 3eMeJ1bHOro y4acCctka B COOTBETCTBMU C yBEOAOMJIEHNEM U

npeanoXXeHMeMm, B OTHOLLEHMM KOTOPOM OCYLLIECTBINEH rocyAapCTBEHHbIN KaaacTpOBbIii
yyerT.

YYETHbIN HOMEpP YacTu 3€MENbHOro yyacTKa, NPUMEHUTENBHO K KOTOPOW yCTaHaBNMBaeTCA
CEpPBUTYT, (3a UCKMNIOYEHMEM CIly4as YCTaHOBIIEHUS CepBUTYTa, NPeayCMOTPEHHOIO
nyHKTOM 4 cT. 39.25 3K PO®)

ansa uenen MpoBeaeHUs nabickaTenbCkux paboT ,
BMUA NpaBa 3eMeSfIbHOro yyacTtka (4pyron HeABMXMMOCTK) 3aaBUTENS

C KagacTtpoBblIM HOMEPOM

(Kaﬂ,aCTpOBblﬁ HOMeEpP 3eMeJIbHOro y4acTKa, ,D,pyr0|7|

HeLBMXNUMOCTH)
Ha CpoK no 2024 ropa
N.C. lNMeTpos
(noanuceb) (MHMUKnanel, dbamunus)
28 nionsa 2021 ropa
(oaTa)
MaBa

BenoxyTopckoro cenbckoro noceneHus
JleHuHrpagckoro pamoHa
A.H.Onennuk


http://municipal.garant.ru/#/document/12124624/entry/39254

